
How to use our 
customizable planner
BOSS Personal Planner



Welcome to the BOSS Personal Planner customizable planner. 

Our newest planner lets you design a planner exactly how you want. With 
almost 100 insert elements, you have an unlimited number of combinations. 

You can purchase additional insert bundles to expand the possibilities. 

This instructional guide will show you some basics on customizing your 
planner. 

If, by the end of this guide, you have any questions, feel free to reach out to 
our support team and we can help you out.  

support@bosspersonalplanner.com

Overview

mailto:support@bosspersonalplanner.com


There are many annotation/PDF markup apps that you can use our planners 
with. Our recommended app is GoodNotes for iOS or Xodo on Android. 

In this guide we will go over how to use the customizable planner with 
GoodNotes. The latest version of GoodNotes is GoodNotes 5 and $7.99 on the 
app store. It is a one time purchase and not a subscription so once you 
purchase it, you don’t have to pay for it again. 

It’s a very powerful app that lets you use the planners to their full capacity. If 
you don’t already have it, you can purchase it here.

GoodNotes

https://apps.apple.com/us/app/goodnotes-5/id1444383602


• First you want to open the planner (we’re using GoodNotes) 

• Bring the taskbar up. Slide up from the bottom of the screen 

• Make sure the “Files” icon is showing

Adding Elements



• Click and drag the “Files” folder to the side to enable “Side-by-side” mode

Now you should have the annotation app on one side, 
and Files on the other



To add an element to your planner from the Files menu, hold and drag the 
element onto your planner



When the element is added to the 
planner you’ll be able to adjust it as 
you need. 

You can resize it, rotate it, and move it 
around as you need.



Here is an example of what a page can look like after setting up the elements. 

You can make yours look however you want. The possibilities are endless. 

This is just to show you how you can put whatever elements on a page and 
arrange them as you want.



If there is an element you want to crop, for example the times for the daily or 
weekly spread, you can follow the following steps: 

1. Press and hold the element 

2. Select “Crop” 

3. Reposition the box for what you want to keep 

4. Click “Done”



When you create a layout that you like, you can duplicate it over and over. 
There is not need to create the same layout for every page. 

• First, click the outline button to view all of the slides 

• When you have the slide you want to duplicate, open the menu 

• Lastly, click duplicate



Bookmarking pages can be an effective way to quickly access pages you 
frequent often that don’t have navigation already to them. 

1. Click on the overview button that lets you view all the pages 

2. Click the flag icon on the page you want to bookmark (red flag means it’s saved) 

3. It will now be available in your favorites dashboard to quickly access



Built from experience, the BOSS Personal Planner started as an essential tool for 
getting more organized, becoming more productive, and growing a business. 
Founder Roland Marlow created the system that is now BOSS Personal Planner as a 
result of struggling to find an existing solution that met his needs.  

After multiple revisions and changes, the perfect planning system was born – a 
system that created a roadmap covering both long term aspirations as well as day-
to-day goals, while still being easy to use and efficient. Utilizing his own planner, the 
founder of BOSS Personal Planner grew his business to 6 figures within one year, 
while paying off $40k in debt in less than 8 months.  

Over time the system has undergone additional revisions and adjustments to make 
it as user-friendly and effective as possible. BOSS Personal Planner is committed to 
helping their customers become more efficient, more productive, and more 
successful than they ever imagined.  

About BOSS Personal 
Planner


