
 

Taking Tests Online: Strategies for Success - Action Plan 

Part 1. 
Choose strategies from the workshop that you plan to use.  List two strategies you will use before, 

during, and after the test.  Provide as much detail as possible.  For example, if one of the strategies is 

to find a good place to take the test, describe where you plan to take your tests, how you plan to 

minimize distractions, and where you will go if your technology fails. 

Before the test, strategy 1: 

 

 

 

 

During the test, strategy 1:

After the test, strategy 1:

Before the test, strategy 2:

During the test, strategy 2:

After the test, strategy 2: 

 

 

 

 

 

 



Part 2. 
One of the strategies recommended in the workshop was to know how the test is structured.  For each 

of your online classes, read all of the information your instructor has provided and make sure you can 

answer the following questions well in advance of taking a test.  If you cannot find the answer to a 

question after reading all of the information provided, contact your instructor.   

 When will the test be available?   

 What is the due date?  (date, time, time zone) 

 Is the test open book/notes?  

 Will the questions be multiple choice, fill in the blank, essay, etc.? 

 How many questions will be on the test? 

 Do I have to answer the questions in sequence or can I skip a question and go back? 

 Is the test timed?  If so, how much time is allowed? 

 How many attempts am I allowed?  If I am allowed more than one attempt, is there a penalty 

after the first attempt? 

 Once I finish a certain section of the test, can I return to that section later? 

 What is my instructor’s policy if I have technical problems? 

 Are any sections of the exam auto-graded? 

 How can I access my grade and the instructor’s feedback after the test? 
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