
Drafting Introductions, Body Paragraphs & Conclusions - Action Plan 

In order to complete this action plan, you need to be working on a writing assignment for one of your 

courses.  Alternatively, you could ask an instructor for a practice wiring assignment.  You should not 

complete this action plan until you have already done some brainstorming and pre-writing.  In other 

words, you should have already created a bank of information that you can use as you complete these 

activities and begin your draft.  You should also have a working thesis or main point. 

If you are not working on an assignment and do not have a way to get a practice assignment, use this 

time to find online resources that will help you once you do have a writing assignment to complete.   

Bookmark any you think you may want use.  You may want to start with the online resources provided 

as part of this workshop. Resources for Drafting Introductions, Body Paragraphs & Conclusions 

(https://www.studentlingo.com/resources#drafting) 

Part 1:  Assignment.  Describe the writing assignment. 

Course name: 

Due date: 

Brief description of assignment: 

Your working thesis/main point: 

https://www.studentlingo.com/resources#drafting


Part 2:  Start in the Middle - Body Paragraphs. 
The workshop presenter recommended starting with the body (the meat) of the essay.  Keep in mind 

that each body paragraph is a mini essay and should include: 

 a topic sentence

 the middle - supporting details

 concluding statement that either summarizes the paragraph or transitions to the next one

Write at least three body paragraphs below that contain a topic sentence, supporting details, and a 

concluding statement.   

Before you write your paragraphs, decide if you are going to organize them chronologically (often used 

for telling a story/narrating) or point by point (often used for an argumentative or persuasive essay).  

Also, keep in mind that every paragraph should support the point you are trying to make. 

Body Paragraph 1 

Topic sentence: 

Middle: 

Concluding statement: 

Body Paragraph 2 

Topic sentence: 



Middle: 

Concluding statement: 

Body Paragraph 3 

Topic sentence: 

Middle: 

Concluding statement: 

Part 3:  Introduction. 

The purpose of the introduction is to introduce the reader to the thesis.  Three styles were mentioned 

in the workshop.  Ask your instructor or visit your school’s writing center if you would like examples of 

other strategies.  Indicate the style that you will use for the introduction.  If you plan to use a 

combination, check all styles that apply.  If you are not sure, write a draft of your introduction first and 

then decide which style(s) you used. 

 

 

 

 

 



If you want to write your introduction first, do so here 

Now, check the style or styles that you used. 

 General to specific

 Specific to general

 Contrast

 Other:

Part 4:  Conclusion. 
The purpose of the conclusion is to leave the reader with a sense that you have achieved your purpose 

and proved your thesis.  Three styles were mentioned in the workshop.  Ask your instructor or visit 

your school’s writing center if you would like examples of other styles. 

 Summary (summarizes main ideas; you can restate your thesis in different words )

 Recommendation (recommend that the reader take action)

 Prediction (predicts what may happen as a result of the information presented in your essay)

 Other:

Draft your conclusion.  Keep in mind that you should not introduce new topics or new information in 

the conclusion. 
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