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UNITED NATIONS WORLD FOOD PROGRAMME  

(REF: WFP/TR/2015/SC/76) 

DATE OF ISSUE: 26/11/2015 

Deadline for applications: 14/12/2015 

 

(Female candidates are encouraged to apply) 

 

 
 

Job Title: Programme Policy Officer    
Contract: Service Contract (SC10) 
Duty Station: Ankara, Turkey                
Duration: Six Months (extendable) 

 

 
Supervision: The Programme Policy Officer reports to the Head of Programme and as required assumes 
Head of Programme responsibilities when incumbent is absent.  

Strategic Purpose of the Function:  The WFP Programme Policy Function is the core area for 
developing and implementing a wide range of programmatic tools to ensure WFP continually 
responds to emergencies and saving lives by getting food to the hungry, fast. The function also helps 
to design and implement programmes that help prevent hunger in the future - use food as a means to 
build assets, spread knowledge and nurture stronger, more dynamic communities. 

The Programme Policy Officer manages a portfolio of activities that include contribution to and/or 
direct management of programmes in Country Offices of moderate complexity. They operate with 
considerable independence in their specialities and manage a substantial team of junior professional 
and support staff. They significantly input into the design and management of programmes of 
moderate size or complexity that effectively meet food assistance needs.  

Accountabilities: Within delegated authority, the Programme Policy Officer will be responsible for the 
following duties: 

 Significantly contributes to the overall programme management which includes design, 
implementation and monitoring of cash-based transfer programmes, emergency response and 
resilience building activities in Turkey;  

 Assess the need for food assistance in emergency and refugee/displaced person situations, draw up 
plans for its timely arrival in coordination with government and other donors, and monitor the 
implementation of these plans;  

 Make significant contribution to both WFP and FS sector’s development of understanding of 
vulnerability and harmonisation of vulnerability assessment, and assistance targeting;  

 Contribute to the design and implementation of capacity development projects for government, 
NGOs and FS sector;  

 Assist Regional and Country Directors and the Head of Programme and Programme Advisors in all 
matters related to the delivery of WFP emergency assistance and bring to the attention of 
appropriate regional/country staff any administrative constraints arising from rapidly evolving 
emergency situations in the field;  
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 Assist Country Director/Deputy Country Director and/or Head of Programme / Programme Advisor 
in preparation/update of the early warning, risk analysis and contingency planning in order to 
respond to humanitarian crises. Periodically monitor the management of risks and report on any 
actions taken;  

 Identify and build relationships, and sustain networks, with key professionals: NGOs engaged in the 
field of food security; government stakeholders; UN Agencies, and CBOs;  

 Advise the government on the WFP programme and represent WFP at all-levels of communication, 
coordination, negotiation and partnership with national and local authorities in regards to WFP 
programme activities and strategies for food assistance in Turkey;  

 Assist the government in identifying fields of development where food assistance can be usefully 
employed and give assistance in planning, formulating, and targeting recipients for new requests for 
WFP assistance;  

 Liaise with project implementing authorities and undertake visits to view project outputs and 
beneficiaries to ensure that progress is made in the achievement of project objectives;  

 Represent WFP and engage in coordination groups and liaison with other food security and CBT-
actors, to identify, streamline and build programme synergies and/or opportunities to implement 
common programme activities;  

 Oversee preparation and dissemination of timely analytical and critical reports including proposals 
for improvements in operation and the scope of programmes;  

 Design and maintain databases of indicators relating to food security and WFP projects;  

 Ensure the maintenance of all records, accounts and books as stipulated in the Plan of Operations or 
the Basic Agreement and ensure that reports required for WFP are accurate and provided as 
scheduled;  

 Prepare periodic reports on the progress of operational projects and related government plans;  

 Ensure compliance with WFP’s policies, criteria and procedures with respect to food aid;  

 Supervise other programme staff; provide training and technical guidance in their work;  

 Perform other related duties as required.  
 

Organisational Capabilities: 

 Purpose – ability to align individual purpose to WFP’s mission. 

 People - support our people to be the best equipped to serve our beneficiaries.  

 Partnership – lead across boundaries to deliver the best for our beneficiaries.  

 Performance – deliver practical, sustainable, solutions to achieve WFP’s mission. 

 
Functional Capabilities (scope of capabilities will vary by grade level):  

 Programme Lifecycle & Food Assistance - Displays ability to identify the main hunger problem at the 
national or subnational level to design and implement context specific programmes that integrate 
complex analysis and the full range of food assistance tools.  

 Transfer Modalities (Food, Cash, Voucher) - Demonstrates the ability to design, implement, monitor 
and provide oversight over effective and efficient programmes deploying different transfer 
modalities.  

 Broad Knowledge of Specialized areas (i.e. Nutrition, VAM, etc.) - Demonstrates the ability to 
interpret basic data in the context of WFP specialised fields to contribute to technical programme 
design, implementation and monitoring.  
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 Emergency Programming - Displays ability to translate understanding of programme and aid 
principles in emergencies and protracted conflict situations into relevant, effective, and context 
specific approaches.  

 Strategic Policy Engagement with Government - Develops thorough recommendations using 
multiple inputs (e.g., government counsel, research, own experience) to strengthen national or 
subnational entities and government owned food and nutrition security programmes. 

 
Education: University degree in one or more of the following disciplines: economics, agriculture, 
international affairs, business administration, social sciences, development studies or a field relevant 
to international development assistance. 

 
Experience: At least five years of postgraduate progressively responsible professional experience in 
public sector management, development projects, emergency assistance, and/or operational aspects of 
national, bilateral or multilateral food aid or commercial transactions. 

 

Desirable Requirements: Has deepened technical knowledge through exposure to technical teams. Has 

taken leadership of implementing programmes. Has provided input into policy discussions and decisions. 

Has solid understanding of, established networks or experience working with key stakeholders and 

related government bodies responding to the Syria-crisis in Turkey.  
 

Knowledge: Training and/or experience utilising computers, including word processing, spreadsheet 
and other standard WFP software packages and systems. Solid understanding of humanitarian 
principles and knowledge of the UN framework for responding to sudden-onset emergencies and 
protracted complex emergencies, with ability to incorporate this knowledge into programme policies 
and activities. General knowledge of UN system policies, rules, regulations and procedures governing 
administration. Understanding of government structures with particular focus on the Syria crisis 
response in Turkey.  
 
Language:  Fluency in both oral and written communication in English and Turkish languages. 
Knowledge of Arabic and/or Kurdish considered an advantage. 

 
Expected Results: Well prepared, analytical work; well managed projects, programmes and/or 
operations. Preparation of documents/operations which bring together country programmes in a 
manner which reflects strategic regional/country strategies and executive decisions. Effective 
coordination with other units and Headquarters, which leads to adequate delivery of required 
resources. 
 
Critical Success Factors: Good analytical skills; resourcefulness, initiative, maturity of judgement, tact, 
negotiating skills; ability to communicate clearly both orally and in writing; ability to work in a team, 
and establish effective working relations with persons of different national and cultural backgrounds. 
Ability to cope with situations which may threaten health or safety; flexibility in accepting work 
assignments outside normal desk description. Demonstrated ability to develop and maintain effective 
work relationships with counterparts and staff within the office, host population, donors, NGOs and 
other UN agencies; ability to establish priorities and to plan, coordinate and monitor own work plan 
and those under his/her supervision. Ability to deal patiently and tactfully with people of different 
national and cultural backgrounds. 
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IN ORDER TO APPLY: 
Applicants should follow application process below and submit their CV no later than 14th 
December 2015, 17:30 hours.  
Application procedures:  
Go to: http://i-recruitment.wfp.org/vacancies/15-0020035 
Step 1: Create your online CV  
Step 2: Click on “Description” to read the position requirements and “Apply” to submit your 
application.  
NOTE: You must complete Step 2 in order for your application to be considered for this vacancy 

 
 

We are looking for national candidates for the position. 
 Preferably candidates who are residing in location or surrounding areas. 

Female candidates are encouraged to apply. 
 

Only short - listed candidates will be contacted. 
 

http://i-recruitment.wfp.org/vacancies/15-0020035
http://i-recruitment.wfp.org/vacancies/15-0020035

