
 
JOB DESCRIPTION 

      
PROJECT COORDINATOR 
      
ABOUT THE POSITION: 
The Argosy Foundation sees an opportunity at Meach Cove Farms, a 1,000-acre certified organic farm 
in Vermont, to create an educational experience for visitors to the farm and address innovative food 
and farming opportunities to help small farmers. The Project Coordinator is a new position to help 
make that vision a reality. 
 
The Project Coordinator will execute Argosy projects and special assignments at Meach Cove Farms 
to test and execute that vision.  In addition, the person who fills this role will learn from the Meach 
Cove Farms Director and over time may assist in the oversight and operation of the Meach Cove 
Farms property.  The person who fills this role will be excited about conducting research, managing 
innovative projects and being a steward of the land.  Our ideal Project Coordinator will fully support 
the Argosy mission and will be a strong communicator, collaborator and project manager who is able 
to see the larger picture while managing the daily details needed to achieve results.   
 
This position is based at Meach Cove Farms in Shelburne, VT. This position works for Argosy’s Board 
of Trustees with supervision by Argosy’s Executive Director (based in Milwaukee, WI) and will work 
closely with and take direction from the Meach Cove Farms Director (based in Shelburne, VT).  
 
WHAT ARE THE DUTIES AND RESPONSIBILITIES FOR THIS POSITION? 
 
 Oversee and execute specifically assigned projects, including: 

o Researching opportunities to assess project viability 
o Developing criteria to meet requirements of the projects 
o Under the direction of the Meach Cove Farms Director, developing budgets, timelines and 

plans for projects 
o Under the direction of the Meach Cove Farms Director, executing projects 
o Tracking projects and project results at the direction of the Argosy Foundation Executive 

Director or Trustees 
 Serve as liaison to Argosy Foundation Executive Director, Channing Foundation Directors, Meach 

Cove Farms Trustees, NWRET Trustees, attorneys, visitors and professionals in the course of 
operating the property and any ongoing projects 

 Work with the Meach Cove Farms Director to oversee the Channing Foundation 
 Role may expand over time to include: Assist the Meach Cove Farms Director on overall property 

operations, including budgeting and planning, to ensure operations are run in the best interest of 
the Argosy Foundation Trustees while learning about all areas of operations across Meach Cove 
Farms 

 Other duties as may be required or requested. 
 
  



WHAT ARE THE SKILLS THAT WOULD HELP SOMEONE SUCCEED IN THIS ROLE? 
 Excellent project management skills 
 Great interpersonal skills – able to lead a project team, able to work collaboratively with a wide 

variety of stakeholders, clear communicator (both written and verbal), exhibits calm competence 
 Able to see the big picture while also managing many details.   
 Able to transition from envisioning to implementing with a commitment to delivering results. 
 Perceptive observer who understands and appreciates the complexities and multiple sides of a 

situation and uses that information to make decisions 
 Passion for land stewardship and being in service to others 
 While this is primarily an indoor position, as it is based on a working farm, it will involve some 

lifting and regularly moving around the property in all kinds of Vermont weather. 
 The position may require travel to around the region and to Argosy offices in Wisconsin or 

Colorado 
 These skills are normally acquired with a bachelor’s degree and 3+ years of project coordination 

and/or project management experience 
 
DIVERSITY AND INCLUSION STATEMENT 
We are committed to building a work community that is inclusive and represents a vibrant diversity 
of background, experience, perspective and thought. Candidates across all markers of identity (age, 
race, gender, ability, communication styles, nationalities, etc.) are highly encouraged to apply. 
 
ABOUT ARGOSY 
The Argosy Foundation is a private family foundation founded in 1997 by John Abele, co-founder of 
Boston Scientific. The Abele family members serve as the Board of Trustees; John is the chairman and 
Jeneye Abele is the President & CEO. Partnerships are not limited to traditional program areas, but 
instead emphasize a due-diligence approach to making strategic, leveraged investments followed by 
continuous learning for future partnerships. 
 
The mission of the Argosy Foundation is to support people and programs that make our society a 
better place to live. We seek to employ creative and entrepreneurial approaches that help people to 
help themselves, and become self-sustaining whenever possible. Our intention is to solve systemic 
problems, build teams and communities, create replicable solutions, and inspire others to contribute 
in their own ways.  
 
ABOUT MEACH COVE FARMS 
Meach Cove Farms is a breathtaking 1,000-acre certified organic farm located in the town of 
Shelburne, on the shores of Lake Champlain in the northwest corner of Vermont.  Meach Cove leases 
farmland to a local organic farmer to grow grain, a local winery to raise grapes, hosts research 
projects in diverse fields, and sustainably manages forestland.  In addition to preserving the historic 
barns on the property, they also allow the community to access parts of the land. 
 

 


