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Subject: Grade 9 Personal Development 
Term: 1  
Week: 8   Lesson Number: 30 
Unit: 9.1: Who Am I? 
Topic: Communication Skills 
Practice: Reading skills 

 
Introduction: 

This lesson is made up of resource text and practice exercise. 

Instruction:  
Follow the steps given below and work through the lesson. 
Step 1: Copy the Header in your exercise book. Make sure that your Handwriting is neat and 

legible. 
Step 2: Read through the resource text and copy or make summary notes in your exercise book.   
Step 3: Do reading skills Practice Exercise.  
Step 4: After you have completed the practice exercise, revise well and correct your mistakes, if 
you identify any.  (I will be checking your Exercise Book when you return to School).  
 
Lesson Resource: 
Read through your lesson resource text titled ‘Communication skills’ and do the reading skills 
practice exercise. 

Communication Skills. 
There are many different kinds of relationships and some relationships start and continues more easily 
than others, we all need to understand the skills that are needed in order to start healthy relationships 
and to keep them going. We need to use the following Communication Skills to develop and maintain 
our relationship. 
Speaking- you must be able to “ say what you mean and mean what you say” we also think about the 
feeling of the person we are talking to, so what we say and how we say it are both important. 
Listening – we need to give the other person their turn to speak and also listen actively to make sure 
follow and understand what they are saying. To make sure you understand, it is good idea to check 
back with other person by saying “so, what you are saying is...”and then repeat their main points. Then 
the other can say it if you are right. 
Writing – when we write something to somebody we also need to think about the most suitable way to 
say what we have to say, so that the message is clear. We need to think about what we say and how 
we say it, and also about the feelings of the other person and the kind of relationship we have with that 
person. 
Non-verbal- messages are important when communicating. You communicate with your body. It is not 
what you say, but how you say it. Non-verbal communication involves:  
 Eye contact, Facial expression, Gestures, Posture and body movement  

Respect – In all our relationships it is important to remember that the other person, their opinions and 
their feelings are important and so we should behave with respect for the other person. When we 
behave in this way to other people, then they are more likely to also show respect to us. 
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Practice exercise 30: 

Read resource on ‘Communication Skills' and answer the questions. Copy the questions first than 

answer the questions in complete sentences. 

1. Before you read “Communication Skills”, what do you think the text will be about? Begin 

your sentence like this: I think the text “Communication Skills” will be about 

.................................. 

2. How many paragraphs are in this reading react? Begin your sentence like: There are 

..........,............. 

3. How many sentences are in each paragraph? Begin your sentence like this: There are 

........................ 

4. Copy the first and second sentence of paragraph 1 (Write neatly and do not miss a word) 

5. Copy paragraph 2,3, 4, 5 and 6. (Write neatly and do not miss a word) 

6. Find words you are not familiar with in paragraph 1 and 2 and list them down into your 

books. I should look like this: Special words: communication, relationships, .............., 

.....................  

7. Now check the meaning in your dictionary. It should look like this: 

Communication– sending of message from one person to another. 

      Relationship – the way two or more people behave towards each other 

8.  Use the first sentence in the paragraphs to briefly describe Communication Skills. Begin 

your description like this: Communication Skills ........................ 

 
 
You should be able to develop understanding of communication skills and different ways of 
communicating. 


