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Subject:          Grade 9 English    

Term   4          Factual Argumentative Genre     

Week: 4        Lesson Number: 101 

Date:   

Topic Reports: Formal reports Active & Passive 

Resource: Using Wind Energy In Morobe Province, Papua New Guinea 

Practice         Grammar          

 

Introduction:     

Sentences can be active or passive. 

Active sentences: The subject carries out the action. 
Example: Peter shot the pig. Peter is the subject. Ask the question: “Did Peter do the shooting?” 
Yes he did. The sentence is active. 
Remember identifying active or passive voice is a two-step process. 

• First step: find the subject. 
• Second step; ask yourself whether the subject carried out the action. 

Passive sentences: In a passive sentence the person or thing that does the action is sometimes 
mentioned with the preposition: by, with or in. 

He was hit by a log. His hands were covered with dirt. 
Often though the person (or thing) is not mentioned at all.  
 
 Passive sentences are often used in reports, especially formal reports. Both passive and active 
sentences have their uses. It depends on whether the writer or the speaker wants to draw your 
attention to the actor or to the receiver of the action. 

Look at these examples 

Wind power, a renewable energy source has been trialled in many countries. 

Many countries have trialled wind power as a renewable energy source. 

The content is the same but the message is different. As ‘wind power’ is more important than ‘many 
countries’, the passive sentence is more suitable in this case. 

In passive sentences the actor is sometimes not mentioned. This may be because the writer wants to 
state the result of the action, and the actor is considered to be unimportant. These sentences can be 
made active by mentioning the actor. 
The passive tense is used in formal reports when the when the writer wants to sound objective, that 
is, not involved. However, it is usually more effective in most types of writing or use active rather than 
passive sentences. Active verbs are more concise and it is preferable to have the subject doing the 
action. 
The passive is made up of forms of the verb ‘to be’ and a past participle. 
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Instruction 

To complete this lesson, you must follow these steps:  

Step 1. In your Exercise book, copy the Header.  

Step 2. Read the questions carefully.  

Step 3. Answer “Practice Exercise 1”.Copy the Question first and then answer the Question in 

complete sentences. Make sure your hand writing is neat and legible.  

Practice Exercise 2 Lesson 101 

Change these passive sentences to active sentences. 

a. A questionnaire was made to give each student. 
b. Options were chosen for answers by the students. 
c. A table was made when we had finished getting the answers. 
d. The table was used to analyze the answers. 
e. Store-bought medicine was taken by some students. 

f. A doctor will be visited by some students 

g. The windmill was spoiled by vandals. 

h. The windmill was fallen on by a large tree. 

i. Windmills were used by people in ancient times 

Conclusion 

Passive sentences are often used in reports, especially formal reports. 

 

 

 

 

 

  


