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CHILD TAX CREDIT (CTC) QUESTIONNAIRRE 
 
Starting with tax year 2016 the IRS required Tax Preparers to submit a Due Diligence Checklist with the tax return for 
all taxpayers that are claiming the CTC & Additional Child Tax Credit (ACTC). Therefore, it is necessary for us to require 
all taxpayers that are eligible for the CTC/ACTC to answer the following questions and provide us with the requested 
information prior to filing of the return. Thank you for your cooperation with this additional requirement.     
 

CTC is a refundable credit available to qualifying earners. To qualify for this credit, several conditions must be met: 
* Residency - the child must have lived with you in the U.S. for more than half of 2020, even if you have supported the 
child, unless the child’s custodial parent has released a claim to exemption for the child. 
* Nationality - the dependent child must be a U.S. citizen, U.S. national, or U.S. resident alien. 
  

Please answer the following questions to the best of your ability and or provide the requested information: 
 

1. Have you previously claimed the CTC/ACTC and those credits been disallowed or reduced by the IRS? 

 Yes □          No □  
 

2. Please list all dependents: 
  

                  Dependent Name              Birthdate               Relationship             Months lived with you in 2020 
1) ________________________________________________________________________________________ 
2) ________________________________________________________________________________________ 
3) ________________________________________________________________________________________ 
4) ________________________________________________________________________________________ 
5) ________________________________________________________________________________________ 
6) ________________________________________________________________________________________ 

 

3. Is any other person eligible to claim the above listed dependents as their dependent on their 2020 tax filing? 

 Yes □          No □    
 

4. If the dependent(s) listed above did not live with you for at least half of the year due to a divorce, did you obtain a 
signed Form 8332 from the custodial parent?   

Yes □          No □ If Yes - we will need a copy, if No - a signed 8332 form is required.  

If divorce was post 1984 and pre-2009, a copy of the divorce decree may qualify. Form 8332 is required for a 
noncustodial parent to claim a child as a dependent on their tax return. 
 

5. If any dependent listed above is not your child, please explain where the parents are: 
 

                  Dependent Name Explanation   
1) ________________________________________________________________________________________ 
2) ________________________________________________________________________________________ 
3) ________________________________________________________________________________________ 
4) ________________________________________________________________________________________ 

 
***Upon request, proof of relationship of any dependent(s) will be required to comply with IRS requirements and 
guarantee accuracy on your Income Tax Return.***  
 

As the Taxpayer, I hereby certify that I have read and that all information herein provided to my preparer to be accurate 
and truthful to the best of my knowledge and ability.  
 
Taxpayer’s Signature      __________________________________________      Date   ______________ 
 
Spouse’s Signature         __________________________________________       Date   ______________ 

http://www.swgordoncpa.com/
https://www.dropbox.com/s/0zuukvbo3ajxmbi/Form%208332.pdf?dl=1
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