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Subject:          Grade 9 English    

Term   4          Factual Argumentative Genre     

Week: 4        Lesson Number: 100 

Date:   

Topic Reports: Formal reports 

Resource: Using Wind Energy In Morobe Province, Papua New Guinea 

Practice         Reading Skill: Strategy           

 

Introduction:     

This lesson is focused the formal report. The resource text is Using Wind Energy In Morobe Province, 

Papua New Guinea taken from the Outcomes English Grade 9 Textbook p.110-113. 

A formal report has the same structure as an informal report. However it is a workplace document 
with a specific purpose and layout. A formal report can be very important in decision making. Thus, a 
clear layout, concise points, and good grammar are essential.  
What is the Structure? 

An information report includes:  
• An opening general statement or general classification, which classifies the topic or theme and 

includes further technical information about the subject of the report 
• Descriptive information about various aspects of the topic or there, which is organised into 

paragraphs, with or without subheadings and sections. 
• Concluding statement (optional) 

               A report outline 
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Instruction 

To complete this lesson, you must follow these steps:  

Step 1. In your Exercise book, copy the Header.  

Step 2. Read the questions carefully.  

Step 3. Answer “Practice Exercise 1”.Copy the Question first and then answer the Question in 

complete sentences. Make sure your hand writing is neat and legible.  

Practice Exercise 1 Lesson 100 

a. The findings all originate from other people. Identify the source of each paragraph a-e. 

b. Do the map, diagram and photo help you form an opinion on whether wind power would be suitable 

for PNG? 

c. Is there enough material to give you a good picture of the topic? 

d. What other information could help you form an opinion about wind power? 

e. Based on the findings, do you agree with the conclusions and recommendations? Give your 

reasons? 

 

Conclusion 

A formal report is a workplace document which can be very important in decision making. 


