
 

 

 

 

 

 
POSITION TITLE: Digital Coordinator 
 
BACKGROUND 

• Shooting Australia is the peak body responsible for leading the growth, sustainability and success of 
target shooting sports in Australia 

 
PRIMARY JOB 

The Digital Coordinator will work closely with the Shooting Australia (SA) Head of Marketing and will oversee 
the planning, implementation and ongoing maintenance of website, digital marketing campaigns—which 
include the development and use of mobile platforms—social media campaigns, and all online promotional 
activity.  
 
The Digital Coordinator will work closely with all staff to disseminate content regarding the sport of shooting. 
This will include the upcoming ISSF Junior World Cup, the Gold Coast Commonwealth Games, the Australian 
Performance Series, and to increase the brand and profile for the sport of shooting across Australia. 
 
KEY ACCOUNTABILITIES, OUTPUTS AND ACTIVITIES 

The activities of the Digital Coordinator will be consistent with SA’s Business and Strategic Plans and any whole 
of sport business or strategy frameworks. 
 

 Engage the sports shooting community via increased communication 

 Execute SA social media activity  

 Coordinate media dissemination through media monitoring 

 Pro-actively promote SA and the sport of shooting 

 In association with the Head of Marketing, manage and implement the SA digital marketing plan 

 Researching and writing engaging and relevant content  across all departments of SA for social media, 

online newsletters, and blogs 

 Develop innovative e-marketing strategies within a prescribed budget 

 Update all digital channels on a regular basis, in line with campaigns, with innovative graphics 

POSITION DESCRIPTION 

Shooting Australia (SA) is recognised as the National Sporting Organisation (NSO) for the sport of shooting in 
Australia.  
 
SA is recognised by The Australian Sports Commission (ASC), the Australian Institute of Sport (AIS), the 
Australian Olympic Committee (AOC), the Australian Commonwealth Games Association (ACGA), the 
International Shooting Sports Federation (ISSF) and the Oceania Shooting Federation (OSF).  
 
SA's key internal stakeholders are the National, State and Territory Shooting Associations and affiliated clubs. 
SA currently has five Full Member organisations and one Associate Member. SA works closely with the ASC and 
AIS and the National Institute Network (NIN) to deliver a world leading sporting system. 
 
Purpose 
• To enable Australian athletes to be World’s best. 
Vision 
• Collectively driven sustained International Podium Success. 
Position 



 
 

 

 Consistently manage and maintain SA on Facebook, Twitter, Instagram, and Vimeo 

 Provide real time social media support 

 Monitor all social media accounts, hashtags and key search terms to protect the SA brand online at all 

times 

SELECTION CRITERIA 

The Digital Coordinator must have impeccable time management skills and a solid understanding of the digital 

landscape. 

 Developing concepts, graphics and layouts for online campaigns 

 Demonstrate experience in the implementation of website, mobile applications, digital marketing 

strategies and online advertising and promotional strategies 

 Knowledge and experience in all digital platforms 

 Knowledge and experience in video production and management 

 Excellent literacy, writing, editing and proofing skills and outstanding communication and 

interpersonal skills 

 Ability to think creatively and strategically 

 Collaborative working style with an ability to work within a team in a hands on capacity to 

achieve individual, team and organisational goals 

 Positive and enthusiastic outlook. Calm in a crisis, open minded, travel friendly and flexible 

Personal Skillset 

 Willingness to align with Shooting Australia’s culture LUCIE (Leadership, Unity, Courage, Integrity and 
Excellence) 

 Highly driven, dynamic individual 

 Excellent people sense and political nous 

 Creative flair and strategic mindset 

 Excellent relationship management skills 
 
Qualifications 

 Working towards, or with a degree, in Marketing, Communications, Digital Marketing or related field 
 

KEY PERFORMANCE INDICATORS 

 Strong collaboration with the key members of the SA Management team and staff 

 Increase exposure to key domestic and international events and promotional activities 

 Provide a proactive and positive profile of the sport of shooting in Australia 

 Increase the brand and profile of Shooting Australia 
 
LOCATION 
 
The preferred location is the SA head office located in Adelaide, however an alternative location would be 
considered for the right candidate. Interstate travel may be required during major events. 
 
HOURS 

This is a part time fixed term contract role for 15 hours per week. The contract end date is 28 July 2018. 
 
Due to the nature of the role, out of hours and weekend work may be part of the “normal” working week. 
 
 
 
 

 Increased photos, video, and social media activity around key events, athletes and team announcements 

 Tracking and promoting high profile shooting performances at international competition 

 Monthly reports on social media and website reach  



 
 

 

REMUNERATION 

The salary will be negotiated with the successful applicant, depending upon skillset and experience.  
 
APPLICATIONS 

Applications must be received by no later than 26th February 2018 to be considered.  
Applicants should send a covering letter addressing the “Selection Criteria” and a resume. Links to LinkedIn will 
also be accepted. 
 
Applications can be emailed to kelly@shootingaustralia.org and should be titled “Digital Coordinator”. 

ENQUIRIES 

Position enquiries should be directed to Shooting Australia at office@shootingaustralia.org or 08 8177 1860. 
Further information about SA can be found at www.shootingaustralia.org. 
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