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CORNSAY PARISH COUNCIL 
 
At a meeting of Cornsay Parish Council held on Wednesday, 25th November, 2015, at 7.00pm, in 
Woodland Hall, Woodland Road, Esh Winning. 
 

Present: Councillor D Robb (in the Chair) 
and Councillors FS Duggan, K Duggan, R Makepeace and L McKendrick 

and County Councillor J Chaplow 
 
72. APOLOGIES FOR ABSENCE  
 
Apologies for absence were received from Councillors B Armstrong, J Armstrong and County 
Councillors D Bell and A Bonner. 
 
73. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATIONS 
 
Councillor Makepeace declared an interest in Minute 81.  
 
74. REPORTS FROM COUNTY COUNCILLORS 
 
County Councillors reported on the following items: 
 

 Further details on devolution for the North East had been released and a referendum on 
whether residents supported an elected mayor would be held in County Durham. 

 The County Council was awaiting details of its financial settlement for the forthcoming year.  
Further reductions were anticipated although it was difficult to see where further cuts could be 
made. 

 A number of towns and villages across the County had successfully achieved environment 
awards. 

 A campaign had been launched to retain the DLI museum.  The County Council had plans to 
ensure that the collection was maintained and made accessible in different ways as the 
current museum had not been well used over the years.    
 

Resolved: That the report be noted.  
 
75. MINUTES 
 
The minutes of the meetings held on 28th October, and 11th November, 2015, were confirmed as a 
correct record and signed by the Chairman. 
 
76. MATTERS ARISING 
 
There were no matters arising.   
  
77. FINANCIAL REPORT 

 
(a) Agreement was given for the payment of: 

 
(i) £332.42 to Mr D Walker in respect of Clerk’s wages for November. 
(ii) £83.20 to HMRC in respect of PAYE for November. 
(iii) £194.05 to Mr D Walker in respect of Clerk’s wages for December. 
(iv) £48.40 to HMRC in respect of PAYE for December.  
(v) £150.00 to Mr D Walker in respect of reimbursement for cost of skip hire. 
(vi) £660.00 to Artis Consulting in respect of quantity surveying services for November. 
(vii) £840.00 to Artis Consulting in respect of quantity surveying services for December. 
(viii) £1,180.00 to B&C Shelters in respect of repairs to the youth shelter. 
(ix) £744.00 to Lucion Environmental in respect of asbestos survey of community centre. 
(x) £1,071.60 to WJM Quigley Ltd in respect of disconnection of electricity supply to 

community centre. 
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(xi) £1.536.00 to WJM Quigley Ltd in respect of hire of storage container, packing up and 
transfer of community centre contents to storage. 

(xii) £139.98 to Hamsteels Community Hall Association in respect of packaging materials 
and disconnection of computer equipment.  

(xiii) Hire charges to Durham County Council in respect of venue hire for Parish Council 
meetings.  

 
(b) Cheques issued:  

  
(i) 28th Oct 2015 £ 660.00 Artis Consulting    No. 797 
(ii) 28th Oct 2015 £ 1,093.00 Makepeace Landscapes  No. 799 
(iii) 28th Oct 2015 £ 431.03 Clerk’s wages    No. 801 
(iv) 28th Oct 2015 £ 57.60 HMRC     No. 802 
(v) 28th Oct 2015 £ 110.00 Cornsay Village Residents Association No. 803 

 
(c) Cash at Bank: 

 
Northern Rock  £82,275.30 
Barclays  £5,316.23 
Barclays (Savings) £22,095.24 
Unity Trust  £2,830.80 

 
78. CORRESPONDENCE 
 
There was no correspondence for consideration. 
 
79. PLANNING APPLICATIONS 
 
There were no planning applications for consideration.  
 
80. PRECEPT 2016/2017 
 
The Clerk reported that details of the Tax Base and Local Council Tax Support Scheme grant for 
2016/2017 had now been received from Durham County Council.  The Clerk could now prepare a 
report for consideration by the Council in order to agree the Precept for the forthcoming year.  
 
Resolved: That a special meeting of the Council be arranged for mid-December to agree the 
Council’s Precept requirement for 2016/2017.  
 
81. PLANTERS 
 
The planters around the Parish had now been planted with winter bedding displays, and the planters 
around the community hall had been relocated in anticipation of building works commencing on the 
site.  
 
Makepeace Landscapes had offered to undertake bedding displays in the planters next year for the 
sum of £935.00 including watering of the tubs for the first three weeks after planting of the summer 
display.  Additionally, they had quoted £69.00 per month for grounds maintenance at Cornsay 
Colliery Park and the adjacent pathway which was an increase of £3.00 per month from the current 
year.  
 
The wall behind the village green at Cornsay would benefit from strimming and weeding if this could 
be included in the grounds maintenance programme. 
 
It was also suggested that as some of the planters at Hamsteels were in a rather poor condition 
alternative such as recycled plastic replacements should be considered.  
 
Resolved: (i) That in view of the excellent service provided by Makepeace Landscapes in the current 
and previous years and the minimal increase in price from the current year, Makepeace Landscapes 
be requested to undertake grounds maintenance and planting of bedding displays for 2016/2017 and 
that Standing Orders in relation to obtaining further quotation be waived.  
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(ii) That the Clerk obtain prices for replacement planters at Hamsteels.  
 
(iii) That Makepeace Landscapes be requested to undertake a cut/strim along the wall to the rear of 
the village green at Cornsay.  
 
82. CORNSAY DRAW WELL 
 
The Clerk reported that following a discussion with the Conservation Officer at Durham County 
Council, Historic Property Restoration Ltd (HPRL) had been requested to provide a quotation for 
works required to the Draw Well.  
 
HPRL was formerly the direct labour arm of English Heritage and were experienced and qualified for 
works of this nature.  
 
Following an external inspection of the Draw Well, HPRL had advised that while the exterior of the 
building was in generally good condition, there were a few areas where lime pointing was required.   
 
Internally, the building was not in such good condition however as it had not been possible to gain 
access to inspect the interior thoroughly various works were recommended if the structure was 
sound, although a detailed inspection may identify further works.  
 
Resolved: That HPRL be requested to undertake an internal inspection of the Draw Well and that a 
convenient time and date be arranged when access could be provided.  
 
83. HAMSTEELS COMMUNITY CENTRE 
 

(a) Update on progress 
 
The Clerk reported on progress and events.   
 
The community centre had closed on 13th November, 2015, and the contents had been packed and 
transferred to storage the following week.   
 
An issue had arisen in respect of disconnection of the utility supplies as the Council had not been 
notified of the need to arrange for removal of the meters prior to the services being disconnected.  
 
As the Community Hall Association had arranged to terminate the contracts on 20th November, 2015, 
it had proved very difficult to arrange for the meters to be removed as there was no account holder in 
place to make the request.  
 
In order to make progress, WJM Quigley had undertaken to deal with the disconnection of the 
supplies.  Although quotations had been obtained by the Mechanical and Electrical Engineer in 
February, 2015, these had now expired.  WJMQ had made contact with Northern Powergrid in 
relation to disconnection of the electricity supply, however the cost had increased from that quoted. It 
any event, it was necessary for the meter to be removed and the supply disconnected prior to 
demolition commencing and WJMQ had therefore placed an order work the works to be carried out.  
WJMQ had met the cost which would be reimbursed by the Council as part of the project cost.  
 
In relation to the gas and water, WJMQ were continuing to deal with the suppliers in order to make 
the necessary arrangements. There was, however, an element of urgency to the situation as removal 
was necessary to allow works to commence on site to meet the timescales for the planning 
permission.  
 
Discussion took place around how this situation had arisen and the lack of communication.  Had the 
Council been made aware that the meters had to be removed, then the necessary arrangements 
could have been made in good time and it was felt that it was important to ensure that this situation 
did reoccur. 
 

(b) Contract for Building Works 
 
Approval had now been received from the Big Lottery Fund to enter into a contract for building works.  
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The Clerk reported that he had expected to have the necessary contract documentation for signature 
by the Council.  The Quantity Surveyor had received the necessary documentation however various 
information was awaited from WJMQ before the documentation could be finalised for signature by 
both parties.  
 

(c) Insurance Arrangements  
 
The Clerk had been in touch with Zurich Municipal in respect of making the necessary changes to the 
Council’s insurance policy.   
 
Confirmation was awaited from Zurich in relation to various aspects and timescales.  It was likely that 
there would be a change to the Council’s premium to reflect the storage arrangements for the 
contents and the differing requirements for buildings cover.  
 

(d) Schedule of Payments  
 
The Clerk had requested a schedule of payments due under the contract for approval by the Council. 
 
In terms of making payments, invoices would be confirmed as due for payment by the Architect.  On 
receipt, invoices would be submitted to the Big Lottery Fund who would make the necessary payment 
to the Council to cover the cost.  The Council would meanwhile have to account for and reclaim any 
VAT due.  A schedule of payments would assist with financial planning and speed up the process as 
payments could be authorised in advance.  
 

(e) Thanks 
 
Councillor FS Duggan requested that it be recorded on behalf of the Hamsteels Community Hall 
Association and the Council his thanks to everyone who had worked so hard in such a short time to 
pack up and clear and pack up the Hall. 
 
Resolved: (i) That the Clerk contact the Architect in relation the situation regarding the removal of 
the meters to ensure that there is no recurrence. 
 
(ii) That a special meeting of the Council be arranged for mid-December in order to sign the contracts 
for building works.  
 
(iii) That the Clerk make the necessary arrangements in respect of the insurance and that any 
additional premium due be paid.  
 
(iv) That the schedule of payments be considered at a future meeting of the Council.   
 
 

The Meeting closed at 8.20 pm 
 
Signed as a correct record: 
 
Chairperson 
 

……………………………………………………..  Date ……………………………. 

Clerk ……………………………………………………..  Date ……………………………. 
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CORNSAY PARISH COUNCIL 
 
At an Extraordinary Meeting of Cornsay Parish Council held on 12th December, 2015, at 10.00am, in 
the Royal Oak, Cornsay Colliery. 
 

Present: Councillor B Armstrong (in the Chair) 
and Councillors J Armstrong, FS Duggan, K Duggan, R Makepeace and L McKendrick 

 
84. APOLOGIES FOR ABSENCE  
 
Apologies for absence were received from Councillor D Robb.  
 
85. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATIONS 
 
There were no declarations of interest or requests for dispensations.   
 
86. HAMSTEELS COMMUNITY CENTRE 
 

(a) Update on progress 
 
Asbestos 
 
The Chair advised that the asbestos survey had now been received and unfortunately the building 
contained far more asbestos that had been anticipated, mainly in the wall covering behind the 
cladding to the interior walls.  
 
As a result, it would be necessary for WJM Quigley Ltd to appoint a specialist contractor to remove 
the asbestos and demolish the building.  The financial impact of this was currently being assessed.   
 
Hall Floor 
 
It had been the intention to lift and reuse the existing wooden floor in the existing building in the main 
hall of the new build.  As the contractors had begun to lift the existing floor, it had become apparent 
that it was in a poor condition with areas suffering from a woodworm infestation.  It appeared unlikely 
therefore that the floor could be saved for reuse.  Provision had, however, been made for a sum in 
respect of a new floor in case of such an eventuality.  
 

(b) Contract for building works 
 
The contract documentation had been completed by the Quantity Surveyor and had been signed on 
behalf of WJM Quigley Ltd.  It was now necessary for the contract to be signed on the Council’s 
behalf.  
 
Resolved: (i) That the report be noted. 
 
(ii) That a contract be entered into with WJM Quigley Ltd for the construction of a new community 
centre at a cost of £537,215 and that the contract documentation be signed on behalf of the Council.  
 
 

The Meeting closed at 10.35 am 
 
Signed as a correct record: 
 
Chairperson 
 

……………………………………………………..  Date ……………………………. 

Clerk ……………………………………………………..  Date ……………………………. 
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CORNSAY PARISH COUNCIL 
 
At an Extraordinary Meeting of Cornsay Parish Council held on Thursday, 17th December, 2015, at 
7.00pm, in Woodland Hall, Woodland Road, Esh Winning. 
 

Present: Councillor B Armstrong (in the Chair) 
and Councillors J Armstrong, FS Duggan, K Duggan, R Makepeace, L McKendrick and D Robb 

 
87. APOLOGIES FOR ABSENCE  
 
There were no apologies for absence.  
 
88. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATIONS 
 
Councillor J Armstrong declared an interest in Minute No. 92 as a board member of Derwentside 
Homes.   
 
89. ACCOUNTS FOR PAYMENT 
 

(a) The following accounts had been paid since the last meeting following consultation with the 
Chair and Members: 
 
(i) £744.00 to Mr D Walker in respect of reimbursement for payment made to Lucion 

Environmental in order to obtain the asbestos survey.   
 
(The Council had previously agreed payment of this account, however the survey 
could not be obtained until cleared payment had been received.  The architect, 
contractor and Economic Regeneration Officer at Durham County Council had 
stressed the urgency of obtaining the survey and, accordingly, the Clerk had made 
this payment directly and was in need of the funds reimbursing.) 

 
(ii) £960.00 to Christian James Associates in respect of CDM Co-ordinator services. 

 
(This invoice was received following the last meeting and due for payment prior to the 
date of this meeting.) 

 
(iii) £50.00 to Deerness Plumbing and Heating in respect of disconnection of gas cooker 

and hot water boiler from Hamsteels Community Centre to allow for transfer to 
storage.  
 
(This invoice was in respect of works carried out a month previously and was due for 
payment).  

 
(b) Agreement was given for payment of the following account: 

 
(i) £1,800.00 to Portland Consulting Engineers in respect of structural engineering 

services for the new building.  
 
90. HAMSTEELS COMMUNITY CENTRE 
 

(a) Update on Progress 
 
The Chair advised that due to the amount and type of asbestos in the building, it was necessary to 
involve a specialist asbestos removal company.  This element of the works would therefore be 
subcontracted by WJM Quigley Ltd.  
 
A meeting was to take place with the architect, quantity surveyor, CDM co-ordinator and WJM 
Quigley on 18th December, 2015.  The Chair and Councillor Makepeace would attend on behalf of the 
Council.  The meeting was to discuss options for dealing with the asbestos, timescales for the project 
and lines of communication between the professional team, contractor and the Council.  



 
 

168 

 

It was noted that the Council was the client and it was therefore essential that the Council was 
involved in and made decisions as necessary.   
 

(b) Schedule of Payments 
 
The Clerk reported that the schedule of payments had, as yet, been received.  Upon receipt, it could 
be circulated for information so that the payments required under the contract could be made.  
 
Resolved: (i) That the report be noted.  
 
(ii) That the schedule of payments be circulated to Members on receipt and that payments due under 
the contract be made as necessary.  
 
91. PRECEPT 2016/2017 
 
Consideration was given to the report of the Clerk in relation to the Council’s current financial position 
and Precept for the forthcoming year.  
 
While the Council’s tax base would increase by 17.9, the Local Council Tax Support Scheme Grant 
would reduce by £761.00.  The current Band D Council Tax was £52.15. 
 
Discussion took place regarding the Council’s requirements for the year and various options were 
considered.  
 
Resolved: (i) That the Council’s current financial position be noted. 
 
(ii) That any funds remaining at the year-end be allocated to the Community Building ringfenced fund. 
 
(iii) That the remaining contingency budget at the year-end be ringfenced as a contingency fund and 
carried forward. 
 
(iv) That the Council’s Precept be increased by 3% to give a Band D Council Tax of £53.71 and the 
Clerk prepare the budget accordingly.  
 
92. PLANNING APPLICATIONS 
 

 Prince Bishop 
Homes 

Former Hamsteels 
Primary School 
Rowley Crescent 
Esh Winning 
 

31no. 2 bedroom bungalows with access 
road, walkways and parking 
 

 Resolved: That the application be supported as assisting with the economic regeneration of 
the area, the need for the type of properties proposed in the area and there being adequate 
play/ open space provision in the area to off-set the loss of the former school playing field 
which was not available for public use in any event .  

 
93. COUNCIL WEBSITE 
 
The Council’s website had been provided by Durham County Council is 2010 as part of a project to 
provide town and parish councils across the county with websites, and since that time had been 
hosted and maintained by the County Council at no cost to the Parish Council. 
 
Durham County Council had now indicated that it had decided to introduce a charge of £575.00 per 
year for hosting the site on their server.  Should the Parish Council chose not to proceed, the County 
Council would continue to host the site for one year, after which it would be taken down.  During that 
time, any issues or updates would be dealt with on a best endeavour basis and there could be a 
charge.  
 
While there were various options for free websites elsewhere, many contained advertising over which 
the site owner had no control.  There were also limitations on the amount of data available. 
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Alternatively, websites were offered by many providers on a paid-for basis, with charges starting from 
around £100.00 per year.  Several of these also offered the chance to purchase a unique web 
address too.  
 
It was suggested that if the Council decided to look at a paid-for website from an alternative provider, 
this could offer the opportunity to link up with a web presence for the new community centre and the 
potential for the marketing and development officer to be tasked with updating the site as necessary.  
 
Resolved: That the Clerk investigate options for paid-for websites and report back to a future 
meeting of the Council.  
  
 
 

The Meeting closed at 7.35 pm 
 
Signed as a correct record: 
 
Chairperson 
 

……………………………………………………..  Date ……………………………. 

Clerk ……………………………………………………..  Date ……………………………. 
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CORNSAY PARISH COUNCIL 

 

27 January 2016 

 

REPORT OF THE CLERK 

 

FINANCIAL REPORT  

 

(a) Accounts for Payment 
 

  Goods/Service 

 

Details Amount VAT 

(i) Cornsay 

Parish 

Council 

Transfer to Unity Trust (balance of Play Area Opt-

Out and contingency Funds) 

7,414.48  

(ii) Clerk’s wages  Inc 6 additional hours in Dec 249.32  

(iii) HMRC   62.40  

(iv) Clerk Hall hire Woodland Road Hall 15.00  

(v) Durham 

County 

Council 

Building control 

inspections 

 1,342.93 223.82 

(vi) Artis 

Consulting 

QS services December Fee 

JCT Contracts 

962.26 160.38 

(vii) B&C Shelters Youth shelter 

repairs 

 1,180.00 236.00 

 

The following accounts have fallen due and been paid over the Christmas/New Year period in 

consultation with the Chair. 

 

(vii) Blake 

Hopkinson  

Design work  840.00 140.00 

(vi) WJM Quigley No. 1 payment  3,762.00 627.00 

 

 

(b) Receipts/Payments since last Meeting 
 

To be circulated following receipt of bank statements.  

 

(c) Petty Cash 
 

Spending to date on petty cash is as set out below.  The sum of £70.89 is required to return 

the balance to £100.00. 

 

Date Credit Amount Ref Debit Amount Balance 

 

B/F 22.14   

   29/04/2015 

 

159.92   

  

182.06 

01/05/2015 

  

55 Postage 3.78 178.28 

01/05/2015 

  

56 Stationery 6.40 171.88 

01/05/2015 

  

57 Stationery 2.99 168.89 

01/05/2015 

  

58 Stationery 5.00 163.89 

01/05/2015 

  

59 Stationery 11.99 151.90 

01/05/2015 

  

60 Postage 25.60 126.30 

01/05/2015 

  

61 Postage 4.44 121.86 
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01/05/2015 

  

62 Refreshments 3.79 118.07 

01/05/2015 

  

63 Stationery 18.07 100.00 

19/05/2015 

  

64 Postage 5.82 94.18 

16/06/2015 

  

65 Postage 5.94 88.24 

02/07/2015 

  

66 Postage 6.45 81.79 

06/07/2015 

  

67 Refreshments 2.99 78.80 

07/07/2015 

  

68 Refreshments 1.73 77.07 

02/07/2015 

  

69 Postage 12.93 64.14 

21/07/2015 

  

70 Postage 6.23 57.91 

03/08/2015 

  

71 Postage 1.73 56.18 

14/09/2015 

  

72 

Printer 

cartridge 41.94 14.24 

30/09/2015 

 

85.76   

  

100.00 

23/09/2015 

  

73 Postage 4.32 95.68 

23/09/2015 

  

74 Stationery 1.60 94.08 

19/10/2016 

  

75 Refreshments 9.45 84.63 

19/10/2016 

  

76 Refreshments 1.00 83.63 

19/10/2015 

  

77 Refreshments 1.00 82.63 

22/10/2015 

  

78 Postage 5.04 77.59 

03/11/2015 

  

79 Packing boxes 29.91 47.68 

15/11/2015 

  

80 Packing boxes 10.50 37.18 

19/11/2015 

  

81 Postage 0.63 36.55 

19/11/2015 

  

82 Postage 5.04 31.51 

22/11/2015 

  

83 Stationery 2.40 29.11 

 

(d) VAT Reclaim 
 

The VAT reclaim for the period June to December 2015 has been submitted to HMRC and is 

in the sum of £2,469.00. 

 



 
 

 
 

Date   N Rock Barclays Barc. Svng Unity  Date Chq Payee N Rock Barclays 
Barc 
Svng Unity VAT VAT 

      
  

        

 
Brought Forward 38,371.70 5,316.23 22,095.24 2,829.38   

        

      
25/02/2015 756 TRACC (CANCELLED) 

      09/04/2015 Precept 14,871.00 
   

24/03/2015 760 Durham County Council 447.64 
     27/04/2015 Interest 3.46 

   
25/03/2015 763 PwC 1,800.00 

     08/05/2015 Lottery Grant 
 

470.00 
  

25/03/2015 764 Wicksteed Leisure 108.00 
     

27/05/2015 Interest 2.81 
   

25/03/2015 765 
Cornsay Village Residents 
Assoc 40.00 

     27/06/2015 Interest 2.44 
   

10/04/2015 766 One Associates 1,080.00 
    

180.00 

30/06/2015 Interest 
   

0.71 10/04/2015 767 Kyoob Ltd 3,129.29 
    

521.55 

21/07/2015 VAT Reclaim 3,873.76 
   

13/04/2015 768 Blake Hopkinson LLP 9,600.00 
    

1,600.00 

27/07/2015 Interest 2.12 
   

29/04/2015 769 Clerk's wages 286.50 
     27/08/2015 Interest 2.29 

  
  29/04/2015 770 HMRC 71.40 

     
03/09/2015 

DCC (N'hood 
budget) 15,000.00 

   
29/04/2015 771 CDALC 131.04 

     27/09/2015 Interest 3.17 
   

29/04/2015 772 Artis Consulting 2,400.00 
    

400.00 

30/09/2015 Interest 
   

0.71 29/04/2015 773 Petty Cash 159.92 
     

21/10/2015 
DCC (Area 
Budget) 15,000.00 

   
29/04/2015 774 Zurich Municipal 1,095.57 

     27/10/2015 Interest 3.55 
   

27/05/2015 775 Clerk's wages 193.85 
     04/11/2015 CDCF 30,000.00 

   
27/05/2015 776 HMRC 48.60 

     

 

Interest year-to-
date 

  
113.47 

 
27/05/2015 777 MG Ackroyd 79.00 

     27/11/2016 Interest 6.46 
   

27/05/2015 778 Artis Consulting 4,800.00 
    

800.00 

27/12/2015 Interest 6.46 
   

27/05/2015 779 
Cornsay Village Residents 
Assoc 40.00 

     
31/12/2015 Interest 

   
0.71 27/05/2015 780 

Cornsay Village Residents 
Assoc 100.00 

     

      
10/05/2015 781 Christian James Associates 1,440.00 

    
240.00 

      
24/06/2015 782 Clerk's wages 194.05 

     

      
24/06/2015 783 HMRC 48.40 

     

      
24/06/2015 784 Makepeace Landscapes 323.00 

     

      
24/06/2015 785 Artis Consulting 1,800.00 

    
300.00 

      
24/06/2015 786 TRACC 195.00 

     

      
29/07/2015 787 Clerk's wages 193.85 

     

      
29/07/2015 788 HMRC 48.60 

     

      
29/07/2015 789 Artis Consulting 1,800.00 

    
300.00 

      
26/08/2015 791 Clerk's wages 194.05 

     

      
26/08/2015 792 HMRC 48.40 

     

      
29/07/2015 793 ICO 35.00 

     

      
30/09/2015 794 Clerk's wages 193.85 

     

      
30/09/2015 795 HMRC 48.60 

     



 
 

 
 

      
30/09/2015 796 BDO LLP 360.00 

    
60.00 

      
30/09/2015 798 Petty Cash 85.76 

     

      
30/09/2015 800 TRACC 70.00 

     

      
28/10/2015 799 Makepeace Landscapes 1,093.00 

     

      
28/10/2015 801 Clerk's wages 431.03 

     

      
28/10/2015 802 HMRC 57.60 

     

      
28/10/2015 803 

Cornsay Village Residents 
Assoc 110.00 

     

      
28/10/2015 797 Artis Consulting 660.00 

    
110.00 

      
25/11/2015 804 Clerk's wages 332.42 

     

      
25/11/2015 805 HMRC 83.20 

     

      
28/12/2015 806 Clerk's wages 194.05 

     

      
28/12/2015 807 HMRC 48.40 

     

      
25/11/2015 808 Clerk (skip hire) 150.00 

   
25.00 

 

      
25/11/2015 809 Artis Consulting 660.00 

    
110.00 

      
  811 Zurich Municipal 0.00 

     

      
  812 cancelled 0.00 

     

      
04/01/2016 813 C James Associates 960.00 

    
160.00 

      
25/11/2015 814 WJM Quigley (electrics) 1,071.60 

    
178.60 

      
25/11/2015 815 WJM Quigley (storage) 1,536.00 

    
256.00 

      
25/11/2015 816 

Hamsteels CA 
(storage/packing) 139.98 

     

      
04/01/2016 817 Blake Hopkinson LLP 840.00 

    
140.00 

      
  818 

       

      
12/12/2015 819 Clerk (abestos survey) 744.00 

    
124.00 

      
  820 cancelled 0.00 

     

      
12/12/2015 821 W Binks 50.00 

     

      
17/12/2015 822 Portland Consulting 1,800.00 

    
300.00 

      
  

        

      
  

 
TOTAL  43,650.65 0.00 0.00 0.00 25.00 3,078.60 

     
    

 
Less uncleared chqs 1,870.00 

     

      
  

        

      
  

 
TOTAL PAYMENTS 41,780.65 0.00 0.00 0.00 25.00 3,078.60 

 
TOTAL RECEIPTS 117,149.22 5,786.23 22,208.71 2,831.51   

        

      
  

        

 
CASH AT BANK 75,368.57 5,786.23 22,208.71 2,831.51   

        

      
  

        

 
TOTAL PAYMENTS 41,780.65 0.00 0.00 0.00   

        

      
  

 
TOTAL 41,780.65 0.00 0.00 0.00 

  

 
TOTAL 117,149.22 5,786.23 22,208.71 2,831.51   
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Agenda Item No. 8 

PLANNING APPLICATIONS 

 

DM/15/03913 – 4 Low Row Cottages, Cornsay 

Construction of garden room extension 
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5 
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DM/15/03704 – South Farm, Cornsay 

Outline planning permission with all matters reserved for residential development on site of former 

housing at Cornsay  
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Agenda Item No. 9 

Cornsay Parish Council - Register of Assets 

    
       Ref 

No.  
Description Date         

acquired 
Value   Location Disposal  

001 Cornsay Village Green  1982 approx £1.00 Nominal Cornsay Village   

002 Play Area (2222 square yards) 19th Nov 1985 £1.00 Nominal 
Cornsay Colliery (opp. Royal 
Oak public house) 

  

003 Land Hamsteels Estate (1550 square yards) 1973 approx £1.00 Nominal 
Junction of Western Ave 
and Valley Drive to rear of 
Deerness Grove 

  

004 Hamsteels Community Centre 1973 approx 
 

Professional Valuation 
28th May 2008  

On land as 003  Demolished Dec 2015 

005 Street furniture (6 x seats) 
3x unknown       
3x February 
2009 

£1,470.00 Actual cost Various   

006 Fencing & Gates to former play area unknown   Insurance Valuation   
Written off Feb 2013 - condition 
deteriorated, unsuitable for reuse 

007a Swings unknown £115.80 Insurance Valuation Cornsay Village Green   

007b Adventure Trail February 2009 £2,974.00 Actual cost Cornsay Village Green   

008a Wooden sleeper seats (each 4 sleepers high) April 2011 £880.00 Actual cost Cornsay Colliery Park   

008b Horse springy April 2011 £1,430.00 Actual cost Cornsay Colliery Park   

008c Motorbike springy April 2011 £1,430.00 Actual cost Cornsay Colliery Park   

008d Wooden ship April 2011 £7,530.00 Actual cost Cornsay Colliery Park   

008e 5 a side goal posts April 2011 £804.00 Actual cost Cornsay Colliery Park   
008f Duex rebound 868 panels April 2011 £106.72 Actual cost Cornsay Colliery Park   
008g Climbing boulder April 2011 £12,732.00 Actual cost Cornsay Colliery Park   
008h Single mast net pyramid April 2011 £9,814.00 Actual cost Cornsay Colliery Park   

  Playground equipment (swings & adventure frame) unknown   
Insurance Valuation + 
Actual Cost 

Play areas Cornsay Colliery 
& Cornsay Village 

Deleted and itemised at nos 7 and 
8 

009 Sports equipment (football & basketball posts) unknown £500.00 Insurance Valuation 
Playing field, Burnside, Esh 
Winning 

  

010 Planters x 8 2006 approx £300.00 Purchase price 
Western Avenue & Rowley 
Crescent, Esh Winning 

  

011 Northern Rock Shares (500) unknown nil   In custody of Clerk    
012 Youth shelter December 2014 £9,999.00 Purchase price Burnside, Esh Winning  
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Agenda Item No. 10 

 

Risk Assessment  
 

Area Risk  Control Measures Likelihood Impact Score Review 

Compliance 

with Acts of 

Parliament, 

Standing 

Orders, 

Financial 

Regulations and 

Code of 

Conduct 

Lack of knowledge of 

regulation and codes 

Copies of relevant Acts available 

Councillors have copies of Standing Orders, 

Financial Regulations and Code of Conduct 

1 1 1 

Annually or 

as applicable  

Lack of Standing 

Orders 

Standing Orders are produced and regularly 

reviewed 
1 1 1 

At Annual 

Meeting 

Council acts outside its 

powers 

Copies of relevant Acts available  

Advice sought where appropriate 
1 3 3 

As applicable 

Purchases without 

proper tendering 

procedure 

Ensure councillors aware of procedure 

Financial Regulations set out expenditure limits 1 2 2 

As applicable 

Payments made 

without approval 

Payments approved by Council and recorded in 

Council minutes 

Financial Regulations set out payment limits 

1 1 1 

As applicable 

Lack of control over 

cheque signatories 

Keep signatories on each account to the minimum 

required for the efficient transaction of business 
1 1 1 

Annually 

VAT not accounted for VAT recorded in account book  

VAT reclaims made annually or more frequently 

when required 

1 2 2 

Annually 

Identify and 

review the 

Council’s 

priorities 

Lack of knowledge and 

priorities 

Set at Annual Meeting and recorded in minutes 

 

 
1 1 1 

Annually 

Influence 

Council 

departments 

and other 

bodies and 

Lack of effective 

communication with 

other organisations 

Publicise role of Parish Council 

Effective use of noticeboards, newsletters and 

website 

 

   

 

Lack of preparation on Ensure councillors are aware of local feeling 1 1 1 As applicable 
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Area Risk  Control Measures Likelihood Impact Score Review 

organisations matters requiring 

influence 

Ensure all relevant information is available when 

making decisions 

Lack of confidence by 

Parish Councillors 

Make information available to all 

Delegate responsibility for specific tasks 

Make use of individual councillors specific skills 

and strengths 

1 3 3 

Annually 

Awareness of 

responsibilities 

and liabilities 

Lack of knowledge  Familiarisation with Standing Orders 

Attendance at training courses 
1 3 3 

Annually 

Inadequate insurance 

cover 

Review policy schedule regularly 

Seek advice from insurance company 1 3 3 

Annually at 

insurance 

renewal 

Ensure books of 

account are 

kept up to date 

throughout the 

year 

Lack of knowledge of 

accounting 

requirements 

Ensure councillors and clerk are familiar with 

financial requirements 

Regularly review Standing Orders and Financial 

Regulations  

1 2 2 

Annually 

Lack of commitment to 

accounting 

requirements 

Financial reports to all meetings 

Internal audit reports circulated to all councillors 2 1 2 

Annually 

Bank charges 

unnecessarily incurred  

Books of account kept up to date 

 
1 2 2 

Annually 

Inaccuracies in account 

books 

Books cross referenced with bank statements 

Regular financial reports 
1 2 3 

Annually 

Inadequate control of 

cash 

Cash balance kept to a minimum 

Reconciliation undertaken regularly 

Cash checked regularly 

Insurance cover 

1 2 2 

Annually 

Books of account not 

kept up to date 

Regular financial reports 

All items recorded promptly 
1 3 3 

Annually 

Delayed or missed 

payments 

All invoices reported to next meeting of Council for 

approval 
2 2 4 

Annually 

Clerk taken ill or leaves Ensure adequate documentation in place to allow 1 3 3 Annually 
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Area Risk  Control Measures Likelihood Impact Score Review 

unexpectedly a councillor to take over 

Account books kept up to date 

Fraud Internal controls in place 

Fidelity guarantee insurance 
1 3 3 

Annually 

Ensure 

payments 

represent value 

for money and 

reflect 

residents’ 

wishes 

Lack of knowledge of 

wishes of residents 

Consult resident on major issues 

Publicise role of parish council 

Use of noticeboards, newsletters and website 

Seek parishioners views 

2 2 4 

Annually 

Failure to achieve value 

for money 

Effective budget planning 

Obtain estimates/quotes where necessary 
1 2 2 

Annually 

Use of funds not in 

accordance with 

residents’ wishes 

Consult resident on major issues 

Publicise role of parish council 

Use of noticeboards, newsletters and website 

Seek parishioners views 

   

 

 Lack of knowledge of 

budgetary process 

Standing orders  

Delegate responsibility for managing budgetary 

process to Clerk  

1 1 1 

Annually 

Precept set 

from adequate 

budget and 

budget regularly 

monitored 

Inadequate 

consideration of 

precept requirement 

Considered by Council in sufficient time to identify 

requirement 

Priorities for forthcoming year identified when 

setting precept 

1 3 3 

Annually 

Reserves too low Regular reports to meetings 1 3 3 Annually 

Inadequate internal 

controls 

Regular reports to meetings 

Financial monitoring 

Internal audit 

1 2 2 

Annually 

Ensure 

expected 

income is fully 

received 

Lack of knowledge of 

potential sources of 

income 

Obtain details of relevant grants and funding 

opportunities 1 1 1 

Annually 

Receipts not banked 

promptly 

Regular financial reports 

Clerk responsible for banking income 

Use of electronic transfers where possible 

1 2 2 

Annually 
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Area Risk  Control Measures Likelihood Impact Score Review 

VAT claims not made 

promptly 

Claims made annually or more frequently where 

large sums due 
1 3 3 

Annually 

Ensure wages 

are paid 

correctly and 

monitored 

Incorrect wages 

payments 

Rates of pay reviewed annually 

Wage claims approved by Council and recorded in 

minutes 

1 1 1 

Annually 

Incorrect tax and NI 

arrangements 

Council registered as employer with HMRC 

Payments made to HMRC monthly 
1 2 2 

Annually 

Ensure 

accounts are 

prepared on 

correct basis 

Late or non submission 

of annual accounts 

Monitor progress against timetable 

Accounts prepared as soon as possible following 

year end 

1 3 3 

Annually 

Accounts not prepared 

properly 

Accounts approved by Council 

Internal audit 
1 2 2 

Annually 

Inadequate audit trail Checks by Responsible Financial Officer 

Internal Audit 
1 2 2 

Annually 

Identify, value 

and maintain 

assets 

Lack of knowledge of 

Council assets 

Assets recorded on asset register 

Asset register regularly reviewed 
1 2 2 

Annually 

Assets lost or 

misappropriated 

Assets recorded on asset register and regularly 

checked 
2 2 4 

Annually 

Risk of damage/third 

party claims 

Regular monitoring 

Council’s contact details available for reports of 

damage 

Insurance cover 

1 3 3 

Annually 

Inadequate or 

inaccurate valuation of 

assets 

 

Periodic review of valuations 

1 2 2 

Annually 

 Lack of information on 

properties, buildings 

and equipment 

Asset register maintained 

Land registered at Land Registry 

Deeds held by Bennett Richmond Solicitors, 

Consett 

1 1 1 

Annually 

Lack of knowledge of Ensure current legislation and advice is obtained 1 2 2 Annually 
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Area Risk  Control Measures Likelihood Impact Score Review 

safety requirements 

Compliance 

with legislation 

– equalities, 

freedom of 

information, 

data protection 

etc 

Lack of knowledge of 

legislation 

Ensure appropriate legislation is available 

Policies and procedures in place 
   

 

Failure to comply with 

legislation 

Ensure appropriate legislation is available 

Policies and procedures in place 

Registered with ICO as a data controller 1 2 2 

Annually 

 

 

Area Risk  Control Measures Likelihood Impact Score Review 

Play Areas Slips, trips and falls Sites and equipment checked weekly 

Sites well maintained 
1 3 3 

Annually 

Litter, glass, sharp 

objects 

Sites checked weekly, litterbins provided 

Users requested to remove litter 

Regular grass cutting 

1 2 2 

Annually 

Animals on site/dog 

waste 

Sites secured by fencing where practicable 

Dogs not permitted in play areas 

Regular checks 

1 2 2 

Annually 

Damage/wear and tear 

to equipment 

Regular checks 

Annual safety inspections carried out 

Council contact details available for reports of 

damage 

1 2 2 

Annually 

 

Physical injuries Regular checks for damage or defects 

Repairs undertaken where necessary 

Signs requiring adult supervision 

Insurance cover 

1 3 3 

Annually 
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Agenda Item No.11 

 

REVIEW OF EFFECTIVENESS OF INTERNAL AUDIT 

 

In accordance with the Accounts and Audit (Amendment)(England) Regulations 2006, the Council 

has to review of the effectiveness of the internal audit process. The review should cover five areas 

as set out below.  I have suggested ways in which the Council can demonstrate these. 

 

Scope of Internal Audit 

 Terms of reference are identified 
 

Independence of Internal Audit 

 Auditor has direct access to those charged with the Council’s governance 
 The Auditor’s report is submitted to the Council in his own name 
 The Auditor has no other role within the Council 

 

Competence of Internal Audit 

 No evidence that audit has not been undertaken objectively 
 The Auditor has carried out audits for a number of years and has raised such issues as he 

considered appropriate.  
 

Responsibilities 

 The RFO is consulted on the scope of the Audit 
 Responsibilities in relation to finances are set out 
 The responsibilities of Members are understood 
 

Planning and Reporting 

 The Council is aware of the timescale for the completion of the audit and any subsequent 
report 

 Any recommendations are fully considered by the Council 
 

It is recommended that the Council satisfies itself as to the effectiveness of its internal audit 

arrangements.  
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Agenda Item No. 12 

 

FIDELITY GUARANTEE INSURANCE 

 

Fidelity Guarantee Insurance provides cover for the Council’s money in the event of 

misappropriation by councillors or officers.  The level of cover should be sufficient to ensure that all 

monies held by the Council are covered.  

 

Cover is currently in the sum of £250,000, and the funds held by the Council have not exceeded 

this amount during the course of the year.  Cover has therefore been adequate.  

 

In view of the forthcoming Lottery grant payments, I have contacted Zurich Municipal in relation to 

increasing the cover.  Zurich have agreed to provide cover of £500,000 at no additional premium. 

 

Recommended: That the report be noted.  
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Agenda Item No. 15 

 

HAMSTEELS COMMUNITY CENTRE – FUTURE MANAGEMENT OPTIONS 

 

The Council has previously agreed that, on completion, the new community centre will be leased to 

a managing organisation which will be responsible for the day-to-day running and operation of the 

centre.  

 

As construction works have now commenced, it is necessary for the Council to consider how to 

progress with the formation of a suitable organisation.  

 

The Business Plan dealt with this matter by proposing the formation of a Charitable Incorporated 

Organisation (CIO). 

 

Both Mid Durham AAP and Durham Community Action have offered support in developing a 

management structure. 

 

Members may wish to consider appointing a working group to deal with this matter, seek advice 

and report back to the Council on options.  
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Agenda Item No. 16 
 
APPOINTMENT OF MARKETING AND DEVELOPMENT OFFICER 
 
The Big Lottery grant includes an amount to cover the salary of a marketing and development 
officer for a period of two years.  The post holder will be an employee of the Council.  
 
The Lottery bid also included an amount towards HR support during the recruitment process and 
advertising costs for the role. 
 
In order to allow sufficient time for an appointment to be made to co-incide with the opening of the 
new building, it is necessary for the Council to begin to make the necessary arrangements.  
 
The Council’s Recruitment Policy provides that a Personnel Committee shall be responsible for the 
recruitment process, including: 
 

 Drawing up and approving a job description and person specification 
 Shortlisting 
 Interviewing  
 Appointing 

 
The Policy also provides that the Committee shall consist of 3 members or such other number as 
the Council may direct.  
 
The Lottery funding of £1,000.00 towards the recruitment process consists of the following:- 
 
 Advertising 250.00 
 Sundry expenses 75.00 
 Venue hire 75.00 
 HR support 600.00 
  ___________ 
  1,000.00 
 
HR support is envisaged to cover finalising the job description and person specification, support 
during shortlisting and interviewing and work around the appointment and contract of employment. 
 
In view of legislative requirements and employment law, it is essential that the Council follows best 
practise and ensures that the appointment process is properly conducted, hence the requirement 
for HR support.  In order to ensure value for money, it would be worthwhile obtaining quotations 
from appropriately qualified providers for consideration.  
 
The sum of £600.00 for professional support was arrived at based on 10 hours at £60 per hour, 
however, it may also be necessary to supplement the Lottery grant for recruitment depending on 
the time commitment required.  
 
Recommendations: 
 
(i) That a Personnel Committee consisting of 3 (or such other number as the Council directs) 

be appointed to deal with the recruitment process. 
(ii) That the recruitment process be delegated to the Personnel Committee. 
(iii) That the Lottery grant towards the recruitment process be delegated to the Personnel 

Committee.  
(iv) That quotations for professional support be obtained for consideration by the Council.  
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Agenda Item No. 17 
 
WEBSITE & SOCIAL MEDIA 
 
It has previously been reported that Durham County Council (which provided the Council’s website 
free of charge) intended to introduce a charge of £575 per year to continue to host the site and 
provide ongoing support.  
 
At the last meeting, the Council considered options for the future provision of the Council’s website 
and resolved that enquiries be made with alternative providers.  
 
I have made enquiries with various providers as follows: 
 
1&1 
 
A template based service offering domain name, 200 email addresses and 24/7 support.  Site will 
work on smart phones and tablets. Cost is £6.99 per month. 
 
Go Daddy 
 
Theme based site costing £6.99 per month.  Domain names from £1.99 to £17.99. 
 
123-reg 
 
Website builder package with free domain for the first year, 3 email addresses. Cost is £4.99 per 
month for the first year, and £9.99 per month thereafter.  
 
 
The community centre business plan includes detail of a social media presence in order to raise 
awareness of activities and events.  Members may wish to consider a social media account (eg 
twitter) through which progress during the build could be communicated, together with any other 
information about the Council or local news and events as appropriate.  
 
A twitter account is free and would require a minimum amount of time to operate. 
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Agenda Item No. 19 

ANNUAL PLAY AREA INSPECTIONS 

 

The annual play area inspections at Cornsay Village and Cornsay Colliery are now due.  

 

Wicksteed Leisure have quoted £45.00 per play area.  

ROSPA charge £66.50 per play area 

Playground inspection charge £47.00 for up to 5 items and £57.00 for 6-10 items.  
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Agenda Item No. 21 

 

[NOT FOR PUBLICATION] 

 


