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CORNSAY PARISH COUNCIL 
 
At a meeting of the Personnel Committee held on Wednesday, 27th April, 2016, at 8.15pm, in 
Woodland Hall, Woodland Road, Esh Winning. 
 

Present: Councillor B Armstrong (in the Chair) 
and Councillors K Duggan and L McKendrick  

 
Also Present: Councillors J Armstrong, R Makepeace and D Robb 

 
159. APOLOGIES FOR ABSENCE  
 
There were no apologies for absence.  
 
160. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATIONS 
 
There were no declarations of interest or requests for dispensations. 
 
161. MARKETING & DEVELOPMENT OFFICER 
 
The role of marketing and development officer had been identified during the business planning 
process for the new community building in order to bring specialised skills and experience to the 
project, specifically to ensure that the building was meeting the needs of the community in terms of 
the activities on offer, raising awareness and undertaking monitoring and evaluation as the project 
developed. 
 
To align the recruitment to the post with the anticipated completion date for the new building, it was 
necessary to commence the recruitment process.  
 
Accordingly, using as a basis the draft job description and person specification which had been 
developed for the business plan, themselves based on other similar posts, revisions had been made 
to reflect the duties and responsibilities of the post.  The Council’s HR advisor had reviewed the draft 
job description and person specification and had confirmed they were appropriate.  
 
Discussion took place on the drafts, and a small number of amendments were agreed in order to 
clarify the nature of the role as being marketing and development, rather than having involvement in 
the day-to-day management of the building.  
 
Resolved: That, subject to the amendments as discussed, the job description and person 
specification for the role be approved.  
 
162. ADVERTISING OF THE POST 
 
It was necessary to obtain approval from the Big Lottery Fund as to the wording of the advertisement 
prior to advertising the post.  A draft advertisement had been produced using the job description as a 
basis.  A shorter advertisement had also been produced for inclusion in the press in the interests of 
economy.  The HR advisor had reviewed the wording of the draft advertisements and confirmed that 
they were acceptable.  
 
Resolved: (i) That the advertisements be agreed for submission to the Big Lottery Fund for approval.  
 
(ii) That, subject to Big Lottery Fund approval, the post be advertised. 
 

The Meeting closed at 8.45 pm 
 
Signed as a correct record: 
 
Chairperson 
 

……………………………………………………..  Date ……………………………. 

Clerk ……………………………………………………..  Date ……………………………. 
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