
Creating	an	AirCV	without	uploading	a	

resume	

This section will include: 

• What is an AirCV? How is it different to a normal CV? 

• How to create an AirCV 

• How to edit your AirCV 

• A few hints 

What is Air CV? How is it different to a normal CV? 

• Research says that employers spend on average 6 seconds looking at a CV 

• This is an additional way to present and communicate  a CV, not necessarily a replacement  

• A visual snapshot of your skills, education and experience 

• Eye catching 

• Can be shared via a unique URL, QR Code  or  through social media 

• Is also printable 

• The timeline is a clear snapshot of employment, education and achievements 

 

What will an AirCV look like: 
Here’s one I prepared earlier…  Go to http://aircv.me/alisontemplar to see mine.  Obviously for a 

student, it won’t be as long or detailed. 

How to create an Air CV 

• Click on Air CV on the menu at the top of the page (in green) 

 

  



• The following screen will appear:

 

• Your public username will create a URL (weblink) that will make the CV able to be viewed 

online.  Your public username can only contain letters, and no spaces or punctuation.  It also 

needs to be unique, so it may take a few attempts to get a name that will be accepted. 

• A long story short is a single sentence summarising yourself 

• Check the box that says “I don’t have a resume” (Entering information directly is much easier 

than editing from an existing resume.) 

• Click on Show Me My Air CV and see what happens! 

 

  



• Here’s one I prepared earlier… 

 

 

All of the fields in my AirCV are blank and ready to be edited: 

 



Click on “Edit your details” and enter the information you wish to show. 

 

 

 

Note that when you save your details, personal contact information like your email, address 

and phone number do not appear.  They won’t appear in the online version of the AirCV. 

 

  



You can now enter information about your skills, experience and education.  Simply click in 

the box you wish to update. 

 

Some things to note: 

• When you add Skills and Capabilities, you get to identify how long you have had that 

skill.  The longer you have had it, the larger it will appear on your AirCV. 

• The same thing applies with your experience. 

• For students, get them to think broadly about their experience – they could include 

things like work experience or SWL, being a member of a club or sporting team, 

volunteering, additional programs they have been part of at school, family roles, 

church involvement.  Experience is more than just paid employment! 

 

  



Activating the AirCV 
If the AirCV is activated, it is available for viewing online.  As a school, you may like to discuss 

whether or not you wish this to be the case.   

Deactivating the AirCV only takes one click. 

 

It needs to be activated in order for the user to view it online. 

 

Different views: 
You can view the AirCV either as a snapshot or a detailed timeline. When the AirCV is printed, both 

are provided. 

 

Printing: 

To print the AirCV, click on this icon, on the right hand side of the screen: 

 

 

 

  



A few hints 

• Make sure you have a play with the Talent Community before you use it with your students.  

While it’s fairly intuitive, you will need to know the ins and outs before unleashing it on a 

room full of students 

• Experience can include paid or non paid work: include things like volunteering or 

membership in clubs and social groups, work experience and structured workplace learning 

• Skills will be the first thing the person reading the CV will see.  Remember you  can make 

skills appear in a larger font by increasing the years of experience 

• Make sure that online access is not activated until you are happy with the final product. 

• The print out of the AirCV does not show contact details.  This is to protect privacy in the 

online space.  If students are going to use it, that will need to typed up separately and 

attached. 

• Referees are not part of AirCV at this point.  This is due to privacy concerns, especially if it is 

available online. 

 

Discussion questions: 

• What do you currently use to teach students about CVs? 

• At what year level do you introduce job seeking skills to students? 

• What kind of skills and experience could your students include on their CVs?   

 


