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Important Notice: We’ve tried to 
be as comprehensive as possible, 
but all information in this pack is 
subject to change.



About VAULT
VAULT is a wide-ranging arts festival which takes place in Waterloo, London 
annually between January and March. We aim to provide a uniquely fair 
platform for both established and emerging artists. Since its inception in 
2012, VAULT has successfully created its own momentum through lateral 
involvement, cooperation and equality.

In its fifth year (2017), VAULT welcomed over 50,000 visitors, a jump of 16,000 from the previous 
year. From theatre, to comedy, to cabaret and late-night parties, VAULT Festival has become the 
go-to event for wintertime culture and entertainment.

For 2018, we want to continue the upward trend, bringing more outstanding work to diverse 
audiences. We designed the festival to encourage and reward creative risk-takers. We want artists 
and creatives who believe in the spirit of cooperation and want to work with us in creating a non-
exploitative, artist-focused, audience-friendly festival right in the heart of London.

VAULT Festival is built around five principles: 

Transparency. Opportunity. Equality. Fairness. Quality. 

We apply each one to three groups: our audience, our visiting companies, and our staff, and expect 
the same in return. We are constantly striving to make the festival better, and every decision is made 
with our principles in mind.

We create the frame upon which everything else is hung, but it’s the visiting shows which provide 
the colour, the excitement and the word-of-mouth which gets audiences through the doors, hungry 
for entertainment, art and challenging viewpoints. If you think you’ve got something which belongs 
at VAULT, read on: we look forward to hearing from you.

See you underground.

The VAULT Festival Team

“You certainly cannot accuse the vault organisers of failing to provide a full and varied 
programme. And I wouldn’t mind betting that, as well as entertaining, a lot of this will teach, 

educate and develop people too because there’s nothing mainstream, about any of it.” 
THE STAGE
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About VAULT Lates
Since our inaugral year in 2012, VAULT LATES events have been a huge part 
of the ambition and atmosphere of the Festival. They’re takeovers which 
occupy the entire main bar area - and potentially multiple venues on top of 
that. Entirely unique in the programme, LATES events happen on Friday and 
Saturday nights. In the past we’ve hosted multi-band gigs, themed parties 
and club nights - and with a space like this to play with, the possibilities are 
endless.

2018 is the first year we’ve made an open call for LATES events, bringing them into line with the 
rest of the programme. We’re looking to host the very best of London nightlife, whatever that might 
be, and we want to cast a wide net to find exciting new promoters, musicians and event producers 
to work with.

We’re looking for ambition, imagination and ability. Whatever type of night it is, LATES need to be 
fully programmed from 10.30pm all the way to 3am, for an audience of 650 people.  

This application pack will give you an idea of how the deal works, what’s included and what’s in the 
Application Form - which is your opportunity to blow us away with your plans.

We look forward to reading them!

Since 2012, VAULT Festival has hosted more than 450 different artists and companies. 
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Criteria & Artistic Aims
Applications to VAULT 2018 are reviewed by our Selection Panel, a team of 
individuals drawn from the industry and the Festival.

It’s important to note that we’re not looking for any one thing in particular - 
there is no sure-fire way to get into the programme and we don’t have strict 
rules for what’s essential and what’s allowed. The policy guidelines below 
tell you a bit about the kind of thing we’re interested in programming.

We favour innovation. In ambtion, in design, in approach - anything. We’re looking for ideas 
which counteract the stale and seek to elevate the experience for an audience or participants.

We respect ambition combined with deliverability. Often big ideas are the most exciting, but 
we need to know you’ve got your feet on the ground, too. If you’ve got huge ambitions, make 
sure to let us know you’ve considered all the challenges of presenting work at VAULT.

We value all kinds of entertainment equally. We love having a broad audience. Whether it’s 
EDM, hip-hop or immersive theatre, make the work you want.

We appreciate VAULT-specific ideas. Whether it’s a brand new idea or an existing night re-
packaged, we like events which use VAULT’s unique atmosphere as a strength. We want to know 
you’ve considered the underground location, the size of the venue & the challenges of the 
noise from the rumbling trains. If you have to compromise your idea too much to squeeze it 
into the VAULT framework, it might not be the right idea for us.

We love honesty. Who you are - whether an individual or a team - is vitally important. VAULT 
doesn’t work without a supportive community, and works best when everyone is honest.

“... A panoply of alternative arts delights.”
THE GUARDIAN GUIDE
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The Venue
The Vaults, Waterloo, Main Bar. Capacity 650. It features a huge dancefloor, a main stage, The 
Underbar, and The Lookout (Mezzanine Bar). NB: Guidelines only; all details subject to change. 

Main Stage (2016) Aerialist (2016)

View From The Stage (2016)

Bar Area (2015) Decoration (2017)
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The Deal 

What You Keep
95% of your GROSS box office figure (ticket sales). If you are registered 
for VAT, you’ll have to pay the taxman from this 95% cut. If not, you keep 
the lot.

What We Keep
5% of your GROSS box office figure. We pay all the bank charges & 
finance fees (2%) and PRS (3%) from this share. We also add £1.50 to 
every ticket, called the Booking Fee, a per-ticket cost paid directly from 
audiences to the Festival. It doesn’t feature in any of the calculations 
you’ll be looking at to work out income. Please note that this fee applies 
even if we decide to use outside agents to sell a portion of the tickets.

What You Pay
You pay nothing up front. There is a Rental Cost of £900 (inc VAT) which we will deduct automatically 
from Box Office receipts. This is also the amount we charge you if you cancel after signing a contract. 

NB: If your total Box Office amount does not meet the Rental figure, we will keep your Box Office 
receipts and invoice you for the difference.  It is important you understand before applying that you 
can end up owing the Festival money if you do not bring attendees in.

Ticket Price Bands
Accessible pricing is an important part of VAULT’s objectives - but we understand than different 
productions need to bring in different levels of income. We have created four “Price Bands” to 
reflect this. You’ll need to know the price you’re aiming at by the time you fill out your Application.

A £21.50 (Face Value) £20 (After Booking Fee)
B £18.50 £17
C £14.50 £13
D £11.50 £10
E £9.50 £8

Important Notice: We’ve tried to 
be as comprehensive as possible, 
but all information in this pack is 
subject to change.



Venue Services
VAULT is a cooperative environment. Every LATE will be sharing a venue 
with other companies & audiences. so it’s vital that you understand the 
technical and logistical restrictions this might place on you. 

Our spaces and technical specifications vary from year to year, and are constructed specifically 
for the festival so we cannot guarantee dimensions and setups will be exactly as described in this 
document. We’ll be aiming to keep them as close as possible to help us all with planning, and if your 
application is accepted, we will notify you of any significant alterations.

The main LATES venue (the Underbar) includes a live music-quality PA system (including subs), mics 
and DIs, CDJs, Technics and mixer, and a lighting rig contained moving heads, LEDS, hazers and 
generic fixtures.

Our technical operations are managed by an experienced team of onsite Technical Managers. 
You will also be assigned a Technical Manager, who will look after your production requirements in 
advance of your arrival.

All LATES companies should provide their own technical crew. There is 1x Sound Engineer and 1x 
Lighting Engineer provided by the venue as part of the rental.

You will be given a minimum of 4 hours to load in and fit up.

De-rigs should happen directly after the event has finished. 

If you are doing more than one night, you may be required to strike elements of your décor after 
the first night for other events and activities that may be happening in the space the following day 
– so your décor plans and team should reflect this. If any aspect of your show is too elaborate to 
facilitate this, you’ll need to let us know during the Application process.

The Production Team try and give as much support as possible when it comes to helping you with 
equipment, crew and administration. Several assets may be available to help you, including Operators 
& Crew, Equipment, Furniture, & Instruments. The details and costs associated with these will be 
covered in a “Production Pack” later in the process.

“... a heady brew of the sweetly inventive and brazenly original.”
METRO
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Additional  
Services & Costs
There are also other services we can provide, and associated costs, which 
are helpful to consider prior to making an application. 

TECHNICAL CREW. We strongly recommend you provide your own operator and technical crew. 
However, if you find yourself in a difficult spot, we can help by providing some of our team at the 
following rate:

Additional stage, sound, lighting crew
£17.50 / hr – minimum 2 hr call

EQUIPMENT. We have very good partnerships with a number of technical suppliers for lighting, 
sound, staging, and Video equipment. Our technical team will liaise with you during pre-production 
to help you secure the best rates for any equipment required in addition to the house rigs.

FURNITURE AND BACKLINE. We have a small amount of furniture at the venue. However, as this 
belongs to the venue rather than us we cannot guarantee its availability, but the earlier you make 
enquiries the more help we can be. The Vaults may also charge for use of some of the larger items 
of furniture.

We also have a drum kit (breakables not included) and bass amp available – please let us know if you 
have any further requests but you should expect to pay for any additional backline required. 

PRS AND PPL. You are responsible for paying both PRS and PPL licenses. 

PRS will be paid via the Festival and will be 3% of your gross box office figure. This is included within 
the 5% VAULT share, not in addition to it.

VAULT Festival reserves the right to retrospectively recharge any costs associated with the use of 
copyrighted music if not originally declared by the company. If this is the case, a 20% fee will be 
applied to the charge.
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Marketing & PR
VAULT Festival is about breadth, variety and excitement. That’s our focus when we sit down with 
our external marketing and press partners, and each year we try to tell a story about what makes 
this VAULT unique and unmissable. If your application is successful, that’s where you come in. We 
believe VAULT 2018 will have something for everyone, but we need visiting companies to reach out 
for new and old audiences alike.

The division of labour is this: we do our best to make people aware of the festival, you take 
responsibility for getting people through the doors and into your night. To succeed, all LATES need 
good marketing strategies of their own. From print advertising to press engagement and social 
media, our team will be doing everything possible to make London and the arts community aware 
of the festival. By being part of VAULT, you’ll have access to an already excited userbase and growing 
conversation - but its up to you to capitalise on that & bring your current networks and audiences 
to the party.

We ask to see a basic Marketing Strategy from you when you make your application so we can be 
sure you know what the challenges and opportunities are.

Press

Every year our Press Team get journalists and feature writers interested. Part of this involves talking 
about the festival in general, part of it is highlighting particular nights We can’t guarantee anyone 
press attention, unfortunately, but you may be contacted by our PR team if they think they can 
highlight you in an article. If you have the means, we suggest you get your own PR, or someone who 
can help you with this angle - our PR will be happy to coordinate with you as it’s vital to make sure 
we’re not bombarding the same journalists with similar requests.

Social Media

Similarly, our social media team will be working to a schedule of content which will include both 
general and LATES-specific posts. We’ll feature shows in a number of ways but it’s important you 
know in advance not to rely on our social team to promote your show. We’ll do the best that we 
can to give everyone equal support, but there are a lot of productions and we have just one voice. 
Think of it this way: people who follow us on Twitter and Facebook have probably already seen 
the programme. Your best strategy here is to connect with our followers while running unique and 
interesting campaigns of your own to bring in new audiences.

“... a pageant of the bizarre and brilliant.”
GREAT LITTLE PLACE

Page 10

VAULT 2018 Application Pack



Page 11

VAULT 2018 Application Pack

Dates & Details
Important details are summarised here, and you must be aware of them before filling out the Ap-
plication Form. Once we accept an application, the timeline to production is incredibly short, so 
things will move very quickly.

Summary

Available Dates: Fridays & Saturdays, 26th January - 17th March 2018

Price Bands: £20, £17, £13, £10, £8 [Exclusive of Booking Fee]

Length: 10:30pm - 3am 

Rental Cost: £900 (inc VAT)

Split: 95% Visiting Company / 2% Finance Charge / 3% PRS (after Booking Fee)

Mandatory Offers: 10% off groups of 8 or more

Dates

Application Form: 31st August 2017

Offers Period: September - October 2017 

Contract Signed: 13th October 2017 (Production Confirmed)

Marketing: 30th October 2017 (Synopsis, Images, Video, Etc)

On Sale: 6th December 2017

Technical: 2nd January 2018

Ready To Apply: The Application Form 
Everything looks good? Great. To apply to VAULT Festival 2018, please fill out the form below. If you 
have any trouble, drop us a line on apply@vaultfestival.com and we’ll help as soon as we can. You 
have until Midnight 31st August 2017: please make sure all information is accurate - and good luck!

Proceed To The Application Form 

mailto:apply%40vaultfestival.com?subject=
https://goo.gl/forms/ooIVD6gSxZbDksvY2
https://www.vaultfestival.com/apply-lates

