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Getting started 
Thank you for choosing Budget This. 

The Opening Window 
This window is the initial database connection and the login. 

 

SQL Server Instance 
This box is where you select the SQL Server Instance you wish to connect to. 

It consists of a Computer Name and an Instance, in this format: computername\sqlinstance. 

By default it remembers the last connection.  If you wish to change to a different 

SQL Server Instance, type in the new information or clear the box and click the down arrow, 

clicking the down arrow will search for all SQL Servers on a network (whether you have 

access to them or not). *** Note: This application must have an instance to connect to. 

Database Name 
Once you have selected the desired SQL Server Instance.  Click the down arrow 

to view all databases associated with that SQL Server Instance, select the desired database. 
*** Note: If you don’t have correct permissions to a database, when you try and connect 

you will get a message with more information.  
If no database exists for the selected SQL Server Instance, you will be prompted to create 

one.  If you select yes, you will be taken to the Database Utilities window. 

By Default when a new database is created the Username is: admin and the Password is: admin 

Once you’re ready click the connect button and you’re ready to start using the application. 



Local SQL Only 
Checking this box will speed up the time it takes to search for SQL Servers and Instances,  

since it will only search the local computer. Unchecking this box will cause the application to search your 

entire Local Area Network, use this option if you connect to a SQL Server located on a different 

computer than the one you’re on. 

The Budget This window 
Once you connect to a database and login, the main window will open. This is the budget portion of the 

application. From here you can add budget categories and enter checkbook style entries for each 

category. 

Each category has its own balance and there’s a total balance shown at the top that encompasses all 

categories. 

 

 

Title bar 
The title bar will contain the name of the window and in the viewing and entry window will also contain 

the currently logged in user, the name of the current database, and the current size of the database. Far 

to the right of title bar will be the standard minimize, maximize and close buttons. 

 

Main menu 
Just below the title bar will be the Toolbar menu. 



Toolbar – From left to right 

Jump to top of list 

   This will set the first line in the table as current line. 

Move to row above current row 

   This will make the previous line the current line. 

Type in row to jump to 

  Enter to line you wish to jump to, then press <TAB>. 

Move to row below current row 

   This will make the next line the current line. 

Jump to bottom of list 

   This will set the last line in the table as the current line. 

Add a new row 

   This adds a new line at the bottom and sets it as the current line. 

Delete current row 

   Deletes the current line. (The line where the cursor is) 

Save current changes 

   Immediately saves any changes made.  

  *** Clicking on any Toolbar icon, selecting a different category or closing the window, 

will always save any changes. 

Undo all changes since last save 

   Removes any changes made to the current category table, as long as you have 

not moved away from this category or clicked on any Toolbar icon. 

Open Category window 

   Opens the category windows where you can Add/Edit/Delete a category. 



Open Auto Entries window 

   The Auto Entries window, allows you to set up repetitive entries as a group, 

which you can then apply all at once. 

Open Budget Summary window 

   Opens the Summary window, where you can enter in information or notes on 

how you customize your budget. 

Print current category table 

Prints the current category table. Depending on how many entries this could print 

a huge amount. 

*** Note: Try print preview first to see if all columns fit on one page. If all columns don’t 

fit on one page, try resizing the window or printing landscape. 

Print preview 

   Previews current table. 

Print Setup 

   Setup print options. 

Open Database Utilities 

 Opens up the database utility window, where you can open different databases, 

create databases, delete databases, backup databases, or restore databases. 

Display Graphic chart of all categories 

   Displays a pie chart showing a visual of all your categories along with current 

category balances 

Open Checkbook(s) 

 Opens the Checkbook portion of Budget This.  Here you can create 

checking/savings accounts for any number of Banks/Credit Unions/Retirement accounts 

you may have. Reconcile your account.  The balances here are not combined with the 

budget balance.  Each account has its own checkbook and its own balance. 

Help 

 This opens up the Help window, where you can, depending on you permissions, 

login as different user, manage users, get Online Help(This Document) Purchase, register 



or check time left on trial version(About Button), Install SQL 2014, SQL Native Client, SQL 

Management Studio if needed. 

Categories 
 Here’s where you can add/delete/modify categories for the budget window. 

 

Auto Entries 
 Here’s where you can setup automatic entries, first click the car Icon to setup 

an auto entry description, then select that description from the dropdown list.  Once 

selected, you can add/delete/modify entries.  To Apply entries to their respective category, 

click the  Icon.  It will insert in each category chosen here, the current date, a description 

“Auto Entry” and the amount chosen. 



 

  The car Icon opens up the Auto entry description window, allowing you to 

add/delete/modify auto entry descriptions.  Deleting a description will also delete all associated Auto 

Entries.   

*** Note any auto entries already posted will NOT be removed. 

 

Budget Summary 
 This window is a free form type window, type any kind of description you want here, 

and then, if desired, enter in an amount in the desired columns.  The last 2 columns: 

“Per-Check-1” and “Per-Check-2” refer to Paycheck 1 and Paycheck 2. Each column is totaled, 

showing the amount for each. These totals are only for your reference, they are not used anywhere else. 



 

Database Utilities 
 Here’s where you can connect to a different database, possibly on a different server, create new 

databases (database creation is automatic), delete an unused or test database, backup all databases 

related to BudgetThis (all BudgetThis databases start with the Prefix: “BT_”, and restore a database (as 

long as it has been previously backed up. 

 The Checkbox: “Local SQL Only” when checked searches the current PC only. 

 The Checkbox: “Set as Current Database” when checked will set the selected database as the 

new database to connect to.  A restart of the application is required. 

 The Checkbox: “Restore from alternate path” Allows you to restore a previously backed up 

database from a different path (usually one where an archive of the backup is put). 

 The Checkbox: “Restore backup from a different instance” Allows you to restore a database  

that was backed up from “server1\mydbs” can be restored to “mypc\localdbs” 

  This button executes to desired function. 



  This button closes the window and if a restart is needed, restarts the application. 

 

  This button opens the setting portion of the Database Utilities window. 

 Here is where you can set the paths for backups and alternate backups, and schedule 

 automatic notifications of backups. 

  This button will save any changes made on this screen and exit. 

  This button will cancel any changes made and exit this screen. 

 



Budget Distribution Chart 
This shows you a pie chart showing the distribution and amounts of all categories. 

Click on a pie slice to explode that slice. 

Click maximize to get a better view. 

 

CheckBook(s) 
 This is where you can manage you real banking/investments accounts. 

It functions exactly like a checkbook, from this window you can setup new accounts, reconcile, 

and enter splits. 



 

 The Bank Icon will open a new windows which allows you to View/Edit/Delete accounts. Deleting 

an account name will delete the entire account register and any splits you may have entered. 

 The Coin Icon will open up a windows asking you to enter a new account name.  It will then 

create to appropriate tables. 

*** Note: The name cannot start with a Number.  You will get a message if you attempt this. 

 The Splits Icon will open a new window that allows you to enter any number of splits and will be 

assigned to the current line.  The description of this line will be changed to “—Split--. 
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