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HELLO,  

I 'M DOINA BEJENARU!

FOUNDER OF 
JUMP IN PODCAST

In 2014 I left my office job to become a full-time
freelancer. I worked with international clients and billed
more than 13,000 hours so far.

In 2020 I started Jump In Podcast as a way to help all
those who want to enter the freelance world by providing
them with the tools to make the best career move.
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Notes
What is an invoice: an invoice is a document that lists the products and
services a business is offering to another business or customer. This
establishes an obligation on the part of the client to pay for the
service/products provided.

An invoice has no legal value without a signed contract. Make sure that before
you starting on a project, you have in place a freelancer agreement/ contract
signed by both parties (service provider and client)
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An email or a text message is also considered a contract, as long that what's
discussed is approved by both parties.



Checklist
Write down your name, your business address, your email address and phone
number.

Have an invoice number for tracking purposes. 

Write down your client's business name, manager's name, business address,
email address, and phone number. 

Write down the service you are offering, the price per task/item, total price. 

Have a due date for the deposit, have a due date for the final payment. 
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Mention the accepted payment methods: Paypal, Bank Transfer, etc

Mention the accepted currency. Don't just write ''$", have it as USD $50, to
avoid any confusion or room for interpretation with your client (maybe he
will understand your quote reflects Canadian or Australian Dollars). Better be
safe than sorry. 

Be courteous and thank your client for this partnership. ''Thank you for your
business'' 


