
RE: Engagement of our services

Further to our recent discussions, we are pleased to accept the appointment as your
accountant and tax advisor and now set out our understanding of the scope and terms of this
engagement.

Responsibilities

We will be responsible for the following:

1. Review and assist in preparation of your BAS/GST, PAYGW and PAYGI obligations
to the ATO as necessary.

2. Advice as requested from time to time.

We understand that an audit is not required, and therefore we will not be expressing an
opinion as to the truth and fairness of those statements.

You or your staff will be responsible for maintaining and regularly balancing all books of
accounts, and the maintenance of an adequate accounting and internal control system. You
also acknowledge that it’s your responsibility for the reliability, accuracy and completeness of
the accounting records and that you have disclosed to us all material and relevant
information.

My involvement in this type of engagement will not disclose fraud, defalcations or other
irregularities which may occur. However, any material weaknesses in the accounting or
internal control systems which come to our notice will be drawn to your attention.

Please be aware that:
(a) you are responsible for the accuracy and completeness of the particulars and information
provided in relation to taxation services and this responsibility rests with you;

(b) any advice given to you is only an opinion based on our knowledge of your particular
circumstances; and

(c) a taxpayer has obligations under self assessment to keep full and proper records in order
to facilitate the preparation of accurate returns.

Any information acquired by us in the course of our engagement is subject to strict
confidentiality requirements. Information will not be disclosed by us to other parties except as



required or allowed for by law or professional standards, or with your express consent. Our
files may, however, be subject to review as part of the quality control review program of the
Institute of Chartered Accountants in Australia which monitors compliance with professional
standards by its members. We advise you that by signing this letter you acknowledge that, if
requested, our files relating to this engagement will be made available under this program.
Should this occur, we will advise you. The same strict confidentiality requirements apply
under this program as apply to us.

Ownership of Documents

The final Financial Statements, Income Tax Returns and any other documents which we are
specifically engaged to prepare, together with any original documents given to us by you,
shall be the property of you. Any other documents brought into existence by us including
general journals, working papers, the general ledger, draft financial statements and copies of
tax returns, will remain our property at all times.

Lien on Documents

In relation to any subsequent termination of our services, you are advised that we shall be
entitled to retain all documents belonging to you and any related parties we act for until
payment is received in full for all outstanding fees.

Fees

Our fees, which will be billed as work progresses, are based on the time required by the
individuals assigned to the engagement plus direct out-of-pocket expenses.
Accounts for services provided will be forwarded to you as work in progress.  Payment of any
account is required to be made within 14 days, unless special alternative arrangements are
made with us prior to the due date.

It is our requirement that the owners/directors of the business personally guarantee the
payment of all accounts for professional fees, including out-of-pocket expenses rendered by
us from time to time.

This letter will be effective for future years unless we advise you of any change in our
arrangement.



If you would like to discuss any matters in relation to the terms of our engagement or the
contents of this letter, please do not hesitate to contact me on (07) 3808 5960.

Yours faithfully

Acano Accountants + Advisors


