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honda Pelan says she loves
her flexible work schedule:
“It allows me to drop off
my kids at school, work
later hours when I have to

and work from home if someone is sick.”
But those aren’t the only benefits. “Of

course, there are days when I know I
can take the dog for a long walk in the
morning and then work a little later, or
days I can leave early to meet up with
some friends and then make the hours up
the next day.”

Valerie Bantos, a New York-based
HR consultant who has worked at IBM
and Xerox, says flexible hours work if
employees are honest about their time
away from the office. “If someone is
coming in every day at 10:30 because
he wants to sleep in, and then leaves at
five with his colleagues, that’s not flex-
time. That’s just taking advantage of the
system,” Bantos says. “If used correctly,
flexible schedules can be great for both
employee and employer, but if used
incorrectly, they can be a real problem.”

The waiting game
Bantos says the No. 1 complaint

she hears about flexible schedules is
inaccessibility. “If you are involved in
a project with someone who is working
from 11 to 7, or working from home
on Mondays and Wednesdays, you can
adjust your schedule,” says Bantos. “The
problems begin when the person who is
supposed to begin at 11 doesn’t show
up for work until 1 in the afternoon or
the person who works from home on
Mondays and Wednesdays decides to add
a Tuesday or Thursday in there without
prior warning.”

Richard Young, an attorney in Los
Angeles who specializes in copyright
law, says he often has trouble connecting
with clients who work a non-typical
schedule. “If I leave you a message at
8:30 in the morning and tell you I need
some information by noon, I expect that
information by noon,” says Young. “The
problem is that some people, although
they’re working from home, don’t check
their email until later in the day. I’m not
judging what they do or questioning their
hours, but if you say you’re working,
then you’re working. No one sits in an
office and ignores emails for six hours,

but it’s easier to do when you’re working
in a different environment or working
different hours.”

Make it official
Bantos says it’s important to establish

a clear set of rules when offering flexible
hours or work-from-home options. “I’ve
seen some companies go as far as making
employees log into a timestamp system
online,” she says. “It’s a little Big Brother
for my taste, but I do think it’s important
to have some way to track when your
employees are working and when they
are not.”

Bantos likens it to an unspoken rule she
followed when working at IBM. “We had
this chair thing that we all used [in order]
to say when we were at lunch or when we
left for the day,” she says. “If you weren’t
going to be at your desk for more than
30 minutes, you turned your chair facing
outward. It sounds simplistic, but it was
a great visual for us. You didn’t have to
wait at someone’s desk for 10 minutes if
something was urgent.”

If companies offer flexible hours,
they can outline specific guidelines,
including posted hours for each person
and alternative phone numbers. Also,
Bantos says it’s helpful to establish one or
two days each week when everyone is in
the office at the same time. “Face-to-face
contact is still necessary,” she says.

Rebecca Fischer, a programmer in
Chicago, says she just left a job in which
seven of the nine members of her team
worked from home. “It was never a
problem because we kept a Chrome
browser open all day and chatted with
each other to get our work done,” she
says. “If you stepped away, you indicated
you were leaving and the green dot
by your name would go away, and we
knew not to loop you into real-time
discussions.”

Bantos says she likes the idea of
co-workers keeping contact with each
other online, but says it’s essential for
each person to be honest with themselves
and their co-workers. “Some people just
need a schedule,” she says. “They need a
set time and a place to show up to work.
You give them some options to expand
the norm, and they just can’t adjust.”

— Marco Buscaglia, Tribune Content
Agency
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Don’t act bored

Agenuine interest in the
position is one of the most

important things employers are
looking for in job candidates.
Coming to an interview with
a solid working knowledge
of the company, it’s industry
and the requirements of the
position is a great way to set
yourself apart and up your
chances of getting hired.

Professional
appearance

If your resume appears
slapped together, you’re

not going to make a positive
first impression and invite
the recruiter to want to read
the specific content. Does the
resume look professional?
There are free resume
templates available. Find one
you like and edit it to reflect
your experience. Are margins
at least 1/2 inches on all sides,
but no more than 1 inch? If
the resume is over one page in
length, is it warranted? A good
rule of thumb: one page equals
10 years’ experience. Are bold
and italics used selectively
to emphasize important
information?
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Don’t let the
phone stop
ringing
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ANALYST
Market Research Analyst:
Toiletry products whole-
saler in Gardena, CA. High
school diploma & 2 yrs. exp.
as Market Research Analyst
or Marketing Manager req’d.
Mail resume: ATOZ WORLD,
INC., 16921 S. Western Ave.
#105, Gardena, CA 90247,
Attn: Mr. Han

Market Research Analyst:
Research & analyze market
conditions & etc.; Req’d: BA
in Psychology/ related.

Resume to: RWY 25R,
LLC. Attn: H/R, 3450W.

Cahuenga Blvd., #102, L.A,
CA 90068

Market Research Analyst
sought by Kabbalah Centre
International in Los Angeles,
California. Req Bachelor’s
or foreign equiv degree in
Marketing, Bus Admin, or rel
field, & 2yr exp with market-
ing research & analysis, pre-
dictive analytics &modeling,
customer segmentation &
targeting, CRM analytics &
integrated marketing in the
Latin American region. Send
resume to Lisa Kessler (Job
No: 14383) Kabbalah Ctr Intl,
1062 S Robertson Blvd, Los
Angeles, CA 90035.

ANALYST Business Analyst
Develop Business Plan. BA in
Business preferred. Sal DOE
CV to PK Box Printing Inc.

1701 E. Endinger Ave., Suite
E3, Santa Ana, CA 92705

Accountant with 2yr. exp.
reqd. to work at ADK Ban-
corp INC inWestminster, CA.
**Send email to Katelyne@
advancestate.com

ACCOUNTING

Accountant
Accountant for Boss Litho
Inc, Bachelor Degree in Ac-
counting. Rsm to H.R. at
2380 Peck Rd, City of Indus-
try, CA 90601

ACCOUNTING Accountant
Prep fin stmnts, tax and bud-
gets. Dev internal controls,
strategies & procedures
company-wide. Advice &
recommend best prac &
proc. BA Accting or Bus (or
equiv educ & exp), plus 1 yr
exp dev new strat
& proc & accting practices, &
impl accting stds company
wide. Send cvr
ltr, res & references to:
Mark Currah, Vision33, Inc., 6

Hughes, #220,
Irvine, CA 92618
No calls pls.

ACCOUNTING
Accountant Send resume
to Lucky Moving Inc. 17031
GreenDr. City of Industry, CA
91745. Job located in City of
Industry, CA.

Employment

PART TIME HOUSEKEEPER
Call 818-667-9052

Caregiver
for lady, Van Nuys, 8am-1pm
more hrs pos, exp, 818-370-
6787 call after 12pm

DOMESTIC
EMPLOYMENT

PHLEBOTOMY
CLASS

Allied Prof. 562-808-2152

Vocational Schools

Your exclusive
guide to SoCal
real estate
listings.

Advertise Today

LA Times
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(800) 234-4444

BUSINESS
Market Research Analyst
should gather information
by conducting market re-
search; analyze statistical
data and forecast market
trends. Bachelor’s degree
in Sociology or related field
Req’d. Resume to New Con-
nect Logistics, Inc. 2807
El Presidio St., Carson, CA
90810

Business Development Ana-
lyst sought by KEE Interface
Technology Inc. to analyze &
forecast sales trends, and de-
vise business development
strategies, etc. Job site: Brea,
CA. Resume to 580 W. Cen-
tral Ave., #C, Brea, CA 92821.
Attn. Lillian Kuo.

Bookkeeper (Irvine, CA)
Must compute & enter fin’l
data; review & maintain AP/
AR, produce reports incl bal-
ance sheets & income state-
ments; maintain fin’l records;
process payroll; perform
bank, credit, student acct,
& payroll reconciliations;
check accuracy of figures
& reconcile discrepancies.
Must have 2 yrs exp in acctg/
finance. Resumes to AOI Col-
lege of Languages, Inc. Attn:
Yukari Aoi, 4255 Campus Dr
A-200, Irvine, CA 92612

ARCHITECT

Senior SharePoint
Architect

Dsgn, implmnt, maintain
SharePoint Online-bsd com-
puter sols, apps & services.
Create, mod, support wrk-
flws for large, cmplx, enter-
prise-wide sols. Reqs: Mas-
ter’s in Comp Sci, Comp Eng
or rltd fld + 5 yrs exp in job
offered or rltd IT position.
Knwledge of MS SharePoint
2007/2010/2013-Online as
part of Office 365, Share-
Point Srvr, web services, se-
curity, instrmntation, excep-
tion handling & branding,
JavaScript, Microsoft.NET,
MS SQL Server 2005/2008,
C#, .NET Framework, ASP.
NET. Incidental Trvl. 40hrs/
wk. Job/Intvw Site: North
Hollywood, CA

Send Resume to:
SADA Systems, Inc. @ 5250
Lankershim Blvd. Ste 620,
North Hollywood, CA 91601

Senior Technical Analyst:
Perform data analysis and
design technical processes,
BS in comp. sci., engineering,
or related w/ 5 yrs of exp. as
technical analyst or related,
or equivalent for having MS
in comp. sci., engineering or
related; 40hrs/wk; worksite:
El Monte, CA. Send resume
to East West Bank Attn:
HR Yolanda He, 135 N. Los
Robles Ave. Pasadena, CA
91101

ANALYST
Senior Supply Chain Ana-

lyst sought by Mattel HQ Inc.
in El Segundo, CA: Perform
and analyze global product
manufacturing sourcing al-
ternatives and recommend
selection(s) that support
cost efficiencies and net-
work manufacturing strate-
gies; work closely with the
global development brand
teams and manufacturing
partners. Fax resumes to:
Corporate staffing, Mattel,
Inc. 310-252-4423. MUST
REF: CA0116AM

SAP Business Analyst I for
Grifols Shared Services
North America, Los Ange-
les. Requires 3-yr or 4-yr
BS/BA Comp Sci, Eng’g or
related + practical or aca-
demic bkgrnd w/ SAP con-
fig, program’g & security,
Netweaver, MaxDB. Please
apply for job #2016-27487 at
http://www.grifols.com/en/

web/eeuu/career_
opportunities
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NOW HIRING
BUS OPERATORS

«LET YOUR CAREER TAKE YOU PLACES«

APPLY ONLINE ➤

WWW.LBTRANSIT.COM/JOBSWWW LBTRANSIT COM/JOBS
An Equal Opportunity Employer

$10.16/hour Starting wage
$14.67/hour After Graduation
$26.67/hour Top rate

✔ PAID VACATION, SICK AND HOLIDAYS
✔ MEDICAL, DENTAL AND VISION

✔ PAID LIFE INSURANCE
✔ QUALIFY FOR UNIFORM ALLOWANCE

✔ PENSION PLAN

BENEFITS INCLUDE:
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DIRECTV LLC seeks a IT
Project Manager in El Se-
gundo, CA. Lead a team of
analysts and/or engineers.
Guide team to assess bus
needs & impct to bus. Send
resume to HR- DIRECTV LLC,
2260 E. Imperial Hwy, El Se-
gundo, CA 90245. Ref. Job
#10396.395.

IT
Senior Security Engineer job
open @ Fox Entertainment
Group, LLC in Los Angeles,
CA. Full details & rqmts@
www.foxcareers.com.
Job # FOX0002T5

Application Developer:
Design, develop & modify
computer software applica-
tions, MS in comp. sci., en-
gineering or related w/ 2 yrs
of exp. as application devel-
oper or related or equivalent
for having BS in comp. sci.,
engineering or related w/ 5
yrs of exp. as application de-
veloper or related; 40hrs/wk;
worksite: El Monte, CA. Send
resume to East West Bank,
Attn: HR Yolanda He, 135 N.
Los Robles Ave. Pasadena,
CA 91101

ASSOC PASTOR: For primar-
ily Korean CONG, lead wor-
ship svc, deliver sermon.
Lead Bible study, prayer
mtg. Provide spiritual, bibli-
cal cnslng. Visit the sick/the
poor. F/T Req Master in Div/
Theol. Send resume: Korean
Good Shepherd Presbyteri-
an Church, 1816 S. Desire Av,

Rowland Hts, CA 91748

Sous Chef: 2 yr. exp.; fax
resume: Daniel @714-641-
9701; Mizuiro; Rancho Santa
Margarita, CA

CHEF

Chef
Directs the preparation
& cooks Japanese style
dishes, including Japa-
nese Bar-B-Q, Tempura,
Terikayi, Bibimba, Unaju,
Kimchi, assorted meats &
chicken, soups, noodles,
rice, salads & pickles. Req.
1 yr. exp in job or 1 yr. exp
as a Cook, or rel. occup.
Any suitable combo of
educ, training &/or exp is
acceptable. Jobsite: Ful-
lerton, CA.
Send resume: A. Takena-
ka, Kikuhisa Corporation
dbaWhat’s Up Men, 3033
S. Bristol St., #N, Costa

Mesa, CA 92626

Employment

CUSTOMER

Service
Phone Agents
Woodland Hills, CA

Caine &Weiner has open-
ings for energetic phone
agents to work PT or FT
in itsWoodland Hills loca-
tion. All shifts available.
Must have solid commu-
nication skills. Competi-
tive wages and flexible
hours.

Please contact HR
Department at Caine &
Weiner E-mail hr@caine-
weiner.com or call 818

251-1733

Bain & Company, Inc. – Los
Angeles, CA. Consultant -
Perform strategy consulting
services for clients on a case
team. Involved in the formu-
lation & implementation of
strategic recommendations
to improve the performance
of clients. Requires Master’s
deg. (or foreign equiv) in
Bus. Admin., Mgmt., or re-
lated field plus 2 yrs of post-
undergrad experience in a
highly analytical position.
Overnight travel may be re-
quired. Multiple positions
available. To submit resume
please visit www.joinbain.
com. Please enter code
“LCON16” in the “Referral
Code”field. No phone calls.

CONSTRUCTION
Superintendent

Experienced Superinten-
dent needed for Los Ange-
les construction projects.
Current projects consist of
18 condominiums and 8
small lot homes. Position
available immediately.

Salary commensurate with
experience.

Please apply on-line at
bkoenig@pjoseph.com

CONSTRUCTION
Project Mgr. (construction).
Fax resume. Amkor Fire Pro-
tection Co. attn. Donald Kim.
714-441-1548. Fullerton CA
92831.

Senior Data Warehouse
Developer: Design & de-
velop data warehouse, BS
in comp. sci., engineering,
or related w/ 5 yrs of exp. as
data warehouse developer
or related or equivalent for
having MS in comp. sci., en-
gineering or related; 40hrs/
wk; worksite: El Monte, CA.
Send resume to East West
Bank Attn: HR Yolanda He,
135 N. Los Robles Ave. Pasa-
dena, CA 91101

Employment

DESIGNER

Multimedia Artists
Associate Motion Design
Director sought by Dollar
Shave Club, Inc. in Marina
del Rey, CA. Bach. + 3 yrs exp.

Please apply online at
www.dollarshaveclub.com/

careers

Beverly Hills Luxury Inte-
riors, LLC in Los Angeles,
CA is seek’g a Lead Interior
Designer to plan, design &
furnish hi-end interiors of
rooms & bldgs. Indivi’ls will
apply adv lev’l knwldge of
design techn’qes & have exp.
w/Auto CAD and Photoshop.
20% int’l trvl req’d. Mail re-
sumes: ATTN: HR, Beverly
Hills Luxury Interiors, LLC,
1801 Century Park East,
Ste. 1200, Los Angeles, CA
90067.

Graphic Designer for Ac-
ento Advertising in Santa
Monica, CA design graphics
& related creative materials
for ad campaigns targeted
to the Hispanic mkt sector;
compile creative elements;
prepare layouts, storyboards
& art work; create designs,
concepts & graphics Bach-
elor’s in Graphic Design +
2 yrs exp in job off ’d req’d
Respond LG/Acento PO Bx
4241 NYC 10163

Dentists: Examine, diag-
nose, and treat diseases,
injuries, and malformation
of teeth and gums. Send re-
sume to: Keivan Sarraf, DDS,
Inc., 5703 SVermont Ave, Los
Angeles, CA 90037 (job site).

DENTIST
Busy private practice look-
ing for P/T Associate General
Dentist two to three days a
week, Tuesdays and Thurs-
days a must. Able to do sur-
gical extraction and molar
root canal a plus

Email resume to
dclv2016@gmail.com

DENTAL
Front Office Pvt. Endo ofc.
in Downey. Bilingual Span-
ish. Min. 2 yrs exp. Xint cust.
svc. Great commun. Email:

rose@molinaendo.com

Analytics Engineer Expert
sought by ConsumerInfo.
com, an Experian Company
in Costa Mesa, CA. Build &
maintain big data architec-
ture. Reqs MS + 6 months.
Email: Collette.Moore@
experian.com (Ref Job Code:
CA0508)
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