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  UNIT - 1 Grammar 

Grammar 

The term grammar, earlier known as grammatica, referred to the art of writing. Grammar 

is the study of the way the sentences of a language are constructed, esp. the study of morpholgy and s

yntax.  

Grammarmis an account of these features; a set of rules accounting for these constructions. It is 

a device, as a set of rules that govern language, while excluding those that are not permissible. It is 

the exposition or establishment of rules based on norms of correct and incorrect language, 

knowledge or usage of the preferred or prescribed forms in speaking or writing. Any language does not 

exist without grammar. Grammar studies the way in which words join to form meaningful sentences. 

Importance of Grammar 

Grammar lays the groundwork for effective communication.  Just as an improperly configured 

telephone wire can cause static during a phone conversation, improper grammar can likewise affect 

the meaning and clarity of an intended message. 

 Grammatical errors come in many forms and all can easily confuse and obscure meaning.  Some 

common errors are with sentence structure, subject/verb tense, punctuation, spelling, and other basic 

mechanics and parts of speech.  Even something as simple as a misplaced comma can completely 

change the meaning of a sentence.  For example: "Let's eat grandpa" vs. "Let's eat, grandpa." 

 Grammar makes written content more readable and in turns more interesting.  If it is necessary to 

repeatedly reword sentences while reading, the flow becomes disrupted and involvement in the story 

halted. 

Part of Speech  

In the English language, words can be considered as the smallest elements that have distinctive 

meanings. Based on their use and functions, words are categorized into several types or parts of 

speech. There are definitions and examples for the eight major parts of speech in English                

grammar:  noun, pronoun, verb, adverb, adjective, conjunction, preposition, and interjection. 

Noun 

This part of a speech refers to words that are used to name persons, things, animals, places, ideas, or 

events. Nouns are the simplest among the eight parts of speech. In simple words a naming word is a 

noun.  

For Example: 

Tanishq  is very versatile. 

The italicized noun refers to a name of a person. 

Kinds of Nouns: 

There are different types of nouns: 

Proper Noun : Proper Nouns always starts with a capital letter and refers to specific 

names of persons, places, or things. 

For Example:  

]
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 Mr. Modi has wisdom and knowledge both. 

 Sugarcane is grown in India 

 Tajmahal is known as symbol of love. 

  I belong to Agra. 

Common Noun : Common Nouns are the opposite of proper nouns. These are just 

generic names of persons, things, or places. A noun that does not point out any 

particular person , place or things of the same class or kind , is called a Common Noun. 

For Example:  

 This boy is a leader who has love for all. 

  This is a river. 

Collective Noun : A noun that stands for a collection of  persons, animals, places or 

things is called a Collective Noun. It is a name given to a number , collection or group of 

persons or things taken together and spoken of as one whole . 

For Example:  

There are forty seven students in this class. 

Indian army is having good quality weapons.  

Material Noun : This kind refers to nouns which you can perceive through your five 

senses. A noun that stands for the matter or substance of which things are made is 

called a Material Noun. 

For Example:  

Cotton is used to make clothes. 

This chair is made up of wood . 

Abstract Noun :  U like o ete ou s, a st a t ou s a e those hi h ou a t 
perceive through your five senses. An abstract noun is the name of a quality , state or 

action ( something which we cannot see, touch etc.) considered apart from the object to 

which it belongs. 

For Example:  

We should be humble towards others. 

Kindness is always rewarded. 

Countable Noun :  It refers to anything that is countable, and has a singular and plural 

form. 

For Example:  

I have a kitten. 
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I saw you in my brother's marriage  video.  

Mass Noun : This is the opposite of countable nouns. Mass Nouns are also called non-

countable ou s, a d the  eed to ha e ou te s  to ua tif  the . 

Examples of Counters: kilo, cup, meter 

Examples of Mass Nouns: rice, flour, garter 

Pronoun 

A pronoun is a part of a speech which functions as a replacement for a noun. Pronouns 

are used so that our language is not cumbersome with the same nouns being repeated 

over and over in a paragraph. Some examples of pronouns are: I, it, he, she, mine, his, 

hers, we, they, theirs, and ours. 

For Example : 

Janice is a very stubborn child. She just stared at me and when I told her to stop. 

The largest slice is mine. 

We are number one. 

I love to dance. 

 You may have noticed that they tend to come in sets of four, all referring to the same 

person, group or thing. 

He, him, his and himself, for example, all refer to a male person or something belonging 

to him 

They, them, theirs and themselves all refer to a group or something belonging to a 

group, and so on. 

The truth is that there are many different types of pronouns, each serving a different 

purpose in a sentence. 

Types of Pronoun 

Personal Pronouns 

Personal pronouns can be the subject of a clause or sentence. They are: I, he, she, it, 

they, we, and ou. E a ple: The  e t to the sto e.  

Personal pronouns can also be objective, where they are the object of a verb, 

preposition, or infinitive phrase. They are: me, her, him, it, you, them, and us. Example: 

Da id ga e the gift to he .  

Possession can be shown by personal pronouns, like: mine, his, hers, ours, yours, 

its, and theirs.  

For example:  

Is this mine or yours? 
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These pronouns stand for any of the following three persons : 

First Person : 

I want to work hard.  

This is my ring. 

We must obey our parents. 

I want to learn English. 

Second Person :  

You must listen your teacher. 

Third Person : 

He is an intelligent boy. 

She cooks well.  

They are going for a walk. 

This is her picture. 

It is a beautiful painting. 

Reflexive Pronouns 

 These a e the o es that e d i  self  o  "sel es." The  a e o je t p o ou s that e use he  the 
subject and the object are the same noun. A reflective pronoun is a pronoun is a pronoun that is 

preceded by a noun or pronoun  which it refers within the same clause . 

 For example:  

I told myself not to bet all my money on one horse. 

The robber hurt himself chasing me through the alley. 

I We also use them to emphasize the subject. 

Usually, the guy I borrowed the money from will send an employee to collect the money, but since I 

owed so much, he himself came to my house. 

Emphatic Pronouns 

An emphatic pronoun is a personal pronoun that is used to emphasize its referent. 

For example: 

The teacher himself will talk to the student. 

I myself will write the report. 

you yourself must do it. 
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She herself came to collect passes.  

Possessive Pronouns 

Pronominal possessive pronoun include the following: my, your, our, their, his, her and its. They are 

sort of pronouns in that they refer to an understood noun, showing possession by that noun of 

something. They are technically adjectives, though, because they modify a noun that follows them. 

For example: 

My money is all gone. 

I gambled it all away on your race horse. 

His jockey was too fat. 

This purse is mine. 

Those books are theirs.  

This dress is yours. 

Possessive pronouns, on the other hand – mine, yours, ours, theirs, his, hers, its – are truly pronouns 

because they refer to a previously named or understood noun. They stand alone, not followed by any 

other noun. For comparison's sake, look at this sentence: 

You have your vices, and I have mine. 

There are two types of pronouns here: subject (you/I) and possessive (mine). There's also a possessive 

adjective (your). We'll deal with the subject pronouns momentarily, but for now, just look at the 

others. 

Your is followed by the noun, vices, so although we know that your refers to you, it is not the noun or 

the noun substitute (pronoun). Vices is the noun. In the second half of the sentence, however, the 

noun and the possessive adjective have both been replaced with one word – the pronoun, mine. 

Because it stands in the place of the noun, mine is a true pronoun whereas your is an adjective that 

must be followed by a noun. 

Demonstrative Pronouns 

Demonstrative Pronouns are pronouns that point specific things .None , neither ,these, those, this, 

that, and such are demonstrative pronoun.  They focus attention on the nouns that are replacing. 

For example: 

 Such was his understanding.  

Those are totally awesome. 

This is better than that. 

These are wonderful roses. 

Indefinite Pronouns 
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These pronouns do not point to any particular nouns, but refer to things or people in general. Some of 

them are: few, everyone, all, some, anything, and nobody.  

For example: 

 Everyone is already here. 

Many of them were hurt. 

Few of you will participate in the function. 

All of you should attend the class. 

Distributive Pronouns 

Distributive Pronouns are used to refer to members group separately rather than collectively. 

For example: 

Each of the girls has received a present. 

Either of the books deal with the same issue. 

Neither of the two options is correct.  

Interrogative Pronouns 

These pronouns are used to begin a question: who, whom, which, what, whoever, whomever, 

whichever, and whatever. An interrogative pronoun is a pronoun used in order to ask a question.  

For example: 

Who will you bring to the party ? 

What is your name ? 

Who is knocking the door ? 

What do you want ? 

Relative Pronouns 

These pronouns are used to connect a clause or phrase to a noun or pronoun. These are: who, whom, 

which, whoever, whomever, whichever, and that. 

For example: 

The driver who ran the stop sign was careless. 

This is the lady who teaches us. 

Read anything that interests you. 

The bag which you gave me is lost. 

Reciprocal Pronoun  
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These pronoun denote reciprocal or mutual action. Each other and one another are reciprocal 

pronouns. Each other is generally used when two persons or things are referred to and one another is 

used with more than two persons or things. 

For example: 

We both love each other. 

People should respect one another. 

 Verb 

This is the most important part of a speech, for without a verb, a sentence would not exist. Simply put, 

this is a word that shows an action (physical or mental) or state of being of the subject in a sentence. 

E a ples of “tate of Bei g Ve s  : am, is, was, are, and were 

For Example: 

As usual, the Storm troopers missed their shot. 

They are always prepared in emergencies. 

Definition: 

A verb is an action or express word. It indicates the action or express in the present, past and future 

tenses. 

 Transitive verbs  

Transitive verbs are verbs that require one or more objects. 

Examples:  

She cut the cake. 

They climbed the mountain. 

He gave her a flower. 

The verbs cut, climbed, and gave have objects. 

Transitive verbs  Objects  

cut the cake 

climbed the mountain 

gave her and a flower 

 Adjective 

This part of  a speech is used to describe a noun or a pronoun. Adjectives can specify the quality, the 

size, and the number of nouns or pronouns. Adjectives are words that describe or modify other words, 

making your writing and speaking much more specific, and a whole lot more interesting. Words like 

small, blue, and sharp are descriptive, and they are all examples of adjectives. Because adjectives are 
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used to identify or quantify individual people and unique things, they are usually positioned before the 

noun or pronoun that they modify. Some sentences contain multiple adjectives. 

Adjective Examples 

In the following examples, the highlighted words are adjectives: 

They live in a big, beautiful house. 

Types of Adjectives 

Remember that adjectives can modify as well as descri e othe  o ds, a d ou ll fi d it u h easie  to 
identify different types of adjectives when you see them. 

Articles 

There are only three articles, and all of them are adjectives: a, an, and the. Because they are used to 

discuss non-specific things and people, a and an are called indefinite articles. For example: 

I d like a 

Let s go o  a  

Neither one of these sentences names a specific banana or a certain adventure. Without more 

clarification, any banana or adventure will do. 

The word the is called the defi ite a ti le. It s the o l  defi ite a ti le, a d it is used to i di ate e  
specific people or things: 

Please gi e e a a a a. I d like the o e ith the g ee  ste . 

Let s go o  a  ad e tu e. The G a d Ca o  ule ide sou ds pe fe t! 

Adjective of Quality / Descriptive Adjectives  

Descriptive Adjective show or describe the kind , quality or characteristic of a person, animal place or 

thing . 

For example: 

She lives in a big city. 

He is very lazy. 

Possessive Adjectives 

As the name indicates, possessive adjectives are used to indicate possession. They are: 

My 

Your 

His 

Her 

Its 
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Our 

Their 

Possessive adjectives also function as possessive pronouns. 

Adjectives of Quantity 

Adjective of quantity show how much of a thing is meant.  

For example: 

He bought little rice. 

Give me some milk. 

Whe  the e used i  se te es, u e s a e al ost al a s adje ti es. You a  tell that a u e  is 
a  adje ti e he  it a s e s the uestio  Ho  a ?  

These are further of three types: 

(A) Definite Numeral Adjectives 

These indicate an exact number.  

For example: 

I  have one brother. 

The stagecoach was pulled by a team of six. 

( B ) Indefinite Numeral Adjectives  

Like the articles a and an, indefinite adjectives are used to discuss non-specific things. You might 

recognize them, si e the e fo ed f o  i defi ite p o ou s. The ost o o  i defi ite 
adjectives are any, many, no, several, and few. These do not indicate an exact number. 

For example: 

Do we have any peanut butter? 

Grandfather has been retired for many. 

 (C) Distributive Numeral Adjectives  

These refer to each one of a number i.e. each single person or thing in a group. 

For example: 

Every student should work hard. 

There are trees on either side of the road. 

Demonstrative Adjectives 

Like the article the, demonstrative adjectives are used to indicate or demonstrate specific people, 

animals, or things. These, those, this and that are demonstrative adjectives. 

Downloaded from  be.rgpvnotes.in

Page no: 9 Follow us on facebook to get real-time updates from RGPV

https://be.rgpvnotes.in
https://www.facebook.com/rgpvnotes.in
https://be.rgpvnotes.in


For example: 

These books belong on that. 

This movie is my favorite. 

Interrogative Adjectives 

There are three interrogative adjectives: which, what, and whose. Like all other types of adjectives, 

interrogative adjectives modify nouns. As you probably know, all three of these words are used to ask 

questions. 

For example: 

Which option sounds best to you? 

What time should we go? 

Sometimes the word what is used as an exclamatory adjective also. 

For example: 

What a story ! 

What a beauty ! 

Possessive Adjectives 

These adjectives indicate possession. 

For example: 

This is my purse. 

I like your dress very much.  

Proper Adjectives 

These are formed from proper nouns. 

For example: 

Indians have started acquiring the western culture. 

The Roman Empire is very big. 

Akbar was a Mughal Emperor. 

Coordinate Adjectives 

Coordinate adjectives are separated with commas or the word and, and appear one 

after another to modify the same noun. The adjectives in the phrase bright, sunny day 

and long and dark night are coordinate adjectives. In phrases with more than two 

coordinate adjectives, the word and always appears before the last one; for example: 

The sign had big, bold, and bright letters. Be careful, because some adjectives that 

appear in a series are not coordinate. In the phrase green delivery truck, the words 
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green and delivery are not separated by a comma because green modifies the phrase 

delivery truck. To eliminate confusion when determining whether a pair or group of 

adjectives is coordinate, just insert the word and between them. If and works, then the 

adjectives are coordinate and need to be separated with a comma. 

Attributive Adjectives 

Attributive adjectives talk about specific traits, qualities, or features – in other words, they are used to 

discuss attributes. There are different kinds of attributive adjectives: 

Observation adjectives such as real, perfect, best, interesting, beautiful or cheapest can indicate value 

or talk about subjective measures. 

Adverb 

Just like adjectives, adverbs are also used to describe words, but the difference is that adverbs describe 

adjectives, verbs, or another adverb. The word that modifies ( or adds to) the meaning of a verb, or an 

Adjective or another Adverb is called an Adverb. Adverb modifies verb by giving us the following 

information. 

 How the action occurs 

Where the action occurs 

How many times action occur 

At which time the action occurs 

Intensity of action  

Kinds of Adverbs  

Adverbs are categorized on the basis of it information it gives, into the following categories. 

Adverbs are classified as follows: 

Simple Adverb 

Interrogative Adverb 

Relative Adverb 

Simple Adverb 

These are further subdivided as follows: 

 Adverb of Manner: 

 This refers to how something happens or how an action is done. These adverbs tell us that in which 

manner the action occurs or how the action occurs or occurred or will occur. 

Example:  

Annie danced gracefully.  

   She speaks loudly. 
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 Adverb of Time: 

This state's he  so ethi g happe s o  he  it is do e. These adverbs tell us about the time of 

action. e.g. now, then, soon, tomorrow, yesterday, today, tonight, again, early, yesterday. 

 Example: 

 I will buy a computer tomorrow. 

 The guest came yesterday. 

Adverb of Place: 

 This tells so ethi g a out he e  so ethi g happe s o  he e  so ethi g is do e. Adverb of 

place tells us about the place of action or where action occurs/occurred/will occur. 

e.g. here, there, near, somewhere, outside, ahead, on the top, at some place. 

Example:   

Of course, I looked everywhere! 

God is everywhere. 

Adverb of Degree or Quantity: 

 This states the intensity or the degree to which a specific thing happens or is done. 

Examples: 

The child is very talented. 

His work is almost finished. 

Adverb of Frequency or Number:        

Adverbs of frequency tell us how many times the action occurs or occurred or will occur. 

e.g. daily, sometimes, often, seldom, usually, frequently, always, ever, generally, rarely, monthly, 

yearly. 

Examples: 

He goes to school daily. 

She never smokes. 

Adverb of Reason: 

These adverb indicate  reason. 

Example: 

Thus , your charge is proved. 

He was therefore asked to call his father. 
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Adverb of Comparison: 

These adverb indicate comparison . 

Example: 

She works more quickly than I do.  

Perhaps she is angry with me. 

Interrogative Adverb 

The interrogative adverbs why, where, how, & when are placed at the beginning of a question. These 

questions can be answered with a sentence or a prepositional phrase. After an interrogative adverb in 

a question, you must invert the subject and verb so that the verb comes first. 

Examples: 

Why are you so late? There was a lot of traffic. 

Where is my passport? In the drawer. 

Interrogative Adverb of Manner: 

How can be used to form questions in four different ways. How can be used by itself to mean "in what 

way". 

Examples: 

How did you make this sauce? 

How do you start the car? 

Interrogative Adverb of Degree or Quantity : 

How can be used with much to ask about quantity. Much is used with uncountable nouns and many is 

used with countable nouns. 

Examples: 

How much flour do I need? 

How much are these tomatoes? 

How can be used with other adverbs to ask about the frequency or degree of an action. 

Interrogative Adverb of Number: 

Examples: 

How many people are coming to the party? 

How many students are there in the class? 

Interrogative Adverb of Time: 

Examples: 
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When are you coming to my house ? 

Interrogative Adverb of Place: 

Examples: 

Where does your friend live? 

Where can I find her ?  

Interrogative Adverb of Cause or Reason: 

Examples: 

Why is she so upset? 

Why is she crying? 

Relative Adverbs 

A relative adverb, like a relative pronoun relates or refers back to its antecedent , alongwith the 

function of joining two clauses: 

Example: 

I know the reason why she goes. 

Prepositions 

Prepositions are short words (on, in, to) that usually stand in front of nouns (sometimes also in front of 

gerund verbs). Pre + Position which means that  words which are placed or positioned before. 

Thus a preposition is a word placed before a noun or pronoun to show the relation between the noun 

or pronoun and some other word in a sentence. 

A preposition has no fixed meaning of its own. It derives its meaning from the context it is used in. 

Even advanced learners of English find prepositions difficult. One preposition in your native language 

might have several translations depending on the situation. 

Kinds of Prepositions 

Prepositions are of five different kinds: 

1.    Simple prepositions 

2.    Compound prepositions 

3.    Double prepositions 

4.    Participle prepositions 

5.    Phrase prepositions 

Simple Prepositions 

Simple prepositions are words like in, on, at, about, over, under, off, of, for, to etc. 
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She sat on the sofa. 

He is going to the market. 

He fell off the ladder. 

Compound prepositions 

Compound prepositions are words like without, within, inside, outside, into, beneath, below, behind, 

between etc. These prepositions are usually formed by prefixing a preposition to a noun , an adjective 

or an adverb. 

He fell into the river. 

She sat between her kids. 

Double prepositions 

Double prepositions are words like outside of, out of, from behind, from beneath etc. 

Suddenly he emerged from behind the curtain. 

He walked out of the compound. 

Participle prepositions 

Participle prepositions are words like concerning, notwithstanding, pending, considering etc. 

There was little chance of success, notwithstanding they decided to go ahead. 

You did the job well, considering your age and inexperience. 

Phrase prepositions 

Phrase prepositions are phrases like because of, by means of, with regard to, on behalf of, instead of, 

on account of, in opposition to, for the sake of etc. 

I am standing here on behalf of my friends and colleagues. 

The match was cancelled because of the rain. 

He succeeded by means of perseverance. 

Conjunctions 

A conjunction is a word which connects two words or clauses or sentences and shows the relation 

between them. They are used to avoid making the text seem like bullet points and to make the text 

flow. What are conjunctions? Sure, they're joining words, but they're much more than that. 

Conjunctions are the words that decide the importance of the various other words in the sentence. 

Each of the three types: coordinating, subordinating and correlative conjunctions serve a unique 

purpose. 

Definition: Conjunctions are words that link other words, phrases or clauses. There are three types of 

conjunctions: coordinating, subordinating and correlative conjunctions. 

Example: 
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Jai saw a dog on the road. He decided to adopt the dog. Jai brought the dog home. 

Types of Conjunctions:  

There are three main categories of conjunctions that are explained below. Apart from these, there are 

also Adverbs of Conjunctions,. To learn more about the Adverbs of Conjunctions visit the Adverbs page. 

 Coordinating, Subordinating, and Correlative 

Types of Conjunctions 

Coordinating Conjunctions 

Coordinating conjunctions connect two words or groups of words with similar values. They may 

connect two words, two phrases, two independent clauses or two dependent clauses.These 

conjunctions are used to link or join two words or phrases that are equally important and complete in 

terms of grammar when compared with each other. That is to say, the sentences or words do not 

depend on anything to give themselves meaning. 

For e a ple, i  ea h of the follo i g se te es the oo di ati g o ju tio  a d" o e ts e ual 
words or groups of words: 

Connects two words: John and Reggie stayed up all night practicing their guitars. 

Connects two phrases: The squirrel scurried up the tree trunk and onto a low branch. 

Connects two clauses: Several managers sat with their backs to us, and I could almost hear them 

snickering at us lowly workers. 

There are only seven coordinating conjunctions in the English language, and they are often 

remembe ed  usi g the a o  FANBOY“": fo , a d, o , ut, o , et a d so. 

These conjunctions are always placed between the two clauses or words that they are joining. The 

following are some examples of the coordinating conjunctions - 

Chris does not want tea. Chris does not want coffee. - Chris does not want tea or coffee. 

He e, e see ho  o  as used to o i e the t o o ds a d ake a ohesi e se te e usi g the . 
Also, oti e ho  the o  is et ee  the t o o ds. 

I scored 60% in the exams this year. Anita scored 7% more than me this year. - I scored 60% in the 

exams but Anita scored 7% more than me this year. 

He e e see that ut  as used i  the iddle to o i e a d sho  the elatio  et ee  the t o 
sentences that were both equally important and cohesive by themselves. 

Subordinating  conjunctions 

These conjunctions are used to join an independent and complete clause with a dependent clause that 

relies on the main clause for meaning and relevance. The dependent clause cannot exist on its own as 

a sentence and often does not make sense without the main clause. The subordinating conjunction 

always comes before the dependent clause but the dependent clause itself can be placed either ahead 

of or following the independent clause. Subordinating conjunctions connect two groups of words by 
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making one into a subordinating clause. The subordinating clause acts as one huge adverb, answering 

the uestio s he " o  h " a out the ai  lause, o  i posi g o ditio s o  oppositio  o  it. 

Here are some examples of subordinating conjunctions changing a clause into adverbial subordinating 

clauses in different ways: 

I can go shopping after I finish studying for my exam. (when) 

Because the night was young, Gertrude decided to take a walk. (why) 

Correlative Conjunctions 

Correlative Conjunctions are simply pairs of conjunctions used in a sentence to join different words or 

groups of words in a sentence together. Correlative Conjunctions are generally not used to link 

sentences themselves, instead they link two or more words of equal importance within the sentence 

itself. Correlative conjunctions are always used in pairs. They are similar to coordinating conjunctions 

because they join sentence elements that are similar in importance. 

Some of the more commonly used correlative conjunctions are - 

Both the shoes and the dress were completely overpriced. 

Interjection 

An interjection is one of the eight major parts of speech, along with verbs, nouns, pronouns, adjectives, 

adverbs, prepositions and conjunctions. Some grammarians believe that interjections are the least 

important part of speech. This is because interjections are not generally required in order for the 

meaning of a sentence to become clear. 

An interjection is a word solely designed to convey emotion. It expresses meaning or feeling. It does 

not relate grammatically to the other parts of the sentence & help the reader understand the 

relationship between words and phrases in the sentence 

Instead, it simply conveys to the reader the way the author is feeling. Interjections are rarely used in 

academic or formal writing, but are common in fiction or artistic writing. They are usually, but not 

always, offset by an exclamation point (which is also used to show emotion). 

Types of Interjections 

There are literally hundreds, if not thousands, of interjections in the English language. Most are 

designed to express strong emotions, such as love, hate, surprise, happiness, anger, enthusiasm, 

disgust, boredom, confusion or unhappiness. However, this is not always true. Some interjections can 

e p ess eithe  a ild e otio , o  a  e e p essio s, su h as E use e.  

A sample list of interjections includes words such as: 

Aha 

Boo 

Crud 

Dang 

Eew 
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Gosh 

Goodness 

Ha 

Oh 

Oops 

Oh no 

Ouch 

Rats 

Shoot 

Uh-oh 

Uh-huh 

Ugh 

Yikes 

Yuck 

This is by no means an exhaustive list, but is representative of the types of interjections you may use 

on a daily basis. For more examples see Examples of Interjections. 

Tense 

The concept of tense in English is a method that we use to refer to time - past, present and future. 

There are three types of tenses. 

1. Present Tense 

2. Past Tense 

3. Future Tense 

Present Tense 

The present tense describes a current event or state of being. 

Examples –  

I love my country. 

You watch a movie. 

They are playing 

There are four types of sentences in present tense. 

1. Present indefinite tense  
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Present indefinite or simple present tense is used to describe habits, unchanging situations, 

general truths, and fixed arrangements. 

Assertive Affirmative –  

Structure – Sub + Verb (1st form) + Object 

If the subject is 3rd person singular number verb is used with s or es. In rest of the cases it is in 

its root form. 

 He plays Cricket. 

 I watch a movie. 

 Ramesh cuts the tree.  

 You go to the market. 

 He catches the ball. 

Assertive Negative – 

Structure – Sub + Do/Does + Not + Verb(1st form) + Object 

In present indefinite negative sentence, 'do not / does not' is used before first form of verb. 

Does  o es o l  he  su je t is thi d pe so  si gula  othe ise i  all ases do  is used.  

If do not is itte  as do t a d does ot is itte  as does t the  these a e also o e t. 

When 'Does' is used in Present Indefinite Tense, then s or es is not added with the Verb 

because 'Does' is made after adding 'es' with 'do' (Do + es = Does). 

He does not play Cricket. 

I do not watch a movie. 

Ramesh does not cut the tree.  

Interrogative Affirmative –  

Structure – Do/Does + Sub + Verb (1st form) + Object 

Does he play cricket? 

Do I watch a movie? 

Does he catch the ball? 

Wh Questions 

Structure - Wh question wo d What, Whe , Whe e et …  + Do/Does + “u  + Ve  1st form) + 

Object 

Where does he play cricket? 

When do you go home? 

Interrogative Negative –  

Structure – Do/Does + Sub + Not + Verb (1st form) + Object 
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Does he play cricket? 

Do I watch a movie? 

Does Ramesh cut the tree?  

Wh Question 

Structure - Wh uestio  o d What, Whe , Whe e et …  + Do/Does + “u  + ot + Ve  + 
Object 

Why does he not play cricket? 

When do you not go home? 

2. Present Continuous Tense - The Present Continuous Tense is used to express an action which is 

'on-goi g / still goi g o . He e it is o ti uous like "It is ai i g". 

Assertive Affirmative –  

Structure – Sub + is/am/are + Verb + ing + Object 

He is driving a car. 

I am watching a movie. 

Rahul is climbing on a tree.  

  
 

Assertive Negative –  

Person Subject 

IS/ARE/AM 

+ Verb(Ist 

Form) + 

Ing 

Object 

Ist 

person I am singing 

a 

song. 

Ist 

Person -

Plural We are singing 

a 

song. 

2nd 

Person You are singing 

a 

song. 

3rd 

Person -

Singular He/She/It/Ram/Seema is singing 

a 

song. 

3rd 

Person -

Plural They/boys are singing 

a 

song. 
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Structure – Sub + is/am/are + not + Verb + ing + Object 

She is not driving a car. 

I am not watching a movie. 

Interrogative affirmative –  

Structure – is/am/are + sub + Verb + ing + Object 

Is she driving a car? 

Am I watching a movie? 

Is Rahul climbing on a tree?  

Are you going to market? 

Is he catching the ball? 

Wh Questions 

Structure - Wh uestio  o d What, Whe , Whe e et …  + is/a /a e + sub + Verb + ing + 

Object 

Why is he driving a car? 

What is he playing today? 

Interrogative Negative –  

Structure – is/am/are + sub + not + Verb + ing + Object 

Is she not driving a car? 

Am I not watching a movie? 

Is Rahul not climbing on a tree?  

Wh Questions 

Structure - Wh uestio  o d What, Whe , Whe e et …  + is/a /a e + su  + ot + Ve 1st 

form) + ing + Object 

Why is he not driving a car? 

What is he not doing today? 

Present Perfect Tense - It is used to express an action which has just been happened or completed at 

the moment of speaking. Present + perfect means completion of action in present, in other words 

action has just happened. 

Assertive Affirmative –  

Structure - Subject + Has/Have + Verb (3rd form) + Object 
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In Present Perfect Tense, 'has/have' and 3rd form of Verb is used. 'Has' is used only when 

subject is third person-singular. In all other cases, 'Have' is used in Present Perfect Tense.  

She has written a book. 

I have taken medicine. 

Ram has cut the tree. 

 

Assertive Negative –  

Structure - Subject + Has/Have + Not + Verb (3rd form) + Object 

She has not written a book. 

I have not taken medicine. 

 

Interrogative affirmative –  

Structure - Has/Have + Subject + Verb (3rd form) + Object 

Has she written a book? 

Have I taken medicine? 

Has Ram cut the tree? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Has/Ha e + “u je t + Ve  3 d fo  + O je t 

Why has he driven a car? 

What have you played today? 

Interrogative Negative –  

Structure - Has/Have + Subject + not + Verb (3rd form) + Object 

Has she not written a book? 

Have I not taken medicine? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Has/Ha e + “u je t + Not + Ve  3 d fo  + 
Object 

Why has he not driven a car? 

What have you not played today? 
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Present Perfect Continuous Tense - It is used to express an action which has started in past, still 

continuing and not completed so far. In this tense, start time of action is always mentioned. 

If start time of action is not given in the sentence, then it does not come under Present Perfect 

Continuous Tense. 'Start time of action' is the main factor which differentiates between Present 

Continuous Tense and Present Perfect Continuous Tense. 

It is raining – Present continuous. 

It is raining since this morning – Present perfect continuous. 

Assertive Affirmative –  

Structure - Subject + Has/have+ been + Verb (Ist form) + Ing + Object + For/Since + Time 

In Past Perfect Continuous Tense, helping verb 'has been' or have been is used and 'ing' is 

added with first form of Verb. Fo  ti e '“i e  o  fo ' is used. “i e  is used he  sta ti g poi t 
of the o k is gi e  a d fo  is used he  pe iod of ti e is e tio ed. 

 

 

My sister has been learning music since 2015. 

I have been working for two days. 

Assertive Negative –  

Structure - Subject + has/have + not + been + Verb (Ist form) + Ing + Object + For/Since + Time 

Use of 'For' and 'Since'  

"For" is applied before uncertain 

time:- 

"Since" is applied before certain point of 

time:- 

Five hours, two hours, an hour 3 O'clock, 10 O'clock, 5 PM, 4 AM. 

few days, four days, seven days Monday, Saturday, Sunday 

two months, eight months March, June, December 

One year, ten years 2011, 2012, 2013 

for a long time Since long. 

 Yesterday, tomorrow, day after 

tomorrow 

 Morning, Evening, Night, Noon, 

Afternoon. 

 Birth, beginning, then, when 
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My sister has not been learning music since 2015. 

I have not been working for two days. 

Interrogative Affirmative –  

Structure – Has/have + Sub + been + Verb (Ist form) + Ing + Object + For/Since + Time 

Has my sister been learning music since 2015? 

Have I been working for two days? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Has/ha e + “u  + ee  + Ve  Ist fo  + I g + O je t + 
For/Since + Time 

Why Have I been working for two days? 

Where have you been running for 10 minutes? 

Interrogative Negative –  

Structure - Has/have+ Sub + not + been + Verb (Ist form) + Ing + Object + For/Since + Time 

Has my sister not been learning music since 2015? 

Have I not been working for two days? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Has/ha e + “u  + ee  + Ve  Ist fo  + I g + O je t + 
For/Since + Time 

Why Have I not been working for two days? 

Where have you not been running for 10 minutes? 

What have you not been playing today? 

Past Tense 

The past tense describes an action which is completed. 

I completed the work. 

You took your breakfast. 

We have visited your office. 

There are four types of sentences in Past tense. 

Past Indefinite Tense  

Past indefinite tense is used to express an action that is just completed or just happened, normally a 

short time before speaking. 
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Assertive Affirmative –  

Structure – Subject + Verb (2nd form) + Object 

In Past Indefinite Tense, 2nd form of Verb is used to form the Affirmative sentence. 

He played Cricket. 

I watched a movie. 

Ramesh cut the tree.  

Assertive Negative – 

Structure – Subject + Did + Not + Verb (Ist form) + Object 

In Past Indefinite Negative Tense, 'Did Not' is used with Ist form of Verb. 

He did not play cricket. 

I did not watch a movie. 

Interrogative Affirmative – 

Structure – Did + Subject + Verb (Ist form) + Object 

Did he play cricket? 

Did I watch a movie? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Did + “u je t + Ve  Ist fo  + O je t  

Why did he eat? 

Where did you go? 

What did he play today? 

Interrogative Negative – 

Structure – Did + Subject + Not + Verb (Ist form) + Object 

Did he not play cricket? 

Did I not watch a movie? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Did + Subject + Not + Verb (Ist form) + Object  

Why did he not eat? 

Where did you not go? 

Past Continuous Tense  
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Past continuous tense is used to express an ongoing or continued action at a particular time in the 

past. 

Assertive Affirmative –  

Structure - Subject + Was/Were + Verb (Ist form) + Ing + Object 

He was singing a song. 

I was writing a letter to my brother. 

Person Subject Was/Were 

Ist person I was 

Ist Person -Plural We were 

2nd Person You were 

3rd Person -Singular He/She/It/Ram was 

3rd Person -Plural They/boys were 

Assertive Negative –  

Structure - Subject + Was/Were + Not + Verb (Ist form) + Ing + Object 

He was not singing a song. 

I was not writing a letter to my brother. 

Interrogative Affirmative  –  

Structure - Was/Were + Subject + Verb (Ist form) + Ing + Object 

Was he singing a song? 

Was I writing a letter to my brother? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Was/We e + “u je t + Ve  Ist fo  + I g + O je t 

Why was he singing a song? 

When was I writing a letter to my brother? 

Interrogative Negative  –  

Structure - Was/Were + Subject + Not + Verb (Ist form) + Ing + Object 

Was he not singing a song? 

Was I not writing a letter to my brother? 

Wh Questions Structure –  
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Wh question word (What, When, Where etc…  Was/We e + “u je t + ot +  Ve  Ist fo  + I g + 
Object 

Why was he not singing a song? 

When was I not writing a letter to my brother? 

Past Perfect Tense  

It is used to express an action which has happened or completed in past (usually a long time ago) 

Assertive Affirmative –  

Structure - Subject + had + Verb (3rd form) + Object 

He had sung a song. 

I had written a letter to my brother. 

Assertive Negative –  

Structure - Subject + had + Not + Verb (3rd form) + Object 

He had not sung a song. 

I had not written a letter to my brother. 

Interrogative Affirmative –  

Structure - Had + Subject + Verb (3rd form) + Object 

Had he sung a song? 

Had I written a letter to my brother? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Had + “u je t + Ve  3 d fo  + O je t 

Why had he sung a song? 

When had I written a letter to my brother? 

Interrogative Negative –  

Structure - Had + Subject + Not + Verb (3rd form) + Object 

Had he not sung a song? 

Had I not written a letter to my brother? 

Had Rahul not played hockey? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  Had + “u je t + Not + Ve  3 d fo  + O je t 

Why had he not sung a song? 
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When had I not written a letter to my brother? 

Past Perfect Continuous Tense 

Past Perfect Continuous Tense is used to express a continued or ongoing action that started in past and 

is continued until sometime in past. There will always a time reference like – for a few days, for ten 

months, for 2 years, since Wednesday, since 2011, since January etc.  

Assertive Affirmative –  

Structure - Subject + Had + been + Verb (Ist form) + Ing + Object + For/Since + Time 

In Past Perfect Continuous Tense, helping verb 'had been' is used and 'ing' is added with first form of 

Ve . Fo  ti e '“i e  o  fo ' is used. “i e  is used he  sta ti g poi t of the o k is gi e  a d fo  is 
used when period of time is mentioned. 

 

Use of 'For' and 'Since'  

"For" is applied before uncertain time:- "Since" is applied before certain point of 

time:- 

Five hours, two hours, an hour 3 O'clock, 10 O'clock, 5 PM, 4 AM. 

few days, four days, seven days Monday, Saturday, Sunday 

two months, eight months March, June, December 

One year, ten years 2011, 2012, 2013 

for a long time Since long. 

 Yesterday, tomorrow, day after tomorrow 

 Morning, Evening, Night, Noon, Afternoon. 

 Birth, beginning, then, when 

 

My sister had been learning music since 2015. 

I had been working for two days.. 

Assertive Negative –  

Structure - Subject + had + not + been + Verb (Ist form) + Ing + Object + For/Since + Time 

My sister had not been learning music since 2015. 

I had not been working for two days. 

Interrogative Affirmative –  

Structure – Had + Sub + been + Verb (Ist form) + Ing + Object + For/Since + Time 
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Had my sister been learning music since 2015? 

Had I been working for two days? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Had + “u  + ee  + Ve  Ist fo  + I g + O je t + 
For/Since + Time 

Why had my sister been learning music since 2015? 

How had I been working for two days? 

Interrogative Negative –  

Structure - Had+ Sub + not + been + Verb (Ist form) + Ing + Object + For/Since + Time 

Had my sister not been learning music since 2015? 

Had I not been working for two days? 

Future Tense 

The future tense expresses a future event or a future state of being. 

I shall go to college. 

He will be running very fast. 

You will have completed the task. 

There are four types of sentences in Future tense. 

Future Indefinite Tense 

It is used to express an action which has not occurred/happened yet and will occur/happen after 

sometime in future. 

Assertive Affirmative –  

Structure - Subject + Will/Shall + Verb (Ist form) + Object 

He will play Cricket. 

I shall watch a movie. 

Person Subject Will/Shall + Verb (Ist 

Form) 

Ist person I shall stay 

Ist Person -Plural We shall stay 

2nd Person You will stay 

3rd Person -Singular He/She/It/Ram will stay 
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Assertive Negative –  

Structure - Subject + Will/Shall + Not + Verb (Ist form) + Object 

He will not play Cricket. 

Interrogative  Affirmative –  

Structure - Will/Shall + Sub + Verb (Ist form) + Object 

Will he play Cricket? 

Shall I watch a movie? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will/“hall + “u  + Ve  Ist fo  + O je t 

How will he play Cricket? 

Why Shall I watch a movie? 

Interrogative  Negative –  

Structure - Will/Shall + Sub + Not + Verb (Ist form) + Object 

Will he not play Cricket? 

Shall I not watch a movie? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will/“hall + “u  + Ve  Ist fo  + O je t 

Why will he not play Cricket? 

Why shall I not watch a movie? 

Future Continuous Tense 

It is used to express an action which will continue or will be going on in future. 

Assertive Affirmative –  

Structure - Subject + Will/shall + be + Verb (Ist form) + ing + Object 

He will be playing Cricket. 

I shall be watching a movie. 

3rd Person -Plural They/boys will stay 

Person Subject Will/Shall + Verb (Ist 

Form) 
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Assertive Negative –  

Structure - Subject + Will/shall + Not + be + Verb (Ist form) + ing + Object 

He will not be playing Cricket. 

I shall not be watching a movie. 

Interrogative Affirmative –  

Structure - Will/shall + Subject + be + Verb (Ist form) + ing + Object 

Will he be playing Cricket? 

Shall I be watching a movie? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will/shall + “u je t + e + Ve  Ist fo  + i g + 
Object 

Where will he be playing Cricket? 

When shall I be watching a movie? 

Interrogative Negative –  

Structure - Will/shall + Subject + Not + be + Verb (Ist form) + ing + Object 

Will he not be playing Cricket? 

Shall I not be watching a movie? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will/shall + “u je t + Not + e + Ve  Ist fo  + i g + 

Object 

Where will he not be playing Cricket? 

When shall I not be watching a movie? 

Future Perfect Tense  

Ist person I shall be staying. 

Ist Person -Plural We shall be staying. 

2nd Person You will be staying. 

3rd Person -Singular He/She/It/Ram will be staying. 

3rd Person -Plural They/boys will be staying. 
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It is used to express an action which will happen/occur in future and will be completed by a certain 

time of future or by the end/completion of some action in future.  

Assertive Affirmative –  

Structure - Subject + Will/Shall + Have + Verb (3rd form) + Object. 

He will have gone home. 

I shall have finished my work. 

Assertive Negative –  

Structure - Subject + Will/Shall + Not + Have + Verb (3rd form) + Object. 

He will not have gone home. 

I shall not have finished my work. 

Interrogative Affirmative –  

Structure - Will/Shall + Subject + Have + Verb (3rd form) + Object. 

Will he have gone home? 

Shall I have finished my work? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will Will/“hall + “u je t + Ha e + Ve  3 d fo  + 
Object 

When will I have finished writing this book? 

Interrogative Negative –  

Structure - Will/Shall + Subject + Not + Have + Verb (3rd form) + Object. 

Will he not have gone home? 

Shall I not have finished my work? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will Will/“hall + “u je t + Not + Ha e + Ve  3 d 
form) + Object 

Why will I not have finished writing this book? 

Why will you not have studied all the English verb tenses by tomorrow? 

Future Perfect Continuous Tense 

Future Perfect Continuous Tense is used to express a continued or ongoing action that will commence 

at a fix time or in future and will continue for some time in future. There will always be a continued 

time reference like – for a few days, for ten months, for 2 years, since Wednesday, since 2011, since 

January etc. 
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Assertive Affirmative –  

Structure - Subject + Will/shall + Have been + Verb (Ist form) + Ing + Object + For/Since + Time 

He will have been playing for 2 hours. 

I shall have been finishing my work since morning. 

Assertive Negative –  

Structure - Subject + Will/shall + Not + Have been + Verb (Ist form) + Ing + Object + For/Since + Time 

He will not have been playing for 2 hours. 

I shall not have been finishing my work since morning. 

Interrogative Affirmative –  

Structure - Will/Shall + Subject + Have been + Verb (Ist form) + Ing + Object + For/Since + Time 

Will he have been playing for 2 hours? 

Shall I have been finishing my work since morning? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will/“hall + “u je t + Ha e ee  + Ve  Ist fo  + 
Ing + Object + For/Since + Time 

What will he have been playing for 2 hours? 

Why shall I have been finishing my work since morning? 

Interrogative Negative –  

Structure - Will/Shall + Subject + Not + Have been + Verb (Ist form) + Ing + Object + For/Since + Time 

Will he not have been playing for 2 hours? 

Shall I not have been finishing my work since morning? 

Wh Questions Structure –  

Wh uestio  o d What, Whe , Whe e et …  + Will/“hall + “u je t + Not + Ha e ee  + Ve  Ist 
form) + Ing + Object + For/Since + Time 

What will he not have been playing for 2 hours? 

Why shall I not have been finishing my work since morning?  

Active Passive Voice 

Voice 

The passive voice is used to show interest in the person or object that experiences an action rather 

than the person or object that performs the action. In other words, the most important thing or person 

becomes the subject of the sentence. 
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Examples 

I noticed that a window had been left open. 

Every year thousands of people are killed on our roads. 

All the cookies have been eaten. 

My car has been stolen! 

Sentences written in the active voice are easier to understand than sentences written in the passive voice. 

Switching the active voice into the passive voice is straightforward, but it requires a bit of practice. In the 

equivalency table below, notice that the tense of the verb to be in the passive voice is always the same as 

the tense of the main verb in the active voice.  

 

Tense Active voice Passive voice 

Present 

Indefinite tense 

Verb form: first form of the verb Verb form: is / am / are + past 

participle form of the verb 

Examples Examples 

They speak English here. English is spoken here by them. 

He does not speak English. English is not spoken by him. 

  Does he speak English? Is English spoken by him? 

  Does t he speak E glish? Is English not spoken by him? 

Present 

continuous 

tense 

Verb form: is/am/are + -ing form of the 

verb 

Verb form: is/am/are + being + 

past participle form of the verb 

Examples Examples 

She is writing a letter. A letter is being written by her. 

I am not learning my lessons. My lessons are not being learnt by 

me. 

Are you making a cake? Is a cake being made by you? 

Is he not cutting a tree? Is a tree not being cut by him? 

Present 

perfect tense 

Verb form: has/have + past participle 

form of the verb 

Verb form: has/have + been + past 

participle form of the verb 

Examples: Examples: 

I have written a novel. A novel has been written by me. 

She has not finished the job. The job has not been finished by 
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her. 

Have you written the letters? Have the letters been written by 

you? 

Have they not taken Fruits? 

Have the fruits not been taken by 

them? 

Past 

Indefinite tense 

Verb form: past tense form of the verb Verb form: was/were + past 

participle form of the verb 

Examples: Examples: 

I wrote a letter. A letter was written by me. 

Ram did not break a glass. A glass was not broken by Ram. 

Did you miss the chance? Was the chance missed by you? 

Did t ou ash the glass? Was the glass not washed by you? 

Past 

continuous 

tense 

Verb form: was/were + -ing form of the 

verb 

Verb form: was/were + being + 

past participle form of the verb 

Examples Examples 

I was learning my lessons. My lessons were being learnt by 

me. 

She was not writing a report. A report was not being written by 

her. 

Were they making toys? Were the toys being made by 

them? 

Were you not building a house? Was the house not being built by 

you? 

Past 

perfect tense 

Verb form: had + past participle form of 

the verb 

Verb form: had + been + past 

participle form of the verb 

Examples Examples: 

I had finished the project. The project had been finished by 

me. 

She had not learnt her lessons. Her lessons had been learnt by her. 

Had you completed the task? Had the task been completed by 

you? 

Had we not visited your office? Had your office not been visited by 

us? 
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Future 

Indefinite tense 

Verb form: will/shall + first form of the 

verb 

Verb form: will/shall + be + past 

participle form of the verb 

Examples Examples: 

I will finish the job. The job will be finished by me. 

She will not solve the problem. The problem will not be solved by 

her. 

Will they disturb me? Will I be disturbed by them? 

Will we not drive the car? Will the car not be driven by us? 

Future 

continuous 

tense 

Verb form: will/shall + be + ing form of 

the verb 

Verb form: will/shall + be + being 

form of the verb 

  Examples   

  She will be writing a report. A report will be being written by 

her. 

  We will not be reading the letter? The letter will not be being written 

by us? 

Future 

perfect 

Verb form: will/shall + have + past 

participle form of the verb 

Verb form: will/shall + have + been 

+ past participle form of the verb 

Examples Examples 

I will have finished the job. The job will have been finished by 

me. 

She will not have solved the problem. The problem will not have been 

solved by her. 

Will he have eaten all the sweets? 

Will all the sweets have been eaten 

by him? 

Will they not have demolished the 

wall?   

Tense Active voice Passive voice 

Present 

Indefinite tense 

Verb form: first form of the verb Verb form: is / am / are + past 

participle form of the verb 

Examples Examples 

They speak English here. English is spoken here by them. 

He does not speak English. English is not spoken by him. 

Downloaded from  be.rgpvnotes.in

Page no: 36 Follow us on facebook to get real-time updates from RGPV

https://be.rgpvnotes.in
https://www.facebook.com/rgpvnotes.in
https://be.rgpvnotes.in


  Does he speak English? Is English spoken by him? 

  Does t he speak E glish? Is English not spoken by him? 

Present 

continuous 

tense 

Verb form: is/am/are + -ing form of the 

verb 

Verb form: is/am/are + being + 

past participle form of the verb 

Examples Examples 

She is writing a letter. A letter is being written by her. 

I am not learning my lessons. My lessons are not being learnt by 

me. 

Are you making a cake? Is a cake being made by you? 

Is he not cutting a tree? Is a tree not being cut by him? 

Present 

perfect tense 

Verb form: has/have + past participle 

form of the verb 

Verb form: has/have + been + past 

participle form of the verb 

Examples: Examples: 

I have written a novel. A novel has been written by me. 

She has not finished the job. The job has not been finished by 

her. 

Have you written the letters? Have the letters been written by 

you? 

Have they not taken Fruits? 

Have the fruits not been taken by 

them? 

Past 

Indefinite tense 

Verb form: past tense form of the verb Verb form: was/were + past 

participle form of the verb 

Examples: Examples: 

I wrote a letter. A letter was written by me. 

Ram did not break a glass. A glass was not broken by Ram. 

Did you miss the chance? Was the chance missed by you? 

Did t ou ash the glass? Was the glass not washed by you? 

Past 

continuous 

tense 

Verb form: was/were + -ing form of the 

verb 

Verb form: was/were + being + 

past participle form of the verb 

Examples Examples 

I was learning my lessons. My lessons were being learnt by 

me. 
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She was not writing a report. A report was not being written by 

her. 

Were they making toys? Were the toys being made by 

them? 

Were you not building a house? Was the house not being built by 

you? 

Past 

perfect tense 

Verb form: had + past participle form of 

the verb 

Verb form: had + been + past 

participle form of the verb 

Examples Examples: 

I had finished the project. The project had been finished by 

me. 

She had not learnt her lessons. Her lessons had been learnt by her. 

Had you completed the task? Had the task been completed by 

you? 

Had we not visited your office? Had your office not been visited by 

us? 

Future 

Indefinite tense 

Verb form: will/shall + first form of the 

verb 

Verb form: will/shall + be + past 

participle form of the verb 

Examples Examples: 

I will finish the job. The job will be finished by me. 

She will not solve the problem. The problem will not be solved by 

her. 

Will they disturb me? Will I be disturbed by them? 

Will we not drive the car? Will the car not be driven by us? 

Future 

continuous 

tense 

Verb form: will/shall + be + ing form of 

the verb 

Verb form: will/shall + be + being 

form of the verb 

  Examples   

  She will be writing a report. A report will be being written by 

her. 

  We will not be reading the letter? The letter will not be being written 

by us? 

Future 

perfect 

Verb form: will/shall + have + past 

participle form of the verb 

Verb form: will/shall + have + been 

+ past participle form of the verb 
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Examples Examples 

I will have finished the job. The job will have been finished by 

me. 

She will not have solved the problem. The problem will not have been 

solved by her. 

Will he have eaten all the sweets? 

Will all the sweets have been eaten 

by him? 

Will they not have demolished the 

wall? 

Will the wall not have been 

demolished by them? 

 

Reported Speech  

Reported speech is the form we use to speak about what others tell us. Think about your day with 

other friends, co-workers and family. It's quite common to tell others what someone else has told you. Here 

are a few examples: 

Jane: Mary told me she was going to the mall this afternoon to buy some clothes. She said she wanted 

to get a new dress and a few other things. 

Peter: Oh, maybe she'll see John. He told me he needed to stop in at computer store to get something 

fixed. 

In this conversation, both Jane and Peter report what their friends have told them about their days. 

Notice that we commonly use the verbs "say" and "tell" when using the reported speech. However, there 

are also other reporting verbs used in order to report conversations. Study the examples and rules below to 

learn how to use the reported speech in everyday conversations.  

    Direct to Indirect Speech 

In this section, we are going to see how the conversion of Direct to Indirect Speech and Indirect to 

Direct Speech is done?  

We may report the words of a speaker in two ways.  

1.Direct Speech  

We may quote the actual words of the speaker. This method is called Direct Speech.  

2.Indirect Speech  

We may report what he said without quoting his exact words. This method is called Indirect Speech or 

Reported Speech.  

Example: 

• Di e t: Cli to  said, I a  e  us  o ."  

• Indirect: Clinton said that he was very busy then.   
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Rules for changing Direct into Indirect Speech:  

A. When the reporting or principal verb is in the Past Tense, all the Present Tenses in the Direct Speech 

are changed into Past Tense. 

a. A simple present tense becomes simple past tense.  

Example: 

• Di e t: He said, I a  u ell."  

• Indirect: He said that he was unwell.  

b. A present continuous tense becomes a past continuous.  

Example: 

• Di e t: He said,  othe  is iti g lette ."  

• Indirect: He said that his mother was writing letter.  

c. A present perfect becomes a past perfect:  

Example: 

• Di e t: He said, I ha e passed the e a i atio ."  

• Indirect: he said that he had passed the examination.  

d. As a rule the simple past tense in the Direct Speech becomes the past perfect tense in Indirect 

Speech.  

Example: 

• Di e t: He said, His ho se died i  the ight."  

• Indirect: he said that his horse had died in the night.  

NOTE:  

The shall of the future is changed into should.  

The will of the future is changed into would.  

The can and may of the future are changed into could and might respectively.  

B. The tenses will not change if the statement is still relevant or if it is a universal truth. We can often 

choose whether to keep the original tenses or change them. 

Examples: 

• Di e t: I k o  he  add ess", said Joh .  

• Indirect: John said that he knows/knew her address.  

In this Indirect Speech, both the past tense and the present tense make the sentence a correct one.  
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• Direct: The tea he  said, The ea th goes ou d the su ."  

• Indirect: The teacher said that the earth goes/went round the sun.  

• Di e t: “he said, Ge a  is eas  to lea ."  

• Indirect: She said that German was/is easy to learn.  

The past tense is often used when it is uncertain if the statement is true or when we are reporting 

objectively.  

C. If the reporting verb is in present tense, the tenses of the Direct Speech do not change. For 

example, we may rewrite the above examples, putting the reporting verb in the present tense. 

Examples: 

• Di e t: He sa s, I a  u ell."  

• Indirect: He says that he is unwell.  

• Di e t: He sa s,   othe  is iti g lette ."  

• Indirect: He says that his mother is writing letter.   

D. The pronouns of the Direct Speech are changed where necessary, so that their relations with the 

reporter and his hearer, Rather than with the original speaker are indicated. 

Examples: 

• Di e t: He said to e, I do ot elie e ou."  

• Indirect: He said that he did not believe me.  

• Direct: She said to hi , I do ot elie e ou."  

• Indirect: She said to him that she did not believe him.  

E. Words expressing nearness in time or places are generally changed into words expressing 

distance. 

Examples: 

• Di e t: He said, I a  glad to e he e this e ening."  

• Indirect: he said that he was glad to be there that evening.  

• Di e t: He said, I as he e este da ."  

• Indirect: He said that he was there the day before.  

Now, let us see the words which get changed when the Direct Speech is changed into Indirect 

Speech.  

• Now becomes then  

• Here becomes there  
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• Ago becomes before  

• Thus becomes so  

• Today becomes that day  

• Tomorrow becomes the next day  

• Yesterday becomes the day before  

• Last night becomes the night before  

• This becomes that  

• These becomes those  

F. How the questions used in the Direct Speech are changed into Indirect Speech?  

In reporting questions, the indirect Speech is introduced by such ve s as asked, i ui ed et …  

Examples: 

• Di e t: He said to e, What a e ou doi g?"  

• Indirect: He asked me what I was doing.  

• Di e t: A st a ge  asked e, Whe e do ou li e?"  

• Indirect: A stranger enquired where I lived.   

G. How the Commands and the Requests in the Direct Speeches are changed when the Direct 

Speeches are changed into indirect Speeches? 

In reporting commands and requests, the indirect speech is introduced by some verb expressing 

commands and requests, and the Imperative Mood is changed into Infinitive Mood.  

Examples: 

• Di e t: ‘aja said to Joh , Go a a ."  

• Indirect: Raja ordered John to go away.  

• Di e t: He said to Ma , Please ait he e till I etu ."  

• Indirect: he requested Mary to wait there till he returned.   

H. How the Exclamation and the Wishes in the Direct Speeches are changed when the Direct 

Speeches are changed into Indirect Speeches?  

In reporting exclamation and wishes, the Indirect Speech is introduced by some verb expressing 

Exclamation and Wishes.  

Examples: 

• Di e t: He said, Alas! I a  u do e".  

• Indirect: He exclaimed sadly that he was undone.  
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• Di e t: Ali e said, Ho  le e  I a ?"  

• Indirect: Alice exclaimed that he was very clever.  

Sentence  structure: 

In English grammar, sentence structure is the arrangement of words, phrases, and clauses in a 

sentence. The grammatical meaning of a sentence is dependent on this structural organization, which is 

also called syntax or syntactic structure. 

In traditional grammar, the four basic types of sentence structures are the simple sentence, the 

compound sentence, the complex sentence, and the compound-complex sentence. 

The most common word order in English sentences is Subject-Verb-Object (SVO). When reading a 

sentence, we generally expect the first noun to be the subject and the second noun to be the object. This 

expectation (which isn't always fulfilled) is known in linguistics as the canonical sentence strategy. 

There are basically four types of sentences.  

Simple Sentence 

A simple sentence contains one independent clause. 

What s a  i depe de t lause ? It s o e su je t follo ed  o e e  o  e  ph ase. It e p esses a 
single idea. 

Examples of simple sentences: 

I  happ . 

‘o e t does t eat eat. 

My brother and I went to the mall last night. 

This new laptop computer has already crashed twice. 

Compound Sentence 

A compound sentence has two independent clauses joined by a linking word (and, but, or, so, yet, 

however). 

Each independent clause could be a sentence by itself, but we connect them with a linking word: 

I  happ , ut  kids a e al a s o plai i g. 

‘o e t does t eat eat, so Ba a a ade a spe ial egeta ia  dish fo  hi . 

M  othe  a d I e t to the all last ight, ut e did t u  a thi g. 

This new laptop computer has already crashed twice, and I have no idea why. 

Note that each sentence has TWO subjects and TWO verb phrases. 

Complex Sentence 

A complex sentence has one independent clause and one or more dependent clauses. 
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A dependent clause cannot be a complete sentence by itself. 

I  happ , e e  though I do t ake u h o e . 

‘o e t, a f ie d I e k o  si e high s hool, does t eat eat. 

My brother and I went to the mall last night, while my sister stayed home and studied. 

This new laptop computer, which I bought yesterday, has already crashed twice. 

Compound-Complex Sentence 

A compound-complex sentence contains 3 or more clauses: 2 independent and at least 1 dependent 

clauses. 

I  happ , e e  though I do t ake u h o e , ut  kids a e al a s o plai i g si e e a t 
afford to buy the newest toys. 

I depe de t lauses: I  happ  a d  kids a e al a s o plai i g  

Depe de t lauses: e e  though I do t ake u h o e  a d si e e a t affo d to u  the 
e est to s  

Punctuation  

Rules to follow:  

1. Using Proper Capitalization 

2. Use capital letters to start proper nouns and titles.. 

3. Use capital letters for acronyms.. 

Using End-of-Sentence Punctuation Marks 

Use a question mark to end questions.  

Use an exclamation point to end exclamatory sentences. 

Using Commas 

1. Use a comma to indicate a break or pause within a sentence. 

 2. Use a comma when listing three or more items in a series.  

3. Use a comma to separate two or more adjectives describing a noun.  

4. Use a comma to separate a larger geographical area from a smaller one located within it.  

5. Use a comma to separate an introductory phrase from the rest of the sentence.  

6. Use a comma to separate two independent clauses. 

7. Use a comma when making a direct address.  

8. Use a comma to separate a direct quotation from the sentence introducing it.  
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Using Colons and Semicolons 

Here's an example of a semicolon being used correctly: 

People continue to worry about the future; our failure to conserve resources has put the world at risk. 

Use a semicolon to separate a complex series of items. Usually, the items in a series are separated by 

commas, but for cases in which one or more items require comment or explanation, semicolons can be 

used in conjunction with commas to keep the reader from becoming confused. Use semicolons to 

separate items and their explanations from one another. To separate an item from its own 

explanation, use a comma. 

Use a colon to introduce a list. Be careful, however, not to use a colon when stating an idea that 

requires naming a series of items. The two are similar, but distinct. Often the sentence-ending words 

"the following" or "as follows" will call for the use of a colon when they are followed by new, 

explanatory information. 

Using Hyphens and Dashes 

Use a hyphen when adding a prefix to some words. The purpose of this hyphen is to make the word 

easier to read. For instance, if you were to leave the hyphen out of the word re-examine, it would be 

reexamine, where the double "e" could be confusing. Many words do not require a hyphen to separate 

the prefix from the word, such as restate, pretest, and undo. Let a dictionary be your guide for when to 

use the hyphen after a prefix. 

Here's an example of good hyphen usage: 

Cara is his ex-girlfriend. 

Use a dash when making a brief interruption within a statement. The dash ("--" or "—") is slightly 

longer than the hyphen and is used to convey a sudden change of thought, an additional comment, or 

a dramatic qualification within a sentence. It can also be used to add a parenthetical statement for 

further clarification, but this should still be relevant to the sentence. Otherwise, use parentheses. Keep 

in mind that the rest of the sentence should still flow naturally as if the dashed material were not 

there. 

To judge whether a dash is appropriate, try to remove the words between the dashes. If the sentence 

appears disjointed or does not make sense, you may need to revise it instead of using the dashes. 

There should be spaces before and after a dash in British English. 

Here are two examples of proper dash usage: 

An introductory clause is a brief phrase that comes — yes, you guessed it — at the beginning of a 

sentence. 

This is the end of our sentence — or so we thought. 

Using Apostrophes 

Use the apostrophe together with the letter s to indicate possession. The apostrophe (" ' ") has a 

variety of uses for conveying the concept of possession. Be aware of the difference in using an 

apostrophe with singular or plural nouns. A singular noun will use the apostrophe before the "s" ('s), 
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whereas the plural version of that noun will use the apostrophe after the "s" (s'). This use comes with 

several stipulations discussed below. 

Be mindful of nouns that are always considered to be plural, such as children and people. Here you 

should use s e e  though the ou s a e plu al. 

Also be aware of pronouns that are already possessive and do not require apostrophes, such as hers 

and its. (Its means it is or it has). There is possessive without apostrophe or s, except as a predicate 

adjective, where it becomes theirs. 

Using Slashes 

Use the slash to separate and from or, when appropriate. Slashes ( " / " ) in phrases like and/or suggest 

that the options described are not mutually exclusive. 

Here is an example of good "and/or" usage: 

To register, you will need your driver's license and/or your birth certificate. 

Use the slash when quoting lyrics and poetry to denote a line break. Slashes are especially useful when 

it is impractical to recreate the original formatting of a poem or song. When using slashes in this way, 

be sure to include spaces before and after the slashes. 

Here is an example of slashes used to mark line breaks in a song: 

Row, row, row your boat / gently down the stream. / Merrily, merrily, merrily, merrily, / Life is but a 

dream. 

Vocabulary Development: Using dictionary and thesaurus 

Dictionary and Thesaurus 

A dictionary is a collection of words in one or more specific languages, often 

arranged alphabetically (or by radical and stroke for ideographic languages), which may include 

information on definitions, usage, etymologies, phonetics, pronunciations, translation, etc. 

In general usage, a thesaurus is a reference work that lists words grouped together according to 

similarity of meaning (containing synonyms and sometimes antonyms), in contrast to a dictionary, 

which provides definitions for words, and generally lists them in alphabetical order. The main purpose 

of such reference works for users "to find the word, or words, by which [an] idea may be most fitly and 

aptly expressed" – to quote Peter Mark Roget, architect of the best known thesaurus in the English 

language. Although including synonyms, a thesaurus should not be taken as a complete list of all the 

synonyms for a particular word. The entries are also designed for drawing distinctions between similar 

words and assisting in choosing exactly the right word. Unlike a dictionary, a thesaurus entry does not 

give the definition of words. 

Synonyms 

A word or phrase that means exactly or nearly the same as another word or phrase in the same 

language, for example shut is a synonym of close. 

" The East  as a s o  fo  the “o iet e pi e" 
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Synonyms are words that are similar, or have a related meaning, to another word. They can be 

lifesavers when you want to avoid repeating the same word over and over. Also, sometimes the word 

you have in mind might not be the most appropriate word, which is why finding the right synonym can 

come in handy.  

Synonym examples 

Here is a list of adjectives and their synonyms that are commonly used to describe people. 

Beautiful: Attractive, Pretty, Lovely, Stunning 

Fair: Just, Objective, Impartial, Unbiased 

Funny: Humorous, Comical, Hilarious, Hysterical 

Happy: Content, Joyful, Mirthful, Upbeat 

Hardworking: Diligent, Determined, Industrious, Enterprising 

Honest: Honorable, Fair, Sincere, Trustworthy 

Intelligent: Smart, Bright, Brilliant, Sharp 

Introverted: Shy, Bashful, Quiet, Withdrawn 

Kind:Thoughtful, Considerate, Amiable, Gracious 

Lazy: Idle, Lackadaisical, Lethargic, Indolent 

Mean: Unfriendly, Unpleasant, Bad-tempered, Difficult 

Outgoing: Friendly, Sociable, Warm, Extroverted 

Rich: Affluent, Wealthy, Well-off, Well-to-do 

Strong: Stable, Secure, Solid, Tough 

Unhappy: Sad, Depressed, Melancholy, Miserable 

Lucky: Auspicious, Fortunate 

Positive: Optimistic, Cheerful, Starry-eyed, Sanguine 

Bossy: Controlling, Tyrannical 

Here are some miscellaneous words and their synonyms: 

Baffle: confuse, deceive 

Hypocrisy: duplicity, falseness 

Pacify: appease, placate 

Recalcitrant: obstinate, stubborn 

Turbulent: disordered, violent 
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Valid: authorized, legitimate 

Old: antiquated, ancient, obsolete, extinct, past, prehistoric, venerable, aged 

True: genuine, reliable, factual, accurate, precise, correct, valid, real 

Important: required, substantial, vital, essential, primary, significant, requisite, critical 

Weak: frail, anemic, feeble, infirm, languid, sluggish, puny, fragile 

Antonym 

Antonym is a word that expresses a meaning opposed to the meaning of another word, in which case 

the two words are antonyms of each other. 

to hi  the a to  of `ga ' as `dep essed'  

opposite, opposite word 

Antonyms: 

Types: 

Direct antonym 

Antonyms that are commonly associated (e.g., `wet' and `dry') 

Indirect antonym 

Antonyms whose opposition is mediated (e.g., the antonymy of `wet' and `parched' is mediated by the 

similarity of `parched' to `dry') 
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Homophones Examples with Definition  

Definition : 

Words pronounced alike but having different spelling and meaning are called Homophones. 

Ne  a d K e ; o  a d K o ; to, two, too: are some of the examples of homophones. 

e.g. 

Meat  efe s to the flesh of fou  footed a i al. 

- ut eet  hi h has the sa e p o u iatio  ea s to o e togethe   ha e o  a a ge e t. 

There are lot of homophones in the English language. The stud  of ho opho es e i hes o e s 
vocabulary. Here is a list of common homophones. Study them deeply and understand the meaning 

carefully. 

Some important homophones list  

e.g. 

All [everything] All the people you invited have attended. 
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Awl [a small point tool] The wood was carved with an awl. 

Ail [troubles] Mental agony ails her. 

Blwe [did blow] Police man blew the whistle to stop the car. 

Blue [A colour] I wear the blue trouser. 

Carat [Unit to measure diamond, gold:] Diamond is measured in carat. 

Carrot [A kind of vegetable] Vitamin A is rich in carrot. 

Ceiling [To cover upper surface] The ceiling of the rooms must be high. 

Sealing [Stamp] We use a kind of wax for sealing letters. 

Cereal [food grain rich in carbohydrate] Rice is a cereal. 

Serial [forming a series] Serial number comes according to alphabetical order of the names. 

Check [Examine or control] The teacher advised her students to check whether they have attempted 

all the questions. 

Cheque [Bank written order] I got a cheque for $100 from my father. 

Dual [double] He bought a dual desk. 

Duel [fight] The boy was hurt in the duel. 

Desease [sickness] He is weak because of disease. 

Decease [death] She is the wife of the diseased. 

Die [death] Many childred die on malnutrition. 

Dye [colour] He applied dye to his hair.   

Flew [past tense for fly] Birds flew to warmer places. 

Flue [pipe in a chimney] Smoke is let out through flue. 

Grate [make harsh ground] The opposition parties grate the ruling party. 

Great [famous] William Shakespeare was a great English poet. 

Hew [chop or cut] The landlord asked the gardener to hew the branches. 

Hue [colour] We can see birds of varied hues at London Wetland Centre. 

Knight [soldier of a cavalry] The Knight fought bravely. 

Night [darkness] He came to our house last night. 

Lessen [to diminish] Machines lessen the burden of me. 

Lesson [task] I learnt a lesson from him. 

Meter [Measurer] Thermometer is used to measure the temperature. 
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Metre [Measure in poetry] This poem is of penta metre. 

Not [no] She was not going to school in this summer. 

Knot [tied together] He tied a knot. 

New [fresh] I bought a new car. 

Knew [understood] She knew French. 

Week [unit of time] I will come in next week. 

Weak [becoming pale] She is so weak that she cannot walk quickly. 

Wring [to twist] Wring the clothes after wash. 

Ring [circle to produce a sound] He rings the bell. 
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We hope you find these notes useful. 

You can get previous year question papers at  

https://qp.rgpvnotes.in . 

 

If you have any queries or you want to submit your 

study notes please write us at 

rgpvnotes.in@gmail.com 
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