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What Is a Chart? 
A chart is a visual representation of numeric values. Charts (also known as graphs) have 
been an integral part of spreadsheets since the early days of Lotus 1-2-3. Charts generated 
by early spreadsheet products were quite crude, but they’ve improved significantly over the 
years. Excel provides you with the tools to create a wide variety of highly customizable 
professional-quality charts. 
 
Displaying data in a well-conceived chart can make your numbers more understandable. 
Because a chart presents a picture, charts are particularly useful for summarizing a series of 
numbers and their interrelationships. Making a chart can often help you spot trends and 
patterns that may otherwise go unnoticed.  
 
The figure below shows a worksheet that contains a simple column chart that depicts a 
company’s sales volume by month. Viewing the chart makes it very apparent that sales 
were down in the summer months (June through August), but they increased steadily during 
the final four months of the year. You could, of course, arrive at this same conclusion simply 
by studying the numbers. But viewing the chart makes the point faster. 
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Term 1 
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Date: _______/_____/2021 

Unit 1: Spreadsheet 

Topic 4: Charts 

Learning Outcomes: 

1. Define the term “chart” in spreadsheet. 

2. Explain the importance of charts in spreadsheet. 

………………………………………………………………………………………………………………. 

Introduction 
This lesson contains Reading resource and Practice Exercise for your WEEK 8 LESSON 29. 

Instructions: 

1. In your exercise book, copy the Header. 

2. Go through your Reading Resource titled, “What is a chart?” and do practice Exercise 29 in 

your exercise book. 

3. Make sure your handwriting is neat and legible. 

Please read the resource titled, “What is a chart?” and complete the Practice Exercise 29 

below. 
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PRACTICE EXERCISE 29 

Copy the Questions first and then answer the questions in complete sentences. 

1. Explain what a chart is in spreadsheet. 

2. List two advantages of having charts in spreadsheet. 

3. Why is data necessary when creating a chart? Explain in not less than two sentences. 

4. Refer to the diagram below.   

 
I. What type of chart was used in the spreadsheet? 

II. Analyse the chart above and explain the sales from June to December. 

Continued …. 

A column chart is just one of many different types of charts that you can create with 
Excel. 
 
Before you can create a chart, you must have some numbers — sometimes known as 
data. 
The data, of course, is stored in the cells in a worksheet. Normally, the data that a chart 
uses resides in a single worksheet, but that’s not a strict requirement. A chart can use 
data that’s stored in a different worksheet or even in a different workbook. 
 
A chart is essentially an object that Excel creates upon request. This object consists of 
one or more data series, displayed graphically. The appearance of the data series 
depends on the selected chart type. For example, if you create a line chart that uses two 
data series, the chart contains two lines, each representing one data series. The data for 
each series is stored in a separate row or column. Each point on the line is determined by 
the value in a single cell and is represented by a marker. You can distinguish each of the 
lines by its thickness, line style, colour, or data markers (squares, circles, and so on). 
 


