
INSTRUCTIONS FOR GETTING A FREE COPY OF YOUR CREDIT REPORT
Note – looking at your credit report does not hurt your credit score.

1. Go to annualcreditreport.com Make sure you are at the correct site, including the “s” in https.

2. Click on “Request your free credit reports.”

3. Follow the steps.  Click on “Request your free credit reports” again.  

4. Enter your personal information.  You must do this to open your credit report.  Make sure you are at the correct site.  If you are planning 
to print your report, DO NOT click on “Display Social Security Number”.

5. Choose which credit bureau’s report you wish to see. Many people check their three free annual credit reports (one from each bureau per 
year) at different points throughout the year to check for fraud on a regular basis. You can keep a record of which one you choose with 
the date.

6. You will need to answer security questions.  These questions are based on your credit report.  They can be difficult to answer because 
we often forget details about past credit.  Some questions are based on loans that we did not have.  If you do not recognize information 
in a question, the correct answer may be “none of the above.”  If you do not get the questions correct and cannot continue, close out the 
website and start over.  You will get a different set of questions.  If you answer them correctly, you will be able to see your report.

7. Fill out the information below for each zone or section of your credit report and check the boxes when you are finished with each zone.

ANALYZING YOUR CREDIT REPORT

Check the bureau used:           Equifax           Experian           TransUnion                  Date accessed: ___________________________________________________

Personal and Identifying Information – List any information that is incorrect.

_____________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________

Credit Accounts – Fill out the form below.

Credit Report 
Analysis Worksheet

Module 6  ||  Understanding Credit

NAME OF LENDER
STATUS (OPEN, 

CLOSED, NEVER 
LATE, ETC.)

DATE 
OPENED

ORIGINAL 
BALANCE OR 

LIMIT

CURRENT 
BALANCE

LATE PAYMENTS
YES/NO

https://www.annualcreditreport.com/index.action


Which account is the oldest? __________________________________________________________

Which account is the newest? __________________________________________________________

Which account has the highest balance? __________________________________________________________

Are there any accounts that you do not recognize?         Yes         No                If yes, which one(s)? ____________________________________________ 

How many revolving accounts (credit cards) do you have? _________________

How many installment loans do you have (such as car loans, mortgage, etc.) _________________

Inquiries

Soft inquiries - do not have an impact on your credit score and can include yourself, companies extending pre-approved credit, current 
lenders, potential employers, insurance companies, etc.

Hard inquiries - can have an impact your score and can include any companies where you have applied for credit.  List all hard inquiries from 
the last 2 years, including the date.  Circle any that you do not recognize. 

_____________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________

Bankruptcy Public Records
List any bankruptcies, the filing date, and the chapter type.

_____________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________

Collection Accounts
List any accounts that have gone to collections, including the balance.  

_____________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________

ACTION PLAN

• If you noticed any information that is not yours, follow the instructions on how to dispute information that came with your report, 
including contacting the credit bureau and the company providing the information. See more information at consumer.ftc.gov.

• Commit to making all future payments on time and in full.

• Work toward having the current balance on any revolving accounts (credit cards) lower than 30% of the limit on the day your company 
reports to the credit bureaus. Better yet, pay off the balance each month.

• Avoid opening new accounts and keep older accounts.

• Bankruptcies will only come off your report over time.

• Consider contacting collection agencies to see if you can negotiate a reduced payoff amount.  
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