
 COMMITTEE OF THE WHOLE 
AGENDA 

                                                                         
 

 

Due to COVID-19 and Public Health concerns, public attendance at Council Meetings 

will not be permitted at this time.  

 

While attendance in person to the meeting will not be possible, members of the public are 

encouraged to inactively participate by telephone or video. If you are joining from the public, 

please download the Zoom app to your smart phone or you can go to this webpage: 

https://zoom.us/download#client_4meeting  and download the “Zoom Client for Meetings” for 

you PC or laptop. Your phone or computer will be muted.   

 

Please click this URL to join from a PC, Mac, iPad, iPhone or Android device: 
https://us02web.zoom.us/j/87975681762?pwd=YTAzb1VtMXFIbmdaNlAyazRBc3FDZz09 
Passcode: 301434 
 
Or join by telephone: +1 647 558 0588  
Webinar ID: 879 7568 1762 
Passcode: 301434 
 
Wednesday February 17, 2021 
1:30 p.m. 
Regular Meeting of Council   
Electronically via Zoom 
 

1. Call To Order  
 

2. Approval of Agenda 
 
 2.1   Moved By:      Bruce Dickieson  

 Seconded By:   Mark Bouwmeester 
 
Be it resolved that the agenda for the February 17, 2021 Virtual Committee of the 
Whole meeting be approved, as presented. 

 
3. Declaration of Pecuniary Interest 
 

4. Announcements/Presentations 
 

4.1 Meagan Ferris, Senior Planner with the County of Wellington re: Presentation 
outlining Severance and Consent Applications 

    

   Moved By:     Mark Bouwmeester  
Seconded By:   Corey Woods 
 
Be it resolved that the Committee of the Whole of the Township of 
Guelph/Eramosa has received the presentation outlining Severance and Consent 
Applications from the County of Wellington for information.  

https://zoom.us/download#client_4meeting
https://us02web.zoom.us/j/87975681762?pwd=YTAzb1VtMXFIbmdaNlAyazRBc3FDZz09
tel:+16475580588


 
 
 

5. Delegations 
 

None. 
 
6. Regular Business 
 

6.1 Building Department Report 21/02 re: Grading and Drainage procedure for Rural 
and In-fill lots within existing sub-divisions 

 
Moved By:       Louise Marshall  
Seconded By:  Corey Woods 
 

Be it resolved that the Committee of the Whole of the Township of 
Guelph/Eramosa has received Building Department Report 21/02 regarding 
grading and drainage procedures for Rural and In-fill lots and; 
 
To proceed to Council to amend Building By-law 46/2005 regarding requiring 
grading and drainage plans for new single family dwellings for lots 2 acres or less 
be provided by an Engineer or Ontario Land Surveyor (OLS) and; 
 
To proceed to council to amend Fees By-law 13/2018 to include a $5000 grading 
deposit to the Building Permit Fee Schedule “A” Table and; 
 
To proceed to council to amend Fees By-law 13/2018 to include in the 
“addendum” of Schedule “A” that would allow all Township consultant fees 
associated with grading reviews be subtracted from the grading deposit before 
being returned to the builder. 

 
6.2 Clerks Report and Public Works Report 21/01 re: Operation of Off-road Vehicles 

on Municipal Roadways and New Legislation - Ontario Regulation 316/03 
 

Moved By:       Bruce Dickieson  
Seconded By:  Louise Marshall 
 
Be it resolved that the Committee of the Whole of the Township of 
Guelph/Eramosa has received Clerks Department Report 21/01 regarding the 
Operation of off-road vehicles on municipal roadways; and 
 
That Council receives this report for information purposes; and 
 
Council direct staff to bring forward a by-law to amend By-law 17/2004 for 
Council’s consideration to the next Regular Meeting of Council. 

 
6.3 Clerks Report 21-02 re: Procedural By-law Review 
 

Moved By:       Corey Woods  
Seconded By:  Mark Bouwmeester 

 



 Be it resolved that the Committee of the Whole of the Township of 
Guelph/Eramosa has received Clerks Department Report 21/02; and 
 
That this report be received for information. 
 

6.4 CAO Report 21/03 re: County of Wellington Business Retention and Expansion 
Survey Update – COVID 

   
Moved By:       Louise Marshall  
Seconded By:  Bruce Dickieson 

 
Be it resolved that the Committee of the Whole of the Township of 
Guelph/Eramosa has received Chief Administrative Officer Department Report 
21/03 regarding the County-wide BR+E update. 

 
7. Addendum Items 
 
 None.  
 
8.  Closed Session 
  
 None.  
 
9. Next Meeting 
 

 Wednesday May 19, 2021, 9:30am   
 
10. Adjournment 
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BUILDING DEPARTMENT REPORT 
 

REPORT 21/02 
 

TO:   Chair and Members of the Committee of the Whole    

FROM:  Dan Sharina, Chief Building Official 

MEETING DATE: Wednesday, February 17, 2021 

SUBJECT: Grading and Drainage procedure for Rural and In-fill lots within 
existing sub-divisions. 

 
RECOMMENDATION: 

 

Be it resolved that the Committee of the Whole of the Township of Guelph/Eramosa 

has received Building Department Report 21/02 regarding grading and drainage 

procedures for Rural and In-fill lots and; 

 

To proceed to Council to amend Building By-law 46/2005 regarding requiring 

grading and drainage plans for new single family dwellings for lots 2 acres or less 

be provided by an Engineer or Ontario Land Surveyor (OLS) and; 

 

To proceed to council to amend Fees By-law 13/2018 to include a $5000 grading 

deposit to the Building Permit Fee Schedule “A” Table and; 

 

To proceed to council to amend Fees By-law 13/2018 to include in the “addendum” 

of Schedule “A” that would allow all Township consultant fees associated with 

grading reviews be subtracted from the grading deposit before being returned to 

the builder. 

 

 
BACKGROUND:  
 
Building By-law No. 46/2005, sentence 4.2(c) states that building permit applications are 
to be accompanied by a lot grading and drainage plan, bearing the seal of a Professional 
Engineer or Ontario Land Surveyor who certifies that the plan generally conforms with 
any approved overall subdivision or site plan development agreement. Sentence 4.2(c) 
only requires grading and drainage plans to be submitted for sub-division or site plan 
developments. This does not particularly apply to rural or infill lots within existing sub-
divisions that have no or expired agreements. 
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Township of Guelph/Eramosa 
Staff Report 21-02 
2/17/2021 

 

 

BACKGROUND CON’T: 
 
Currently, all new single family dwelling (SFD) permit applications in rural or infill lots 
require a site plan drawing prepared by the applicant but there is no requirement for a 
grading and/or drainage plan prepared by an engineer or OLS. There is also no procedure 
in place to ensure that a homeowner, contractor, developer and/or builder completes the 
site works in accordance with a provided grading or drainage plan. The enforcement of 
the Ontario Building Code only requires surface drainage to be “graded so that water will 
not accumulate at or near the building and will not adversely affect adjacent properties”, 
as per sentence (1), article 9.14.6.1. Therefore enforcement of grading and drainage of 
new buildings through the O.B.C. is broad and not clear in regards to the entire lot. 
 
Instituting the requirement to provide a grading and drainage plan for new single family 
dwellings within lots that are 2.0 acres or less with a deposit should control and compel 
the builder to construct the site as per the approved reviewed plans.  
 
In the past, The Township of Guelph/Eramosa would collect a deposit of $2000 - $4000 
for grading within new sub-divisions. The grading plans would be reviewed by the 
Township’s Engineer consultant before building permits are issued. After the grading is 
completed the Township’s engineer would conduct an inspection of the site to ensure the 
grading is constructed, as per the approved plans before returning the deposit to the 
developer. The applicants engineer or OLS would also supply the Township with a 
grading certificate, certifying that the grading complies with the approved plans. All 
Township Engineer consultant fees would be recuperated through the developer as per 
the sub-division agreement.   
 
The intention of proceeding with these proposed amendments is to ensure that there is a 
clear process in place for rural and in-fill lots when it comes to surface drainage within 
new construction for single family dwellings on rural or in-fill lots that have no sub-division 
agreements. Recognizing that there are lots within our Township that are fairly large 
where surface drainage has minimal or no impact on adjacent properties, it is being 
recommended to have a cut-off of 2 acres or less. The process of reviewing grading and 
drainage plans would match that of what we practice within sub-divisions with the 
exception of omitting a final inspection conducted by our Township. Instead, at the end of 
each project, the builder is to provide a grading certificate by their engineer or OLS 
consultant that the grading and drainage work complies with the approved plans.   
 
All cost associated with peer reviews by Township Consultants, before the building permit 
is issued, would be recuperated through the deposit. The remaining deposit would be 
returned to the builder after grading has passed and a final grading certificate has been 
provided by the applicants Engineer or OLS. 
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Township of Guelph/Eramosa 
Staff Report 21-02 
2/17/2021 

 

 

FINANCIAL IMPACT: 
 
There is no additional costs to the Township.   
 
Costs associated with grading plans being peer reviewed by the Township Engineer 
would be recuperated through the deposit. The remaining deposit would be returned to 
the builder once Township consultant fees have been paid in full and a final grading 
certificate has been provided by the applicants Engineer or OLS. 
 
 
Respectfully Submitted by,       
 
 
___________________   
Dan Sharina 
Chief Building Official        
 
 
Reviewed By: 
  
 
___________________ 
Ian Roger, P. Eng 
CAO  
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CLERKS DEPARTMENT AND PUBLIC WORKS DEPARTMENT 
REPORT 21/01 

 

TO:   Chair and Members of the Committee of the Whole   
   
FROM:  Amanda Knight, Clerk/Director of Legislative Services and             

Harry Niemi, Director of Public Works 

MEETING DATE: Wednesday, February 17, 2021 

SUBJECT:  Operation of Off-road Vehicles on Municipal Roadways and New 
Legislation - Ontario Regulation 316/03 

 
RECOMMENDATION: 
 
Be it resolved that the Committee of the Whole of the Township of Guelph/Eramosa 
has received Clerks Department Report 21/01 regarding the Operation of off-road 
vehicles on municipal roadways; and 
 
That Council receives this report for information purposes; and 
 
Council direct staff to bring forward a by-law to amend By-law 17/2004 for Council’s 

consideration to the next Regular Meeting of Council. 

 
BACKGROUND 
 
On December 2, 2019, Councillor Woods brought forward the following Notice of Motion: 
 

Be it resolved that Council consider permitting off-road vehicles, ATV and side-by-
side vehicles on municipal roads. 

 
Furthermore, that council hold a public meeting in regard to this issue with a 
corresponding staff report. 

 
The Notice of Motion was considered at the December 16, 2019 meeting of Council where 
the following resolution was put forward and passed: 
 

Be it resolved that Council consider to permit off-road vehicles, ATV, side by-side 
and motorized snow vehicles on municipal roads. 
 
Furthermore, that Council investigates options for updating By-law 17/2004 and 
bring back a corresponding staff report once staff has confirmed with the Province 
the regulations through the “Better People, Smarter for Business Act”. 
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Township of Guelph/Eramosa 
Clerks Report 21/01  
February 17, 2021 
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In 2020, the Legislative Services Department identified By-law 17/2004, a By-law to 
regulate the operation of all terrain vehicles, off-road vehicles and motorized snow 
vehicles within the Township of Guelph/Eramosa, as being a priority for review on the 
work plan. At the time, the Province was reviewing the regulations surrounding off-road 
vehicles and it was decided that staff would continue to monitor the legislation and report 
back to Council once information was released by the Province. 
 
On January 4, 2021 staff received correspondence from the Ministry of Transportation 
regarding the expansion of on-road opportunities for off-road vehicle riders in some parts 
of Ontario, including the Township of Guelph/Eramosa. 
 
DISCUSSION 
 
Effective January 1, 2021, all ORVs that meet the requirements of Ontario Regulation 
316/03 for ORVs permitted on-road, will be allowed by default on municipal highways 
under the jurisdiction of municipalities listed in Ontario Regulation 8/03 unless the 
municipality has a by-law prohibiting or restricting the use of some or all such ORVs. 

At present, By-law 17/2004 states: 

- All motorized snow vehicles, off-road vehicles and all-terrain vehicles must follow 
the rules of the Highway Traffic Act or other applicable legislation 

- All motorized snow vehicles, off-road vehicles and all-terrain vehicles cannot 
operate on any sidewalk, median strip, park or any municipality owned property 

- Motorized snow vehicles, off-road vehicles and all-terrain vehicles cannot be 
operated in any residential or rural residential area of the Township, including 
Rockwood and Eden Mills from 11:00 p.m. to 7:00 a.m. daily 

- No person shall operate a motorized snow vehicle or off-road vehicle at any time 
on a highway within local jurisdiction within the limits of the Township of 
Guelph/Eramosa, except for the purpose of ingress and egress and crossovers at 
a 90 degree angle 

- All-Terrain Vehicles are permitted to operate on highways within local jurisdiction 
within the limits of the Township of Guelph/Eramosa 

 The current by-law includes definitions for the following vehicles only: 

 “All-Terrain Vehicle”  

 “Motorized Snow Vehicle” and 

  "Off-Road Vehicle”. 

Ontario Regulation 316/03 includes additional definitions for off-road vehicles. These 
include definitions for side-by-sides where the seats are not designed to be straddled as 
per a traditional all-terrain vehicle or quad bike, extreme terrain vehicles with six or more 
wheels such as the Argo and off-road motorcycles.   
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February 17, 2021 
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What Does This Mean for Guelph/Eramosa 
Municipalities listed in Ontario Regulation 8/03, which includes Guelph/Eramosa, will 
continue to have the authority, and can make decisions about off-road vehicles (ORVs) 
through by-law to:  

- Prohibit ORVs on some or all highways  
- Permit only specific ORVs on road  
- Prohibit ORVs at specific hours of the day  
- Impose additional lower speed limits 

 
Where a local municipality affected by the change has an existing by-law providing a 
blanket permission for ORVs on all municipal highways, the by-law would not conflict with 
the new regulations. If an existing by-law, such as 17/2004, only permits some ORVs 
or restricts ORVs to only some highways, the municipality may have revoke the 
existing by-law and pass a new by-law as outlined above if the municipality wishes 
to continue with restrictions or limitations on the use of ORVs.    

Staff consulted with the local Ontario Provincial Police (OPP). The OPP reiterated the 
importance of ORV road safety and education and that if an off-road vehicle is permitted 
on the roadway; it must have an ORV licence plate, valid insurance, all occupants must 
be wearing helmets. They also noted that where the speed limit for ORVs is less than the 
posted speed. As per Ontario Regulation 316/03, an ORV shall not be driven at a rate of 
speed greater than 20 KM/hr where the established speed limit is not greater than 50 
KM/hr and not greater than 50 KM/hr where the established speed limit is greater than 50 
KM/hr. All ORV drivers must hold a valid G2/M2 or higher (or equivalent for other 
Provinces). 

The OPP highly recommended that if Council does permit ORV’s within the Township 
that they are not allowed within the Town of Rockwood. 

The Next Steps 
Now that the Province has released Ontario Regulation 316/03, staff are seeking input 
and direction on the following: 

 Does the municipality want to default to Ontario Regulation 316/03 regarding the 
use of ORVs within it limits?  
 

Or 
 

 Does the municipality want prohibit or restrict the use of ORVs including any or all 
of the following: 

o Prohibit ORV’s on some or all highways? 

o Permit only specific ORV’?  

o Prohibit ORV’s at specific hours of the day? 

o Impose additional lower speed limits on ORVs? 
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And finally  

 What, if any, public consultation does Council wish to undertake to obtain resident 
feedback on this topic: 

o Survey 
o Written Comments 
o Public Meeting 

FINANCIAL IMPACT 

There is no financial impact associated with the preparation of this report. Additional staff 
time would be required for the preparation of an amended by-law for council’s 
consideration.   

 
Respectfully Submitted,       
 
 
___________________   
Amanda Knight, CMO 
Clerk/Director of Legislative Services 
 
 
 
___________________   
Harry Niemi, P.Eng. 
Director of Public Works       
 
 
Reviewed By: 
  
 
___________________ 
Ian Roger, P. Eng. 
CAO 

6.2



 STAFF REPORT 

                                               COMMITTEE OF THE 
WHOLE  

 

CLERKS DEPARTMENT 
REPORT 21/02 

 

TO:   Chair and Members of the Committee of the Whole    

FROM: Amanda Knight, Clerk/Director of Legislative Services  

MEETING DATE: Wednesday, February 17, 2021 

SUBJECT:  Procedural By-law Review 
 
RECOMMENDATION: 
 
Be it resolved that the Committee of the Whole of the Township of Guelph/Eramosa 
has received Clerks Department Report 21/02; and 
 
That this report be received for information. 

 
BACKGROUND 
 
Section 238 of the Municipal Act states that every municipality and local board shall pass 
a procedure by-law for governing the calling, place and proceedings of meetings.   
 
Over the last 8 years, amendments to the Township’s procedural by-law have been made 
as a result of Provincial legislation such as Bill 68, Modernizing Municipal Legislation Act 
in 2018 and Bill 187, the Municipal Emergency Act in 2020. 
 
A comprehensive review of the Township’s procedural by-law has not been completed 
since 2013. As identified in Council’s strategic priorities to continue to pursue 
opportunities to make processes easier and more efficient, the 2021 review of the 
Township’s procedural by-law has been identified as a governance review initiative in the 
Legislative Services Department’s 2021 Work Plan. 
 
DISCUSSION 
 
The purpose of this report is to present the Committee with a draft procedural by-law for 
review, consideration and comment. 
 
Included within this report is: 
 

 The Township’s current procedural by-law 

 The proposed new draft procedural by-law 

 A comparison chart which identifies the proposed changes from the current by-law 
to the proposed by-law 

 An indication of which items within the proposed by-law are legislated versus 
parliamentary 

 
At this point in time, staff are looking for feedback on the following: 
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 Which areas of the by-law warrant further review/discussion 

 Does the Township want to initiate a public engagement component of this 
procedural by-law review in the form of an online survey. This survey would solicit 
feedback from the public on such areas as: how Council members cast their votes, 
how late Council meetings can run, conduct for Council, how residents delegate 
and interact with Council and how public meetings are communicated to residents. 

 
This feedback will assist staff in determining the next steps in the process. A proposed 
timeline of the procedural by-law review is as follows: 
 

Item Timeline 
Introduce draft procedural by-law to the 
Committee of the Whole 

February 17, 2021 

Initiate public engagement (if so directed) February 24 – March 17, 2021 

Review public comments and/or Council 
feedback  

April 6, 2021 

Council considers draft procedural by-law April 19, 2021 

 
FINANCIAL IMPACT 

There is no financial impact associated with the preparation of this report.   

 
Respectfully Submitted,       
 
 
___________________   
Amanda Knight, CMO 
Clerk/Director of Legislative Services      
 
 
Reviewed By: 
  
 
___________________ 
Ian Roger, P. Eng. 
CAO 
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The Corporation of the Township of 
Guelph/Eramosa 

 
By-law Number 5/2018 

 
(Consolidated Version Enacted as 044-2020) 

 
Last consolidated on August 24, 2020. The Township 
of Guelph-Eramosa by-laws are provided on-line for 
public reference. By-laws are consolidated on an 
ongoing basis, but recent amendments may not be 
reflected in the latest consolidated version. Check the 
Amendment History to get a complete listing of all 
pertinent regulations. For further information contact 
the Township's Clerk office 

 

A By-law to provide rules governing the order and 
proceedings of Council and the Committees of Council of 

the Corporation of the Township of Guelph/Eramosa and 

the repeal and replace By-law 42/2013 
 
WHEREAS pursuant to s. 238 (2) of the Municipal Act, S.O., 2001, c. 25, as 
amended, every Council and local board shall pass a procedure by-law for 
governing the calling, place and proceedings of Meetings; 
 
AND WHEREAS it is necessary and expedient that there should be rules 
governing the order and proceedings of the Council and its Committees of Council;  
 
NOW THEREFORE, the Council of the Township of Guelph/Eramosa enacts as 
follows: 
 
1. Definitions 
 
1.1 “Acting Mayor” means a Member of Council appointed to fulfil the duties of 

the Mayor in his or her absence, only as they relate to the role of presiding 
at meetings.  
 

1.2 “Addendum” means an added item or items of business that have arisen 
since the publication of the agenda for Council or Committee of Council, 
which are of an urgent nature and must be addressed prior to the following 
Meeting of Council or Committee of Council. 
 

1.3 “Agenda” means the specific items of business to be dealt with at a Meeting 
of Council or Committee of Council, placed in sequence and defined by the 
order of business.  
 

1.4 “Chair” means the Presiding Officer.  
 

1.5 “Clerk” means the Clerk of the Corporation of the Township of 
Guelph/Eramosa or his or her designate.  
 

1.6 “Closed Session Meeting” means a Meeting or part of a Meeting of Council 
of Committee of Council that may be or shall be closed to the public in 
accordance with the Municipal Act, S.O., 2001, c. 25, as amended. 
 

1.7 “Committee” or “Committee of Council” means an advisory or other 
Committee, sub-Committee or similar entity of which at least fifty percent 
(50%) of the Members are also Members of Council. 
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1.8 “Council” means the Council of the Corporation of the Township of 
Guelph/Eramosa. 
 

1.9 “Councillor” means a Member of Council of the Corporation of the Township 
of Guelph/Eramosa. 
 

1.10 “Delegation” means a person or persons who address Council or a 
Committee of Council in the manner described within the provisions of this 
by-law. 
 

1.11 “Defer” “Deferred” or “Deferral” means, when used in connection with a 
matter or item before the Council or Committee of Council, that the said 
matter or item is to be dealt with at the next or specified meeting of the same 
body.  
 

1.12 “Emergency” means a situation or the possibility of an impending situation 
which by its nature and magnitude requires a timely, coordinated and 
controlled response. 
 

1.13 “Head of Council” means the Mayor of the Corporation of the Township of 
Guelph/Eramosa. 

 
1.14 “Majority” means a number greater than half of the total. 

 
1.15 “Mayor” means the Head of Council of the Corporation of the Township of 

Guelph/Eramosa. 
 

1.16 “Meeting” means any Regular, Special or Other Meeting of Council or 
Committee of Council where a quorum is present and the Members discuss 
or deal with any matter that materially advances the business or decision 
making of the Council, local board or Committee.  
 

1.17 “Member” means a Member of the Council or Committee of Council of the 
Township of Guelph/Eramosa. 
 

1.18 “Motion” means a formal proposal introducing a substantive question as a 
new subject.  
 

1.19 “Notice of Motion” means an advance notice to Members of a matter on 
which the Council or Committee of Council will be asked to take a position.  
 

1.20 “Open Meeting” means all Meetings, excluding Closed Session Meetings. 
 

1.21 “Pecuniary Interest” means a direct or indirect pecuniary interest within the 
meaning of the Municipal Conflict of Interst Act, R.S.O. 1990, chapter M. 
50, as amended.  
 

1.22 “Point of Order” means a matter that a Member considers to be a departure 
from or contravention of the rules, procedures or generally accepted 
practices of Council or a Committee of Council. 
 

1.23 “Point of Privilege” means a matter that a Member considers to question 
their integrity or the integrity of Council or a Committee of Council.  
 

1.24 “Quorum” means a Majority of the whole number of Members required to 
constitute a Council or Committee of Council.  
 

1.25 “Recommendation” means a recommended course of action. A Committee 
of Council may pass a recommendation to be later ratified by Council.  
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1.26 “Recorded Vote” means documenting within the minutes of a Meeting the 
name of each Member and their vote on a matter or question, in favour, 
opposed, abstained or absent.  
 

1.27 “Refer” or “Referral” when used in connection with a matter before Council 
or Committee of Council means that the same matter or item is referred to 
the body or person named in the Motion specified to report back to Council 
or the Committee of Council.  
 

1.28 Regular Meeting” means a scheduled Meeting held in accordance with the 
approved calendar or schedule of Meetings.  
 

1.29 “Resolution” means a motion or question that has been resolved by Council 
or Committee of Council. 

 
1.30 “Special Meeting” means a Meeting not scheduled in accordance with the 

approved calendar or schedule of Meetings. 
 

1.31  “Electronic Meeting” means a Meeting where any Member is not physically 
present but participates via electronic means of communication. [Amended 
by subsection 3 of By-law 44-2020 on August 10, 2020.]  
 

1.32  “Electronic Participation” means participation by any Member who is not 
physically present but participates via electronic means of communication 
[Amended by subsection 3 of By-law 44-2020 on August 10, 2020.] 

 
2. General - Rules of Order 
 
2.1 The rules and regulations contained within this by-law shall be observed in 

all proceedings of Council and shall be the rules and regulations for the 
order and the dispatch of business of the Council and, wherever possible 
and with the necessary modifications, for all Committees of Council, unless 
otherwise prescribed.  
 

2.2 Any reference to a Member of Council shall include the Mayor and any 
reference to the Mayor shall be deemed to include, where context requires, 
the Acting Mayor, the Presiding Officer and the Chair.  
 

2.3 The Clerk shall be present at all meetings. Should the Clerk or designate 
have to leave during a Meeting, the Clerk shall appoint a designate to 
assume the Clerk’s duties and shall advise the Chair accordingly prior to 
leaving the Council Chambers.  

 
3. Inaugural Meeting 
 
3.1 The first Meeting of Council in a new term of Council shall be held no later 

than the second Monday in December in each election year. If this day is a 
public holiday, the council shall meet the following day. 
 

3.2 The location of the Inaugural Meeting shall be in the Council Chambers of 
the Township of Guelph/Eramosa Municipal Office. 
 

3.3 The Inaugural Agenda shall include, but is not limited to include: 
 

 Filing of Certificates and Declaration of Office and Oath of Allegiance 
in accordance with the provisions of the Act, S.O., 2001, c. 25, as 
amended. 

 Address by the Mayor 

 Passage of the Confirmatory By-law.  
 

3.4 The Inaugural Meeting of a Committee of Council shall follow the Inaugural 
Meeting of Council, at a date to be determined.  

6.3
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4. Meetings 

 
4.1 Unless there is a Quorum present within fifteen (15) minutes after the time 

appointed for the Meeting, the Council or Committee of Council shall stand 
adjourned until the next Meeting date, and the Clerk shall record the names 
of the Members present at the expiration of fifteen (15) minutes. 
 

4.2 As soon after the hour of Meeting as there is a Quorum present, the Mayor 
shall assume the Chair and call the Members to order. In the absence of 
the Mayor or Acting Mayor, the Clerk shall call the Members to order. A 
Chair shall be chosen from the Members present and that person shall 
preside during the Meeting or until the arrival of the Mayor or Acting Mayor.  

 
Location of Meetings 

 
4.3 All Meetings of Council and Committees of Council shall be held in Council 

Chambers at the Township Municipal Office, located at 8348 Wellington 
Road 124. Notwithstanding the foregoing that meetings be held in Council 
Chambers, other Meeting locations may be deemed necessary from time to 
time, for room and seating capacity requirements.  

 
4.4 Despite Sections 4.1 and 4.2, a Meeting of Council or Committee of Council 

and that of another or more municipalities for the consideration of matters 
of common interest may be held within any one of those municipalities or in 
a municipality adjacent to any of them. 
 

4.5 In the case of Emergency, a Meeting of Council or Committee of Council 
may be held at another location within or outside of the boundaries of the 
Township, at the call of the Mayor in accordance with the provisions of this 
by-law. 

 
4.5.1 Electronic Participation During a Declared Emergency 
 

During any period where an emergency has been declared to exist in all or 
part of the municipality under section 4 or 7.0.1 of the Emergency 
Management and Civil Protection Act,  

 
a) That despite subsection 238(3.1) of the Municipal Act, a member 

of Council who is participating electronically in a meeting shall be 
counted in determining whether or not a quorum of members is 
present at any point in time; and 

b) That despite subsection 238(3.2) of the Municipal Act, a member 
of Council can participate electronically in a meeting that is 
closed to the public. 

 [Amended by subsection 2 of By-law 16-2020 on April 8, 2020.] 
 

Date of Time of Regular Meetings of Council  
 
4.6 Council Meetings shall be held on the first and third Monday of each month 

of the year, with the following exceptions:  
 
a) In July and August each year, Council Meeting shall take place on the 

second Monday of the month.  
 

b) In the event that the Monday designated for holding a Regular Meeting 
of Council falls on a public or statutory holiday, Council shall meet at the 
designated hour on the first day the Township re-opens for business.  

 
4.7 The first Regular Meeting of Council scheduled each month shall 

commence at seven o’clock p.m. (7:00 p.m.).  The second Regular Meeting 
of Council scheduled each month shall commence at one thirty p.m. (1:30 
p.m.)  Regular Meetings of Council scheduled during the months of July and 
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August shall commence at seven o’clock p.m. (7:00 p.m.). [Amended by 
subsection 1 of By-law 77-2018 on December 17, 2018.] 
 

4.8 The Clerk shall, before the first meeting in December of each year, present 
to Council the schedule of Regular Council Meeting dates for the following 
calendar year.  
 

Date and Time of Regular Meetings of Committees of Council  
 
4.9 The date and time of Regular Meetings for Committees of Council shall be 

determined by Council at the beginning of each term of Council.  
 
Public Notice of Meetings 
 
4.10 The schedule of Regular Council and Committee of Council Meetings shall 

be posted on the Township’s website once it has been approved by Council. 
 

4.11 The Clerk shall provide notice of a Special Meeting of Council or Committee 
of Council or a re-scheduled Meeting not less than twenty-four (24) hours 
of the appointed time of the Meeting on the Township’s website.  
 

4.12 The agenda summary for all Meetings of Council and Committees of 
Council will be placed on the Township’s website.  

 
Videotaping 
 
4.13 Subject to the provisions of this by-law, all Meetings may be recorded on 

videotape or similar recording equipment. 
 

Electronic Participation  
 
4.14   Scope of Participation – Members of Council 
 

Any Member who is not physically present in the location where a Meeting 
takes place is permitted to participate electronically in both Open and 
Closed Sessions and shall have the same rights to speak and vote as if the 
Member was physically present. [Amended by subsection 2 of By-law 16-
2020 on April 8, 2020.] 

 
4.15  A member of Council, local board or committee may participate fully in a 

meeting by electronic means (via teleconference or video conference). This 
applies to regular, special, emergency and closed sessions of council and 
meetings of local boards and committees. [Amended by subsection 5 of By-
law 44-2020 on August 10, 2020.] 

  
4.16 Electronic participation shall count towards quorum in accordance with 

section 238(3.3) of the Municipal Act, 2001, as amended. [Amended by 
subsection 5 of By-law 44-2020 on August 10, 2020.] 

 
4.17 Votes cast by members of Council, Local Boards and Committees 

electronically shall be counted towards the overall decision. [Amended by 
subsection 5 of By-law 44-2020 on August 10, 2020.] 

 
4.18 In the event of technical failure during the meeting, Council, the local board 

or committee may take a recess to allow staff to reinstate the electronic 
participation. [Amended by subsection 5 of By-law 44-2020 on August 10, 
2020.] 

 
4.19 If a member can no longer participate by video conference or other 

electronic means, it will not affect the validity of the meeting or decisions 
made. [Amended by subsection 5 of By-law 44-2020 on August 10, 2020.] 
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4.20 A member cannot participate electronically for more than 3 consecutive 
meetings, unless in extraordinary circumstances as determined by the 
Mayor and Clerk. [Amended by subsection 5 of By-law 44-2020 on August 
10, 2020.] 

 
4.21 If a member choses electronic participation, they must continue with 

electronic participation for the duration of the meeting. [Amended by 
subsection 5 of By-law 44-2020 on August 10, 2020.] 

 
4.22  Electronic Participation – Clerk  
 

The Clerk or designate shall be present electronically during any meeting in 
which all or some Members are participating electronically. [Amended by 
subsection 2 of By-law 16-2020 on April 8, 2020.] 

 
4.23  Electronic participation – Notice to Clerk  
 

Members are encouraged to notify the Clerk twenty-four (24) hours in 
advance of any Meeting at which they intend to participate electronically. 
[Amended by subsection 2 of By-law 16-2020 on April 8, 2020.] 

 
4.24  Electronic participation – Motions in Writing  
 

The provision requiring that all motions be made in writing in Section 15.1 
shall not apply to meetings with electronic participation. [Amended by 
subsection 2 of By-law 16-2020 on April 8, 2020.] 

 
4.25  Electronic participation - Delegations  
 

Delegates shall not be permitted to participate electronically. Any person 
wishing to delegate on an item shall submit a written submission to the Clerk 
no later than 48 hours prior to the start of the meeting, which will be 
distributed to members and will form part of the public record. [Amended by 
subsection 2 of By-law 16-2020 on April 8, 2020.] 

 
4.26 Notwithstanding section 4.3, all council, board and committee meetings 

may be held electronically provided adequate notice is given. This applies 
to all regular, special, emergency and closed sessions of council, local 
board and committee meetings. [Amended by subsection 4 of By-law 44-
2020 on August 10, 2020.] 

 
5. Special Meetings of Council and Committees of Council 
 
5.1 The Mayor may, at any time, call a Special Meeting of Council or Committee 

of Council within forty-eight (48) hours’ notice to the Clerk and Members of 
Council or Committee of Council.  
 

5.2 The notice for calling a Special Meeting of Council or Committee of Council 
shall state the business to be considered at the Special Meeting and no 
business other than that stated in the notice shall be considered at such 
Meeting. 
 

5.3 A Majority of the Members may at any time petition the Clerk to call a 
Special Meeting by providing a written petition to the Clerk. The Clerk shall 
summon the Special Meeting for the purpose requested within the petition 
and at the time stated within the petition, not less than forty-eight (48) hours 
from the date of the submission of the petition. 
 

5.4 Notwithstanding any other provision of this by-law, a Special Meeting 
maybe held without notice to deal with an Emergency, provided that 
attempts have been made to reach all Members and notice has been placed 
on the Township’s website.  
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6. Duties of the Presiding Officer or Chair  
 
6.1 The Mayor shall be the Presiding Officer at all Council and Committees of 

Council Meetings, unless unavailable, in which case the Acting Mayor shall 
assume the duties of the Presiding Officer. 
 

6.2 The Presiding Officer shall be a Member of Council and Committees of 
Council and, as such, is entitled to full membership participation, including 
the right to vote except when disqualified by reason of pecuniary interest.  
 

6.3 It shall be the duty of the Presiding Officer to: 
 
a) Open the Meeting; 

 
b) Announce the business before the Council or Committee of Council and 

the order in which it is to be acted upon; 
 
c) Ensure the Meeting Agenda is followed and that the Meeting progresses 

with due efficiency; 
 
d) Receive and submit, in the proper manner, all Motions presented by the 

Members; 
 
e) Put to vote all Motions which are moved and seconded or necessarily 

arise in the course of the proceedings and to announce the results; 
 
f) Decline to put to vote Motions which infringe upon the rules of order or 

are beyond the jurisdiction of Council or Committee of Council; 
 
g) Restrain the Members, when engaged in debate, within the rules of 

order; 
 
h) Enforce the observance of order and decorum among the Members; 
 
i) Do all matters to permit the Meetings to proceed in an orderly and 

efficient manner; 
 
j) Expel or exclude from any Meeting any person who is guilty of improper 

conduct at the Meeting; 
 
k) Call on the Acting Mayor, Vice Chair or other Members to assume the 

role of Presiding Officer if desiring to take part in debate or otherwise; 
 
l) Ensure that decisions of Council or Committee of Council are in 

conformity with the laws governing the activities of Council or Committee 
of Council; 

 
m) Adjourn the Meeting when business is concluded; and 
 
n) Sign all by-laws, resolutions and minutes of Council or Committees of 

Council. 
 

6.4 The Presiding Officer may adjourn the Meeting without question or suspend 
the Meeting for a time to be named by him or her, if he or she considers it 
necessary, because of grave disorder.  

 
7. Agenda 
 
7.1 The Clerk shall prepare and print, for the use of Members at Regular 

Meetings of Council, an Agenda with the following headings: 
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1. Call to Order 
 

2. Approval of the Agenda 
 
3. Announcements/Presentations 
 
4. Declaration of Pecuniary Interest 
 
5. Adoption of Minutes 
 
6. Public Meetings pursuant to other Acts 
 
7. Delegations 
 
8. Regular Business 
 
9. Addendum Items 
 

10. By-laws 
 

11. Notices of Motion 
 

12. Closed Session 
 

13. Adjournment 
 

7.2 An Agenda, with the necessary modifications and applicable sections, will 
be prepared for Special Council Meetings and all Committees of Council 
Meetings. 
 

7.3 The order of business shall be considered in the order set forth on the 
Agenda, unless otherwise decided by Council or Committee of Council. 
 

7.4 At the time of approval of the Agenda, a change in the order of the items 
listed on the Agenda may be permitted by a Majority vote of the Members 
present and heard under the appropriate section in the Agenda. 
 

7.5 Addendum items may be added to the Agenda and heard under the 
appropriate section of the Agenda, if permitted by a Majority vote of 
Members. 
 

7.6 The items on the Agenda not dealt with by Council or Committee of Council 
before the Meeting is adjourned, shall be noted and deferred to the next 
Agenda. This includes items of business not tabled due to lack of time. 
 

8. Announcements/Presentations 
 
8.1 The Announcements/Presentations section on the Agenda is the 

presentation of civic or staff recognitions and/or awards or announcements 
of upcoming meetings or events pertaining to the Township.  

 
9. Disclosure of Pecuniary Interest 
 
9.1 It is the responsibility of each Member to identify and disclose any Pecuniary 

Interest in any item or manner before the Council or Committee of Council. 
 

9.2 Where a Member, either on his/her own behalf or while acting, by, with or 
through another, has any Pecuniary Interest, direct or indirect, in any 
manner and is present at a Meeting of Council or Committee of Council at 
which the matter is the subject of consideration, the Member shall: 
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1. Prior to any consideration of the matter at the Meeting, file a written 
statement if pecuniary interest and disclose the general nature thereof 
with the Clerk; 
 

2. Leave the room and not take part in the discussion of, or vote on any 
question in respect of the matter; 

 
3. Not attempt in any way, whether before, during or after the Meeting, to 

influence of the voting on any such question.  
 

9.3 Such disclosure shall be announced publicly and shall be recorded within 
the minutes by the Clerk or his/her designate. 
 

9.4 The Clerk or designate shall document each declaration in the registry of 
declared pecuniary interest. 
 

9.5 Where the interest of a Member has not been disclosed by reason of his or 
her absence from the particular Meeting, the Member shall disclose the 
interest at the next Meeting of Council or Committee of Council, as the case 
may be, attended by the Member. 
 

9.6 If the matter under consideration at the meeting or part of a meeting is to 
consider whether to suspend the remuneration paid to a member, the 
member may: 
 
1. Take part in discussion of the matter, including making submissions to 

Council 
2. Attempt to influence the voting on any question in respect of the matter; 

and 
3. Attend the meeting or part of the meeting in respect to the matter. 
 

10.  Minutes 
 
10.1 The Clerk or his/her designate shall prepare the minutes for all Council and 

Committee of Council Meetings. 
 

10.2 The minutes of a meeting shall be recorded, without note or comment, and 
shall include: 
 
1. The place, date and time of the Meeting. 

 
2. The name of the Presiding Officer and the names of the Members in 

attendance at the Meeting. 
 
3. The reading, if required, correction and adoption of the minutes of prior 

Meetings; 
4. All proceedings of the Meeting. 
 

10.3 The minutes of the previous Meetings not yet adopted, shall be presented 
by the Clerk for adoption. It shall not be necessary to have the minutes read 
where copies thereof have been provided to Members of Council or 
Committee of Council with the Agenda. 
 

10.4 When the minutes have been adopted, they shall be signed by the Mayor 
and Clerk or his/her designate. 
 

10.5 Minutes of Closed Session Meetings shall be prepared and published for 
adoption by Council or Committee of Council as follows: 
 
1. The Closed Session Meeting minutes shall be printed as a confidential 

document and distributed to Members and the Clerk or his or her 
designate only, separate from the other Agenda items; 
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2. The Closed Session Meeting minutes shall be listed on the Agenda for 

adoption by Council. 
 
11.  Public Meeting Pursuant to Legislation 
 
11.1 Notwithstanding the provisions of this By-law, the time limitation for 

Delegations, as set out in this By-law, shall not apply to a Public Meeting 
pursuant to legislation, held within a Council or Committee of Council 
Meeting, including but not limited to matters under the Planning Act. 

 
11.2  Electronic participation – Statutory Public Meeting 
 

Members of the public shall be permitted to participate electronically in 
statutory public meetings. Any members of the public wishing to speak shall 
be able to join and speak at the meeting by electronic means as determined 
by the Clerk. [Amended by subsection 1 of By-law 44-2020 on August 10, 
2020.] 

  
12.  Delegations 
 
12.1 The purpose of a delegation is to provide new information to Council or 

Committee of Council to advance the business of the Township.  
 

12.2 Any person may, by written notice to the Clerk or his/her designate, make 
application to address Council or Committee of Council on a matter which 
requires specific action of Council or Committee of Council, which is a 
matter that falls within the jurisdiction of the Township.  
 

12.3 Requests to be a Delegation shall be submitted to the Clerk not later than 
noon on the Wednesday immediately preceding the Regular Council 
Meeting as follows: 
 
a. Requests to be a Delegation shall be in writing and shall include the 

person’s complete name and contact information. The written request 
shall also include an outline summarizing the presentation and outline 
specifically what action is being requested by Council or Committee of 
Council. 
 

b. In the case of a group of individuals wishing to address Council or a 
Committee of Council, the Clerk will encourage the group to appoint one 
or two persons to address Council or the Committee of Council on behalf 
of the group. The group is limited to ten (10) minutes for its Delegation. 

 
12.4 The Clerk shall evaluate the request for Delegation and decide whether the 

request complies with the criteria set out within this By-law. 
 

12.5 In the event that a request for a Delegation wishing to address an item 
already on the Agenda is received after the Agenda has been published 
and distributed, the Clerk shall make note of the request and advise the 
Presiding Officer of this request at the time of Approval of the Agenda. 
 

12.6 A person wishing to appear as a Delegation may address the Council or 
Committee of Council for a period of time not exceeding five (5) minutes. 
The five (5) minute period may be extended by Council or Committee of 
Council by a Majority vote of the Members present.  
 

12.7 Delegations shall stand or sit, as may be appropriate, at a place usually 
reserved for that purpose or as may be directed by the Presiding Officer. 
No person, except the Members and appointed officials of the Township of 
Guelph/Eramosa, shall be allowed to come within the horseshoe during the 
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Meetings of Council or Committees of Council without permission of Council 
or Committee of Council. 
 

12.8 Delegations will be permitted from the gallery without prior registration only 
during the appropriate time at a Public Meeting pursuant to other Acts. 
 

12.9 Delegations shall not be permitted to appear before Council or Committee 
of Council for the sole purpose of generating publicity or personal attacks.  
 

12.10 Delegations that have previously appeared before Council or Committee of 
Council on a subject matter shall provide new information only in any 
subsequent presentations relating to that matter. 
 

12.11 A person who is unable to attend a Council or Committee of Council Meeting 
but who has registered with the Clerk as a delegation, may arrange for 
another person to appear as a Delegation on such person’s behalf and to 
read aloud a prepared statement, adhering to the time allotment and the 
provisions of this By-law.  
 

12.12 Except on matters of order, Members of Council or Committee of Council 
shall not interrupt a Delegation while he or she is addressing Council or a 
Committee of Council.  
 

12.13 Members of Council or Committee of Council may only ask questions of 
Delegations and shall not express an opinion or enter into debate with 
Delegations. 
 

12.14 All Delegations on an issue shall be heard before questions are asked of 
staff or discussion among Members. 
 

12.15 Matters raised by Delegations shall be considered by Council or Committee 
of Council immediately following the presentation. 
 

12.16 If a staff report is required to provide further information, the matter shall be 
referred to the appropriate staff to report back to Council or Committee of 
Council. 
 

12.17 No person shall be permitted to address Council or Committee of Council 
on a matter of litigation or potential litigation, including matters which are 
before any court or tribunal or relates to a recommendation of any tribunal 
or court that has conducted a hearing under the Statutory Powers 
Procedure Act.  
 

12.18 Delegations shall not: 
 
1. Speak disrespectfully of any person; 

 
2. Use offensive words; 
 
3. Speak on any subject other than the subject that they have received 

approval to address Council or Committee of Council; 
 
4. Disobey a decision of the Presiding Officer or Council or Committee of 

Council; 
 
5. Enter into cross debate with other Delegations, staff, Members or the 

Presiding Officer. 
 

12.19 Audio/visual equipment may be used to assist in presentation to Council or 
Committee of Council, provided permission has been obtained for use of 
such equipment from the Clerk at the time the Delegation is registered with 
the Clerk. 
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12.20 The Presiding Officer may curtail any Delegation, any question of a 

Delegation or debate during a Delegation for disorder or any other breach 
of this By-law and, if the Presiding Officer rules that the Delegation is 
concluded, the person appearing as a Delegation shall withdraw from the 
Delegation table and the decision of the Presiding Officer shall not be 
subject to any challenge. 
 

12.21 Upon the completion of a Delegation to Council or Committee of Council, 
any discourse between Members and the Delegation shall be limited to 
Members asking questions for clarification and obtaining additional, 
relevant information only. Members shall not enter into debate with the 
Delegation. Once a Motion has been moved and seconded, no further 
presentation or questions of the Delegation shall be permitted. 
 

12.22 Delegations – Electronic Participation 
 
When possible, delegates shall be permitted to participate electronically at 
the discretion of the Mayor and Clerk.  
 

a)   All requests to delegate must include a written submission of the 

delegate’s intended remarks, as a back-up to electronic 

participation. The written delegation submission will be circulated 

to all members of Council. 

b)   All other rules in the Procedure By-law with respect to delegations 
shall apply to delegations 

[Amended by subsection 2 of By-law 44-2020 on August 10, 2020.] 
 

13.  Regular Business 
 
13.1 The following items, including but not limited to, will be included within the 

Regular Business section of the Agenda: staff reports, recommendations, 
correspondence, minutes and reports of Committees of Council. The 
aforementioned shall be submitted and placed on the agenda at the 
discretion of the Clerk. 
 

13.2 Correspondence for the direction of Council or Committee of Council shall 
include: 
 
1. Correspondence for which a policy decision or approval of Council or 

Committee of Council is required; 
 

2. Correspondence accompanied by a recommendation from the Clerk; 
 
3. Correspondence where a Member has requested to be placed on the 

Agenda. 
 

13.3 All reports from Committees of Council shall be presented by the Clerk or 
the Chair of the Committee, or a Member of the Committee. 
 

14.  By-laws 
 
14.1 Motions for amendment need not be written unless the effect of such 

amendment would be to substantially change the intent of the by-law. 
 

14.2 Every by-law proposed for adoption shall be introduced upon Motion, and 
shall be read three times before it is finally passed. 
 

14.3 After the by-laws have been passed, the Clerk shall be responsible for their 
accuracy, should they be amended at the Meeting. 
 

6.3
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14.4 Every by-law passed by Council shall: 
 
1. Be signed by the Mayor; 

 
2. Be signed by the Clerk; 
 
3. Be sealed with the seal of the Corporation; 
 
4. Indicate the date of passage; 
 
5. Be numbered and filed by the Clerk for safe keeping.  
 

15.  Notices of Motion 
 
15.1 Notices of all new Motions shall be given in writing and shall be delivered to 

the Clerk by noon on the Wednesday preceding the date of the Council or 
Committee of Council Meeting. The Clerk shall include such Notice of 
Motion in full on the Agenda. 
 

15.2 The Notice of Motion shall be introduced at the Meeting of Council or 
Committee of Council but shall not be discussed or debated until the next 
Regular Meeting. The Member introducing the Notice of Motion shall move 
the Motion, to be considered at the next Regular Meeting.  
 

15.3 At the Regular Meeting following the introduction, the Motion previously 
introduced through a Notice of Motion shall be included in full on the Agenda 
within the Regular Business section. The motion shall be seconded by a 
Member before being debated.  
 

15.4 Notwithstanding the foregoing, any motion or other business may be 
introduced for consideration of Council or Committee of Council, provided 
that it is not impractical or not in the best interests for the Township to delay 
such motion or other business for the consideration, upon an affirmative 
vote of two-thirds of the Members present. 

 
16.  Closed Session 

 
16.1 A Meeting or part of a Meeting may be closed, provided that, before holding 

the Closed Session, a Resolution shall be passed stating the fact of the 
holding of the Closed Session and the general nature of the matter to be 
considered at the Closed Session. 
 

16.2 Notice of a Closed Session shall be published in the Agenda or may be 
announced during a Meeting, if necessary, to conduct the business of 
Council or Committee of Council. 
 

16.3 All matters are to be discussed in an Open Meeting with the exception of 
the following: 
 
1. A matter addressing security of the property of a municipality or local 

board; 
 

2. Personal matters about an identifiable individual, including municipal or 
local board employees; 

 
3. A proposed or pending acquisition or disposition of land for municipal 

purposes; 
 
4. Labour relations or employee negotiations; 
 
5. Litigation or potential litigation, including matters before administrative 

tribunals, affecting the municipality or local board; 
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6. The receiving of advice that is subject to solicitor/client privilege, 

including communications necessary for that purpose; 
 
7. A matter in respect of which a Council, board or committee or other body 

may hold a Closed Session Meeting under another Act; 
 
8. A matter in which the subject relates to the consideration of a request 

under the Municipal Freedom of Information and Protection of Privacy 
Act; or 

 
9. Education or training of Council Members. 
 

10. An on-going investigation respecting the municipality by the 
Ombudsman under the Ombudsman Act, a municipal ombudsman or a 
municipal closed meeting investigation. 

 
11. Information explicitly supplied in confidence to the municipality or local 

board by Canada, a province or territory or a Crown agency of any of 
them; 

12. A trade secret or scientific, technical, commercial, financial or labour 
relations information, supplied in confidence to the municipality or local 
board, which, if disclosed, could reasonably be expected to prejudice 
significantly the competitive position or interfere significantly with the 
contractual or other negotiations of a person, group of persons, or 
organization; 

13. A trade secret or scientific, technical, commercial or financial information 
that belongs to the municipality or local board and has monetary value 
or potential monetary value; or 

14. A position, plan, procedure, criteria or instruction to be applied to any 
negotiations carried on or to be carried on by or on behalf of the 
municipality or local board. 

 
16.4 A Meeting shall not be closed during the taking of a vote unless the subject 

matter of the Meeting consists of one (1) of the exceptions cited in the 
subsection 16.3 above, where Meetings are permitted to be closed, and the 
vote is for a procedural matter or for giving directions or instructions. 

 
17.  Adjournment 
 
17.1 The Council or Committee of Council shall always adjourn at 11:00 p.m. if 

in session at that hour, unless otherwise decided before that hour by a 
Majority of the Members present. When the Council or Committee of 
Council is adjourned at 11:00 p.m., before the Agenda is completed, the 
items on the Agenda not dealt with shall be noted and deferred to the next 
Regular Meeting, unless a resolution of the Council or Committee of Council 
is adopted by a Majority vote to reconvene at a date and time prior to the 
next Regular Meeting.  
 

17.2 In the event the business before the Council or Committee of Council has 
not been completed at the hour of 11:00 p.m., then the Council or 
Committee, by a unanimous vote of all Members present, may approve an 
extension of the Meeting to the hour of 12:00 a.m. midnight. At 12:00 a.m. 
midnight, the unfinished business shall be noted and deferred to the next 
Regular Meeting, unless a resolution of the Council or Committee of Council 
is adopted by a Majority vote to reconvene at a date and time prior to the 
next Regular Meeting.  
 

17.3 A Motion to adjourn may be made be a Member who has the floor. A Motion 
to adjourn does not require a Seconder and need not be in writing. A Motion 
to adjourn shall not be made during the taking of a vote or any other Motion. 
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17.4 A Council Meeting shall not be adjourned until a by-law confirming the 

proceedings of the Meeting at the time of adjournment has been presented 
and adopted by Council. 
 

18.  Point or Order or Privilege 
 
18.1 A Point of Order may be raised at any time by a Member who considers that 

there is a breach of the Rules of Order pursuant to this By-law. 
 

18.2 When a Member rises on Point of Order, a Member shall state the Point of 
Order to the Presiding Officer. The Presiding Officer shall immediately rule 
on the Point of Order and there shall be no debate by the Members. 
 

18.3 Thereafter, the Member raising the Point of Order shall only address the 
Council or Committee of Council for the purpose of appealing the decision 
of the Presiding Officer. If there is no appeal, the decision of the Presiding 
Officer is final. 
 

18.4 The Council or Committee of Council, if appealed to, shall decide on the 
question without debate and its decision is final. 
 

18.5 The procedure for decision on matters of personal privilege by Council or 
Committee of Council shall be the same as for Point of Order. 
 

18.6 Where a Member considers that their integrity or the integrity of Council or 
Committee of Council as a whole has been impugned, the Member may as 
a matter of personal privilege rise at any time, with the consent of the 
Presiding Officer, for the purpose of drawing the attention of the Council or 
Committee of Council to this matter. 
 

18.7 Where the Presiding Officer considers that the integrity of any Township 
employee has been impugned or questioned, the Presiding Officer may 
permit the Township’s Chief Administrative Officer, Department Head or any 
other Township employee to make a statement to Council or Committee of 
Council.  
 

19.  Conduct of Members in Council and Committees of Council 
 
19.1 The Presiding Officer shall preserve order and decide questions of order 

and privilege.  
 

19.2 Every Member desiring to speak shall raise his or her hand, so as to be 
recognized by the Presiding Officer. 
 

19.3 Members will not speak among themselves, debate or hold side meetings 
while the business of the Council or Committee of Council is being 
conducted or in session. 
 

19.4 No Member shall: 
 
1. Without leave of the Council or Committee of Council Meeting, speak to 

the same issue more than once or in reply for longer than five (5) 
minutes. 
 

2. Use indecent or offensive words, insulting expressions or speak 
disrespectfully at any time towards other Members, municipal 
employees, delegations or members of the public. 

 
3. Speak in a manner that is discriminatory in nature based upon an 

individual’s race, ancestry, place of origin, ethnic origin, creed, gender, 
sexual orientation, age, colour, marital status or disability. 
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4. Speak on any subject other than the subject under debate. 
 
5. Speak in contempt of any decision. 
 
6. Leave his or her seat or make any noise or disturbance while a vote is 

being taken or until the result is declared. 
 
7. Disobey the rules or decisions of the Council or Committee of Council or 

a decision of the Presiding Officer on questions or order or practice or 
upon the interpretation of the rules of order. 

 
20.  Procedures Governing Motions 
 
20.1 The Presiding Officer may not move or second any Motion nor enter into 

debate on any question while in possession of the Chair. However, if the 
Presiding Officer wishes to propose a Motion or enter into debate, he or she 
must step down and shall not resume the Chair until the vote is taken. 
 

20.2 All Motions shall be read aloud and duly moved and seconded before being 
debated. Upon request, the Motion may be read or stated by the Presiding 
Officer or Clerk at any time during the debate. 
 

20.3 Whenever the Presiding Officer is of the opinion that a Motion is contrary to 
the rules and privileges of the Council or Committee of Council, the 
Presiding Officer shall cite the rule or authority applicable to the case 
without argument or comment. 
 

20.4 A Motion in respect of a matter which is not within the jurisdiction of the 
Council or Committee of Council shall not be in order. 
 

20.5 After a Motion is moved and seconded, it shall be deemed in the possession 
of the Council or Committee of Council but may, with the consent of the 
Council or Committee of Council be withdrawn at any time before decision 
or amendment. 
 

20.6 When a Motion is under consideration, no other Motion shall be received 
unless: 
 
1. To refer the Motion to a Committee of Council, administrative staff or 

any person or body, and such motion: 
 

a. Is open to debate; 
 

b. Is amendable; and 
 

c. Shall preclude amendment or debate of the preceding Motion 
unless resolved in the negative. 

 
2. To amend the Motion and such Motion to amend: 

 
a. Is open to debate; 

 
b. Shall not propose a direct negative to the main Motion; 

 
c. Shall be relevant to the main Motion; 

 
d. Is subject to only one amendment at a one time, any subsequent 

amendment must be to the main Motion; and 
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e. Shall be put in the reverse order to that in which they are moved, 
and shall be decided or withdrawn before the main Motion is put 
to vote. 

 
3. To defer the Motion to another time and such Motion to defer: 

 
a. Is open to debate; 

 
b. Is not subject to amendment; and 

 
c. Applies to the main Motion and any amendments thereto under 

debate at the time the Motion to Defer is made. 
 

4. To adjourn the Meeting and such Motion to adjourn: 
 

a. Is not open to debate; 
 

b. Is not subject to amendment; and 
 

c. Shall always be in order, but no other such Motion shall be made 
unless some intermediate preceding has taken place. 

 
5. To move the previous question and such Motion: 

 
a. Cannot be amended; 

 
b. Cannot be proposed when there is an amendment under 

consideration; 
 

c. Shall preclude all amendments of the main question; 
 

d. When resolved in the affirmative, the question is to be put 
forthwith, without debate or amendment; 

 
e. When resolved in the negative, the debate shall continue; 

 
f. Cannot be received in any Committee of Council; and 

 
g. May be voted against by the mover and seconder. 

 
21.  Voting 
 
21.1 Every Member present at a Meeting when a question is put to vote shall 

vote. If a Member is prohibited by statute or otherwise disqualified to vote, 
the Clerk shall record the name of the Member and the reason he or she is 
prohibited from voting. If the Member is absent, the Clerk shall also record 
his or her absence.  
 

21.2 The manner of voting, where no recorded vote is required, shall be by a 
show of hands. If any Member present and qualified to vote does not vote 
when the vote is taken, he or she will have been deemed to have voted in 
the negative. 
 

21.3 When a vote is taken and a tie results, it is deemed to be lost. 
 

21.4 When one or more of the Motions set out in Section 20 above has been 
made, the order of the vote shall be as follows: 
 
a. To defer consideration of the Motion; 

 
b. To refer the Motion; 
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c. Upon amendments in the reverse order of the presentation, dealing with 
an amendment to an amendment immediately before the amendment it 
proposes to amend; and 

 
d. Then, upon the main Motion or upon the main Motion as amended, if 

any amendments have been carried.  
 

21.5 When the question under consideration contains distinct propositions, upon 
the request of any Member, the vote upon each proposition shall be taken 
separately. 
 

21.6 After a question is finally put by the Presiding Officer, no Member shall 
speak to the question nor shall any other Motion be made until the result of 
the vote has been declared. 
 

21.7 The Clerk shall, if requested by any Member present, record the name and 
vote of every Member voting on a matter or question under consideration. 
The Presiding Officer shall announce the results. 
 

21.8 The Clerk shall record in the minutes the name of the Member who is not 
present when the recorded vote is taken. 
 

22.  Reconsideration of a Council or Committee Decision 
 
22.1 After any question has been decided by Council or Committee of Council, 

any Member who voted within the Majority in respect of such question may 
move a Motion for reconsideration. The Motion shall only be seconded by 
a Member who voted with the Majority 
 

22.2 No discussion on the Main Motion shall be allowed unless the Motion for 
reconsideration is carried in the affirmative by a vote of two-thirds (2/3) of 
the Members. 
 

22.3 If a Motion to reconsider is decided in the affirmative, such reconsideration 
of the original motion shall become the next order of business, unless the 
Motion for reconsideration calls for debate at a future date. The Main 
question to be reconsidered shall proceed as though it had never previously 
been voted upon. 
 

22.4 Any Member who was absent at the time of the vote was taken on the Main 
Motion, shall be deemed to be a Member who voted with the Majority for 
the purposes of subsection 22.1 of this By-law. 
 

22.5 A Motion to reconsider may also be introduced by Notice of Motion by a 
Member at any meeting following the meeting when the question was 
considered. Pursuant to Section 15 of this By-law, such Notice of Motion 
will appear on the Agenda of the following Regular Meeting. The mover of 
the Motion shall have voted with the Majority on the Main question for the 
Motion to be reconsidered, or absent at the time the original vote was taken. 
Not discussion on the main question shall be allowed unless the motion for 
reconsideration is carried in the affirmative by a vote of two-thirds (2/3) of 
the Members.  
 

22.6 No question shall be reconsidered more than once during the term of 
Council or Committee of Council, nor shall a motion to reconsider be 
reconsidered. 
 

23.  Suspension of Rules 
 
23.1 No provision of this By-law shall be suspended except by an affirmative vote 

of two-thirds (2/3) of the entire Council or Committee of Council.  
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24.  Unprovided Rules 
 
24.1 All points of order or procedure for which rules have not been provided with 

this By-law shall be decided by the Presiding Officer in accordance, as far 
as it is reasonably practical, with the rules of parliamentary law as contained 
in Bourinot’s Rules of Order (the Canadian Parliamentary Authority) or 
Robert’s Rules of Order. 
 

24.2 Unless contrary intention appears in this by-law, works in the singular 
include the plural and words importing masculine gender include the 
feminine.  
 

25. By-law 42/2013 is hereby repealed.  
 
26. This By-law shall come into force and effect on the date of its passing.  
 
READ three times and finally passed  
this 15th day of January, 2018.  
 
 

            
       Chris White, Mayor 

 
 
             

      Meaghen Reid, Clerk 
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AMENDMENT HISTORY 
PROCEDURAL BY-LAW 

 

DATE 
(YYYY/MM/DD) 

BY-LAW AUTHORITY CONSOLIDATED 

2020/08/10 44-2020 
2020.08.10 - Item 9.1 - Report 20-17, 
Item 12.1 - Regular Meeting of 
Council Teleconference 

✔ 

2020/04/08 16-2020 
2020.04.08 - Item 6.1 – Report 20-13. 
Item 7.1 – Regular Meeting of Council 
Teleconference 

✔ 

2018/01/15 05-2018 
2018.01.15 – Item 6.1 – Report 18-01; 
Item 10.4 – Regular Meeting of 
Council 

✔ 

2018/12/17 77-2018 
2018.12.17 - Item 10.2 – Regular 
Meeting of Council  

✔ 

2013/07/08 42-2013 
2013.07.08 – Item 10.2 – Regular 
Meeting of Council 
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The Corporation of the  

Township of Guelph/Eramosa 
 

By-law Number XX/2021 
 

A By-law to provide rules governing the order and 
proceedings of Council and the Committees of Council of 
the Corporation of the Township of Guelph/Eramosa and 

the repeal and replace By-law 5/2018 
 
Whereas Section 238(2) of the Municipal Act, 2001 provides that every municipality shall 
pass a procedure by-law for governing the calling, place, and proceeds of Meetings;  
 
And Whereas the Council of Township of Guelph/Eramosa considers it necessary to 
enact a by-law in this regard and to repeal By-law 5/2018, as amended;  
 
Now Therefore the Council of the Corporation of the Township of Guelph/Eramosa hereby 
enacts as follows:  
 
 
Article I. General Provisions...........................................................................................  
Section 1.01 Application and Interpretation....................................................................... 
Section 1.02 Principles of the Procedure By-law...............................................................   
Section 1.03 Suspension of Rules....................................................................................  
Section 1.04 Administrative Authority of Clerk..................................................................  
Article II. Definitions........................................................................................................  
Article III. Duties and Conduct.......................................................................................   
Section 3.01 Chair of Meeting...........................................................................................  
Section 3.02 Appointments to Committees and Board......................................................  
Section 3.03 Duties of the Chair........................................................................................  
Section 3.04 Deputy Mayor & Acting Mayor......................................................................   
Section 3.05 Members......................................................................................................  
Section 3.06 Attendees.....................................................................................................   
Section 3.07 Rules of Debate............................................................................................   
Section 3.08 Point of Order...............................................................................................   
Section 3.09 Point of Privilege..........................................................................................  
Article IV. Meetings.........................................................................................................  
Section 4.01 Inaugural Council Meeting...........................................................................   
Section 4.02 Regular Meetings.........................................................................................  
Section 4.03 Location and Schedule of Meetings.............................................................   
Section 4.04 Special Council or Committee Meetings......................................................   
Section 4.05 Emergency Council Meetings......................................................................  
Section 4.06 Workshop.....................................................................................................  
Section 4.07 Cancellation or Postponement of Meetings.................................................  
Section 4.08 Late Arrival...................................................................................................   
Section 4.09 Notice of Meetings.......................................................................................   
Section 4.10 Notice of Meeting Closed to the Public........................................................   
Section 4.11 Invalidation of the Notice of Meeting............................................................   
Section 4.12 Quorum........................................................................................................   
Section 4.13 Open & Closed Meetings.............................................................................   
Section 4.14 Preparation of Agendas...............................................................................   
Section 4.15 Record of the Meeting..................................................................................   
Section 4.16 Public Record...............................................................................................   
Section 4.17 Recording, Broadcasting and/or Streaming.................................................   
Section 4.18 Electronic Meeting Participation...................................................................  
Article V. Advisory and Ad Hoc Committees...............................................................   
Section 5.01 Advisory Committees...................................................................................   
Section 5.02 Ad Hoc Committees.....................................................................................  
Article VI. Order of Business.........................................................................................   
Section 6.01 Council.........................................................................................................   
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Section 6.02 Committee of the Whole..............................................................................  
Section 6.03 Advisory Committees ................................................................................   
Section 6.04 Re-Order Agenda ......................................................................................   
Section 6.05 Open Forum...............................................................................................  
Section 6.06 Addendums and Corrections to the Agenda..............................................  
Section 6.07 Conflict of Interest Declarations.................................................................   
Section 6.08 Presentations/Announcements..................................................................  
Section 6.09 Delegations................................................................................................  
Section 6.10 Staff Reports..............................................................................................  
Section 6.11 Information Items.......................................................................................  
Section 6.12 Notice of Motion.........................................................................................  
Section 6.13 By-laws......................................................................................................  
Section 6.14 Majority Vote..............................................................................................  
Article VII. Motions........................................................................................................  
Section 7.01 General......................................................................................................   
Section 7.02 Reconsideration of a Council Decision......................................................  
Section 7.03 Motion Containing Two or More Matters....................................................  
Section 7.04 Voting.........................................................................................................   
Section 7.05 Tie Vote..................................................................................................... 
Section 7.06 Recorded Vote...........................................................................................  
Section 7.07 Adjournment..............................................................................................   
Article VIII. Procedural By-laws for Other Boards, Committees or Commissions   
Article IX. Repeal of Previous By-law.........................................................................   

 

Article I. General Provisions  
Section 1.01 Application and Interpretation  

a) This By-law (referred to as the “Procedure By-law”) establishes the rules of order 
for Council and Committee Meetings.  

b) A word in this by-law expressed in the singular has a corresponding meaning when 
used in the plural.  

c) Any future amendment(s) to the Municipal Act or other legislation as noted in the 
by-law may alter the sections and subsections of the legislation referenced but 
shall not affect the validity of the by-law or any part thereof.  

d) In an event of conflict between the Procedure By-law and legislation, the provisions 
of the legislation prevail.  

e) A specific statement or rule in this Procedure By-law has greater authority than a 
general one.  

f) If there is a conflict between two or more rules in the Procedure By-law, or if there 
is no specific rule on a matter, the Chair will rule. In making a ruling, the Chair may 
consult the Clerk, rely on previous rulings and practices or refer to Robert’s Rules 
of Order.  

 
Section 1.02 Principles of the Procedure By-law  

a) The principles of openness, transparency and accountability to the public guide 
the Township’s decision-making process. In the context of Council and other 
Committee proceedings, this is accomplished by:  

i. Ensuring the decision-making process is understood by the public and 
stakeholders;  

ii. Providing access to information opportunities for input and other 
stakeholders consistent with the requirements of this By-law and other 
statutory requirements;  

iii. Exercising and respecting individual and collective roles and responsibilities 
provided for in this Procedure By-law and other statutory requirements.  

b) The principles of parliamentary law governing Council and Committee Meetings 
includes:  

i. The majority of Members have the right to decide;  
ii. The minority of Members have the right to be heard;  
iii. All Members have the right to information to help make decisions, unless 

otherwise prevented by law;  
iv. All Members have the right to an efficient Meeting;  
v. All Members have the right to be treated with respect and courtesy; and,  
vi. All Members have equal rights, privileges and obligations.  
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Section 1.03 Suspension of Rules  

a) Rules of order provided for in this Procedure By-law may be suspended by a two-
thirds (2/3) vote of Council or Committee, with the exception of the following 
circumstances:  

i. Where required by law  
ii. Contractual agreement binding the Township  
iii. Amending this procedure by-law,  
iv. Quorum requirements  

 
Section 1.04 Administrative Authority of Clerk  

a) The Clerk is authorized to amend by-laws, minutes and other Council and 
Committee documentation for technical, typographical or other administrative 
errors and omissions for the purpose of ensuring an accurate and complete record 
of proceedings.  

 

Article II. Definitions  
1. Act means the Municipal Act, 2001, c.25 as amended or replaced from time to 

time.  
2. Acting Mayor means the Councillor who is appointed in Ward order to serve two 

months each, to act in place of the Mayor as required.  
3. Advisory Committee means a Committee created by Council with a defined set 

of responsibilities providing advice to Council through a Managing Director.  
4. CAO means the Chief Administrative Office of the Township of Guelph/Eramosa  
5. Chair means the presiding officer at a Council or Committee Meeting.  
6. Clerk means the Municipal Clerk, or his or her designate.  
7. Closed Meeting means a Meeting or part of a Meeting that is closed to the public 

as permitted by the Municipal Act.  
8. Committee means Committee of the Whole, advisory committee or other 

committee as appointed by Council.  
9. Committee of the Whole means a Committee comprised of all Members of 

Council.  
10. Council means the Township’s elected representatives, comprised of the Mayor 

and Councillors.  
11. Councillor means any Member of Council, other than the Mayor.  
12. Delegate means any person, group of persons, or organization, who is neither a 

Member of Committee or Council or an appointed official of the Township and who 
is speaking to Committee or Council.  

13. Deputy Mayor means a Member of Council appointed from within to act in the 
absence of the Mayor.  

14. Electronic Participation means Council or Committee, as a whole participating 
remotely in any open or closed Council or Committee Meeting via electronic means 
and has the same rights and responsibilities as if they were in physical attendance 
including the right to vote, and shall count towards a quorum of Members.  

15. Friendly Amendment means the motion under debate is amended with the 
consent of the mover and seconder, is keeping with the general intent and without 
the requirement for an amending motion to be made.  

16. Majority means a vote of more than half of the Members present and not 
prohibited by statue from voting.  

17. Mayor means the Mayor of the Township of Guelph/Eramosa.  
18. Meeting means a Meeting of Council or Committee where a quorum of Members 

is present and Members discuss or otherwise deal with any matter in a way that 
materially advances the business of Council or Committee.  

19. Member means a Member of Council including the Mayor or a Member of 
Committee including the Chair.  

20. Motion means a proposal, moved by one Member and seconded by another 
Member to adopt, amend or otherwise deal with a matter before Council or 
Committee.  

21. Motion to defer means a motion to delay consideration of a matter until later in 
the same Meeting or at a future Meeting of Council or Committee.  
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22. Motion to refer means a motion to dispose of a question under consideration, with 
or without any proposed amendment, in order to seek consideration by, and if 
deemed desirable, one or more reports from any Committee, body or official.  

23. Notice of Motion means a written notice respecting a substantive matter not on 
the agenda, submitted to the Clerk, for inclusion on the agenda of a future Council 
Meeting.  

24. Point of Order means a question by a Member with a view to calling attention to 
any issue relating to this by-law or the conduct of Council’s business or in order to 
assist the Member in understanding Council’s procedures making an appropriate 
motion or understanding the effect of a motion.  

25. Point of Privilege means a question by a Member who believes that another 
Member has spoken disrespectfully towards that Member or another Member or 
who considers that his or her integrity or that of a Member or Township official has 
been impugned or questioned by a Member.  

26. Quorum means a majority of the Members  
27. Township means the Township of Guelph/Eramosa.  
28. Two Thirds means two-thirds of the Members present at the Meeting.  
29. Vice-Chair means a member appointed by committee to serve as chair is their 

absence.  
 

Article III. Duties and Conduct  
Section 3.01 Chair of Meeting  

a) The Chair of Council, Committee of the Whole or a workshop is the Mayor. In the 
absence of the Mayor, the Deputy Mayor is Chair.  

b) The Chair and Vice Chair of other Committees are appointed from amongst the 
Membership.  

 
Section 3.02 Appointments to Committees and Boards  

a) Appointment of Council representation to Township Advisory Committees and 
Boards and organizations shall be recommended by the Mayor and approved by 
Council.  

b) Appointment of citizen Members of Advisory Committees shall be recommended 
by the Clerk in consultation with the Managing Director and approved by Council.  

 
Section 3.03 Duties of the Chair  

a) As soon as there is a quorum present after the time set for a Meeting, the Chair 
shall call the Meeting to order.  

b) The Chair shall preside over the Meetings of Council and Committee so business 
can be carried out efficiently and effectively, and shall:  

i. Maintain order and preserve the decorum of the Meeting;  
ii. Rule on all procedure matters, without debate or comment;  
iii. Receive and submit to a vote all motions presented by the Members that do 

not contravene the rules of procedure;  
iv. Decline to put to a vote motions which do not comply with the rules of 

procedure, or which are not within the jurisdiction of Council;  
v. Announce the result of the vote on any motions presented for a vote;  
vi. Expel or exclude from any Meeting any person whom the Chair feels has 

exhibited improper conduct at the Meeting;  
vii. Adjourn or suspend the Meeting if he or she considers it necessary because 

of grave disorder;  
viii. Close the Meeting when business is concluded or recess the Meeting as 

required;  
ix. The Chair, after one warnings, shall call by name any Member persisting in 

breach of the rules of procedure, order him or her to leave the Meeting. If 
the Member refuses to leave the Meeting, the Chair may request the CAO 
to contact security or Police for assistance;  

x. All matters not covered by this Procedure By-law shall be decided by the 
Chair. The Chair may call upon the Clerk to provide advice regarding 
procedure. The Clerk shall provide this advice, following which the Chair 
shall announce his or her ruling;  

xi. If a Member disagrees with the ruling of the Chair, he or may appeal the 
ruling of the Chair. The Chair, in response, shall call a vote on the question 

6.3



 

 

of sustaining the ruling of the Chair. The Chair may provide further 
explanation of the ruling prior to calling the vote and announce the results 
of the vote;  

xii. If necessary, the Chair may call a recess for a brief and specified time to 
consult the Clerk or CAO;  

xiii. If there is a threat or imminent threat to the health or safety of any person, 
or if there is a possibility of public disorder, the Chair may recess the 
Meeting for a specified time;   

xiv. Ensure all Members who wish to speak have spoken;  
xv. Ensure clarity, where required, by reading, or requesting the Clerk or other 

appropriate person to read motions before voting;  
xvi. Vote on all matters unless the Municipal Conflict of Interest Act prohibits it; 
xvii. Adjourn when the business of the Meeting in concluded;  
xviii. Authenticate, when necessary, by their signature, all by-laws and minutes; 

and  
xix. Recessing the Meeting after two (2) hours has passed since the last recess, 

unless there is unanimous consent to continue without such.  
 

Section 3.04 Acting Mayor  
a) At the earliest opportunity following a municipal election, Council shall appoint a 

Member as Acting Mayor, to hold office for Council's term or until their successor 
is appointed.  

b) When the Mayor is absent through illness or otherwise, the Deputy Mayor may 
exercise all the rights, powers and authority of the Mayor as Head of Council.  

c) In the event that both the Mayor and Acting Mayor are absent through illness or 
otherwise, an alternate Acting Mayor is determined as follows:  

i. The alternate Acting Mayor is the Ward Councillor in ascending order as 
follows:  

a. Ward 1 – January, February, March  
b. Ward 2 – April, May, June 
c. Ward 3 – July, August, September 
d. Ward 4 – October, November, December 

ii. Where a Councillor is not available to serve as alternate Acting Mayor, 
the Alternate Acting Mayor will be the next available Councillor in 
ascending order.  

iii. Availability is to be provided in writing to the Clerk, and the Clerk’s 
determination of an alternate Acting Mayor is final.  

iv. The Clerk provides, as required, Notice by electronic mail to Council 
Members, CAO and Managing Directors when the Acting Mayor and 
alternate Acting Mayor assume the duties of the Mayor.  

v. The alternate Acting Mayor has all the rights, powers, and authority of 
the Mayor as Head of Council.  

 
Section 3.05 Members  

a) Members shall:  
i. Attend scheduled Meetings;  
ii. Carefully consider and make decisions about Meeting business, including 

seeking information and advice from staff prior to and during a Meeting;  
iii. Vote on all motions put to a vote unless the Municipal Conflict of Interest 

Act prohibits it;  
iv. Respect the Rules of Order as set out in this Procedure By-law;  
v. Listen attentively, participating in a Meeting and not interrupting, unless to 

raise a Point of Order or Point of Privilege, as set out in this By-law;  
vi. Remain silent in their seats while Council or Committee votes until the Chair 

announces the result;  
vii. Refrain from using any offensive, disrespectful or unparliamentarily 

language;  
viii. Respect and follow the decisions of Council or Committee;  
ix. Respect the confidentiality of matters discussed in Closed Meetings and not 

disclose the subject or substance of these discussions unless authorized to 
do so;  

x. Address Members of Council and staff by their appropriate title;  
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xi. Comply with the ruling of the Chair and Council’s decisions.  
 
Section 3.06 Attendees  

a) The Chair may expel or exclude any person who disrupts a Meeting, and request 
security and/or Police assistance in doing so.  

b) No persons, other than Council Members and staff are permitted to approach the 
area where Council and staff are seated, unless they are invited by the Chair.  

c) Attendees will submit all material for Council through the Clerk.  
d) Attendees are responsible for:  

i. Maintaining order and not heckling or engaging in conversation, displaying 
placards or props or any behaviour that may be considered disruptive;  

ii. Speaking respectfully at all times;  
iii. Ensuring all personal digital devices are turned off or set to silent mode 

during a Meeting; 
iv. Using recording, broadcasting or streaming devices respectfully, and 

should the Chair direct it, moving or ceasing to use recording, broadcasting 
or streaming devices.  

 
Section 3.07 Rules of Debate  

a) The Chair will give each Member an opportunity to speak. All questions must be 
directed through the Chair. The Chair will ask if there are any additional questions 
once all Members have been given the opportunity to speak once.  

b) The Chair ensures all Members who wish to speak have spoken.  
c) When a Member is speaking, no interruptions are permitted except to raise a Point 

of Order or a Point of Privilege as set out in this By-law.  
d) Comments are to be relevant to the matter of business before Council or 

Committee. Members should avoid comments intended to be statements or 
assertions.  

e) Members shall express themselves succinctly without repetition.  
f) Questions or clarification may be asked only of:  

i. The Chair,  
ii. A Member,  
iii. Staff, or  
iv. Delegation.  

 
Section 3.08 Point of Order  

a) A Member may raise a Point of Order when such Member feels there has been: 
i. A deviation or departure from the rules set out in this By-law; or  
ii. A deviation from the matter under consideration and the current discussion 

is not within the scope of the proposed motion. 
b) Where a Member raises a Point of Order, the Chair shall:  

i. Interrupt the matter under consideration;  
ii. Ask the Member raising the Point of Order to state the substance of and the 

basis for the Point of Order; and  
iii. Rule on the Point of Order immediately without debate by Council or 

Committee.  
c) A Member may appeal the ruling of the Chair to Council or Committee which will 

then decide whether to uphold the decision or overturn the decision, without 
debate, by way of a majority vote of the Members present. If there is no appeal, 
the decision of the Chair shall be final.  

 
 
Section 3.09 Point of Privilege  

a) A Member may raise a Point of Privilege at any time if he or she considers their 
integrity, the integrity of Council or Committee as a whole or staff has been 
impugned.  

b) Where a Member raises a Point of Privilege, the Chair shall:  
i. Interrupt the matter under consideration;  
ii. Ask the Member raising the Point of Privilege to state the substance of and 

the basis for the Point of Privilege; and  
iii. Rule on the Point of Privilege immediately without debate by Council or 

Committee.  
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c) A Member of Council or Committee may appeal the ruling of the Chair to Council 
or Committee which will then decide whether to uphold the decision or overturn the 
decision, without debate, by way of a majority vote of the Members present. If there 
is no appeal, the decision of the Chair shall be final.  

d) Where the Chair considers the integrity of any Member or staff has been impugned 
or questioned, the Chair may permit that Member or staff to make a statement to 
Council or Committee.  

 

Article IV. Meetings  
Section 4.01 Inaugural Council Meeting  

a) The first Meeting of Council following a regular election shall be held at a date and 
time set by the Clerk in accordance with the Municipal Act. The Meeting will be 
held in the Council Chamber at the Municipal Office or at such alternate location 
as determined by the Clerk.  

b) At the Inaugural Meeting of Council, each Member present shall make his or her 
declaration of office and sign Council’s Code of Conduct. The Clerk may provide 
additional policies or procedures to Council as appropriate. Council shall not 
proceed with any regular business at this Meeting.  

 
Section 4.02 Regular Meetings  

a) Regular Meetings of Council or Committee shall be held in accordance with the 
schedule/calendar adopted by Council, except when otherwise directed by a 
resolution of Council or Committee.  

b) Notwithstanding subsection a), in the year of a municipal election, no Meetings of 
Council or Committee shall be held after the Wednesday following Thanksgiving 
Day, until the inaugural Meeting of the new Council.  

 
Section 4.03 Location and Schedule of Meetings 

a) Meetings of Council and Committee of the Whole will take place at the Municipal 
Office or at another location within the municipality or as provided for in the 
Municipal Act, 2001, as amended when notice is given.  

b) Council approves a schedule of regular Meetings of Council and Committee of the 
Whole for each calendar year, which may be amended. The schedule of Meetings 
is posted on the Township’s website and available from the Municipal Office.  

c) The Meeting schedule of all other Committees is determined by its Membership, 
in accordance with each Committee’s terms of reference and/or prescribed 
mandate.  

 
Section 4.04 Special Council or Committee Meetings  

a) A special Meeting of Council or Committee may be called by the Mayor or Chair, 
or by the Mayor in consultation with the Clerk, at any time. A Special Meeting of 
Council or Committee is limited to business included in the Notice of Meeting.  

 
Section 4.05 Emergency Council Meetings  

a) Notwithstanding any other provision in this Procedure By-law, the Mayor, at any 
time, may call or provide Notice of an Emergency Meeting of Council. An 
Emergency Meeting of Council is limited to business matters included in the Notice 
of the Meeting.  

 
Section 4.06 Workshop  

a) The Mayor and/or CAO may convene a workshop for Members of Council for the 
purpose of educating or training, for providing the Members with information and/or 
advice, or to solicit input from the Members. With the exception of Procedural 
matters, no motions are passed, no decision are made. Workshop meetings are 
not generally livestreamed.  

 
 
Section 4.07 Cancellation or Postponement of Meetings  

a) A Regular, Special or Emergency Meeting of Council or Committee of the Whole 
or a workshop may be cancelled or postponed where quorum cannot be achieved, 
by Council resolution, in the event of an emergency, or where the Meeting is 
deemed no longer required by the Mayor and/or Clerk.  
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b) The Clerk gives Notice of the cancellation or postponement of a regular, special or 
emergency Meeting of Council or Committee of the Whole or a workshop on the 
Township website. Where time is limited, a Notice is posted on the main entrance 
of the Municipal Office.  

c) Meetings of other Committees may be cancelled or postponed by the Clerk, Chair 
or other assigned person where quorum cannot be achieved, in the event of an 
emergency or where the Meeting is deemed by the Clerk to be no longer required.  

 
Section 4.08 Late Arrival  

a) If a Member arrives late to a Meeting, any prior discussion is not reviewed without 
the consent of the Members present.  

 
Section 4.09 Notice of Meetings  

a) The Clerk gives Notice of a Regular Meeting of Council or Committee of the Whole 
by:  

i. Providing Council with a regular agenda by each Thursday preceding a 
Meeting day of Council or Committee of the Whole; and  

ii. Posting the agenda to the Township Website.  
b) The Clerk gives Notice of other Committees by:  

i. Providing an agenda to Committee Members 3 business days prior to the 
Meeting; and  

ii. Posting the agenda to the Township Website.  
c) The Clerk gives Notice of Special Meetings of Council by:  

i. Providing Council with an agenda in person, or by electronic mail at least 
48 hours prior to the Meeting; and  

ii. Posting the agenda to the Township Website.  
d) The Clerk gives Notice of Emergency Meetings of Council by: 

i. Providing Council with an agenda in person, or by electronic mail at least 
24 hours prior to the Meeting and the general nature of the matters to be 
discussed.  

ii. Posting the agenda to the Township Website.  
e) The Clerk gives Notice of a Workshop by:  

i. Providing Notice to Council in person or by electronic mail indicating the 
date and time of the workshop and the general nature of the matters to be 
discussed; and  

ii. Posting the agenda to the Township Website.  
f) The Clerk, in consultation with the Mayor or Committee Chair, may cancel any 

Meeting prior to its scheduled commencement and shall provide appropriate notice 
of the cancellation.  

g) Failure of any person outlined herein to receive notice of a Meeting shall not affect 
the validity of the Meeting, nor any decisions, recommendations, or actions 
resulting therefrom.  
 

Section 4.10 Notice of Meeting Closed to the Public  
a) Where a matter may be considered by Council or Committee for discussion in 

closed session, whenever possible, written Notice will include:  
i. The fact the Meeting will be closed to the public as provided by the 

appropriate legislation.  
ii. The general nature of the matter to be considered at the Closed Meeting.  

 
Section 4.11 Invalidation of the Notice of Meeting  

a) If Meeting Notice is substantially given, but varies from the form and manner 
provided in this Procedure By-law, the ability to hold the Meeting and the actions 
taken at the Meeting are not invalidated.  

 
 
Section 4.12 Quorum  

a) Members of Council will attempt to advise the Clerk at least three business days 
in advance if unable to attend a Meeting of Council, Committee of the Whole or a 
workshop. If quorum cannot be achieved, the Meeting is cancelled and Council is 
advised by the Clerk.  
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b) If quorum is not achieved within fifteen (15) minutes after the time appointed for a 
Meeting of Council, Committee of Whole or a Workshop, the Clerk will record the 
names of the Council Members present and the Meeting is adjourned until the date 
of the next regular Meeting.  

c) Where there is an insufficient number of Council Members present to achieve 
quorum at a Meeting of Council, Committee of the Whole, Special Meeting, 
Emergency Meeting or a workshop due to a provision of the Municipal Conflict of 
Interest Act, the remaining Members shall constitute quorum, provided such 
number is not less than two (2).  

d) Members of other Committees will attempt to advise the Clerk and Chair, at least 
three business days in advance, if unable to attend a Committee Meeting. If 
quorum cannot be achieved, the Meeting is cancelled and the Committee is 
advised by the Clerk.  

e) If quorum cannot be achieved within fifteen (15) minutes after the time appointed 
for a Meeting of a Committee, the Meeting is adjourned until the date of its next 
regular Meeting. With respect to Advisory Committees, remaining Committee 
Members may have an informal discussion on matters, but no motions are passed 
or actions taken. The Clerk will not be required to remain for the informal 
discussion.  

 
Section 4.13 Open & Closed Meetings  

a) All Meetings shall be open to the public, except as provided for in the Municipal 
Act. Council or Committee may convene in a closed session in order to discuss 
the following matters:  

i. the security of the property of the municipality or local board;  
ii. personal matters about an identifiable individual, including municipal or 

local board employees;  
iii. a proposed or pending acquisition or disposition of land by the municipality 

or local board;  
iv. labour relations or employee negotiations;  
v. litigation or potential litigation, including matters before administrative 

tribunals, affecting the municipality or local board;  
vi. advice that is subject to solicitor-client privilege, including communications 

necessary for that purpose;  
vii. a matter in respect of which a council, board, committee or other body may 

hold a closed Meeting under another Act;  
viii. information explicitly supplied in confidence to the municipality or local 

board by Canada, a province or territory or a Crown agency of any of them;  
ix. a trade secret or scientific, technical, commercial, financial or labour 

relations information, supplied in confidence to the municipality or local 
board, which, if disclosed, could reasonably be expected to prejudice 
significantly the competitive position or interfere significantly with the 
contractual or other negotiations of a person, group of persons, or 
organization;  

x. a trade secret or scientific, technical, commercial or financial information 
that belongs to the municipality or local board and has monetary value or 
potential monetary value; or  

xi. a position, plan, procedure, criteria or instruction to be applied to any 
negotiations carried on or to be carried on by or on behalf of the municipality 
or local board.  

xii. the Meeting is held for the purpose of educating or training the Members, 
providing no Member discusses or otherwise deals with any matter in a way 
that materially advances the business or decision-making of the council, 
local board or committee.  

b) Council or Committee shall also convene into a Closed Meeting for the following 
purposes:  

i. a request under the Municipal Freedom of Information and Protection of 
Privacy Act, if the council, board, commission or other body is the head of 
an institution for the purposes of that Act; or  

ii. an ongoing investigation respecting the municipality, a local board or a 
municipally-controlled corporation by the Ombudsman appointed under the 
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Ombudsman Act, an Ombudsman referred to in subsection 223.13 (1) of 
this Act, or the investigator referred to in subsection.  

c) Before holding a Meeting or part of a Meeting closed, Council or a Committee 
approves a motion, stating the following:  

i. The fact the Meeting will be closed to the public as provided by the 
appropriate legislation; and  

ii. The general nature of the matter to be considered at the Meeting closed to 
the Public.  

d) No Vote will be taken at a closed Meeting unless the vote is procedural or giving 
direction to staff or persons retained by or under contract with the Municipality.  

e) Recording of Minutes 
i. The Clerk shall attend all closed Meetings and record the proceedings, 

including procedural motions and direction given to staff, without note or 
comment.  

ii. The Clerk may delegate the Clerk’s duties with respect to recording minutes 
in a closed Meeting of Council or Committee to a staff person.  

f) Reporting & Confidentiality of Closed Meeting Discussions  
i. When appropriate, tehe Mayor or Chair shall report at an open Meeting 

following the closed Meeting and summarize actions taken, if any. 
ii. Matters discussed in a closed Meeting requiring a decision will be brought 

forward to an open Meeting of Council or Committee.  
iii. No Member shall disclose or discuss, through written, electronic or verbal 

communication to any individual or third party, any information that has 
been or will be discussed at a closed Meeting of Council or Committee until 
such time that Council or Committee has determined or has been advised 
by staff that the matter, or any part of the matter, can be made public subject 
to review by the Head or designate under the Municipal Freedom of 
Information and Protection of Privacy Act (MFIPPA) or if directed to do so 
by a court.  

g) Open & Closed Meeting Provisions to all Committees  
i. The provisions of Section 239 of the Municipal Act and of this Procedure 

By-law pertaining to Closed Meetings apply to all Committees.  
h) Closed Meeting Investigation  

i. A person may request an investigation be undertaken to determine whether 
Council or Committee complied with the requirements of the Municipal Act 
and this Procedure By-law with respect to Closed Meetings or part of a 
Closed Meeting. A person may initiate such a request by following 
instructions, which is available on the Township’s website or from the Clerk.  

ii. If a report of a Closed Meeting Investigation finds a Meeting or part of a 
Meeting appeared to be improperly closed to the public, contrary to section 
239 of the Municipal Act or this Procedure By-law, Council shall pass a 
resolution stating how it intends to address the report.  

 
Section 4.14 Preparation of Agendas  

a) The CAO and staff are charged with providing guidance and recommendations to 
Council related to municipal business and to implement Council decisions.  

b) The Clerk provides administrative processes to support the approval, preparation, 
notice, publication and distribution of the agenda, in consultation with the CAO.  

c) Council and Committee of the Whole agendas are generally made available to the 
public by the Thursday immediately preceding the Meeting.  

d) The Clerk prepares and makes public an agenda for other Committees no later 
than 3 business day immediately preceding the Meeting.  

 
 
 
Section 4.15 Record of the Meeting  

a) The Clerk records the minutes of Council and Committee of the Whole Meetings 
without note or comment. The minutes shall include:  

i. The date, time and location of the Meeting;  
ii. The name of all Members in attendance;  
iii. The name and nature of presenters and delegations at the Meeting;  
iv. All resolutions, decisions and other proceedings to the Meeting.  
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b) Minutes of each Council Meeting are presented to a subsequent regular Council 
Meeting for approval.  

c) Minutes of Committee of the Whole Meetings are submitted a subsequent 
scheduled regular Council Meeting for approval.  

d) Minutes of Council and Committees will be posted on the Township’s website 
following approval by Council.  

e) Minutes of other Committees, as designated by Council, are submitted to 
Committee of the Whole for information following approval by the Committee.  

f) The receipt of minutes from other Committees by Council does not constitute 
endorsement by the Township of any recommendations or actions contained 
therein.  

 
Section 4.16 Public Record  

a) All Communications the Clerk receives pertaining to a matter on the agenda of a 
public or open Meeting will form part of the public record. Personal Information and 
opinion in communications are part of the public record unless the author of the 
communication requests the removal of their personal information when submitting 
it, or where confirmed by the Clerk.  

 
Section 4.17 Recording, Broadcasting and/or Streaming  

b) All Council and Committee Meetings may be audio and/or video recorded, 
broadcast and/or streamed publically by the Township with the exception of 
proceedings closed to the public provided for by the Municipal Act or this 
Procedure By-law. Workshop Meetings will not be live-streamed.  

 
Section 4.18 Electronic Meeting Participation  

a) Members of Council as a whole may participate in any open or closed Council, 
Special Council or Committee of the Whole Meetings electronically and be counted 
for the purpose of establishing quorum.  

b) A member cannot participate electronically for more than 3 consecutive meetings, 
unless in extraordinary circumstances as determined by the Mayor and Clerk 

c) If a member choses electronic participation, they must continue with electronic 
participation for the duration of the meeting. 

d) A Member who joins a Meeting via electronic participation partway through the 
Meeting shall advise the Chair and Clerk of their attendance at the Meeting.  

e) A Member who is participating electronically in a Meeting who, for any reason, will 
no longer be attending the Meeting prior to adjournment, shall advise the Chair 
and Clerk of their absence from the Meeting prior to and when they will be leaving 
the Meeting. Pursuant to the Municipal Conflict of Interest Act, as amended, 
Members who have declared a pecuniary interest regarding a matter being 
discussed, and are participating electronically, shall leave the electronic Meeting 
and not participate in any way with respect to the matter in question.  

f) Delegations may participate in an electronic Meeting via telephone, 
videoconferencing software and/or other technology methods deemed appropriate 
by the Clerk.  

g) Any Member of a Committee, local board, agency, commission and/or association 
may participate in Meetings electronically and be counted for the purpose of 
establishing quorum.  

 

Article V. Advisory and Ad Hoc Committees  
Section 5.01 Advisory Committees  

a) Advisory Committees are created by Council with no defined ending, serving to 
make recommendations and/or to provide key information and materials to 
Council. Each Advisory Committee shall have a Terms of Reference outlining the 
Committee’s purpose and guidelines for Membership, etc. Staff will provide written 
reports/memos to the Advisory Committees outlining options or recommendations, 
those options and/or recommendations will then be brought forward to Council 
through a staff report.  

b) Advisory Committees are appointed by Council at the beginning of each term.  
c) A minimum of one (1) Council Representative will be appointed in accordance with 

Section 3.02.  
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d) The Chair and Vice-Chair of Advisory Committees are appointed from amongst the 
Membership and Chair or Vice-Chair shall not be a Member of Council.  

 
Section 5.02 Ad Hoc Committees  

a) Council may appoint Ad Hoc Committees, with a defined ending, to consider a 
specific matter and report to Council through the CAO or a Managing Director.  

 

Article VI. Order of Business  
Section 6.01 Council  
Call to Order  
Addendums and Corrections to the Agenda  
Approval of Agenda 
Approval of Minutes 
Presentations and Announcements  
Disclosure of Pecuniary Interest Under the Municipal Conflict of Interest Act  
Public Meeting Under the Planning Act (if required)  
Delegations  
Regular Business 
Notice of Motions  
Motions (where Notice has been given)  
By-laws  
Closed Session (if required)  
Reconvene in Open Session  
Matters Arising from Closed Session  
Confirmatory By-law  
Adjourn  
 
Section 6.02 Committee of the Whole  
Call to Order  
Addendums and Corrections to the Agenda  
Approval of Agenda 
Approval of Minutes 
Disclosure of Pecuniary Interest Under the Municipal Conflict of Interest Act  
Presentations and Announcements  
Delegations  
Regular Business 
Information Items  
Closed Session (if required) 
Reconvene in Open Session  
Matters Arising from Closed Session  
Adjourn  
 
Section 6.03 Advisory Committees  

a) The Order of Business for an Advisory Committees will be determined by the Clerk 
in consultation with the Managing Director or designate.  

 
Section 6.04 Re-Order Agenda  

a) The Clerk may remove headings deemed not relevant except Declarations of 
Pecuniary Interest under the Municipal Conflict of Interest Act.  

 
Section 6.05 Addendums and Corrections to the Agenda  

a) The Clerk shall provide a summary of the additional items and advise of any 
corrections to the agenda.  

b) Any changes will require the consent of Council or Committee under approval of 
the agenda.  

Section 6.06 Conflict of Interest Declarations  
a) Members are required to declare conflicts of interest in accordance with the 

requirements of the Municipal Conflict of Interest Act and/or other relevant 
legislation.  

b) Where a Member has declared a conflict of interest, prior to any consideration of 
the matter at the Meeting, the Member shall:  
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i. Not take part in the discussion or vote on any questions in respect of the 
matter, and  

ii. Not attempt in any way whether before, during or after the Meeting to 
influence the vote.  
 

Section 6.07 Presentations/Announcements  
a) Public Presentations  

i. A request from an outside organization or individual to make a presentation 
to Council or Committee shall be limited to a maximum of 10 minutes. The 
consent of Council or Committee of the Whole is required to extend a 
presentation beyond 10 minutes.  

ii. Presentations by an outside organization or individual shall not be permitted 
for the sole purpose of generating publicity or promotion.  

iii. Outside organizations or individuals shall provide the Clerk with written 
material for inclusion on the agenda by the agenda publication deadline.  

iv. Presentations by an outside organization or individuals shall not be added 
to an agenda as an addendum.  

v. A maximum of two public presentations will be permitted at a Meeting.  
b) Other Presentations  

i. Presentations by staff or invited third parties shall endeavour to be a 
maximum of 10 minutes.  

ii. Presentations by staff providing information with no accompanying report 
shall be heard at the end of a Council or Committee Meeting under 
Information Items.  

iii. Presentations recognizing achievements shall be heard at the beginning of 
a Council or Committee Meeting.  

iv. Where a staff or third party presentation accompanies an item on an 
agenda, the presentation will be heard at the time the matter is under 
consideration.  

 
Section 6.08 Delegations  

a) An individual may make a delegation at a Meeting of Council or Committee of the 
Whole related to an item of business on the agenda.  

b) An individual who is under eighteen (18) years of age must provide to the Clerk 
written permission from the individual’s parent or guardian.  

c) Individuals who register as a delegation will have their name and the purpose of 
their delegation published on an agenda.  

d) For the purpose of Council and Committee agendas, delegations have until 11am 
on the day of the Meeting to notify the Clerk they wish to register as a delegation 
or to submit written submissions on items on the agenda.  

e) Delegations are limited to five (5) minutes. Council or Committee may extend the 
five minute time period by a majority vote of the Members present. Such a motion 
shall be decided without debate.  

f) No delegation shall be made to Council or Committee on matters relating to 
litigation or potential litigation, including those matters which are before and under 
the jurisdiction of any court or administrative tribunals unless such matter is 
referred to Council by the said administrative tribunal or court.  

g) No delegation shall speak on a matter that is not within the jurisdiction of the 
Council or Committee. The Mayor and Committee Chairs in consultation with the 
Clerk will determine if a matter is within the jurisdiction of the Council or Committee.  

h) No delegations shall be made to Notices of Motion on a Council or Committee 
agenda. Delegations will have an opportunity to speak at a subsequent Council or 
Committee Meeting when the item will be discussed.  

i) No delegations shall be permitted to speak on a Notice of Motion to reconsider.  
j) No delegations shall be permitted at workshops.  
k) Delegations shall not be permitted to appear before Council or Committee for the 

sole purpose of generating publicity for an event.  
l) A delegation shall only register themselves to speak and may not register other 

delegations.  
m) If a delegation is unable to attend the Meeting for which they are registered, they 

may provide their written submission to the Clerk.  
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n) Members of Council or Committee of the Whole are permitted to ask individuals 
making a delegation questions only for clarification and to obtain additional 
relevant information.  

o) Advisory Committees may put in place practices and procedures to hear 
delegations.  

 
Section 6.09 Staff Reports  

a) In accordance with established administrative protocols, reports prepared by staff, 
approved by the CAO, and submitted in writing to the Clerk and distributed with 
the agenda for the applicable Meeting of Council or Committee.  

b) Reports prepared by staff contain information and recommendations prepared in 
context of their professional, technical and administrative expertise independent of 
any particular political, constituent or stakeholder interest.  

 
Section 6.10 Information Items  
An information report is prepared for the information of Council and usually presented at 
Committee of the Whole.  
 
Section 6.11 Notice of Motion  

a) The Member of Council will provide the proposed motion to the Clerk, in writing, 
for inclusion on a regular agenda of Council, for the purpose of giving notice.  

b) At a subsequent Council Meeting, the Member of Council who submitted the 
proposed motion will introduce and subsequently move the motion.  

c) A Member of Council may request the notice provisions be waived with the support 
of 4 Members of Council.  

d) No staff report will be prepared unless the motion is referred to staff for a further 
report.  

e) It is the duty of the Member of Council to: 
i. Prepare the proposed motion in writing;  
ii. Submit the proposed motion to the Clerk prior to the publication deadline 

for the regular agenda of Council;  
iii. Ensure the content of the proposed motion allows for it to be published on 

a public agenda.  
 
Section 6.12 By-laws  

a) All by-laws shall be given first, second and third reading in a single motion by 
Council, unless otherwise required by legislation.  

b) A Confirmatory By-law is enacted at each Council Meeting.  
c) Every by-law adopted by Council is done so under the seal of The Corporation of 

the Township and signed by the Clerk or Deputy Clerk, and the Mayor or Acting 
Mayor.  

d) The following types of by-laws may be presented directly to Council without the 
requirement for a staff report:  

i. Those directed to be presented to Council by Committee of the Whole or 
Council;  

ii. Appointment of staff authorized by the CAO;  
iii. General by-laws where the purpose and intent of the by-law has been 

clearly authorized by a previous resolution.  
 
Section 6.13 Majority Vote  

a) Unless the Procedure By-law states otherwise, a matter passes when a Majority 
of Members present vote in the affirmative.  

 
 
 
Article VII. Motions  
Section 7.01 General  

a) After a motion has been moved and seconded, it shall be deemed to be in the 
possession of Council or Committee. A motion or amending motion may be 
withdrawn with the consent of the Mover and Seconder at any time before 
amendment or decision.  
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b) Council or Committee shall not debate any motion until it has been moved and 
seconded. Once a motion has been Seconded, it may upon request, be read or 
stated by the Chair or Clerk at any time during the debate.  

c) A friendly amendment is an amendment to a motion under debate that is perceived 
by all parties as an enhancement to the original motion and often only as 
clarification of intent and without the requirement for an amending motion to be 
made.  

d) If the Chair is of the opinion that an amending motion is contrary to the main 
motion, the Chair shall apprise the Members immediately. A Member of Council or 
Committee may appeal the ruling of the Chair. If there is no appeal, the decision 
of the Chair shall be final. The Council or Committee, if appealed to, shall vote on 
the motion without debate and that decision shall be final.  

e) When a motion is under consideration, no other motion shall be received unless it 
is a motion:  

i. To refer the motion to Committee, Council, or staff. A motion to refer is:  
i. Open to debate  
ii. Amendable; and  
iii. Shall preclude amendment or debate of the preceding motion.  

ii.   To amend the motion. A motion to amend is:  
i. Open to debate  
ii. Shall not propose a direct negative to the main motion  
iii. Shall be relevant to the main motion  
iv. Is subject to only one further amendment, and any amendment more 

than one must be to the main motion.  
v. If more than one, shall be put in the reverse order to that in which they 

were moved, and shall be decided or withdrawn before the main motion 
is put to the vote.  

iii.  To defer the motion to another time. A motion to defer: 
i. Is not open to debate;  
ii. Is not subject to amendment; and  
iii. Applies to the main motion and any amendments thereto under debate 

at the time the motion to defer is put forth.  
          iv.   To adjourn the Meeting. A motion to adjourn:  

i. Is not open to debate  
ii. Is not subject to amendment; and  
iii. Shall always be in order.  

v.  To call a vote on the motion. A motion to call a vote on the motion:  
i. Cannot be amended;  
ii. Cannot be proposed when there is an amendment under consideration;  
iii. When resolved in the affirmative, shall be forwarded by voting on the 

motion, without debate or amendment;  
iv. When resolved in the negative, shall be followed by resumption of 

debate; and  
v. Shall always be in order.  

f) Once all motions relating to the main motion have been dealt with, and once the 
main motion is put, there shall be no further discussion or debate and the motion 
shall be immediately voted on.  

g) A motion may be voted against by the Mover and Seconder.  
 
Section 7.02 Reconsideration of a Council Decision  

a) Council may reconsider an entire resolution that was decided during any term of 
Council. A reconsideration of a portion of a resolution shall not be permitted. Such 
reconsideration can either amend the previous decision or rescind it.  

i. No resolution shall be reconsidered more than once during the term of 
Council.  

ii. A motion to reconsider shall not be reconsidered.  
b) Reconsideration at the same Meeting  

i. A Member who voted on the prevailing side of a decision may bring a motion 
to reconsider at the same Meeting at which the question to be reconsidered 
was dealt with and shall require the support of a majority of the Members 
present.  

c) Reconsideration at the subsequent Meeting  
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i. A Member who voted on the prevailing side or who was absent from the 
vote or was not a Member of Council at the time of the vote may bring a 
notice of motion to reconsider at a Meeting subsequent to that at which the 
question to be reconsidered was dealt with and shall require the support of 
two-thirds of the Members present in order for the motion to be carried.  

ii. No delegations shall be permitted to speak on a Notice of Motion to 
reconsider.  

d) A resolution that was decided by Council cannot be reconsidered if action has been 
taken in implementing the resolution, resulting in legally binding commitments that 
are in place on the date the motion to reconsider is considered by Council.  

 
Section 7.03 Motion Containing Two or More Matters  

a) When a motion under consideration concerns two or more matters, upon the 
request of any Member, may be taken separately. Such request may also be made 
by the Chair.  

 
Section 7.04 Voting  

a) After a motion is put to a vote by the Chair, no Member shall speak to it nor will 
any other motion be made until after the vote is taken and the result has been 
declared.  

b) All Members of Council or Committee will vote on all motions. Failure by any 
Member to announce their vote openly and individually, including an “Abstention”, 
is deemed to be a vote in the negative.  

c) Each Member present and voting indicates his/her vote by show of hands or 
electronically, and no vote is taken by ballot or any other method of secret voting.  

d) The following represents the required number of votes for a majority or two-thirds 
majority.  

Number of 
Members Present 

Majority Vote 2/3 Majority Vote 

5 3 4 

4 3 3 

3 2 2 

 
Section 7.05 Tie Vote  

a) Any motion on which there is a tie vote is deemed to be lost.  
 
Section 7.06 Recorded Vote  

a) Any Member may request a recorded vote immediately preceding or following the 
taking of a vote. All Members present at the Meeting shall vote unless they have 
declared a conflict of interest with respect to that item following which:  

i. the Clerk shall call on Members by name according to ward number, starting 
with the Member who requested the recorded vote, the vote will always end 
with the Chair;  

ii. each Member present that has not declared a conflict shall announce their 
vote openly, in the order set out above; 

iii. if any Member present and qualified to vote does not vote when the vote is 
taken, he or she will have been deemed to have voted in the negative. and  

iv. the Clerk shall announce and record the result of the vote, and record how 
each Member voted.  

b) Notwithstanding a recorded voted, a record or notation of a Member’s opposition 
to an issue is not recorded in any Meeting minutes.  

 
 
Section 7.07 Adjournment  

a) All Council Meetings shall automatically adjourn three hours after commencement 
if still in session, unless otherwise decided by a two-thirds majority of the Members 
present.  

b) A Meeting that is authorized to continue past three hours, shall be automatically 
adjourned one hour later, unless the Meeting is authorized to continue for further 
one-hour periods, with each period requiring the unanimous consent of all 
Members present.  
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c) All Committee of the Whole Meetings shall automatically adjourn four hours after 
commencement if still in session, unless otherwise decided by a two-thirds majority 
of the Members present.  

d) A Committee of the Whole Meeting, with the exception of Committee of the Whole 
Budget Meetings that is authorized to continue past four hours, shall be 
automatically adjourned one hour later, unless the Meeting is authorized to 
continue for further one-hour periods, with each period requiring the unanimous 
consent of all Members present.  

e) At a Meeting of Council, where a Meeting has adjourned automatically or by a 
motion by any Member, prior to the adjournment being effective, the Members shall 
consider the By-laws and Confirmatory By-law if such items have not already been 
addressed.  

f) A motion to adjourn may be made by any Member who has been recognized by 
the Chair. The motion must be Moved and Seconded. A motion to adjourn shall 
not be made during a vote on any other motion.  

 

Article VIII. Procedural By-laws for Other Boards, Committees or 
Commissions  
Where a board, committee or commission of the Township has not adopted a procedural 
by-law, such board, committee or commission shall be deemed to have adopted this 
procedure by-law with necessary modifications including the requirement that all 
Meetings be open to the public, subject to the same exceptions applicable to Council 
Meetings as set out herein.  
 

Article IX. Repeal of Previous By-law  
By-law 05-2018, as amended is hereby repealed. 
 

By-law shall come into force and effect on the date of its passing 

 

READ three times and finally passed 

This 15th day of January 2018. 

 

       
       Chris White, Mayor 

 
 

             
      Amanda Knight, Clerk 
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Articles By‐Law XX‐2020 (New Proposed By‐Law) By‐Law 005‐2018 (Existing) Nature of Difference Legislated or Parliamentary

Article I Article I: 1.01, 1.02, 1.03, 1.04 (Refer to BY‐Law XX‐2020 for Full Section)

2.  General ‐ Rules of Order
2.1: The rules and regulations conatined within this by‐law shall be observed in all 
proceedings of Council and shall be the rules and regulations for the order and the 
dispatch of business of the Council and, wherever possible and with the necessary 
modifications, for all Committees of Council, unless otherwise prescribed

2.2: Any reference to a Member of Council shall include the Myor and any reference to 
the Mayor shall be deemed to include, where context requires, the Acting Mayor, the 
Presiding Officer and the Chair

2.3: The Clerk shall be present at all meetings. Should the Clerk or designate have to leave 
during a Meeting, the Clerk shall appoint a designate to assume the Clerk's duties and 
shall advise the Chair accordingly prior to leaving the Council Chambers

General Provisions section more 
elaborate and detailed, including 
specifics involving Member 
Conduct, Principles of Meeting, 
and Authority of Clerk.

LEGISLATED = Section 1.01 (a)
PARLIAMENTARY= Section 1.02 (b)
PARLIAMENTARY = Section 1.03

Article II
2.1: Act
Means the Municipal Act, 2001, c. 25 as amended or replaced from time to time N/A

Addition: Addition of definition 
of an "Act"

Article II
2.3: Adivsory Committee
Means a Committee created by Council with a defined set of responsibilities providing advice to Council through a Managing Director N/A

Addition: Addition of definition 
of an "Advisory Council"

Omission N/A

1.2: Addendum
Means an added item or items of business that have arisen since the publication of the 
agenda for Council or Committee of Council, which are of an urgent nature and must be 
addressed prior to the following Meeting of Council or Committee of Council

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Addendum"

Omission N/A
1.3: Agenda
Means the specific items of business to be dealt with at a Meeting of Council or
Committee of Council, placed in sequence and defined by the order of business

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Agenda"

Article II
2.3: CAO
Means the Chief Administrative Office of the Township of Guelp/Eramosa

N/A
Addition: Addition of definition 
of "CAO"

Article II
2.8: Committee
Means Committee of the Whole, advisory committee or other committtee as appointed by Council

1.7: Committee
"Committee" or "Committee of Council" means an adivsory or other committee, sub‐
committee or similar entity of which at least fifty percent (50%) of the Members are also
Members of Council

Alteration: Alteration of 
definition for Committee. No 
longer has a stipulation that 50% 
of members of a given 
committee must also be 
Members of Council

Article II
2.9: Committee of the Whole
Means a Committee of all Members of Council

N/A
Addition: Addition of definition 
of "Committee of the Whole"

Article II
2.12: Delegate
Means any person, group or persons, or organization, who is neither a Member of Committee or Council or an appointed official of the Township and who is 
speaking to Committee or Council

1.10: Delegation:
"Delegation" means a person who address Council or a Committee of Council in the 
manner described within the provisions of this by‐law

Alteration: inclusion of 
stipulation that delegate must 
not be a Member of Council or 
an appointed official of the 
Township

Omission N/A

1.11: Defer:
"Defer" "Deferred" or "Deferral" means, when used in connection with a matter or item 
before the Council or Committee of Council, that the said matter or item is to be dealt 
with at the next or specified meeting of the same body

Omission: Omission of definition 
from By‐law 005‐2018 of "Defer"

Article II
2.13: Deputy Mayor
Means a Member of Council appointed from within to act in the absence of the Mayor

N/A
Addition: Addition of definition 
of "Deputy Mayor"

LEGISLATED

Omission N/A
1.12: Emergency
Means a situation or the possibility of an impending situation which by its nature and 
magnitude requires a timely, coordinated and controlled response

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Emergency"

Article II

2.14: Electronic Participation
Means Council or Committee, as a whole participating remotely in any open or closed Council or Committee Meeting via electronic means and has the same rights 
and responsibilities as if they were in physical attendance including the right to vote, and shall count towards a quorum of Members

N/A
Addition: Addition of definition 
of "Electronic Participation"

LEGISLATED

Procedural By‐Law Comparitive Table
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Article II
2.15: Friendly Amendment
Means the motion under debate is amended with the consent of the mover and seconder, is keeping with the general intent and without the requirement for an 
amending motion to be made

N/A
Addition: Addition of definition 
of "Friendly Amendment"

Article II
2.21: Motion to Defer
Means a motion to delay consideration of a matter until later in the same Meeting or at a future Meeting of Council or Committee       N/A

Addition: Addtion of definition of 
"Motion to Defer"

PARLIAMENTARY

Article II
2.22: Motion to Refer
Means a motion to dispose of a question under consideration, with or without any proposed amendment, in order to seek consideration by, and if deemed desirable,
one or more reports from any Committee, body or official N/A

Addition: Addtion of definition of 
"Motion to Refer"

PARLIAMENTARY

Omission N/A 1.20: Open Meeting
Means al Meetings, excluding Closed Session Meetings

Omission: Omission of definition 
from By‐law 005‐2018 of "Open 
Meeting"

Omission N/A
1.21: Pecuniary Interest
Means a direct or indirect pecuniary interest within the meaning of the Municipal Conflict 
of Interest Act, R.S.O. 1990, chapter M. 50, as amended

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Pecuniary Interest"

Omission N/A
1.25: Recommendation
Means a recommended course of action. A Committee of Council may pass a 
recommendation to be later ratified by Council

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Recommendation"

Omission N/A
1.26: Recorded Vote
Means documenting within the minutes of a Meeting the name of each Member and their 
vote on a matter or question, in favour, opposed, abstained or absent

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Recorded Vote"

Omission N/A

1.27: Refer  
when used in connection with a matter before Council or Committee of Council means 
that the same matter or item is referred to the body or person named in the Motion 
specificed to report back to Council or the Committee of Council

Omission: Omission of definition 
from By‐law 005‐2018 of "Refer"

Omission N/A
1.28: Regular Meeting
Means a scheduled Meeting held in accordance with the approved calendar or schedule 
of Meetings

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Regular Meeting"

Omission N/A
1.29: Resolution
Means a motion or question that has been resolved by Council or Committee of Council

Omission: Omission of definition 
from By‐law 005‐2018 of 

Omission
N/A

1.30: Special Meeting
Means a Meeting not scheduled in accordance with the approved calendar or schedule of 
Meetings

Omission: Omission of definition 
from By‐law 005‐2018 of 
"Special Meeting"

Article II 2.27: Township
Means the Township of Guelph/Eramosa

N/A
Addition: Addtion of definition of 
"Motion to Township"

Article II 2.28: Two Thirds
Means Two‐Thirds of the Members present at the Meeting

N/A
Addition: Addtion of definition of 
"Two Thirds"

PARLIAMENTARY

Article II
2.29: Vice‐Chair
Means a member appointed by committee to serve as chair is their absence

N/A
Addition: Addtion of definition of 
"Vice‐Chair"

Article III

3.01: Chair of Meeting
a) The Chair of Council, Committee of the Whole or a workshop is the Mayor. In the absence of the Mayor, the Deputy Mayor is Chair.
b) The Chair and Vice Chair of other Committees are appointed from amongst the Membership

6.1
The Mayor shall be the Presiding Officer at all Council and Committees of Council 
Meetings, unless unavailable, in which case the Acting Mayor shall assume the duties of 
the Presiding Officer
6.2
The Presiding Officer shall be a Member of Council and Committees of Council and, as 
such, is entitled to full membership participation, incluing the right to vote except when 
disqualified by reason of pecuniary interest

Alteration: Details that Chair and 
Vice Chair of other committees 
are appointed by Membership

Article III
3.02: Appointments to Committees and Boards
a) Appointment of Council representation to Township Adivsory Committees and Boards and organizations shall be recommended by the Mayor and approved by 
Council
b) Appointment of citizen Members of Advisory Committees shall be recommended by the Clerk in consultation with the Managing Director and approved by Council

N/A

Addition: Addtion of details 
regarding the appointment of 
individuals to committees and 
boards
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Article III

3.03: Duties of the Chair
a) As soon as there is a quorum present after the time set for a Meeting, the Chair shall call the Meeting to order
b) The Chair shall preside over the Meetings of Council and Committee so business can be carried out efficiently and effecitvely, and shall:
i. Maintain order and preserve the decorum of the Meeting;
ii. Rule on all procedure matters, without debate or comment;
iii. Receive and submiet to a vote all motions presented by the Members that do not contravene the rules of procedure;
iv. Decline to pute to a vote motions which do not comply with the rules of procedure, or which are not within the jurisdiction of Council;
v. Announce the result of the vote on any motions presented for a vote;
vi. Expel or exclude from any Meeting any person hom the Chair feels has exhibited improper conduct at the Meeting;
vii. Adjourn or suspend the Meeting if he or she considers it necessary because of grave disorder;
viii. Close the Meeting when business is concluded or recess the Meeting as required;
ix. The Chair, after one warnings, shall call by name any Member persisting in breach of the rules of procedure, order him or her to leave the Meeting. If the Member 
refuses to leace the Meeting, the Chair may request the CAO to contact security or Police for assistance;
x. All matters not covered by this Procedure By‐law shall be decided by the Chair. The Chair may call upon the Clerk to provide advice regarding procedure. The Clerk 
shall provide this advice, following which the Chair shall announce his or her ruling;
xi. If a Member disagrees with the ruling of the Chair, he or may appeal the ruling of the Chair. The Chair, in response, shall call a vote on the question of sustaining 
the ruling of the Chair. The Chair may provide further explanation of the ruling prior to calling the vote and announce the results of the vote;
xii. If necessary, the Chair may call a recess for a brief and specified time to consult the Clerk or CAO
xiii. If there is a threat or imminent threat to the health and safety of any person, or if there is a possibility of public disorder, the Chair may recess the Meeting for a 
specified time;
xiv. Ensure all Members who wish to speak have spoken;
xv. Ensure clarity, where required, by reading, or requesting the Clerk or other appropriate person to read motions before voting;
xvi. Vote on all matters unless the Municipal Conflict of Interst Act prohibits it;
xvii. Adjourn when the business of the Meeting in concluded;
xviii. Authenticate, when necessary, by their signature, all by‐laws and minutes; and
xix. Recessing the Meeting after two (2) hours has passed since the last recess unless there is unanimous consent to continue without such

6.3: It shall be the duty of the Presiding Officer to:
a) Open the Meeting;
b) Announce the business before the Council or Committee of Council and the order in 
which it is to be acted upon;
c) Ensure the Meeting Agenda is followed and that the Meeting progresses with due 
efficency;
d) Recieve and submit, in the proper manner, all Motions presented by the Members;
e) Put to vote all Motions which are moved and seconded or necessarily arise in the 
course of the proceedings and to announce theo results;
f) Decline to put to vote Motions which infringe upon the rules of order or are beyond the 
jurisdiction of Council or Committee of Council;
g) Restrain the Members, when engaged in debate, within the rules of order;
h) Enforce the observance of order and decorum among the Members;
i) Do all matter to permit the Meetings to proceed in an orderly and efficeint manner;
j) Expel or exclude from any Meeting any person who is guilty of improper conduct at the 
Meeting;
k) Call on the Acting Mayor, Vice Chair or other Members to assume the role of Presiding 
Officer if desiring to take part in debate or otherwise;
l) Ensure that decisions of Council or Committee of Council are in conformity with the 
laws governing the activities of Council or Committee of Council;
m) Adjourn the Meeting when business is concluded; and
n) Sign all by‐laws, resolutions and minutes of Council or Committees of Council
6.4
The Presiding Officer may adjourn the Meeting without question or suspend the Meeting 
for a time to be named by him or her, if he or she considers it necessary, because of grave 
disorder

Alteration: Altered wording and 
more detail in new by‐laws 
duties of the Chair

LEGISLATED = Section 3.03 (a), (b), (b) vi, 
(b) ix, (b) xvi, (b) xviii

PARLIAMENTARY = Section 3.03 (b) I, (b) 
ii, (b) iii, (b) v, (b) vii, (b) viii, (b) xi, (b) 

xvii

Article III

3.04: Acting Mayor
a) At the earliest opportunity following a municipal election, Council shall appoint a Member as Acting Mayor, to hold office for Council's term or until their successor 
is appointed
b) When the Mayor is absent through illness or otherwise, the Deputy Mayor may exercise all the rights, powers and authority of the Mayor as Head of Council
c) In the event that both the Mayor and Acting Mayor are absent through illness or otherwise, an alternate Acting Mayor is determined as follows:
i) The alternate Acting Mayor is the Ward Councillor in ascending order as follows
a. Ward 1 ‐ January, February, March
b. Ward 2 ‐ April, May, June
c. Ward 3 ‐ July, August, September
d. Ward 4 ‐ October, November, December
ii. Where a Councillor is not available to serve as alternate Acting Mayor, the Alternate Acting Mayor will be the next available Councillor in ascending order
iii. Availability is to be provided in writing to the Clerk, and the CLerk's determination of an alternate Acting Mayor is final
iv. The Clerk provides, as required, Notice by electronic mail to Council Members, CAO and Managing Directors when the Acting Mayor and alternate Acting Mayor 
assume the duties of the Mayor
v. The alternate Acting Mayor has all the rights, powers, and authority of the Mayor as Head of Council

N/A
Addition: Addition of the 
outlining of the duties and 
powers of any Acting Mayor

LEGISLATED = Section 3.04 (a), (b), & (c) 
v. 
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Article III

3.05: Member
a) Members shall:
i. Attend scheduled Meetings;
ii. Carefully consider and make decisions about Meeting business, including seeking information and advice from staff prior to and during a Meeting;
iii. Vote on all motions put to a vote unless the Municipal Conflict of Interest Act prohibits it;
iv. Respect the Rules of Order as set out in this Procedure By‐law;
v. Listen attentively, participating in a Meeting and not interrupting, unless to raise a Point of Order or Point of Privilege, as set out in thsi By‐law;
vi. Remain silent in their seats while Council or Committee votes until the Chair announces the result;
vii. Refrain from using any offensive, disrespectuful, or unparliamentary language;
viii. Respect and follow the decisions of Council or Committee;
ix. Respect the confidentiality of matters discussed in Closed Meetings and not disclose the subject or substance of these discussions unless authorized to do so;
x. Address Members of Council and staff by their appropriate title;
xi. Comply with the ruling of the Chair and Council's decisions.

19: Conduct of Members in Council and Committees of Council
19.1: The Presiding Officer shall preserve order and decide questions of order and 
privliege
19.2: Every Member desiring to speak shall raise his or her hand, so as to be recognized 
by the Presiding Officer
19.3: Members will not speak among themselves, debate or hold side meetings while the 
business of the Council or Committee of Council is being conducted or in session
19.4: No Member shall:
1) Without leave of the Council or Committee of Council Meeting, speak to the same issue 
more than once or in reply for longer than five (5) minutes
2) Use indecent or offensive words, insulting expressions or speak disrespectfully at any 
time towards other Members, municipal employees, delegations, or members of the 
public
3) Speak in a manner that is discriminatory in nature based upon an individual's race, 
ancestry, place of origin, ethnic origin, creed, gender, sexual orientation, age, colour, 
marital status or disability
4) Speak on any subject other than the subject under debate
5) Speak in contempt of any decision
6) Leave his or her seat or make any noise or disturbance while a vote is being taken or 
until the result is declared
7) Disobey the rules or decisions of the Council or Committee of Council or a decision of 
the Presiding Officer on questions or order or practice or upon the interpretation of the 
rules of order

Alteration: Altered wording and 
condensed compilation of duties 
and required conduct of 
Members

LEGISLATIVE = Section 3.05 (a) iii.
PARLIAMENTARY = Section 3.05 (a) x.

Article III

3.06: Attendees
a) The Chair may expel or exclude any person who disrupts a Meeting, and request security and/or Police assistance in doing so
b) No persons, other than Council Members and staff are permitted to appraoch the area where Council and staff are seated, unless they are invited by the Chair
c) Attendees will submit all material for Council through the Clerk
d) Attendees are responsible for:
i. Maintaining order and not heckling or engaging in conversation, displaying placards or props or any behaviour that may be considered disruptive;
ii. Speaking respectfully at all times;
iii. Ensuring all personal digital devices are turned off or set to silent mode during a Meeting;
iv. Using recoding, broadcasting, or streaming devices respectfully; and should the Chair direct it, moving or cesasing to use recording broadcasting or streaming 
devices

N/A
Addition: Addition conduct to be 
followed by Attendees of a 
meeting

LEGISLATIVE = Section 3.06 (a)

Article III

3.07: Rules of Debate
a) The Chair will give each Member an opportunity to speak. All questions must be directed through the Chair. The Chair will ask if there are any additional questions 
once all Members have been given the opportunity to speak once
b) The Chair ensures all members who wish to speak have spoken
c) When a Member is speaking, no interruptions are permitted except to raise a Point of Order or Point of Privilege as set out in this By‐law
d) Comments are to be relevant to the matter of business before Council or Committee. Members should avoid comments intended to be statements or assertions
e) Members shall express themselves succinctly without repetition
f) Questions or clarifications may be asked only of:
i. The Chair,
ii. A Member,
iii. Staff, or
iv. Delegation

N/A
Addition: Addition of an explicit 
section regarding the rules of a 
meeting

PARLIAMENTARY
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Article III

3.08 Point of Order
a) A Member may raise a Point of Order when such Member feels there has been:
i. A deviation or departure from the rules set out in this By‐law; or
ii. A deviation from the matter under consideration and the current discussion is not within the scope of the proposed motion
b) Where a Member raises a Point of Order, the Chair shall:
i. Interrupt the matter under consideration;
ii. Ask the Member raising the Point of Order to state the substance of and the basis for the Point of Order; and
iii. Rule on the Point of Order immediately without debate by Council or Committee
c) A Member may appeal the ruling of the Chair to Council or Committee which will then decide whether to uphold the decision or overturn the decision, without 
debate, by way of a majority vote of the Members present. If there is no appeal, the decision of the Chair shall be final

3.09 Point of Priviliege
a) A Member may raise a Point of Privliege at any time if he or she considers their integrity, the integrity of Council or Committee as a whole or staff has been 
impugned
b) Where a Member raises a Point of Privliege, the Chair shall:
i. Interrupt the matter under consideration;
ii. Ask the Member raising the Point of Privilege to state the substance of and the basis for the Point of Privilege; and
iii. Rule on the Point of Privilege immediately without debate by Council or Committee
c) A Member of Council or Committee may appeal the ruling of the Chair to Council or Committee which will then decide whether to uphold the decision or overturn 
the decision, without debate, by way of a majority vote of the Members present. If there is no appeal, the deciison of the Chair shall be final
d) Where the Chair considers the integrity of any Member or staff has been impugned or questioned, the Chair may permit that member or staff to make a 
statement to Council or Committee

18. Point or Order or Privilege
18.1: A Point of Order may be raised at any time by a Member who considers that there is 
a breach of the Rules of Order pursuant to this By‐law
18.2: When a Member rises on Point of Order, a Member shall state the Point of Order to 
the Presiding Officer.  The Presiding Officer shall immediately rule on the Point of Order 
and there shall be no debate by the Members.
18.3: Thereafter, the Member raising the Point of Order shall only address the Council or 
Committee of Council for the purpose of appealing the decision of the Presiding Officer.  
If there is no appeal, the decision of the Presiding Officer is final.
18.4: The Council or Committee of Council, if appealed to, shall decide on the question 
without debate and its decision is final.
18.5: The procedure for decision on matters of personal privilege by Council or 
Committee of Council shall be the same as for Point of Order.
18.6: Where a Member considers that their integrity or the integrity of Council or 
Committee of Council as a whole has been impugned, the Member may as a matter of 
personal privilege rise at any time, with the consent of the Presiding Officer, for the 
purpose of drawing the attention of the Council or Committee of Council to this matter.
18.7: Where the Presiding Officer considers that the integrity of any Township employee 
has been impugned or questioned, the Presiding Officer may permit the Township’s Chief 
Administrative Officer, Department Head or any other Township employee to make a 
statement to Council or Committee of Council. 

Alteration: Separate sections for 
point of order and point of 
privilege rather than a combined 
section

PARLIAMENTARY = Section 3.08 & 
Section 3.09

Article IV

4.01: Inaugural Council Meeting
a) The first Meeting of Council following a regular election shall be held at a date and time set by the Clerk in accordance with the Municipal Act. The Meeting will be 
held in the Council Chamber at the Municipal Office or at such alternate location as determined by the CLerk
b) At the Inaugural Meeting of Council, each Member present shall make his or her declaration of office and sign Council, each Member present shall make his or her 
declaration of office and sign Council's Code of Conduct. The Clerk may provide additional policies or procedures to Council as appropriate. Council shall not proceed 
with any regular business at this Meeting.

3. Inaugural Meeting
3.1: The first Meeting of Council in a new term of Council shall be held no later than the 
second Monday in December in each election year. If this day is a public holiday, the 
council shall meet the following day
3.2: The location of the Inaugural Meeting shall be in the Council Chambers of the 
Township of Guelph/Eramosa Municipal Office
3.3: The Inaugural Agenda shall include, but is not limited to include:
a) Filing of Certificates and Declaration of Office and Oath of Allegiance in accordance 
with the provisions of the Act, S.O., 2001, c. 25, as amended
b) Address by the Mayor
c) Passage of the Confirmatory By‐law
3.4: The Inaugural Meeting of a Committee of Council shall follow the Inaugural Meeting 
of Council, at a date to be determined

Alteration: Condensed version of 
the rules and procedural aspects 
of an Inaugural Meeting

LEGISLATED

Article IV

4.02: Regular Meetings
a) Regular Meetings of Council or Committee shall be held in accordance with the schedule/calendar adopted by Council, except when otherwise directed by a 
resolution of Council or Committee
b) Notwithstanding subsection a), in the year of a municipal election, no Meetings of Council or Committee shall be held after the Wednesday following Thanksgiving 
Day, until the inaugural Meeting of the new Council

N/A

Addition: Addition of general 
rules regarding the organization 
and occurrence of schedules 
regular meetings
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Article IV

4.03: Location and Schedule of Meetings
a) Meetings of Council and Committee of the Whole will take place at the Municipal Office or at another location within the municipality or as provided for in the 
Municipal Act, 2001, as ameneded when notice is given
b) Council approves a schedule of regular Meetings of Council and Committee of the Whole for each calendar year, which may be amended. The schedule of 
Meetings is posted on the Township's website and available form the Municipal Office
c) The Meeting schedule of all other Committees is determined by its Membership, in accordance with each Committee's terms of reference and/or prescribed 
mandate

Location of Meetings:
4.3: All Meetings of Council and Committees of Council shall be held in Council Chambers 
at the Township Municipal Office, located at 8348 Wellington Road 124. Notwithstanding 
the foregoing that meetigns be held in Council Chambers, other Meeting locations may be 
deemed necessary from time to time, for room and seating capacity requirements
4.4: In the case of Emergency, a Meeting of Council or Committee of Council may be held 
at another location within or outside of the boundaries of the Township, at the call of the 
Mayor in accordance with the provisions of this by‐law
4.5: Despite Sections 4.1 and 4.2, a Meeting of Council or Committee of Council and that 
of another or more municipalities for the consideration of matters of common interest 
may be held within any one of those municipalities or in a municipality adjacent to any of 
them

Date of Time of Regular Meetings of Council
4.6: Council Meetings shall be held on the first and third Monday of each month of the 
year, with the followinh exceptions:
a) In July and August each year, Council Meeting sall take place on the second Monday of 
the month
b) In the event that the Monday designated for holding a Regular Meeting of Council falls 
on a public or statutory holiday, Council shall meet at the designated hour on the first day 
the Township re‐opens for business
4.7: All Regular Meetings of Council shall commence at secen o'clock p.m. (7:00 p.m.)
4.8: The Clerk shall, before the first meeting in December of each year, present to Council 
the schedule of Regular Council Meeting dates for the following calendar year

Alteration: Condensed version of 
location and date of time of 
regular meetings of council. New 
section allows for versatility and 
felxibility of the occurrence, 
location and time of any given 
meeting

LEGISLATED = Section 4.03 (a)

Article IV

4.04: Special Council or Committee Meetings
a) A special Meeting of Council or Committee may be called by the Mayor or Chair, or by the Mayo in consultation with the Clerk, at any time. A Special Meeting of 
Council or Committee is limited to business included in the Notice of Meeting

5.1: The Mayor may, at any time, call a Special Meeting of Council or Committee of 
Council within forty‐eight hours (48) hours notice to the Clerk and Members of Council or 
Committee of Council

Alteration: Altered version of 
when a Special Meeting may 
called and by whom

LEGISLATED

Article IV
4.05: Emergency Council Meetings
a) Notwithstanding any other provision in this Procedure By‐law, the Mayor at any time, may call or provide Notice of an Emergency Meeting of Council. An 
Emergency Meeting of Council is limited to busienss matters included in the Notice of the Meeting

N/A
Addition: Addition of a section 
regarding Emergency Council 
Meetings

LEGISLATED

Article IV

4.06: Workshop
a) The Mayor and/or CAO may convene a workshop for Members of Council for the purpose of educating or training, for providing the Members with information 
and/or advice, or to solicit input from the Members. With the exception of Procedural matters, no motions are passed, no decision are made. Workshop meetings 
are not generally livestreamed

N/A

Addition: Addition of a section 
that allows the Mayor or CAO to 
conduct training sessions for 
Members 

Article IV

4.07: Cancellation or Postponement of Meetings
a) A Regular, Special or Emergency Meeting of Council or Committee of the Whole or a workshop may be cancelled or postponed where quorum cannot be achieved, 
by Council resolution, in the event of an emergency, or where the Meeting is deemed no longer required by the Mayor and/or Clerk
b) The Clerk gives Notice of the cancellation or postponement of a regular, special, or emergency Meeting of Council or Committee of the Whole or a workshop on 
hte Township website. Where time is limited, a Notice is posted on the main entrance of the Municipal Office
c) Meetings of other Committees may be cancelled or postponed by the Clerk, Chair or other assigned person where quorum cannot be achieved, in the event of an 
emergency or where the Meeting is deemed by the Clerk to be no longer required

N/A

Addition: Addition of a section 
outlining the manner and 
circumstances under which a 
meeting may be cancelled or 
postponed

Article IV
4.08: Late Arrival
a) If a Member arrives late to a Meeting, any prior discussion is not reviewed without the concsent of the Members present N/A

Addition: Addition of a section 
regarding the late arrival of 
members to a Meeting
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Article IV

4.09: Notice of Meetings
a) The Clerk gives Notice of a Regular Meeting of Council or Committee of the Whole by:
i. Providing Council with a regular agenda by each Thursday preceding a Meeting day of Council or Committee of the Whole; and
ii. Posting the agenda to the Township Website
b) The Clerk gives Notice of other Committees by:
i. Providing an agenda to Comittee Members 3 business days prior to the Meeting; and
ii. Posting the agenda on the Township Website
c) The Clerk gives Notice of Special Meetings of Council by:
i. Providing Council with an agenda in person, or by electronic mail at least 48 hours prior to the Meeting; and
ii. Posting the agenda on the Township Website
d) The Clerk gives Notice of Emergency Meetings of Council by:
i. Providing Council with an agenda in person, or by electronic mail at least 24 hours prior to the Meeting and the general nature of the matters to be discussed
ii. Posting the agenda to the Township Website
e) The Clerk gives Notice of a Workshop by:
i. Providing Notice to Council in person or by electronic mail indicating the date and time of the workshop and the general nature of the matters to be discussed; and
ii. Posting the agneda to the Township Website
f) The Clerk, in consultation with the Mayor or Committee Chair, may cancel any Meeting prior to its scheduled commencement and shall provide appropriate notice 
of the cancellation
g) Failure of any person outlined herein to receive notice of a Meeting shall not affect the validity of the Meeting, nor any decisions, recommendations, or actions 
resulting therefrom

Public Notice of Meetings
4.10: The schedule of Regular Council and Committee Meetings shall be posted on the 
Township's website once it has been approved by Council
4.11: The Clerk shall provide notice of a Special Meeting of Council or Committee of 
Council or a re‐schheduled Meeting not less than twenty‐four (24) hours of the appointed 
time of the Meeting on the Township's website
4.12: The agenda summary for all Meetings of Council and Committees of Council will be 
placed on the Township's website

Alteration: Further elaborated 
rules for providing a notice of 
meeting, specific to each type of 
meeting in question along with 
further details

LEGISLATED

Article IV

4.10: Notice of Meeting Closed to the Public
a) Where a matter may be considered by Council or Committee for discussion in closed session, whenever possible, written Notice will include:
i. The fact the Meeting will be closed to the public as provided by the appropriate legislation
ii. The general nature of the matter to be considered at the Closed Meeting

N/A
Addition: Addition of notice of 
closed meetings to the general 
public

LEGISLATED

Article IV

4.11: Invalidation of the Notice of Meeting
a) If Meeting Notice is substantially given, but varies from the form and manner provided in this Procedure By‐law, the ability to hold the Meeting and the actions 
taken at the Meeting are not invalidated N/A

Addition: Addition of invladiation 
clause that ensure the contents 
and actions of the Meeting are 
not invalidated in the event a 
notice does not strictly adhere to 

Article IV

4.12: Quorum
a) Members of Council will attempt to advise the Clerk at least three business days in advance if unable to attend a Meeting of Council, Committee of the Whole or a 
workshop. If quorum cannot be achieved, the Meeting is cancelled and Council is advised by the Clerk. 
b) If quorum is not achieved within fifteen (15) minutes after the time appointed for a Meeting of Council, Committee of Whole or a Workshop, the Clerk will record 
the names of the Council Members present and the Meeting is adjourned until the date of the next regular Meeting. 
c) Where there is an insufficient number of Council Members present to achieve quorum at a Meeting of Council, Committee of the Whole, Special Meeting, 
Emergency Meeting or a workshop due to a provision of the Municipal Conflict of Interest Act, the remaining Members shall constitute quorum, provided such 
number is not less than two (2). 
d) Members of other Committees will attempt to advise the Clerk and Chair, at least three business days in advance, if unable to attend a Committee Meeting. If 
quorum cannot be achieved, the Meeting is cancelled and the Committee is advised by the Clerk. 
e) If quorum cannot be achieved within fifteen (15) minutes after the time appointed for a Meeting of a Committee, the Meeting is adjourned until the date of its 
next regular Meeting. With respect to Advisory Committees, remaining Committee Members may have an informal discussion on matters, but no motions are passed 
or actions taken. The Clerk will not be required to remain for the informal discussion. 

4.1 Unless there is a Quorum present within fifteen (15) minutes after the time appointed 
for the Meeting, the Council or Committee of Council shall stand adjourned until the next 
Meeting date, and the Clerk shall record the names of the Members present at the 
expiration of fifteen (15) minutes.

4.2 As soon after the hour of Meeting as there is a Quorum present, the Mayor shall 
assume the Chair and call the Members to order.  In the absence of the Mayor or Acting 
Mayor, the Clerk shall call the Members to order.  A Chair shall be chosen from the 
Members present and that person shall preside during the Meeting or until the arrival of 
the Mayor or Acting Mayor. 

Alteration: Alteration and 
addition of the manner in which 
the Quorum functions during the 
Meetings

LEGISLATED = Section 4.12 (c)
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Article IV 4.13: Open & Closed Meetings: REFER TO BY‐LAW XX‐2020 for Full Section Sections 16.3, 16.4,  (Refer to By‐Law 005‐2018 for specific sections)

Alteration & Addition: Addition 
of specifics regarding the topics 
of open meetings, alteration to 
wording of contents of a closed 
meeting. Information regarding 
contents of open and closed 
meetings, voting procedures, 
procedural steps condensed into 
section 4.13 of XX‐2020

LEGISLATED = Section 4.13 EXCEPT 4.13 
(f)

Article IV

4.14: Preperation of Agendas
a) Council related to municipal business and to implement Council decisions. 
b) The Clerk provides administrative processes to support the approval, preparation, notice, publication and distribution of the agenda, in consultation with the CAO. 
c) Council and Committee of the Whole agendas are generally made available to the public by the Thursday immediately preceding the Meeting. 
d) The Clerk prepares and makes public an agenda for other Committees no later than 3 business day immediately preceding the Meeting

7.1: The Clerk shall prepare and print, for the use of Members at Regular Meetings of 
Council, an Agenda with the following headings:
1. Call to Order
2. Approval of the Agenda
3. Announcements/Presentations
4. Declaration of Pecuniary Interest
5. Adoption of Minutes
6. Public Meetings pursuant to other Acts
7. Delegations
8. Regular Business
9. Addendum Items
10. By‐laws
11. Notices of Motion
12. Closed Session
13. Adjournment

Alteration: Alteration of the 
preperation of agendas being 
more condensed in the new 
provision

Article IV

Section 4.15 Record of the Meeting 
 a)The Clerk records the minutes of Council and Commi ee of the Whole Mee ngs without note or comment. The minutes shall include: 

 i.The date,  me and loca on of the Mee ng; 
 ii.The name of all Members in a endance; 
 iii.The name and nature of presenters and delega ons at the Mee ng; 
 iv.All resolu ons, decisions and other proceedings to the Mee ng. 
 b)Minutes of each Council Mee ng are presented to a subsequent regular Council Mee ng for approval. 
 c)Minutes of Commi ee of the Whole Mee ngs are submi ed a subsequent scheduled regular Council Mee ng for approval. 
 d)Minutes of Council and Commi ees will be posted on the Township’s website following approval by Council. 
 e)Minutes of other Commi ees, as designated by Council, are submi ed to Commi ee of the Whole for informa on following approval by the Commi ee. 
 f)The receipt of minutes from other Commi ees by Council does not cons tute endorsement by the Township of any recommenda ons or ac ons contained 

therein. 

Sections 10.1, 10.2, 10.3, 10.4, & 10.5 of By‐Law 005‐2018

Alteration: Alteration of minutes 
section to a new title of "Record 
of Meeting", along with different 
wording of procedures involving 
the recording of Meeting 
minutes/records

LEGISLATED = Section 4.15 (a)

Article IV

Section 4.16 Public Record 
a) All Communications the Clerk receives pertaining to a matter on the agenda of a public or open Meeting will form part of the public record. Personal Information 
and opinion in communications are part of the public record unless the author of the communication requests the removal of their personal information when 
submitting it, or where confirmed by the Clerk. 

N/A

Addition: Addition of a provision 
that highlights what the Clerk 
includes in the public record 
unless directed otherwise by a 
member

LEGISLATED

Article IV

Section 4.17 Recording, Broadcasting and/or Streaming 
b) All Council and Committee Meetings may be audio and/or video recorded, broadcast and/or streamed publically by the Township with the exception of 
proceedings closed to the public provided for by the Municipal Act or this Procedure By‐law. Workshop Meetings will not be live‐streamed. 

Videotaping
4.13 Subject to the provisions of this by‐law, all Meetings may be recorded on videotape 
or similar recording equipment.

Alteration: Alteration of 
permitted video recording to 
include many other forms of 
recording such as streaming, 
broadcsting, and recording.
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Article IV

Section 4.18 Electronic Meeting Participation 
 a)Members of Council as a whole may par cipate in any open or closed Council, Special Council or Commi ee of the Whole Mee ngs electronically and be counted 

for the purpose of establishing quorum. 
 b)A member cannot par cipate electronically for more than 3 consecu ve mee ngs, unless in extraordinary circumstances as determined by the Mayor and Clerk
 c)If a member choses electronic par cipa on, they must con nue with electronic par cipa on for the dura on of the mee ng.
 d)A Member who joins a Mee ng via electronic par cipa on partway through the Mee ng shall advise the Chair and Clerk of their a endance at the Mee ng. 
 e)A Member who is par cipa ng electronically in a Mee ng who, for any reason, will no longer be a ending the Mee ng prior to adjournment, shall advise the 

Chair and Clerk of their absence from the Meeting prior to and when they will be leaving the Meeting. Pursuant to the Municipal Conflict of Interest Act, as 
amended, Members who have declared a pecuniary interest regarding a matter being discussed, and are participating electronically, shall leave the electronic 
Meeting and not participate in any way with respect to the matter in question. 

 f)Delega ons may par cipate in an electronic Mee ng via telephone, videoconferencing so ware and/or other technology methods deemed appropriate by the 
Clerk. 

 g)Any Member of a Commi ee, local board, agency, commission and/or associa on may par cipate in Mee ngs electronically and be counted for the purpose of 
establishing quorum. 

N/A

Addition: Addition of a provision 
that explicitly states the manner 
in which a member participates 
in an electronic meeting and the 
rules they must follow in doing 
so

LEGISLATED = Section 4.18 (a) & (f)

Article V

Section 5.01 Advisory Committees 
a) Advisory Committees are created by Council with no defined ending, serving to make recommendations and/or to provide key information and materials to 
Council. Each Advisory Committee shall have a Terms of Reference outlining the Committee’s purpose and guidelines for Membership, etc. Staff will provide written 
reports/memos to the Advisory Committees outlining options or recommendations, those options and/or recommendations will then be brought forward to Council 
through a staff report. 
b) Advisory Committees are appointed by Council at the beginning of each term. 
c) A minimum of one (1) Council Representative will be appointed in accordance with Section 3.02. 
d) The Chair and Vice‐Chair of Advisory Committees are appointed from amongst the Membership and Chair or Vice‐Chair shall not be a Member of Council. 

Section 5.02 Ad Hoc Committees 
a) Council may appoint Ad Hoc Committees, with a defined ending, to consider a specific matter and report to Council through the CAO or a Managing Director. 

N/A

Addition: Addition of the 
definition and role of Advisory 
Committees and Ad Hoc 
Committees

Article VI

Section 6.01 Council 
Call to Order 
Addendums and Corrections to the Agenda 
Approval of Agenda
Approval of Minutes
Presentations and Announcements 
Disclosure of Pecuniary Interest Under the Municipal Conflict of Interest Act 
Public Meeting Under the Planning Act (if required) 
Delegations 
Regular Business
Notice of Motions 
Motions (where Notice has been given) 
By‐laws 
Closed Session (if required) 
Reconvene in Open Session 
Matters Arising from Closed Session 
Confirmatory By‐law 
Adjourn 

7.1 The Clerk shall prepare and print, for the use of Members at Regular Meetings of 
Council, an Agenda with the following headings:

 1.Call to Order
 2.Approval of the Agenda
 3.Announcements/Presenta ons
 4.Declara on of Pecuniary Interest
 5.Adop on of Minutes
 6.Public Mee ngs pursuant to other Acts
 7.Delega ons
 8.Regular Business
 9.Addendum Items
 10.By‐laws
 11.No ces of Mo on
 12.Closed Session
 13.Adjournment

Alteration: A separate section 
outlining the order of business is 
listed rather than combined with 
the "Agenda's" provision of the 
new By‐Law

PARLIAMENTARY
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Article VI

Section 6.02 Committee of the Whole 
Call to Order 
Addendums and Corrections to the Agenda 
Approval of Agenda
Approval of Minutes
Disclosure of Pecuniary Interest Under the Municipal Conflict of Interest Act 
Presentations and Announcements 
Delegations 
Regular Business
Information Items 
Closed Session (if required)
Reconvene in Open Session 
Matters Arising from Closed Session 
Adjourn 

N/A
Addition: Addition of a order of 
business list dedicated to the 
Committee of the Whole

PARLIAMENTARY

Article VI

Section 6.03 Advisory Committees 
 a)The Order of Business for an Advisory Commi ees will be determined by the Clerk in consulta on with the Managing Director or designate. 

N/A

Addition: Attributes authority to 
Clerk to consult with Managing 
Director/Designate to determine 
the order of business for the 
Advisory Committees

Article VI

Section 6.04 Re‐Order Agenda 
a) The Clerk may remove headings deemed not relevant except Declarations of Pecuniary Interest under the Municipal Conflict of Interest Act. 

N/A
Addition: Allocates authority to 
Clerk to edit and re‐order the 
Agenda only where applicable

Article VI

Section 6.05 Addendums and Corrections to the Agenda 
 a)The Clerk shall provide a summary of the addi onal items and advise of any correc ons to the agenda. 
 b)Any changes will require the consent of Council or Commi ee under approval of the agenda. 

7.5 Addendum items may be added to the Agenda and heard under the appropriate 
section of the Agenda, if permitted by a Majority vote of Members.

Alteration: Alteration to the 
wording regarding the Clerk's 
responsibility to correct the 
Agenda

Article VI

Section 6.06 Conflict of Interest Declarations 
 a)Members are required to declare conflicts of interest in accordance with the requirements of the Municipal Conflict of Interest Act and/or other relevant 

legislation. 
 b)Where a Member has declared a conflict of interest, prior to any considera on of the ma er at the Mee ng, the Member shall: 

 i.Not take part in the discussion or vote on any ques ons in respect of the ma er, and 
 ii.Not a empt in any way whether before, during or a er the Mee ng to influence the vote

N/A

Addition: Addition of 
requirement for Members to 
decalre conflicts of interest and 
what happens subsequnetly after 
such a declaration is made

LEGISLATED

Article VI

Section 6.07 Presentations/Announcements 
 a)Public Presenta ons 

 i.A request from an outside organiza on or individual to make a presenta on to Council or Commi ee shall be limited to a maximum of 10 minutes. The consent of 
Council or Committee of the Whole is required to extend a presentation beyond 10 minutes. 

 ii.Presenta ons by an outside organiza on or individual shall not be permi ed for the sole purpose of genera ng publicity or promo on. 
 iii.Outside organiza ons or individuals shall provide the Clerk with wri en material for inclusion on the agenda by the agenda publica on deadline. 
 iv.Presenta ons by an outside organiza on or individuals shall not be added to an agenda as an addendum. 
 v.A maximum of two public presenta ons will be permi ed at a Mee ng. 
 b)Other Presenta ons 

 i.Presenta ons by staff or invited third par es shall endeavour to be a maximum of 10 minutes. 
 ii.Presenta ons by staff providing informa on with no accompanying report shall be heard at the end of a Council or Commi ee Mee ng under Informa on Items. 
 iii.Presenta ons recognizing achievements shall be heard at the beginning of a Council or Commi ee Mee ng. 
 iv.Where a staff or third party presenta on accompanies an item on an agenda, the presenta on will be heard at the  me the ma er is under considera on. 

8.1 The Announcements/Presentations section on the Agenda is the presentation of civic 
or staff recognitions and/or awards or announcements of upcoming meetings or events 
pertaining to the Township. 

Alteration: Alteration and 
further detail into the manner in 
which public and other 
presentations can occur within a 
meeting, as well as the rules in 
which that presentation must be 
presented within
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Article VI

Section 6.08 Delegations 
 a)An individual may make a delega on at a Mee ng of Council or Commi ee of the Whole related to an item of business on the agenda. 
 b)An individual who is under eighteen (18) years of age must provide to the Clerk wri en permission from the individual’s parent or guardian. 
 c)Individuals who register as a delega on will have their name and the purpose of their delega on published on an agenda. 
 d)For the purpose of Council and Commi ee agendas, delega ons have un l 11am on the day of the Mee ng to no fy the Clerk they wish to register as a 

delegation or to submit written submissions on items on the agenda. 
 e)Delega ons are limited to five (5) minutes. Council or Commi ee may extend the five minute  me period by a majority vote of the Members present. Such a 

motion shall be decided without debate. 
 f)No delega on shall be made to Council or Commi ee on ma ers rela ng to li ga on or poten al li ga on, including those ma ers which are before and under 

the jurisdiction of any court or administrative tribunals unless such matter is referred to Council by the said administrative tribunal or court. 
 g)No delega on shall speak on a ma er that is not within the jurisdic on of the Council or Commi ee. The Mayor and Commi ee Chairs in consulta on with the 

Clerk will determine if a matter is within the jurisdiction of the Council or Committee. 
 h)No delega ons shall be made to No ces of Mo on on a Council or Commi ee agenda. Delega ons will have an opportunity to speak at a subsequent Council or 

Committee Meeting when the item will be discussed. 
 i)No delega ons shall be permi ed to speak on a No ce of Mo on to reconsider. 
 j)No delega ons shall be permi ed at workshops. 
 k)Delega ons shall not be permi ed to appear before Council or Commi ee for the sole purpose of genera ng publicity for an event. 
 l)A delega on shall only register themselves to speak and may not register other delega ons.

Sections 12 (12.1 ‐ 12.21) of By‐Law 005‐2018

Alteration: Condensation of the 
provisions regarding how 
delegations are made and the 
manner in which they are 
presented in a given meeting

Article VI

Section 6.09 Staff Reports 
 a)In accordance with established administra ve protocols, reports prepared by staff, approved by the CAO, and submi ed in wri ng to the Clerk and distributed 

with the agenda for the applicable Meeting of Council or Committee. 
 b)Reports prepared by staff contain informa on and recommenda ons prepared in context of their professional, technical and administra ve exper se 

independent of any particular political, constituent or stakeholder interest. 

N/A

Addition: Addition of a provision 
that any reports or 
administrative protocols 
undertaken by staff or the CAO 
are to be included into the 
Agenda by the Clerk

LEGISLATED = Section 6.09 (b)

Article VI
Section 6.10 Information Items 
An information report is prepared for the information of Council and usually presented at Committee of the Whole. 

N/A
Addition: Addition of an 
Information Report provision

Article VI

Section 6.11 Notice of Motion 
 a)The Member of Council will provide the proposed mo on to the Clerk, in wri ng, for inclusion on a regular agenda of Council, for the purpose of giving no ce. 
 b)At a subsequent Council Mee ng, the Member of Council who submi ed the proposed mo on will introduce and subsequently move the mo on. 
 c)A Member of Council may request the no ce provisions be waived with the support of 4 Members of Council. 
 d)No staff report will be prepared unless the mo on is referred to staff for a further report. 
 e)It is the duty of the Member of Council to:

 i.Prepare the proposed mo on in wri ng; 
 ii.Submit the proposed mo on to the Clerk prior to the publica on deadline for the regular agenda of Council; 
 iii.Ensure the content of the proposed mo on allows for it to be published on a public agenda. 

15. Notices of Motion

15.1 Notices of all new Motions shall be given in writing and shall be delivered to the 
Clerk by noon on the Wednesday preceding the date of the Council or Committee of 
Council Meeting.   The Clerk shall include such Notice of Motion in full on the Agenda.

15.2 The Notice of Motion shall be introduced at the Meeting of Council or Committee of 
Council but shall not be discussed or debated until the next Regular Meeting.  The 
Member introducing the Notice of Motion shall move the Motion, to be considered at the 
next Regular Meeting. 

15.3 At the Regular Meeting following the introduction, the Motion previously introduced 
through a Notice of Motion shall be included in full on the Agenda within the Regular 
Business section. The motion shall be seconded by a Member before being debated.  

15.4 Notwithstanding the foregoing, any motion or other business may be introduced for 
consideration of Council or Committee of Council, provided that it is not impractical or 
not in the best interests for the Township to delay such motion or other business for the 
consideration, upon an affirmative vote of two‐thirds of the Members present.

Alteration: Alteration to wording 
of the provisions surrounding the 
notice of motion. 

PARLIAMENTARY = Section 6.11 (a) & (e) 
i.
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Article VI

Section 6.12 By‐laws 
 a)All by‐laws shall be given first, second and third reading in a single mo on by Council, unless otherwise required by legisla on. 
 b)A Confirmatory By‐law is enacted at each Council Mee ng. 
 c)Every by‐law adopted by Council is done so under the seal of The Corpora on of the Township and signed by the Clerk or Deputy Clerk, and the Mayor or Ac ng 

Mayor. 
 d)The following types of by‐laws may be presented directly to Council without the requirement for a staff report: 

 i.Those directed to be presented to Council by Commi ee of the Whole or Council; 
 ii.Appointment of staff authorized by the CAO; 
 iii.General by‐laws where the purpose and intent of the by‐law has been clearly authorized by a previous resolu on. 

14. By‐laws

14.1 Motions for amendment need not be written unless the effect of such amendment 
would be to substantially change the intent of the by‐law.

14.2 Every by‐law proposed for adoption shall be introduced upon Motion, and shall be 
read three times before it is finally passed.

14.3 After the by‐laws have been passed, the Clerk shall be responsible for their accuracy, 
should they be amended at the Meeting.

14.4 Every by‐law passed by Council shall:

1. Be signed by the Mayor;
2. Be signed by the Clerk;
3. Be sealed with the seal of the Corporation;
4. Indicate the date of passage;
5. Be numbered and filed by the Clerk for safe keeping. 

Alteration: Alteration to wording 
of By‐law procedures, as well as 
minor changes to the procedure 
itself

LEGISLATED = Section 6.12 (c)

Article VI
Section 6.13 Majority Vote 

 a)Unless the Procedure By‐law states otherwise, a ma er passes when a Majority of Members present vote in the affirma ve. 
N/A

Addition: Addition a specific 
section that explicitly states a 
matter is passed with a majority 
vote unless stated otherwise

LEGISLATED

Article VII Section 7.01 in its Entirety (Refer to Section 7.01 in By‐law XX‐2020) Section 20 in its Entirety (20.1‐20.6) ‐ (Refer to By‐law 005‐2018)
Alteration: Minor Alterations to 
the wording and formatting of 
the Motions Procedures

PARLIAMENTARY = Section 7.01 EXCEPT 
(c)

Article VII

Section 7.02 Reconsideration of a Council Decision 
 a)Council may reconsider an en re resolu on that was decided during any term of Council. A reconsidera on of a por on of a resolu on shall not be permi ed. 

Such reconsideration can either amend the previous decision or rescind it. 
 i.No resolu on shall be reconsidered more than once during the term of Council. 
 ii.A mo on to reconsider shall not be reconsidered. 
 b)Reconsidera on at the same Mee ng 

 i.A Member who voted on the prevailing side of a decision may bring a mo on to reconsider at the same Mee ng at which the ques on to be reconsidered was 
dealt with and shall require the support of a majority of the Members present. 

 c)Reconsidera on at the subsequent Mee ng 
 i.A Member who voted on the prevailing side or who was absent from the vote or was not a Member of Council at the  me of the vote may bring a no ce of mo on 
to reconsider at a Meeting subsequent to that at which the question to be reconsidered was dealt with and shall require the support of two‐thirds of the Members 
present in order for the motion to be carried. 

 ii.No delega ons shall be permi ed to speak on a No ce of Mo on to reconsider. 
 d)A resolu on that was decided by Council cannot be reconsidered if ac on has been taken in implemen ng the resolu on, resul ng in legally binding 

commitments that are in place on the date the motion to reconsider is considered by Council. 

Section 22 in its Entirety (22.1 ‐ 22.6) ‐ (Refer to By‐law 005‐2018)

Alteration: Alterations to the 
wording of the provision, as well 
as specifics regarding what can 
be reconsidered, what cannot be 
reconsidered, and where such 
motions can be placed in a 
meeting

PARLIAMENTARY = Section 7.02 (b) i., & 
(c) i.

Article VII
Section 7.03 Motion Containing Two or More Matters 
a) When a motion under consideration concerns two or more matters, upon the request of any Member, may be taken separately. Such request may also be made 
by the Chair. 

N/A
Addition: Addition of what is to 
occur should a motion contain 
two or more matters at hand
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Article VII

Section 7.04 Voting 
a) After a motion is put to a vote by the Chair, no Member shall speak to it nor will any other motion be made until after the vote is taken and the result has been 
declared. 
b) All Members of Council or Committee will vote on all motions. Failure by any Member to announce their vote openly and individually, including an “Abstention”, is 
deemed to be a vote in the negative. 
c) Each Member present and voting indicates his/her vote by show of hands or electronically, and no vote is taken by ballot or any other method of secret voting. 
d) The following represents the required number of votes for a majority or two‐thirds majority. 
*Refer to By‐law XX‐2020 Section 7.04 for table regarding 7.04(d)*

Section 7.05 Tie Vote 
a) Any motion on which there is a tie vote is deemed to be lost. 

Section 7.06 Recorded Vote 
a) Any Member may request a recorded vote immediately preceding or following the taking of a vote. All Members present at the Meeting shall vote unless they 
have declared a conflict of interest with respect to that item following which: 
i. the Clerk shall call on Members by name according to ward number, starting with the Member who requested the recorded vote, the vote will always end with the 
Chair; 
ii. each Member present that has not declared a conflict shall announce their vote openly, in the order set out above;
iii. if any Member present and qualified to vote does not vote when the vote is taken, he or she will have been deemed to have voted in the negative. and 
iv. the Clerk shall announce and record the result of the vote, and record how each Member voted. 
b) Notwithstanding a recorded voted, a record or notation of a Member’s opposition to an issue is not recorded in any Meeting minutes. 

Section 21 in its Entirety (21.1 ‐ 21.8) ‐ (Refer to By‐law 005‐2018)

Alteration: Alterations to the 
wording and formatting of the 
voting procedures of a Meeting. 
The new by‐law also adds a table 
outlining the majority vote 
needed for a given motion to be 
passed

PARLIAMENTARY = Section 7.04 (a)
LEGISLATED = Section 7.04 (b) & ©, 

Section 7.05, Section 7.06

Article VII

Section 7.07 Adjournment 
 a)All Council Mee ngs shall automa cally adjourn three hours a er commencement if s ll in session, unless otherwise decided by a two‐thirds majority of the 

Members present. 
 b)A Mee ng that is authorized to con nue past three hours, shall be automa cally adjourned one hour later, unless the Mee ng is authorized to con nue for 

further one‐hour periods, with each period requiring the unanimous consent of all Members present. 
 c)All Commi ee of the Whole Mee ngs shall automa cally adjourn four hours a er commencement if s ll in session, unless otherwise decided by a two‐thirds 

majority of the Members present. 
 d)A Commi ee of the Whole Mee ng, with the excep on of Commi ee of the Whole Budget Mee ngs that is authorized to con nue past four hours, shall be 

automatically adjourned one hour later, unless the Meeting is authorized to continue for further one‐hour periods, with each period requiring the unanimous 
consent of all Members present. 

 e)At a Mee ng of Council, where a Mee ng has adjourned automa cally or by a mo on by any Member, prior to the adjournment being effec ve, the Members 
shall consider the By‐laws and Confirmatory By‐law if such items have not already been addressed. 

 f)A mo on to adjourn may be made by any Member who has been recognized by the Chair. The mo on must be Moved and Seconded. A mo on to adjourn shall 
not be made during a vote on any other motion. 

17. Adjournment

 17.1The Council or Commi ee of Council shall always adjourn at 11:00 p.m. if in session 
at that hour, unless otherwise decided before that hour by a Majority of the Members 
present.  When the Council or Committee of Council is adjourned at 11:00 p.m., before 
the Agenda is completed, the items on the Agenda not dealt with shall be noted and 
deferred to the next Regular Meeting, unless a resolution of the Council or Committee of 
Council is adopted by a Majority vote to reconvene at a date and time prior to the next 
Regular Meeting. 

 17.2In the event the business before the Council or Commi ee of Council has not been 
completed at the hour of 11:00 p.m., then the Council or Committee, by a unanimous 
vote of all Members present, may approve an extension of the Meeting to the hour of 
12:00 a.m. midnight.  At 12:00 a.m. midnight, the unfinished business shall be noted and 
deferred to the next Regular Meeting, unless a resolution of the Council or Committee of 
Council is adopted by a Majority vote to reconvene at a date and time prior to the next 
Regular Meeting. 

 17.3A Mo on to adjourn may be made be a Member who has the floor.  A Mo on to 
adjourn does not require a Seconder and need not be in writing.  A motion to adjourn 
shall not be made during the taking of a vote or any other Motion.

 17.4A Council Mee ng shall not be adjourned un l a by‐law confirming the proceedings 
of the Meeting at the time of adjournment has been presented and adopted by Council.

Alteration: Alterations to the 
specific timing in which 
adjournment ought to occur, 
changing from 11:00p.m. to a 
more general rule of 3 hours 
after the meeting commenced. 
Further alterations include 
wording and formatting changes, 
and time changes for the 
Committee of the Whole as well
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STAFF REPORT 

 COMMITTEE OF THE 
WHOLE 

CHIEF ADMINISTRATIVE OFFICER REPORT 

REPORT 21/03 

TO: Mayor and Members of Council 

FROM: Ian Roger, CAO 

MEETING DATE: Wednesday, February 17, 2021 

SUBJECT: County of Wellington Business Retention and Expansion 
Survey Update - COVID 

RECOMMENDATION: 

Be it resolved that the Committee of the Whole of the Township of Guelph/Eramosa 

has received Chief Administrative Officer Department Report 21/03 regarding the 

County-wide BR+E update.  

BACKGROUND: 

In late 2020, the municipalities undertook an update of the Business Retention and 
Expansion (BR+E) survey with a focus on impacts related to the COVID pandemic.   The 
County of Wellington Economic Development department assisted the municipality by 
undertaking the majority of the telephone surveys. 

A summary of the results for all of the Wellington municipalities has been appended to 
this document.  The survey showed that of the businesses participating, small 
retail/restaurants were the most impacted.  Larger businesses have seen less impact and 
a number have pivoted during the pandemic to remain viable. 

One of the common themes throughout the survey is the need for consumers to “shop 
local” to support the businesses, especially those most impacted.  The County of 
Wellington now has on their website an interactive map “Takeout Food in Wellington 
County”, https://www.wellington.ca/en/business/ed-takeout.aspx, which includes a 
number of eating establishments in Rockwood. 

In addition, the Wellington County Municipal Economic Development Group (WCMEDG) 
continues to work with other organizations like the Wellington Waterloo Futures 
Corporations to provide various types of support to local businesses. 
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FINANCIAL IMPACT: 
 
There is no financial impact. 
  
SUMMARY: 
        
The WCMEDG continues to meet monthly to assess opportunities and methods to 
support local businesses.  New programs, like the Takeout Food Map, are promoted by 
all municipalities.  The WCMEDG is currently assessing other opportunities/support, and 
any updates will be brought back to Council for its information/action. 
 
 
Respectfully Submitted,       
 
 
___________________   
Ian Roger, P. Eng., CAO        
 
Attach. 
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Wellington County BR+E Survey Results 
Wellington County BR+E Recovery Survey 

December 2020 

ALL MUNICIPALITIES 

Q30 - Where is your business located (primary location)? 

Where is your business located? # of Responses Percentage of Total 

Centre Wellington 56 12.87% 

Erin 80 18.39% 

Guelph Eramosa 29 6.67% 

Mapleton 53 12.18% 

Minto 114 26.21% 

Puslinch 37 8.51% 

Wellington North 66 15.17% 

County of Wellington 435 100% 
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Q1 - Which one of the following best describes your organization's primary industry? 

Primary Industry # of Responses Percentage of Total 

45 - Retail Trade, (sporting goods, book, music, etc.) 47 11.9% 

11 - Agriculture, Forestry, Fishing and Hunting 43 10.9% 

81 - Other Services (except Public Administration) 41 10.4% 

44 - Retail Trade, (motor vehicle, furniture, etc.) 29 7.3% 

23 - Construction 29 7.3% 

31 - Manufacturing, (food, beverage, etc.) 26 6.6% 

72 - Accommodation and Food Services 26 6.6% 

62 - Health Care and Social Assistance 25 6.3% 

71 - Arts, Entertainment, and Recreation 22 5.6% 

54 - Professional, Scientific, and Technical Services 21 5.3% 

52 - Finance and Insurance 18 4.6% 

33 - Manufacturing, (primary and fabricated metal, etc.) 16 4.1% 

32 - Manufacturing, (wood, paper, etc.) 14 3.5% 

53 - Real Estate and Rental and Leasing 13 3.3% 

48 - Transportation and Warehousing, (air, rail, truck, 
etc.) 

7 1.8% 

42 - Wholesale Trade 7 1.8% 

22 - Utilities 5 1.3% 

51 - Information 3 0.8% 

55 - Management of Companies and Enterprises 2 0.5% 

21 - Mining, Quarrying, and Oil and Gas Extraction 1 0.3% 

Total 395 100% 
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Q2 - What is the current operating status of your business? 

Current operating status of your business # of Responses Percentage of Total 

Open (never closed or remained open under alternative 
operating model - e.g., restaurant takeout only ) 

288 68.09% 

Reopened (after temporary closure) 130 30.73% 

Permanently closed 5 1.18% 

Total 423 100% 
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Q3 a) - What is your current operating level as a percentage of your maximum 

capacity? 

What is your current operating level as a 
percentage of your maximum capacity? 

# of Responses Percentage of Total 

0 to 24 53 13.84% 

25 to 49 40 10.44% 

50 to 74 67 17.49% 

75 to 99 112 29.24% 

100 + 111 28.98% 

Total 383 100% 
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b) - What is your current monthly revenue expressed as a percentage of your 

revenue this time last year? 

What is your current monthly revenue expressed as a 
percentage of your revenue this time last year? 

# of Responses Percentage of Total 

0 to 24 45 12.00% 

25 to 49 35 9.33% 

50 to 74 76 20.27% 

75 to 99 115 30.67% 

100 + 104 27.73% 

Total 375 100% 
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c) - What percentage of your supplies/services/inputs are you currently able to 

receive? 

What percentage of your 
supplies/services/inputs are you currently able 
to receive? 

# of Responses Percentage of Total 

0 to 24 21 5.47% 

25 to 49 20 5.21% 

50 to 74 57 14.84% 

75 to 99 161 41.93% 

100 + 125 32.55% 

Total 384 100% 

 

 

 

  

21 20

57

161

125

0

20

40

60

80

100

120

140

160

180

0 to 24 25 to 49 50 to 74 75 to 99 100 +

What percentage of your supplies/services/inputs are you 
currently able to receive?

6.4



d) - What percentage of your goods or services are you currently able to 

ship/deliver? 

 

 

 

  

41

18

38

115

160

0

20

40

60

80

100

120

140

160

180

0 to 24 25 to 49 50 to 74 75 to 99 100 +

What percentage of your goods or services are you currently 
able to ship/deliver?

What percentage of your goods or services 
are you currently able to ship/deliver? 

# of Responses Percentage of Total 

0 to 24 41 11.02% 

25 to 49 18 4.84% 

50 to 74 38 10.22% 

75 to 99 115 30.91% 

100 + 160 43.01% 

Total 372 100% 

6.4



Q4 - Are there any products you are having difficulty procuring? 

Are there any products you are having difficulty 
procuring? 

# of Responses Percentage of Total 

Yes 159 41.51% 

No 224 58.49% 

Total 383 100% 

 

 

Q4 a) - Specify which products you are having difficulty procuring 

Products identified  # of Respondents 

PPE 61 

Lumber/building materials 38 

Imports 18 

Equipment 16 

Auto Parts 16 

Food Products 12 

Supply Chain 10 

Apparel 8 

Agriculture 4 

Customers 2 
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Q5 - How many employees did you have prior to the COVID-19 outbreak? 

Number of employees prior to the COVID-19 # of Responses Percentage of Total 

0 42 11% 

1-4 140 37% 

5-9 62 16% 

10-19 60 16% 

20-29 21 6% 

30-49 19 5% 

50-99 18 5% 

100-299 12 3% 

300 - 900 2 1% 

Total 376 100% 

 

Q6 - How many employees do you have currently? 

Number of employees currently # of Responses Percentage of Total 

0 49 13% 

1-4 142 38% 

5-9 63 17% 

10-19 48 13% 

20-29 24 6% 

30-49 20 5% 

50-99 13 4% 

100-299 10 3% 

300 - 900 2 1% 

Total 371 100% 
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Q7 - Do you anticipate hiring or laying off staff within the next 3 months? 

Q7 a) - If ‘Yes, hiring’ how many additional workers do you anticipate hiring? 

If ‘Yes, hiring’ how many additional workers do you 
anticipate hiring? 

# of Responses Total # of Jobs 

0.5 1 0.5 

1 31 31 

1.5 1 1.5 

2 20 40 

3 10 30 

4 5 20 

5 6 30 

7 1 7 

8 1 8 

10 5 50 

15 1 15 

20 1 20 

25 1 25 

30 2 60 

59.5 1 59.5 

Totals 87 397.5 

 

  

Do you anticipate hiring or laying off staff within 
the next 3 months? 

# of Responses Percentage of Total 

No change 201 63.21% 

Yes, hiring 88 27.67% 

Yes, laying off 29 9.12% 

Total 318 100% 

6.4



b) - If ‘Yes, hiring’, what skills will you be seeking? (e.g., computer programming, 

welding, etc.) 

If ‘Yes, hiring’, what skills will you be seeking? # of Responses 

General Labour/Help 15 

Trades 10 

Admin Staff 9 

Sales 8 

Drivers 7 

Assembly/Production 6 

Computer Skills 7 

Technician 5 

Healthcare 3 

Chef, Cook, and food industry staff 4 

Social Services/Mental Health 4 

Massage Therapist 2 

Finance/Accounting 2 
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c) - If ‘Yes, laying off’, how many workers do you anticipate laying off? 

If ‘Yes, laying off’, how many workers do you 
anticipate laying off? 

# of Responses Total # of Jobs 

1 5 5 

1.5 2 3 

2 5 10 

3 2 6 

4 1 4 

5 2 10 

8 2 16 

10 1 10 

20 1 20 

150 1 150 

1-2 1 1-2 

2-3 1 2-3 

3-5 1 3-5 

Total responses 25 240 - 244 

 

Q8 - Have you used any of the following business supports? 

Have you used any of the following business 
supports? 

Yes No Not sure 
Not 

eligible 

Canada Emergency Wage Subsidy (CEWS) 106 183 6 52 

Canada Emergency Commercial Rent Assistance 
(CECRA) 

18 255 6 60 

Canada Emergency Response Benefit (CERB) 93 211 6 37 

The Canada Emergency Business Account 
(CEBA) 

131 177 12 34 

Industrial Research Assistance Program (IRAP) 3 272 19 41 

Strategic Innovation Fund 1 277 21 34 

Municipal Tax Relief 8 277 21 30 

Keep Well, Emergency Business Sustainability 
Fund 

8 283 24 21 

Support Local Centre Wellington Recovery 
Grant Program 

9 282 23 23 

Other 23 145 10 13 
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Q9 - Which business support/resource do you most require currently? (Select 1) 
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Removing interest payments on late fees

Childcare

Break on municipal charges and utilities

Information (updates on business support)

Other

Property tax assistance

Promotion/marketing assistance

Financial grants/cash flow/emergency funds

Nothing

Which business support/resource do you most require currently?

Which business support/resource do you most 
require currently? 

# of Responses Percentage of Total 

Nothing 122 34.37% 

Financial grants/cash flow/emergency funds 94 26.48% 

Promotion/marketing assistance 32 9.01% 

Information (updates on business support initiatives) 25 7.04% 

Break on municipal charges and utilities 24 6.76% 

Property tax assistance 26 7.32% 

Childcare 4 1.13% 

Other 25 7.04% 

Removing interest payments on late fees 3 0.85% 

Total 355 100% 
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Q10 - Would you like some more information on available business resources? 

Would you like some more information on 
available business resources? 

# of Responses Percentage of Total 

Yes 172 46.36% 

No 199 53.64% 

Total 371 100% 

Q11 – Other Information 
Top responses: Grants/Funding, General Information, Rent Assistance, Marketing, 

Wage/Employment Subsidies, Tax Relief 

Q12 - How has the COVID-19 outbreak changed your company’s outlook for 2021? 

(Read list. Select 1 answer) 
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Very Pessimistic
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How has the COVID-19 outbreak changed your company’s 
outlook for 2021?

How has the COVID-19 outbreak changed your 
company’s outlook for 2021? 

# of Responses Percentage of Total 

Very Pessimistic 18 5.20% 

Moderately Pessimistic 87 25.14% 

Flat/Unchanged 62 17.92% 

Moderately Optimistic 108 31.21% 

Very Optimistic 37 10.69% 

Don't know/Unsure 34 9.83% 

Total 346 100% 
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Q13 - What are your top three concerns looking forward? (Read list. Select 3) 

What are your top three concerns looking forward? # of Responses Percentage of Total 

Decreasing consumer confidence/spending 174 17.68% 

Financial impact on operations and/or liquidity and 
capital 

130 13.21% 

Global or Canadian recession 183 18.60% 

Impact on tax and trade issues 67 6.81% 

Lack of information for decision making 47 4.78% 

Lower productivity 40 4.07% 

Supply chain disruptions 114 11.59% 

Workforce reduction 36 3.66% 

Employee stress/health 146 14.84% 

Physical layout alterations 24 2.44% 

Other 23 2.34% 

Total 984 100% 
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Q14 - What do you see as the biggest economic opportunity for the community’s 

recovery from COVID-19? 

 What do you see as the biggest economic opportunity for the 

community’s recovery from COVID-19? 
# of Responses 

Buying/Shopping Local 51 

Social Capital in Communities 29 

Going Digital/Using Tech 19 

Increased Customer Spending 16 

Back to Normalcy 12 

Remote Work 11 

Change/Reimagining 10 

Not Sure 9 

New businesses 7 

Marketing 7 

Tourism 7 

Events 5 

Manufacturing 5 

De-urbanization 5 

Housing 5 

Avoid Lockdowns 4 

Communication 2 

Supply Chain 2 

 

  

6.4



Q15 - Is there a thought, concern or action you would like to share or suggest? 

Is there a thought, concern or action you would like to share or suggest? # of Responses 

Funding/Grant Assistance 18 

Mental Health 14 

Staying Safe 13 

Government Action 13 

Shop Local Campaign 11 

No/Not Sure 9 

Going Digital 9 

Workforce Challenges 8 

Taxes 8 

More information 6 

Supply Chain concerns 5 

Help hardest hit industries (hospitality, tourism, food, etc) 4 

Debt 3 

Remote Work 2 

Consult Public 1 

 

Q16 - Is there any information or support you need help with? 

Is there any information or support you need help with? # of Responses 

No 70 

Keep communication/updates 21 

Business Resources 16 

Financial/Grant Assistance 12 

Rent relief 9 

Staying Safe 6 

Mental Health Support 3 

Support for Charities/Non-profit 1 

 

 

6.4


	0 - 2021.02.16 - CoW Agenda
	6.1 - Building Department Report 21-02 - Grading Review Process
	6.2 - 21-01 - Final ORVS
	6.3 - 21-02 - Procedural By-law Full Report
	6.3 - 21-02 - Procedural By-law Draft Report
	6.3.1 - 05-2018 - Consolidated Procedural By-law
	6.3.2 - Draft Procedural By-Law
	6.3.3 - Procedural By-Law Compartive Table

	6.4 - CAO Report 21-03 BRE Update full



