
                       
 

JOB DESCRIPTION 
Identifying Position Information 

Position Title: Junior Buyer 

Reports to:  Senior Buyer 

Department: Supply Chain 

Location:  Toronto, ON 

 
ROLE DETAILS 

 

About Thornhill 
Pioneering an innovative approach to advancing emergency patient care in challenging environments.  

From our roots as a spin off from Toronto’s University Health Network to a successful global innovator of 

medical technologies helping in the fight against COVID and in extreme care environments around the 

world, we are fuelled by our desire to improve the health outcomes of so many at home and around the 

world.  Thornhill Medical’s ground-breaking products are produced to be used around the world by 

emergency healthcare providers, military medical teams, and disaster relief responders.   

Voted as one of Canada’s Top Growing Companies in 2022 by the Globe and Mail’s Report on Business. 

 
 

Summary 
 

The junior buyer is responsible for creating purchasing orders and contacting suppliers to 

ensure we have the required material.  

 

Responsibilities  
 

✓ Promptly handle purchase requisitions to ensure stable supply and timely 

availability of materials and services 

✓ Create purchase orders as directed by the Senior Buyer. 

✓ Communicate purchase orders and payment information to suppliers 

✓ Expedite purchase order delivery as requested. 

✓ Prepare reports.  

✓ Work extensively in ERP system - managing purchase orders 

✓ Work collaboratively and effectively with internal departments 

✓ Timely ordering of products and components in support of company 

requirements 

 

Requirements and skills  
 

✓ Bachelor’s degree (Preferable) 

✓ 1-2 years' experience in purchasing, supply chain or finance (preferably in a 

manufacturing type environment) 

✓ Experience with ERP systems would be an asset 

✓ Knowledge and experience with production, purchasing, planning, inventory 

control and scheduling would be an asset. 

✓ Able to collaborate effectively with internal and external vendors and 

stakeholders 

✓ Strong time management and organizational skills. 

✓ Self-motivated team player with high level of integrity 

✓ Ability to prioritize a busy and demanding workload 

✓ Follows best practices and maintains accurate documentation 

✓ Excellent written and verbal communication skills 

 

 

 

 



 
 

 

Thornhill Medical welcomes and encourages applications from people with disabilities.  Accommodations are 
available on request for candidates taking part in all aspects of the selection process. 

 
We thank all applicants for their interest, however, only those selected will be invited for an interview 


