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Subject: Information Technology 

Term 1 

Week: 8: Lesson Number: 30 

Date: _______/_____/2021 

Unit 1: Working in Ms excel 2013 

Topic 5: Understanding formulas and cell references in Ms Excel   

Learning Outcomes: 

After this lesson you will be able to; 

1. Understand formulas and cell reference in Ms excel 2013 

 

Introduction 
The following resource contains Reading resource and Practice Exercise for your  

WEEK 9 LESSON 30. 

Instructions: 

1. In your exercise book, copy the Header. 

2. Go through your Reading Resource and attempt the practice Exercises 30 in 

your exercise book. 

3. Make sure your handwriting is neat and legible. 

 

 

Please Read your lesson note and copy the notes into your exercise book 

  

 

 

 

 

 

 

 

 

When you build a formula, you need to identify the worksheet cells that provide the values for the 

formula and the operations that you want to perform on those values. To identify a cell, you give its cell 

a reference. The first cell in the first column is cell A1, meaning column A row 1. If you examine a 

formula, you sometimes see a cell reference written as $A$1, rather than just A1. The difference is that 

cell reference written with the dollar signs are absolute references, meaning that the reference doesn’t 

change when the formula is copied to another cell. Cell references written without the dollar signs are 

relative references, which do change when the formula with the reference is copied to another cell. The 

benefit of relative cell references is that you can write a formula, once copy it to as many other cells as 

you like, and have excel update the formula to reflect the new cell as you like. For example, consider 

the worksheet in the following figure, which tracks the number of hourly package pickups for a month.    
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Practice Exercise 30 

Q.1 Refer to your notes in your exercise book and list down 8 types of functions in 

Ms Excel 2013 

1._________________________ 

2._________________________ 

3._________________________ 

4._________________________ 

5._________________________ 

6._________________________ 

7._________________________ 

8._________________________ 

Q.2 Pick any two functions you have listed in question one and differentiate between 

them. 

 

The cell in column J contain formulas that calculate the sum of the hourly pick up values in column A 

and I. The formula in cell J3, =SUM (A3:B3, C3:D3, E3:F3, G3:H3, I3), finds the sum of cells in row 3. If 

you want to reference a value from a cell in another workbook, you can do that. Excel uses 3D 

references, which means that any cell or range of cells in any workbook can be describe by three pieces 

of information: the name of the workbook, the name of the worksheet, and the cell reference. 
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___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 

Q.3 Refer to the diagram above and write down the formula that will be used to 

calculate the total SUM of the values in row 8. 

a._________________________ 

 

Q.4 Write down one example of a MINIMUM (MIN) function. 

a._____________________________ 

Q.5 Refer to your notes on your exercise book, state and explain the two types of 

arguments in Ms Excel. 

a.__________________________________________________________________

___________________________________________________________________ 

b.__________________________________________________________________

___________________________________________________________________ 

 

 

 

 

 

 


