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Job Description 
Title: Community Programming Manager 
Reports to: Executive Director 

Based in: Atlanta, GA, USA 

Status: Exempt Salaried Position; Full-Time (40 hours per week) 

Description: 
The Community Programming Manager is responsible for ensuring strong, mutually-beneficial relationships 

between AJFF and the larger community. In their role with community organizations, they manage ongoing 

programming partnerships as well as identify and cultivate new relationships. They also handle all aspects of 

identifying, scheduling, and hosting guest speakers from the broader community, as a supplement to AJFF 

screenings and other events. 

Primary Objectives: 
 Identify key leaders, organizations, and other influencers in the diverse subsets of metro Atlanta, as well 

as outside the local area, who can serve as program, marketing, or development partners with AJFF. 

 Maintain positive relationships with AJFF guests, as well as between prospective partner groups and 

AJFF staff & volunteer leadership. 

 Research and maintain a robust, growing database of potential community influencers and guest 

speakers, and ensure they are appropriately utilized in various AJFF roles. 

 Ensure all AJFF guest programs (such as introductory remarks or post-film Q&A discussions) include 

engaging and talented participants, and enhance the audience experience. 

Responsibilities: 
 Oversee AJFF Community Partnerships and Community Engagement: 

o Develop and execute a year-round community engagement strategy designed to meet both the 

organization’s mission as well as key operational goals; 

o Identify and prioritize community subsets on which to target AJFF engagement efforts; and 

o Work with other AJFF staff and volunteer leaders to ensure diversity goals are met in all aspects 

of the organization, from committee makeup to audience demographics. 

 Developing Community-Based and Educational Programming Initiatives: 

o Oversee the development and execution of new educational programs, as well as other partner-

driven joint programming that falls outside the regular slate of AJFF programs; and 

o Identify new opportunities within the educational world that can advance general community 

engagement goals, or which can be leveraged to enhance existing AJFF programs. 

 Oversee Guest Programming from Planning through Hospitality and Execution: 

o Work alongside the programming team to clearly identify needs for guest programming such as 

pre-film introductions, post-film Q&A discussions, etc.; 

o Meet regularly with appropriate volunteer leadership, as well as appropriate staff, to generate 

ideas for potential guests; 

o Maintain an ongoing budget of guest-related expenditures to ensure reimbursements are 

properly coordinated, and guest needs can be met within the existing budget allocations; and 

o Manage a seasonal contract position who will support guest programming around the annual 

festival, including securing guest bookings, arranging guest travel accommodations, managing 

guest logistics and follow-up communications (pre- and post-event), and ensuring AJFF 

standards of hospitality are met in all guest relationships. 
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 Additional Responsibilities: 

o Manage both a Community Engagement Committee and Guest Programming Committee, each 

made of up volunteer leaders, defining the structure and responsibilities for each group; 

o Represent AJFF at conferences, community meetings, professional gatherings, etc. in order to 

promote the organization, its mission, and its programs; and 

o Maintain clear and thorough records, with up-to-date database entries, of relationships between 

AJFF and key community leaders, organizations, and guest speakers. 

Qualifications: 
Experience: Minimum of five-years experience in successful community engagement and/or talent 

coordination, preferably in an arts or film entertainment setting. Experience with 

educational or non-profit institutions is preferred but not required. 

Education: Bachelor’s Degree required. 

Specialized Skills: Proficient in: Microsoft Office Suite, including Word, Excel, and Outlook. Basic proficiency 

with: CRM databases, online research tools, and social media platforms. 

Other Skills: Excellent research skills, with attention to details and a gift for building and maintaining 

personal relationships with diverse individuals. The position requires excellent 

communication skills, both verbally and in writing, with strong public speaking and 

presentation abilities. Strong media and social connections within the community are a 

plus. Ideal candidates should be prepared to deal with high profile, diverse personalities, 

and maintain a highly organized, self-motivated working style. Last minute changes 

requiring decisive, prompt follow-up are common, particularly during the annual festival. 

Physical Demands: Position requires extended periods of sitting while typing or using computers, and regular 

lifting of items of moderate weight (supplies, large volumes of documents). 

Travel Demands: Employee must be able to regularly travel throughout metro Atlanta. Hours are non-

traditional and will be extensive leading up to and during the annual festival. Other events 

throughout the year may require similarly intense hours. 

About the Atlanta Jewish Film Festival: 
The Atlanta Jewish Film Festival (AJFF) is a showcase of international cinema that broadly explores themes of 

identity, history and culture. AJFF challenges conventional perspectives on complex and challenging issues 

facing the Jewish and global communities. Our vision is to inspire communities to new levels of social and 

cultural understanding, by entertain and engaging diverse audiences with film through a Jewish lens. 

The annual festival was founded in the year 2000 by the Atlanta Regional Office of American Jewish Committee 

(AJC), a global advocacy organization that enhances the wellbeing of the Jewish people and Israel through 

education, outreach and diplomacy. In 2014, AJFF spun-off from AJC becoming an independent non-profit arts 

organization. 

Already Atlanta's single largest film festival, AJFF made history in 2015 by becoming the largest Jewish film 

festival in the world, attracting more than 38,600 moviegoers. Today, AJFF is an independent non-profit arts 

organization working to expand our programming throughout the year. 

As an equal-opportunity educator and employer, AJFF prides itself in celebrating diversity and does not 

discriminate in any of its programs, policies, procedures, or employment practices on the basis of race, color, 

national origin or ancestry, citizenship status, religion, sex, pregnancy, childbirth or related medical condition, 

gender identity, sexual orientation, age, physical or mental. 


