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One of Link Ethiopia’s important aims this year is to improve the 
ease with which pupils’ letters are exchanged. Both the UK/US 
schools and the Ethiopian schools get frustrated from time to time 
that the letters exchange is not as well-accomplished as it could 
be. So let’s do something about that immediately.  
 
With this in mind, may we remind everyone of the following procedures, and let’s 
hope that all of our pupils will have a satisfying experience with their letters. 
 
 

 Let’s get at least two sets of letters done each year. 

 Let’s get replies organised and despatched within a short time of the letters arriving 
from the other country – we recommend within a month of receipt. 

 We cannot send your letters to your link school unless accompanied by a letters grid 
– preferably typed, but hand-written if not. Follow the example column on the grid 
sheet in doing this. 

 Make sure that the letter replies are addressed carefully to the pupil who wrote the 
original, with two full names AND the school name included. Also make sure that the 
writer puts their own full name and school on the back. 

 Make sure that the letters have pictures drawn (or at least included) with them. 

 Make sure that each letter is in an envelope, even if it is a homemade one. 

 Accept our apologies if the main envelope or packet has been opened and resealed 
– sometimes we need to do that to check the contents before passing it on to you. 

 Try as much as possible to link up pupils of the same gender and of roughly similar 
ages (not always very easy - see handbook for advice) 

 Please advise your pupils on the style of their writing – tell them not to ask for things 
or to send things of any value or bulk. 

 Ask them to keep the contents as polite and sociable as possible and not talk about 
anything too worrying. 

 Ask them to keep the language mild – telling someone you love them, for instance, 
might well be misunderstood in another country and another culture! 

 Follow all this and they will enjoy writing and enjoy reading the replies! 



 

 

 


