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This planner notebook is designed to be exclusively used in Microsoft OneNote. This
means you can have the notebook on ANY device where you have OneNote
installed, including PCs.
The use of a computer to download and import into OneNote is required. I
recommend using OneNote 2016.... but that's just my preference. - It's FREE.

Installation:
1. Please be sure that you have OneNote installed and set up on your computer
before attempting to install the planner. Also note that you may need to access your
OneNote account online. (Work and school accounts may block installation. Please
install into a personal account)
2. Once you have downloaded the planner ZIP file, unzip it and make a note of
where the folder is on your computer. You will need to find it when using the
Microsoft importer

Now follow these instructions from Microsoft explaining the import process:

You can download OneNote 2016 HERE.

To import a notebook to OneNote that you’ve previously downloaded, do the following:

1. Unzip the folder you downloaded. This unzipped folder is your notebook folder.

2. In any modern Web browser, go to the OneNote Notebook Importer. (click the link)

Tip: Importing notebooks is not currently supported in Windows Internet Explorer. We recommend
using Microsoft Edge on Windows 10, or any other modern browser in older versions of Windows.

3. On the screen that opens, click Import.

4. On your computer, navigate to the location of your notebook folder (see Step 1), click to select it,
and then click Open to import it.

Tip: If the import process begins but then appears not to finish, your OneDrive account might be
low on available space. Manually delete any unnecessary files from your OneDrive storage
(including any failed notebook uploads) and then try importing the notebook folder again.
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The success screen will have a link to view the file. You don't need to click on this link.
Sometimes the import process will open your OneNote app and automatically open it
for you. Sometimes it won't. - Open your OneNote app and if you don't see the
planner, simply go through your notebook list until you see "More Notebooks" or
"Other Notebooks". This will open a listing of all the notebooks stored in your
OneDrive files. Just go through the list and find the planner file. Once you click on this,
it will open the notebook up for you...... You can repeat this process on your other
devices. This will allow you to sync the planner across your phone, iPad, computer etc.

Special Note: Some customers may have issues with the notebook not wanting to
install, especially on Mac computers. If you follow all of the directions and you still get
error messages, please contact Michele through the customer support form on the
site located HERE. There is a process I can walk you through to share the notebook
directly from OneNote. Just be sure to have the email address you use for your
Microsoft account available when you contact Michele.

This also applies to customers who do not have access to a computer for installation.

The planner needs to be installed on a personal account. Most work and school
accounts will block installation.
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