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Learning Discussion Presentation – ( /10) 
 
Assignment Overview 
 
This presentation assignment is worth 5% of your final mark and involves the following: 
1. finding an academically valid training and development article of interest 
2. annotating and writing a summary of the article ( /6) 
3. developing open-ended questions related to the article to discuss with your class 

mates ( /2) 
4. facilitating a small group discussion using the questions you have developed and 

jotting down some key points ( /2) 
 
A common format for “learning discussions” in training and development, and one that we 
will use several times throughout this course, is described below. In this assignment, this 
framework will guide your discussion planning and presentation. 
 
Learning Discussion Framework Application in this Assignment 
What? 

• What are the main points (in 
information), steps (in an activity), 
issues, perspectives, etc.?  

So what? 
• What is the significance or value of 

the main points, steps, 
perspectives, issues, etc.? 

• Why does it matter? 
Now what? 

• What is the impact for the future 
(i.e. goals, decisions, strategy, next 
steps, etc.)? 

What? (Written for submission) 
• Summarize a valid training and 

development article using your own 
words. 

So what? (Written for submission) 
• Develop two open-ended questions, 

based on the article, to discuss with your 
peers. 

 
Now what? (Notes from in-class discussion) 

• Write down a couple of points based on 
your discussion, considering the impact 
for the future. 
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Step by Step Instructions 
 
Step 1: Find an academically valid training and development article of interest 
 
When learning about any field, it’s important to become familiar with the publications in that 
field. Georgian College subscribes to several Training and Development publications. 
 
 T + D is available in hard copy in the Barrie library and through the online database 

(Business Source Premier) 
 
 Training is available in hard copy and through the online database (Business source 

Premier) 
 
Find an article of interest and make a hard copy.  
 
Step 2 (What?): Annotate and summarize the article 
 
Annotate the article, making notes and marking key points. You will submit the annotated 
article. For more information on annotating, refer to the Annotating Tip Sheet. 
 
Write a summary of the article to submit. 
For information on how to write a good summary for academic purposes, refer to the 
Summary Writing Tip Sheet. 
 
Step 3 (So what?): Develop two open-ended discussion questions 
 
Develop two open-ended questions, based on the article,  that you would like to discuss 
with your peers. These will be submitted along with your summary and article. 
 
Effective open-ended discussion questions generally begin with what, how, or why and 
focus on asking about things that have many possible responses – not just one or two. 
 
Step 4 (Now what?): Note a couple of key points from your discussion 
 
Write down a couple of points based on your discussion that show how the article 
information might impact future goals, decisions, strategy, etc. for either students in the 
group, training professionals, and/or business training efforts. 
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Evaluation Rubric  
 

 3 2 1 
Annotating 
(  / 3) 

Annotating shows significant 
interaction with the text – key 
points as well as several 
questions and reflections (10 or 
more) 

Annotating shows good 
interaction with the text – key 
points as well as a several (8-
9) questions and reflections. 

Annotating shows some 
interaction with the text – key 
points are noted, but 
questions and reflections are 
limited (less than 8) 

Summary 
(  / 3) 

Summary is written using the 
writers own words. All 
sentences are very clear, 
concise, and easy to read. 

Summary is written using the 
writers own words. Most 
sentences are clear, concise, 
and easy to read 

Summary is written using the 
writers own words. Most 
sentences are very clear and 
concise. 

Open-
ended 
Questions 
(  /2) 

 At least two open-ended 
questions that would generate 
discussion are identified. 

At least one open-ended 
question that would generate 
discussion is identified. 

Discussion 
Notes 
(  /2) 

 Notes reflect several points 
(at least 3) regarding the 
future impact of the article 
information and/or ideas. 

Notes reflect some points 
(less than 3) regarding the 
future impact of the article 
information and/or ideas. 

 

Example Submission 
 
Article Information: 
Sussman, D. (2005). A monstrous welcome. T + D April 2005. pp. 40-42 
 
Article Summary (What?): 
(To be completed before class and included in submission) 
 
This article describes an orientation process at Monster.com that was designed to “convey 
the zing of the corporate culture and to wrap new arrivals in a corporate hug” (Sussman, p. 
40). It explains how they use fun activities and mentors to help new employees ramp up 
quickly in their new jobs. The article explains all the things that go on behind the scenes to 
make this orientation successful such as check lists for managers, carefully planned 
activities that incorporate the necessary information, and colourful signs and cards to 
communicate company values. According to the article the program is a success and is 
key in ensuring that the company grows without losing its “dot-com spirit (p. 42) 
 
Discussion Questions (So what?) 
(To be completed before class and included in submission) 

1. What are some highlights of orientations that you’ve been part of? 
2. What are some things that you would do (or suggest) for an orientation that would 

help new employees with the following: 
 Understand company values 
 Get to know co-workers 
 Get to know the expectations of their jog 
 Learn all the things they need to know without information overload 

 
Discussion Notes (Now what?) - To be completed in class and included in submission. 
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Accessing and Searching Library Databases  
 

Part A: Accessing the Electronic Databases 
 

Step 1: Go to the Library Commons Homepage http://library.georgianc.on.ca/  
 
Step 2: Click on the “Databases” link at the bottom of the library’s home page. 
 

 
 

Step 3: Click on the “Business Source Premiere link”.  
 

 
 
Step 4: Click on the EBSCOHost (Web) link on the EBSCOHost Page 
 

 

The Databases 
link appears on 
most pages 
within the 
library website. 

Because most 
college databases 
are part of 
EBSCOHost, 
many links on this 
page take you to 
that login. 
 

If you are logging 
in from off 
campus, you will 
need your 13 digit 
library card 
number to log in. 

This link will take you 
into EBSCOHost 
where you can begin 
your search. 

http://library.georgianc.on.ca/
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Part B: Searching the Databases 
 
Step 1: Choose the databases you want to search, by clicking in the check box (a small check mark 
should appear). For this assignment, select the Business Source Premiere. In other assignments a 
good general database is the Academic Search Premiere and any other relevant databases. 
 
Step 2: Click the Continue button. 
 

 
 

Step 3: Type in your search term(s). For basic search tips, visit the following link. 
http://bll.epnet.com/help/ehost/Basic_Search_Tip.htm  
Note: Do NOT expect to find the perfect information sources in your first search attempts. You will 
probably have to make adjustments to the search term and the search criteria several times before 
finding an appropriate source. If at any point in the search, you want to change your search term, click on 
the Basic Search tab. 

 
 
Step 4: Refine the search using the criteria specified in your assignment. To understand each of the 
criteria, study the image below. Note: This screen will have different options depending on the 
databases selected. 
 

 

For this 
assignment, select 
Business Source 
Premiere. 
 
Otherwise, select 
any relevant 
databases. 

When you have selected the databases you 
wish to search, click Continue 

3. Information sources with references always have 
more academic validity. 

2. Select “Full Text” (Otherwise, the full article will not be available). 

4. Use the month drop down menus and 
type in the year to search for sources 
within a particular time period. 

5. For publication type, make sure you select the 
type(s) that are expected in your assignment. 

6. Type in the number of pages that are required for the 
assignment. (i.e. 2-4; 4-6)  

1. Type in key words for your search – Remember not 
too broad and not too narrow. 

http://bll.epnet.com/help/ehost/Basic_Search_Tip.htm
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Step 5: Scroll through your list of sources and select the ones that seem relevant to your topic  
and assignment. We recommend that you read the abstract of the article to assess its relevance. 
 

 
 

 
Step 6: Click on the Folder with your items and decide whether you want to print, e-mail, or save the 
articles to disc. We recommend that you do this several times during your research efforts to ensure that 
you don’t lose items from your folder.  
 

 
 

Step 7: Read and select the options carefully in the print, e-mail, or save windows. 
 

 
 

 
 

To read the 
abstract, click 
on the full text 
link. 
HTML Full 
Text will open 
in your 
browser. 
For PDF 
Full Text, 
you will 
need to 
have 
Acrobat 
Reader on 
your 
machine. 

Click on the 
folder to add 
the article to a 
personal 
collection that 
you can 
process (i.e. 
save, print, e-
mail) once you 
have collected 
all your 
articles. 
 
WARNING:  
You will lose your 
folder contents if 
you don’t use the 
navigation links 
inside EBSCOHost 
(i.e. Result List, 
Back Pages links). 
Do not use the 
browser 
navigation 
buttons. 

WARNING: 
You will lose 
your folder 
contents if you 
don’t use the 
navigation links 
inside 
EBSCOHost 
(i.e. Result List, 
Back Pages 
links). 
Do not use the 
browser 
navigation 
buttons. 

WARNING: 
You will lose 
your folder 
contents if you 
leave your 
machine 
inactive for 
more than a 
couple of 
minutes. 
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Annotating Tip Sheet 
Adapted from: VanderMey, R., Meyer, R. Van Rys, J. Kemper, D. & Sebranek, P. (2004). The college 
writer: A guide to thinking, writing, and researching. New York: Houghton Mifflin Company. pp. 16-17. 

WWhhaatt  iiss  tthhee  ppuurrppoossee  ooff  aannnnoottaattiinngg  tteexxtt??  
Annotating a text is reading strategy that forces readers to interact 
critically with text. Annotating a text is like having a conversation with 
the author. Think of the author as someone who…  
… has a point of view and a certain bias, but so do you;  
… has taken the time and effort to write down their point of view, which 
is not an easy process;  
… deserves respect for what they are saying even if it is weak and you 

disagree. 

WWhhaatt  ddooeess  aannnnoottaattiinngg  tteexxtt  llooookk  lliikkee??  
The following websites provide examples of annotated text. 
http://www.csupomona.edu/~lrc/crsp/handouts/marking_textbook.html  
http://www.bucks.edu/~specpop/annotate-ex.htm  
Annotating requires dirtying up the text with highlighting, underlining, markings, and 
writing in the margins. If the book does not belong to you, use small post it notes and 
stick them to the pages.  

WWhhaatt  ddooeess  aannnnoottaattiinngg  tteexxtt  ssoouunndd  lliikkee??  
When you annotate a text, you are doing the following as you read:  
1. Identifying key words, phrase, concepts, terms, or ideas 
2. Asking (and writing down) questions that come to mind 
3. Making connections between ideas in the text and other information, 

experiences, ideas, etc. 
4. Recording thoughts, reflections, and feelings about what the author is saying  
 
Below is more detailed information on each of the four aspects of annotating a text. 
 

1. Identifying key words, phrase, concepts, terms, or ideas  
• Highlight, circle, and/or underline key words or phrases that identify main 

ideas or concepts. Be careful not to overdo these types of markings or they 
will become meaningless.   

• Highlight, circle or underline testable information, or something you might use 
for a future assignment.  

• Consider using different colours or markings for various types of information. 
• Define any difficult vocabulary words  
• If the text does not already contain clear headings and subheadings, create a 

marginal index by writing key words in the margin to identify themes, main 
ideas,  topics, and subtopics 

  

http://www.csupomona.edu/~lrc/crsp/handouts/marking_textbook.html
http://www.bucks.edu/~specpop/annotate-ex.htm
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2. Asking questions  
• Put a "?" in the margin to indicate a question. 
• Consider open ended questions (i.e. What if…? Who? What, Where? When? 

Why? How?) that relate to things such as the following: 
o what the author is saying,  
o why the author(s) says something,  
o what the author means by something, 
o details, words, concepts that need more clarification, 
o what certain sections mean or how they relate to your area of study, 
o things that you disagree with or are skeptical of, 
o bias, reliability, validity, completeness, clarity, accuracy, currency. 

• Explore “What if…?” questions 
 

3. Making connections  
• Make notes that connect information in the text to things such as: 

• your reading goal  
• other information on the topic  
• something you heard or experienced related to the information in the text 
• applications of the concepts or ideas in the text 
• a possible test question 
• something that contradicts what the writer is saying 

• Draw arrows that connect one section of the text to another one 
 

4. Recording thoughts, reflections, and feelings 
• Write notes in the margin to indicate the following: 

• how you feel about what the author is saying 
• whether you agree or disagree and why 
• any thoughts you have related to the information and ideas 
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Summary Writing Tip Sheet 
Based on work by Andrea Lovering, Judy Mussio and on information from the references cited. 

 
What is a Summary? 
 
A summary is a brief version of an original work and involves paraphrasing the main 
idea(s) and significant details of that work. Summary writing can apply to all types of 
original works including: texts, videos, discussions, lectures, presentations, and events.  
 
How Do You Write a Summary? 
 
Below is a diagram of an overall process for summary writing.  
 
 
 
 
 
Step 1: Process Original Content and Identify Main Point 
 Process the original work from beginning to end and identify a main point (i.e. thesis, 

argument, position, etc.). This is critical and may require going through the original 
piece more than once. 

 Note and define or clarify any unknown words or concepts 
 After you articulate the main point, go through the original work (or notes from it) to 

identify key information that supports and develops the main point 
 
Step 2: Extract Significant Details 
 Pull out key words and phrases (rather than complete sentences) for each of the 

supporting ideas, and link them to the main point. 
 Leave out specific details, examples, descriptions, and explanations. 
 Include enough information to communicate the message of the original work. 
 Keep information in the same order as presented in the original work. 
 
Step 3: Paraphrase and Write a First Draft 
 Put the main idea and key points into your own words (paraphrase). Even key 

quotations should generally be paraphrased. 
 Start with a sentence identifying the original work and its source. 
 Strive to maintain the overall tone and emphasis as the original material.  
 Do not include your own ideas or opinions 
 
Step 4: Edit and Revise  
 Eliminate unnecessary or redundant words and streamline information to improve 

conciseness. Cut out words, without eliminating important information. 
 Use transitional expressions to combine short sentences and improve coherence  
 Review writing and correct grammar, spelling, and punctuation errors 
 Read your summary out loud to ensure clarity, coherence, and completeness. Ask 

yourself, “If someone reads my summary, will they get a good sense of the original 
work?” 

  

Process 
Original Work and 

Identify Main Points 

Extract 
Significant  

Details 

Paraphrase  
and Write  
First Draft 

Edit  
and  

Revise 
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