
HOW TO Enroll 
in Classes

SEARCH FOR CLASSES

1. Log into MyLaurelRidge.

2. Click SIS (Student Information
System).

3. Click My Student Information.

4. Select the Class Search
drop down. Then click Class
Search.

5. Institution: Laurel Ridge
Community College.

6. Term: Verify that this reflects the
term you are trying to register for
classes.

7. Subject: In the blank text box,
enter the 3 letter subject of the
class you are searching for (ENG,
CST, ITE…).

8. Course Number: In the blank
text box beside the drop down
menu, enter the 3 numbers of the
class you are searching for (111,
100,115…). If you would like to
see what classes are available
under this subject, just leave this
section blank.

9. Course Career: Leave blank.

10. Campus: For in-person or hybrid
classes, you should always choose
the campus to narrow down your
search results. If you would like to
attend Middletown or Luray, please choose Middletown. If you would like to attend Fauquier or Vint Hill, please choose 
Fauquier. If you are searching for online classes, leave the campus field blank.

11. Mode of Instruction: For in-person or hybrid classes, leave blank. For online classes, choose “Online”. To see both in-
person and online classes, leave blank.

12. Hit Search!



CHOOSING A CLASS TIME

After you hit Search a listing of the available class times/days will appear. Review the listing and hit the select button beside the 
class time/day you wish to enroll in. 

This is an example of an In-person (14 week) lecture course:

• Section: The section number reflects that this is a lecture course that is an “In-person” (14 week) session which means it is 
a full semester class. This coordinates with the meeting dates. You can also click on the “Section” to get details about the  
class, pre-requisites, open seats and a course description.

• Days & Times: The day and time listed is when the class meets each week. The class in this example meets every Monday 
and Wednesday from 8:00 a.m. to 9:20 a.m.

• Room: The room listing represents the campus, building, and room number in which the class meets. In this example, the 
class is located at MC (Middletown Campus) and meets in the Fairfax Hall building in Room 210.

• Meeting Dates: This will list the meeting dates of the class. In this example the course meets the full semester from
08/23/2021 to 12/14/2021.

• Status: The status icon will tell you if the class is open or closed. Please make sure you check the status of a class before 
you choose it. If “wait list” is indicated then the class is closed. Laurel Ridge does not use the “wait list” function.

This is an example of how a Hybrid class option is listed. The “Section” includes the letter “H” which stands for Hybrid. This course 
would meet on-campus for a lecture every Tuesday and then have a significant amount of coursework that would be completed 
online as well.

This is an example of how an Asynchronous (No required Zoom) Online course is listed. Day/Time is not specific so will always 
state “TBA” for “To Be Assigned” and the “Room” will state “ONLINE Class” or “TBA”.

This is an example of how a Synchronous (Required Zoom) Online course is listed. The class in this example will meet virtually 
every Thursday from 6:00 p.m. to 7:20 p.m. The section includes the letter V for virtual and the room states either “ONLINE class” 
or “TBA”.

This is an example of an In-person lecture class that has different session dates. Laurel Ridge offers 12 week, 7 week, and 5 
week sessions as well as the full regular session (14 week) courses. In the “Section” below, “Twelve Week” is indicated to let you 
know that this is a 12 week course. The meeting dates listed will correspond to this and show you a different start date or end 
date for the course. This course begins 09/07/2021 instead of 08/23/2021, thus it is only 12 weeks.

Once you have chosen the course you would like, hit Select.



THE SHOPPING CART

Once you “Select” the course you 
would like to enroll in, another page 
will pop-up that lists the class again 
and gives you any pre-requisite 
requirements for the class.

Once you click Next you should receive a 
message like this:

Once a class has been added to your shopping cart you can click New Search or Modify Search and repeat the process of 
choosing any additional classes you may want to enroll in for the semester.

ENROLLING IN YOUR CHOSEN COURSES

Once you have placed all the classes you would like to take in your Shopping Cart, you are ready to enroll in your courses and 
solidify your schedule.  

Please make sure that you have 
met any pre-requisites for the 
class BEFORE you click Next.

1. Click on the words
Shopping Cart.

2. Click the square selection
box of each of the classes
you want to enroll in.

3. Click Enroll.



4. Click Finish Enrolling.

5. You should see a message
that says “Success” with a
green check mark.

6. If you receive an error code and a
red “X”, please review the error and 
correct it if possible. If not, please 
contact your advisor or Enrollment 
Services at 540-868-7110 or 
admissions@laurelridge.edu.

Laurel Ridge Community College is an equal opportunity institution providing educational and employment opportunities, programs, services, and activities. Laurel Ridge shall promote and maintain 
equal employment and educational opportunities without regard to race, color, religion, disability, sex, sexual orientation, gender identity, ethnicity, marital status, pregnancy, childbirth or related medical 

conditions including lactation, age (except when age is a bona fide occupational qualification), status as a veteran, national origin, or other non-merit factors. Laurel Ridge also prohibits sexual misconduct 
including sexual violence or harassment. Inquiries may be directed to the Associate Vice President, Human Resources, eeo@laurelridge.edu, 173 Skirmisher Lane, Middletown, VA 22645, 540-868-7226.




